Review of Day 2
[image: ]
Revision Date
June 1, 2015
1.	a.  What would the following screen indicate and what should you do if you see that?
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b.	When an Accession has multiple names, what determines which name will be considered the “top name”?
	

2.	Accessions
a. Create a new accession, a name, and a source record using the accession wizard.	
3.	Searches
	a.	Practice a search that searches a range of records between two specific dates. For the field, consider using the Accession Received Date or Created Date fields.
4.	Dynamic Folders
	a.	Create one or two successful queries in the Search Tool. Create Dynamic Queries using the search criteria. 	
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