10 Exercises for Becoming Familiar with
the Curator Tool

Revision Date
February 8, 2011

Download or open the current Curator Tool User Guide:
http://www.ars-grin.gov/npgs/gringlobal/docs/gg curator tool usermanual.pdf A detailed Table of
Contents starts on page 3. You can jump to a topic in the Table of Contents by clicking on any entry
listed there.

We recommend that you read the entire Curator Tool User Guide, (especially if you can’t sleep at night),
but if you prefer to just simply “dive in” and practice with the Curator Tool, then follow the exercises
listed below in this document.

However, before beginning, you need to determine how you will be using GRIN-Global —in a networked
situation, or on a stand-alone PC. In larger organizations, an administrator typically installs GRIN-Global
on a network. When networked, GRIN-Global users can access and share data from remote locations. In
smaller organizations, the complete GRIN-Global suite of applications might be installed on one or more
stand-alone PCs. In that case, you as the PC owner may be filling both roles — administrator and user. If
you are acting as the administrator of GRIN-Global on your PC, refer to the GRIN-Global training wiki

page http://www.grin-global.org/index.php/Training for the Administrator’s and the Installation Guides.

Prerequisite Data

Before completing this exercise, someone needs to import prerequisite data into GRIN-Global. In a
networked environment, ideally the administrator has set up a GRIN-Global training database, where
this data has already been loaded. Discuss this with the administrator — if that is the case, then you can
continue with this exercise’s Step 1 which follows this introduction.

If you will be running GRIN-Global on your stand-alone PC, before you can continue with this exercise,
you will need to import prerequisite data onto your PC. Do not go to this exercise’s step 1 until you have
completed the importing of these files. This requires that you act as a GRIN-Global administrator on your
PC. A separate exercise document on the GRIN-Global training wiki page has step-by-step directions for
importing these ancillary tables via the GRIN-Global Admin Tool. See the Import Wizard & Code Group
Editor Exercise (Admin Tool) link under the Training Exercises section of the GRIN-Global training page.
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“10” Steps to Getting Familiar with the GRIN-Global Curator Tool
Start the Curator Tool. (Refer to the Curator Tool User’s Guide section, Starting the GRIN-Global Curator
Tool, if you need directions. Also, be sure to read the Prerequisite Data section on the previous page.)

T =To [ LT LT - | - R 1
I o 7= | o PP PPPTTPINN 2
2. Search for sSample reCords tO FEVIEW ........ciiiiiiie ittt e et e e e etre e e abe e e e eaae e e e eareeas 3
3. Filter the RetrieVed RECOIAS.......iiiiiiieieitee ettt e e st e e s bee e s s e e e s s abeeessneas 4
4. Build @ List in the CUrator TOOL. ..uuiiiiiii ettt et e s s e e s bee e s s sabee e e enees 5
5. Copy Records from the Search Tool to the Curator TOOI........ccovveeiiiieeciiiieee e 5
6. Practice Moving Items from One List to Another (& Renaming Lists) ......ccccccvvveeviieieecciee e, 6
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8. Create New Database RECOIUS......cuuiiiiiiieiiiiiee ettt e e s te e e s sabee e s s sabeeesssbeeessanes 7
9. EXPIOrE DAtaVIBWS .. uviiiieiiiiecciiiee ettt e ettt e e sttt e e e st e e e b e e e e abaeeesabaeesensbaeeeaasbaeeeasstaeessnseaeeansseeesansens 8
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11. Import Sample Data (from ANOThEr SOUICE) .......ueiieciiie e 11
1. Login

On a stand-alone PC
Enter “administrator” for the Username; also enter “administrator” for the Password.
In the Connect To: dropdown, select localhost.

U zemname:

Pazzword:

Change passwoard...

Erter uzername and password, then click the '0F! button to
login to GRIM-Global.

Conkect To: | localhost

v
Edit Server List...

In a networked environment
Obtain your Username and Password from the GRIN-Global administrator. Also obtain the
server information (Connect To:) from the administrator.

Username: Password:

Connect To:
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2. Search for sample records to review
Search for some existing records in the database. In the Curator Tool, in the upper left corner, click on

the Search button:

£ GRIN-Global v2.0.3994.23426

. | Access

b i Search...i

on Wizard é\ Crder Wizard

Accessions | |nventary | MaintenancePalicy | Orders ||_

—— Accession D Accession Acce
| Tab1 | Eontacts| Blank. |l.._‘_ - Prefis Mumb
& P Blank Root Folder »
o Mew List

Type Rubus in the search box; click the Search Now! button:

£ GRIN-Global Search v2.0.3994.23426

Basic Queny | Advanced Quer_l,l|

Areaz To Search

lgnore Case Limit [1000 2
Find: k All Areas

(#) Acceszions ) Inwentony ) Orders () Cooperators Acceszion Area
tatching Irvertary Area
O dryword @) all'words () List of Items

Order Area
Rubus Crap Trait Area
Tasonomy Area
Other &reas

[ Add To Query ] [ Clear Query ]

[ Show &l Columng

| Arccessions | Inventary || Orders || Cooperators|

. Accession ACcession Apcession .
Accezszion [0 pr e S uffis Species Flant Mame
< >
"Showing rows: 0 of 0 I Connected ko: http:/flocalhostGRIMNGlobal/GUL asmax II

You will be prompted with a Query Results window indicating that records have been found; click OK to
continue:

B8 Query Results v2.0.3994.23426 [=E3

Found at least 48 'pozzible’ matches in the database.
Continue to retrieve data?

Ok RJ[ Cancel
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Basic Gueny | Advanced Query

£ GRIN-Global Search v2.0.3994.23426

Limnit:

Areas To Search

Al freas

Find
@ Accessions O Inventory © Orders ) Cooperators Accession Area
Matching Inventory Area
O dnpword @ Alwords © List of Items
Order Ares
FRubud Crop Trait uea
Tasonomy drea
Dther Areas
[ AddToOuey ][ ClearQuey
Acoessions | Inventory | Orders | Cooperators [ Show &1l Columns
Acsssion Acsssion Aecsssion oy
Accession D Poagin Nt s Species Flant Hame
300 Fl 502568 Fubus cagsius
3 Pl 5012569 Flubuis sp.
2703 Pl 548368 Fubus acanthop
2704 Fl 543569 Fubus adenatic...
2705 Fl 548590 Fubus adenatic...
2705 Pl 543851 Flubuis sp.
2707 Pl 548392 Fubus bogotensis
v

<

Showing rows: 48 of 48

Connected ko; http: localhostiGRINGlobal/GUI asmox

3. Filter the Retrieved Records
Practice filtering the records, to display a subset of those found by the initial search query. In the Level
of Improvement column (scroll to the right), click in a cell whose data is “Wild Material.” Right-click;
and select “Show only rows with this data.” The bottom, left corner of the grid, will indicate how many
records are now being displayed:

ACCesHiong |Invent0ry Orders || Cooperators

Add To Query

<

v v
. Lewel OF
2
|5 Care? Life Farm .
derati... |M Perennial il material A
Perennial Wwild material
¥ Perennial Wéild material

Showing 43 rows {of 48 retrieved) |

Connected ka: http:filo

right-click

" this cell
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4. Build a List in the Curator Tool.
See the Curator Tool User Guide Lists Overview section for background information on lists. Also refer
to the section Maintaining Lists to Organize Your Data for detailed instructions on creating, naming, and

managing lists.

In this step, you will build and name a list in the Curator Tool. With this list, you will eventually be able
to point to “your” Rubus (Wild Material) records for reference in future sessions. Name a tab, root

folder (top level list), and a sub-list similar to the following:

=
&4 GRIN Global v2.0.3994.23426

File  Help

QSearch... ;\ Accession Wizard é\ Order Wizard

Show lists from:

|5YSTEM, Administrator,

Fubuz |,_-._‘_ |

= FZ Rubus

Accessions | Inventory | Maintena

Accession [0

Acce
Prefis

5. Copy Records from the Search Tool to the Curator Tool

This step requires some manual dexterity! (Review the video http://www.ars-

grin.gov/npgs/gringlobal/videos/lists.swf to see how it’s done).

Drag your Rubus — Wild Material records into the Curator Tool. The end result should look similar to the

following:

File  Help

&} GRIN Global v2.0.3994.23426

(} Search.. % Accession Wizard &% Order Wizard

Show lists from:
|SvSTEM, Admiristrator, v

Rubus |‘-_‘_ -

= wild Material ~
FI 542333
Pl 548932
Pl 548931
Fl 548330
FI 548329
FI 542328
Pl 548927
Pl 548925
Fl 548325
» Pl 542524
o PI548523 =
o PlI548922
= Pl548921
 PI548520
 PI548915
o PI548918
o PI548917
+ P1548916
v PI548915
 PlI54a914
o PI548913
‘= FIRaaal? M

] Hot-Syne Treeview with Dataview

ACCESS‘Uﬂgl\WEntDw MaintenancaPolicy | Orders | OrderRequestiction | Genus | Cooperator | Codev, € *

Accession D éf:f;zmm QE’:Q;:D"' ézﬁ:‘wnn Species Plar —~
a0 FI H02589 Rubus sp. .
2703 FlI F48888 Rubugs acanthop... D
2704 FI 548883 Fiubus adenotiic...
2705 Fl 548830 Rubusz adenotric.
2706 Fl 548831 Fiubus sp.
2707 FlI F48832 Rubus bogotensis
2708 FlI 548833 Rubus bogotensis
279 FI 548834 Rubus bogotensis
2710 Fl 548835 Rubus bogotensis
27 FI 548836 Rubus coraceus
272 FI 548837 Rubus coraceus v
< | >
4 4 1 of 43 | b M | J o Pefiesh Dats
Data E diting

l Other Optiong l Column Choozer

‘Shnwing rows: 43 of 43

Connected to: http: fflocalhast/GRIMGIobal/GUL asm:x
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6. Practice Moving Items from One List to Another (& Renaming Lists)
Lists are extremely versatile and personal. You create and modify lists to manage and track your data to
meet your specific workflow needs.

When you delete items in your lists, you are not impacting the actual database records.
Note Experiment! If you delete any list items, repeat the search that you did earlier in step 2 and you
will see the records are still in the database.

Filter your current records so that only Rubus sp. records are displayed. (Right-click to display the
menu):

&! GRIN-Global v2.0.3994.23426
File  Help

QSearch... T&’.Accesswun Wizard é\ Order Wizard

Sl 1 fiemm Acoessions | Inventony | MaintenancePolicg | Diders | Niderfequestdotion | Genus | Conperator | Codevahue | Geomaphy | Accessiontam: £ #
SYSTEM, Administrator, o
| S v| & ion D Accession ACCession Accession Sneci Plant M G h A o
— coession Prefix Wumber Suffin pecies lant Mame eography g
Rubus | o, . 4
=N terial ~ ' B02588 ubus o 3 g
- Pl 548523 E
. 502533 O
- Pl 548332 - =1
- Pl 548331 2703 FI 548555 Rlubus acan Sien enlyrorsulidisedn [, -
. P 2
B PI548330 2704 Fi 547389 Rubus aden REEE G £
-1y PI 345509 2705 FI 548830 Rubus adn Reset row Fiker =
- Pl 5643323 2
®-'y Pl 548927 2706 FI 548831 Rubus sp. Security Wizard... =
I Pl 543906 2707 Pl 548892 Rubus b
- FI549925 vous bogo Change Cwner...
- Pl 548924 2708 FI 548833 Fubus bogo — ,
- Pl 548523 N 2709 Pl 548894 Rubus baga
-y Pl 548922 -
E ""I" Pl 545321 2710 Fl 543835 Rubus bogotensis

Either before or after the records are filtered, create another list; name it Rubus sp. Then drag the
displayed records to this new list. (The quickest method for selecting all of the grid’s records is to first
click in the upper left corner header cell; then click in the blue area and drag to the folder.)
& GRIM-Global v2.0.3994.23426
File  Help
QSearch... L:i Accession Wizard i'\-Order ‘izard

S 185 e Accessions | Irvventony || MaintenancePalicy || Orders || OrderR equestéction || Genus || Cooperator

| SYSTEM, Administrator, + K1 _ _ _
k Aocession D .;cc;gssmn ﬁcce;smn chgssmn Species
Rubus | | refix umber Liffix
= T Aubus g ; Fubu
= wild Material A
R
-.. R
‘.4‘- Ru
R T Riubus

Rub
Rubu
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The result should look similar to the following:

I'- &l GRIN-Global v2.0.3994.23426

File  Help
(Y Search... «* Accession Wizard «* Order Wizard
Sl (st iams Accessions | Inventory | MaintenancePolicy | Orders | OrdeiRequestbction | Genus | Cooperator |
SYSTEM. Administrator, “
& | | Aenession D Accession Accession Accession Sipenios
[_ Fiubus | Tab1 " E | Prefix Mumber Suffix
E = [T Rubus 301 Pl 5025849 Rubus sp.
ED Wid Materil 2706 Al 543831 Rubus sp.
=T Rubus sp.
> Pisdgsan EE I
(7 Plo4a328 2738 Pl 548923 Rubus sp.
i Plo48026
[~ PI548325 2740 Pl 548925 Rubus sp.
\~ Pl548523 27N Pl 548926 Rubus sp.
I Pl 548322 2743 Al 545928 Riubus sp.
\ FI548891
m oI ERTESG 2745 FI 548330 Fubus so.

So now you have two lists under Rubus. Rename the two lists to better reflect their actual contents,
similar to the following example:

File  Help
i search.. % Accession Wizard & G

Show ligtz from:

Efd, Administratar, - |

= wild Matenial [all)
= wild Material [Rubus sp.]

7. Edit a Record.
Before editing any data, take a moment to select the Highlight Changed Data option (on the Other
Options tab on the right) so that when editing, the Curator Tool will display different indicator colors.

Edit the data in at least one of the Rubus sp. records. Save the changed record.

8. Create New Database Records
In this exercise, you will create a new accession record, using the Curator Tool’s Accession Wizard. Refer
to the Curator Tool User Guide’s Accession Wizard Overview section for background information.

The first step is to ensure that the Accessions tab is the active tab in the data grid. If it is, then click on
the Accession Wizard button:

£ GRIN-Global v2.0.3994.23426

File  Help

Q Search...@nccession \iizard g'\ Crder Wizard

Show listz from:
|SYSTEM, Admiristrator,

ACCEISIONG | Invertory | MaintenancePolicy | Drders | Orde

Ao ionlD Accession Accession
T == Prefis M urmber

Rubus | Tab1 | i .|
= & Rubus
F=r wild Material [all]
P wild Material [Fubus sp.)
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The accession wizard displays its own window:

“2s Accession Wizard v2.0.3994.73474

{ |t e TREARRm | (= 5ave |4 Save and Exit

Accession |Names Source | P Eigreqbi‘ELl Dfarartine | Annatation || Citation | Youcher | Action
Add new |

Prefiz Murnber Suffix Statuz

I | | | | [ v

Taxonomy

Received Date Drate Precision

| | [ v

Initial Matenial Type Life Form Impravement Status Feproductive Uniformity

[thann vl [man wl T ~ | T vl

Click the Add new button to begin the inputting of a new accession. Create your own data for the fields.
Remember that you must provide data for required fields, such as Prefix and Taxonomy (Species) which
are denoted by a color. Fill in at least the first two screens (the Accession tab and the Names tab).
Remember to use the Save button frequently. When you are finished, click the Save and Exit button in
the upper right corner.

9. Explore Dataviews

Before completing this step, review the two sections on dataviews in the Curator Tool User Guide. An
overview is in the Database and GRIN-Global Basic Concepts section; the steps for displaying dataviews
are explained in the Curator Tool Overview section.

For practice, open at least one dataview whose tab is not visible in the data grid. For example, open the
Get Code Value dataview.

Orders DrderHequesL&ctin:[% Genus | Cooperator]| Codsvalue _Geography AccessionMame || lny
ﬁjode Welle E;D;BD Walue Created Date Created By
: &) Data v2.0.3994.23426iew Properties... | M.
4367 b, A
4368 Dataview Tab Name: | M, i
4368 E:::;’LT;\:' Area: o
4370 |Client - | |C0des v | M. At
4371 Dataview: M, &dr
4372 | Get Code Value v| M. adn
4373 b, A
437 Wigwer Style M. Adn
4975 (*) Spreadshest M. Adn
4376 b, A
4377 e M, Adn
4378 M. &dr
4379 [ 0k l ’ Cancel ] M,

What are these Code Value records? Many Curator Tool dataviews use dropdowns to assist the user in
selecting a valid entry from a list of possible values. The items in the dataview dropdowns are stored in
two related Code Group tables, one of which this Get Code Value dataview is accessing. What codes and
data values are stored in the two Code Group tables? All kinds! (A complete discussion of these is in the
Import Wizard (Data Preparation) “Cookbook.”) Do not confuse these codes with Crop Traits Descriptor
Codes. The codes viewed in the Get Code Values dataview are codes used by the GRIN-Global software
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to restrict what data can be stored in specific fields. The Crop Traits Descriptor Codes, not relevant to
this dataview in this exercise, are the codes used to describe the accessions’ characterization and

evaluation data.

Sorting the Data

Practice sorting the records. When you right-click on a column heading, a sort menu displays:

‘Fequestdction | Genus | Cooperator | CodeValue | Geography | AccessionName | InvGiow

Value

Wialig

Crasted [ ate Cre:

Group M ame

Sort Ascending

|| IMPROVEMENT_LEVEL

Sort Descending

IMPROYVEMENT _LEVEL
IMPROVEMEMNT _LEVEL
IMPROVEMENT_LEVEL

IMPROVEMEMNT _LEVEL
IMPROVEMEMNT _LEVEL
IMPROYVEMENT _LEVEL
IMPROVEMEMNT _LEVEL
IMPROVEMENT_LEVEL

REPRODUCTIVE_UNIFORML...

APOMICTIC

144200

%Jhm

Mo Sort 1a 515
010 575

IReset All Sarting 10 Sy
GEMETIC 144200 55

LaNDRACE 144200 575

ROOTSTOCK 14420 55

IMCERTAIM 1442m0 575

WILD 14200 545

55

Sort the Group Name column in descending order and then sort the Value column in ascending order to
see how you can have the data sorted by multiple columns:

D%rs OrderFequestaction | Genus | Cooperator | Codevalue | Geography | Accessiontlame | InvGrouphd ap

Notice how the sorted columns now have sort directional indicators in their headings.

EﬁdeVabe Giroup Mame

2094 URL_TYFE

1613 UMIT_OF_GQUANTITY
1614 UNIT_OF_QUANTITY
1615 UMIT_OF_GQUANTITY
1616 UMIT_OF_GQUANTITY
1617 UMIT_OF_GQUANTITY
1618 UMIT_OF_GQUANTITY
1619 UMIT_OF_GQUANTITY
1620 UMIT_OF_GQUANTITY
1621 UMIT_OF_GQUANTITY
1622 UNIT_OF_QUANTITY
4105 TOB_CLASS_TYPE
4106 TOBR_CLASS_TYFE
4107 TOB_CLASS_TYPE
4108 TOB_CLASS_TYPE
A1na TAR Ml ASS TVEE

Walue

TLINK

ct
cu
gm
ke
ka
mg
il
ng
ok
ug
444
BU
CB
CF

[y

Created Date

A0

141200
141200
141200
141200
1142010
141200
141200
1142010
141200
141200

124232010 11:5...
1242372010 11:5..
12/23/2010 11:5..
1242372010 11:5..

12222010 11-R

Created |

SYSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM
STSTEM
SYSTEM
SYSTEM
STSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM

SNVETER
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10. Change the Naming

Option for List Items

List items have a default way of being listed. For example, accession items are listed with the three
component parts (prefix, number, and suffix) of the record’s key:

Show lists from: Accessions |Inventor_l,l MaintenancePolicy | Orders | OrderR equestiction | Ger
Accession Accession | Acoession Arccession Sneci
Fubus | Tan1 | 5y . D Prefix Mumber Suiffix e
= T Rubug 3 Pl I e
P il Material [all]
=5 wild Material (Rubuz sp] | 4 il 548851 Fiubus sp.
i PIB025ET e ) Pl 548922 Fubus sp.
i Fl548831 Pl 548923 Fubus sp.
£ Pl 48522 Fi 545925 Fiubus
i+ Pl 548323 i
+ Pl 543325 Pl 5485926 Fubusz zn.

You can change the properties of a list so that the name can be virtually anything you want it to be.
(Refer to the section List Items’ Custom Naming Feature in the Curator Tool User Guide for a complete
explanation of custom names for list items.)

Create a custom name for one of your Rubus lists to consist of the accession’s Number and its Taxon
fields:

Treeview Item Properties v2.0.3994.23426

Sarting Options

O Auto Sort Ascending
O Auto Sort Descending
(& Manual Sort

Maming Options

(O Default/Parent Maming (&) Custom Maming

Obiect Tupe

(&) Accession MNarme Builder

O Inventary D ataview |Get Accession v|
(O Order Request Field | V|
O Cooperator Auto Add Spaces Add

O Genus {get_accession. accession_number_part2} + "+

@ Besmrrly {get_accession takonomy_species_id}

O Crop

Example: Pl 12345

[ ok 'D\\J[ Cancel |

Your resulting list should be similar to the one below:

Show lists from: Accessions |Inventor_l,J taintenancePalicy | Orders | OrderReguestiction | Gen
TEM, Administratar, w
— | Accession | Accession Acceszion Accession Seetss
Aubus |Tab1 K . ID Prefis Mumnber Suffis
F= Wwild Material [al]
(EWES] il M at=rial [Fiubus sp.) 2708 P 548831 Fubus sp.
i+ 502589 Rubus sp. 2737 Pl h48922 Rubusz zp.
i g:ggg; EUEUS . 2738 FI 548923 Rubus sp.
o4 ubus zp.
.+ 548323 Rubus sp. 2740 Pl H48925 Fubusz sp.
{7 548925 Rubus sp. 274 Pl h48326 Rubusz zp.
f7 548326 Rubus sp. 2743 P £43325 Rubuss sp.
548928 Rubus sp.
\ 548930 Rubus sp. 2745 Pl 548930 Rubusz zp.
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11. Import Sample Data (from another Source)

(Okay, we said this lesson had 10 exercises. However, if you complete this suggested exercise, you will
have mastered the basics of working with the Curator Tool and should be able to get started with your
actual data.)

Learn how to import sample data (from another source) into the Curator Tool. Follow the step-by-step
instructions for importing existing accession data from a source spreadsheet file. Complete the
Importing New Accessions on the Training wiki page: http://www.grin-global.org/index.php/Training.
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