
Assignment 2:  
Hands-on Practice with the Curator Tool  

 

Revision Date 
Thursday, July 10, 2013 

 

 

 
This exercise should be completed soon after attending the introductory   

GRIN-Global session. 

  

Thank you in advance for taking the time to participate in the training and to make it a truly effective 
learning opportunity.  

--Marty Reisinger and the rest of the GRIN-Global Development Team 
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1. Log in 
 
During training, the GRIN-Global Username is the same as your GRIN ID. If your GRIN ID was mrduck, 
it is still mrduck in GRIN-Global. However, in GRIN-Global, the password is also initially set to match 
your GRIN ID, not your current GRIN password.  You are welcome to change your password (use the 
Change password... button on the Login window, but please remember it.) 
 

In a networked environment 
For our training, the server is training.ars-grin.gov. (If you have not pointed to this yet, you will 
need to click on the Edit Server List button.)  

 

The first exercises, 2- 5, should be a quick review for you – the full step-by-step directions were 
intentionally omitted.   If you need detailed steps, review the previous assignment. Or, better yet, refer 
to the online Curator Tool User Guide. (The GG Training wiki page has a permanent link CT User Guide 
has a link to the CT User Guide on:  http://www.grin-global.org/index.php/Training.) The NPGS webinar 
series page (http://www.ars-grin.gov/npgs/gringlobal/webpages/NPGS_training_links.html ) also has a 
link to the CT User Guide. 
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2. (Review) Search for sample records to review 
Practice doing a basic Search – find some existing records in the database.   Type Rubus in the search 
Taxon QBE cell; click the Search Now! button. The records will be displayed in the Search window’s grid.  

Feel free to experiment and use a taxon that you are familiar with or work with. Remember that this 
database is a copy of what was in GRIN. 
 

Here is one that I did for Helianthus* 

 
Several things to point out: 

• Show All Columns – as shown, it is currently unchecked (not selected). So the columns that are 
displayed are the same columns displayed in the Curator Tool. In webinar 1, I showed how you 
can select and deselect columns, using the column choose tab in the CT.  
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• Filter (Show only rows with this data)–  to display a subset of the Retrieved Records 

Practice filtering the records, to display a subset of those found by the initial search query. 
Right-click on a cell containing data on which you intend to filter; select Show only rows with 
this data.  The bottom, left corner of the grid, will indicate how many records are now being 
displayed: 

   

• Also, adjust the Limit when necessary. The default is 1000 records. Shown here, I have increased 
the upper limit to 10,000. 

 

 

4. Build a few Lists in the Curator Tool.  
Read the Curator Tool User Guide Lists Overview section for background information on lists. Curator 
Tool users build and maintain lists to point to and manage specific database records which interest 
them.  Also refer to the section Maintaining Lists to Organize Your Data for detailed instructions on 
creating, naming, and managing lists. 

-or- 

Review the video http://www.ars-grin.gov/npgs/gringlobal/videos/lists.swf to see how it’s done. Note 
that this video is a bit out of date, so there will be some minor differences.  For example, the Search 
button was moved to the top left corner of the screen. 
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Build several lists and build them on more than one tab. The following example shows three tabs: 
“Prunus Reviewed 2011,” “Prunus 2012,” and “Rubus.” 

 

Any lists that you create are yours. As you use GG, you will find many reasons for building lists to track 
groups of records.  Think of how you currently organize your emails. Some people have one large Inbox, 
where they store every email that comes to them, whereas others have many folders in which they 
“squirrel away” emails to meet their unique needs.  (I think squirrel away is a very appropriate “verb.”) 
In any case, lists can be setup for any purpose.  

Lists can be shared. Currently, GG is designed to allow sharing of lists by users in the same site.  Other 
sharing options will most likely evolve.  Also, we will discuss a new type of list in our next lesson. 

5. Copy Records from the Search Tool to the Curator Tool 
This step requires some manual dexterity!  

If you haven’t watched the video referenced in step 4,  http://www.ars-
grin.gov/npgs/gringlobal/videos/lists.swf do that now.  This video shows how to build lists and copy data 
from the results of a successful search.  

Use the Search Tool to find records that meet some criteria of yours. To keep it simple for now, you 
might consider just searching Accessions records and searching for accessions of a specific species. 
However, feel free to experiment with your searches. We will be covering search issues extensively in 
the second webinar.  
 

In the following example, I am working with Rubus records. You can do the same, or you are invited to 
work with records that are familiar to you. 
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Filter your current records so that only Rubus sp. records are displayed. (Right-click to display the 
menu): 

 

 

Either before or after the records are filtered, in the CT, create another list; name it Rubus sp. Then drag 
the displayed records to this new list. (The quickest method for selecting all of the grid’s records is to 
first click in the upper left corner header cell; then click in the blue area and drag to the folder.)  
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The result should look similar to the following: 

 

So now you have two lists under Rubus. Rename the two lists to better reflect their actual contents, 
similar to the following example: 

 

6. Practice Renaming Lists and Moving Items from One List to Another 
Lists are extremely versatile and personal. You create and modify lists to manage and track your data to 
meet your specific workflow needs. 

In the List panel, create a new list.  

• In the following example, I created a tab which I titled Prunus; 
• I renamed the first folder to Prunus angustifolia  
• I searched for Accessions whose Taxon was  Prunus ang*    I then dragged the found records 

(38 at the time I did it) into the Prunus angustifolia folder. 
• Then  I created a second list, called PI, as a sub-folder to the Prunus angustifolia folder 
• Practice moving, one at a time, only the angustifolia PIs (there are three) into this folder 

Now you should essentially have two lists – one has most of the accessions, and the second list just has 
the accessions that have been assigned PI numbers. 

Why did I do this?  Because I wanted to review all of the Prunus angustifolia in the GG database and 
keep those with PI number in one list by themselves. Remember that how you build your lists is up to 
you. Some people keep their t-shirts in one drawer and their socks in another.  Some teenagers simplify 
and just throw all their clothes on the floor... Each person organizes things in the way that works for 
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them. 
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7. Edit a Record.  
The data that is displayed is real data – whatever is displayed in the right data grid is the data stored in 
the GG database.  If you recall from our discussion in the first webinar session, the tabs are called 
“dataview tabs.”   These dataviews have been programmed to display data, sometimes from one table 
in the database, but generally the dataviews display data from multiple, related tables. The 
programmers created this dataview interface to make it easier for us to view and edit the data in the 
database.  

Click the Edit Data button to enable editing.  

 

At that point, after you have clicked the Edit Data button, you are in edit mode.  You can make changes 
to the existing records, you can insert new records, and you can delete records. 

 

It should be obvious from the two buttons in the screen above, that you have two options when in Edit 
mode – you can save your changes, or cancel and return to display mode. 

Before editing any data, take a moment to select the Highlight Changed Data option (on the Other 
Options tab on the right) so that when editing, the Curator Tool will display different indicator colors. 
Consider also selecting the Hide Unchanged Rows option. 

 

 

Edit the data in at least one or two of the Rubus sp. records (or whatever records you are working with.  
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You can move to a record by clicking on it or by using the navigation bar (shown to the right of the #1 in 
the graphic below).  Note also the Add (+)and Delete (X) icons.  

 

We briefly mentioned in session one that any cells that are gray are not editable in that dataview.  You 
may however be able to edit that data in a different dataview.  (More on that later.) 

Keyboard Shortcuts 
When in Edit mode, there are a couple of nifty keyboard shortcuts you can use. Rather than repeat all 
that text here, be sure to read the complete section Creating and Editing Records in the Curator Tool 
Guide.  Teaser:  there is a really nice keyboard shortcut which makes it possible to insert a new record 
and duplicate the data from the record immediately above it in the grid. There is another keyboard 
shortcut that duplicates the data from one cell to the cell directly below it. 

 
Remember that you are working with live data. You can always click the 

Cancel button when necessary. 

 

Save the changed record(s). 

You have just permanently changed the records in the training database.  In this case, the data are 
training records, so it’s not a big deal if something happens to them. In the production system, we will 
have security enabled, so that records can be set up with specific permissions and ownership – we’ll 
save that discussion for the 6th webinar session. 

   

8. Switching from Grid to Form View 
Currently there are several dataviews that can be viewed in the grid or as forms. The Accession dataview 
is one that can be viewed either way. Try it. Note: you cannot be in Edit mode when attempting to do 
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this.  

 

 

9.  Create New Database Records using the Accession Wizard 
In this exercise, you will create a new accession record, using the Curator Tool’s Accession Wizard. Refer 
to the Curator Tool User Guide’s Accession Wizard Overview section for background information. 

The first step is to ensure that the Accessions tab is the active tab in the data grid. If it is, then click on 
the Accession Wizard button: 
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The accession wizard displays its own window: 

  

Click the Add new button to begin the inputting of a new accession.  Create your own data for the fields. 
Remember that you must provide data for required fields, such as Prefix and Taxonomy (Species) which 
are denoted by a color.  Fill in at least the first two screens (the Accession tab and the Names tab). 
Remember to use the Save button frequently. When you are finished, click the Save and Exit button in 
the upper right corner. 
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9. Explore Dataviews 
Before completing this step, review the two sections on dataviews in the Curator Tool User Guide. An 
overview is in the Database and GRIN-Global Basic Concepts section; the steps for displaying dataviews 
are explained in the Curator Tool Overview section. 

In this example, my bottom list is highlighted on the left. It only has three accession records in it; all are 
displayed in the grid on the right. 

 

Now when I open another dataview, the Accession Inventory Names dataview, I will see the Accession-
Inventory Name records associated with those Accessions. 
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The three accessions had 5 related Name records: 

 

 

Sorting the Data 
Practice sorting the records. When you right-click on a column heading, a sort menu displays: 

 
 
A sorted columns will display a sort directional indicator in its heading: 
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10. Change the Naming Option for List Items 
List items have a default way of being listed. For example, accession items are listed with the three 
component parts (prefix, number, and suffix) of the record’s key: 

 

You can change the properties of a list so that the name can be virtually anything you want it to be. 
(Refer to the section List Items’ Custom Naming Feature in the Curator Tool User Guide for a complete 
explanation of custom names for list items.)  

Create a custom name for one of your Rubus lists to consist of the accession’s Number and its Taxon 
fields: 
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Your resulting list should be similar to the one below:

 

11. Optional Exercise: Import Sample Data (from another Source) 
If you complete this optional exercise, you will have mastered a good portion of the basics of working 
with the Curator Tool interface.   

Copy data from the transfer spreadsheet to the Curator Tool. 
You can add many new records into GRIN-Global at one time. Basically, you drag and drop or copy the 
block of data from the spreadsheet into the Curator Tool Data Grid. Two things to remember:  

• the Data Grid must be in Edit mode (click the Edit button if necessary) 

• include the empty Accession ID column when adding new records. (If you were 
updating existing records, you would need to include the existing IDs. For now, we’ll 
assume you adding new records.) 
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The user is dragging a block of cells from a spreadsheet into the Curator Tool. (The CT is in edit mode.)   

   

After the “drop,” the Curator Tool should look similar to the following window: 

 
Notice that GRIN-Global temporarily assigned Accession IDs to the new records. The minus (-) signs 
indicate that the IDs are temporary; when the data is saved, permanent IDs are assigned. 
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For sample data, there is a spreadsheet stored on the training wiki which can be downloaded as a 
template.  [http://www.ars-grin.gov/npgs/gringlobal/training/transfer_phaseolus_npgs.xls] 

 

If you use that spreadsheet as your model, you should make the suffix something unique to you 
(since we are all sharing the same training database).  If you want to really try something here, 
use your preferred taxon. If you aren’t sure what taxonomy is in GG, start manually adding a 
single new record in the CT. In Edit mode, click in the Taxon field to determine what valid 
taxonomy are in the database: 

 

 

Save the imported data that is now in the Curator Tool; click the Save Data button: 
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You will be prompted to add the links to these records; click Yes. 

 

 

Note: If you had clicked No, the records would be added to the GG database, but pointers would not be 
created under the current list in the List Panel (as shown below).  
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