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Current release
The release being documented is:

¢ Order Wizard v1.8.30.0

|1 of 1 | I |Or|:|er Mumber; 56811 | Ikems: 66

Yilak Cledar Cilbmen

Release 1.8.30.0 Notes
The new CT will require new dataviews (included in this email). Here are the changes you should test:

e The Ship All button should work for APHIS order items...

e When the completed_date is populated in the order header there is an action added with a
action_code of DONE

e Total Cost is now being calculated for costs captured in order_request_actions
e The Feedback text box and label are now hidden

e Cancelling all order_request_items in a new order will properly populate the order_request
completed_date using direct datagrid edits or the context menu

e The note for APHIS has been fixed to properly record that the order has been sent to ‘Plant
Inspection’

e The web_order_request_items and web_order_request dataviews now hides the
created/modified/owned *by and *date columns

e The web_order_request_items and order_request_items dataviews now show a new column for
XPVP status warning

Release 1.8.33.0 Notes
This new version has these changes:

e Fixed a minor bug that prevented the order_request completed date from being populated
when a new order was immediately cancelled for all items.

e The ‘Ship All’ button should work properly for APHIS order items now...

e When the completed_date is populated in the order header there is an action added with a
action_code of ‘DONE’

e Total Cost is now being calculated for costs captured in order_request_actions
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e The Feedback text box and label are now hidden

e Cancelling all order_request_items in a new order will properly populate the order_request
completed_date using direct datagrid edits or the context menu

e The note for APHIS has been fixed to properly record that the order has been sent to ‘Plant
Inspection’

e The web_order_request_items and web_order_request dataviews now hide the
created/modified/owned *by and *date columns

e Added support for accession_source_map table in the Accession Wizard Source Tab
e Added support for source_desc_observation table in the Accession Wizard Source Tab

e Added a checkbox 'My Site's Accessions Only' to the Order Wizard Web Order Tab — basically
this will split the web order up by site if it is left checked

e Added a switch statement to the 'Create Order Request' button click event to properly populate

the order_request.order_type in the Order Wizard from the Web Order Request Intended Use
field
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Orders Overview

Genebank clients may send orders via the public website, email, faxes, and even the telephone.
Obviously each organization will determine valid methods for accepting orders. This document will
describe how orders can be processed from any source.

In many organizations, orders typically will be submitted via the Public Website. Users on an
organization’s Public Website will search for desired accessions and then add them to their shopping
carts — eventually submitting their carts for order processing.

Relationship of “Standard” Orders to Public Website Orders

Because the Curator Tool and the Public Website are independent programs - you do not need one to
run the other — the orders entered into the Public Website by the researchers and other organizational
clients are not stored directly in the tables in which orders entered by genebank personnel in the
Curator Tool are stored. Instead, incoming Public Website orders must be converted into GRIN-Global
standard orders.

The table structures for the two order types:

order_request

% order_request_id

original _order_request_id we.b_order_reque.st

web_order_request_id fome——Zw 7 web_order_request_id
local_number weh_cooperator_id
order_tvpe_code ordered_date
ordered_date inkended_use_code
intended_use_code intended_use_note
intended_use_note stakus_code
completed_date noke
requestor_cooperataor_id special_instruckion
ship_to_cooperator_id created_date
final_recipient_cooperator_id created_by
order_obtained_via modified_date
feedback_id modified_by
special_instruction mwned_date

note awned_by

created_date
created_by
modified_date
modified_by
owned_date

owned_by

When orders come via the public website, genebank personnel will review the new web orders and then
save valid web orders as standard orders in GRIN-Global for further review and processing.
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Public Website Orders Diagram

Public Website
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Web Order
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Order Request
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Web Order
Request ID #3

____________________ _ﬁ._._._ e Curator Tool
(Order Wizard)

Using the Curator Tool, personnel responsible for order fulfillment at the genebank can review those
incoming web orders and convert them into GRIN-Global orders. During the order processing, genebank
personnel will use the Curator Tool to manage and monitor the progress (status) of the order.

E During this order process, the Web Order Request record becomes the basis for a GRIN-Global

Order record. The Web Order Request record’s ID is its primary key field; the GG Order Request
record created from it will have its own unique record ID. Although the records are inter-
related, the two record IDs are distinct.

The curator tool has several dataviews that pertain to the order process.

The Curator Tool also has an Order Wizard which facilitates the ordering process. The Order Wizard
provides a set of comprehensive screens in which new order records are added to the GG database,
either manually when incoming orders come via the mail, emails, or verbally, or by converting the
incoming web order records when the orders come from the Public Website.
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NPGS Specifics

High-level Differences Between GRIN Classic and GRIN-Global

In GRIN, when adding bulk orders (multiple orders at one time), the Data Prep tables were used. With
the change in GRIN-Global where most of the orders will be coming in as web orders instead of emails,
you no longer need to create spreadsheets to be used with the Data Prep tables.

(You will receive emails announcing the incoming web orders, but the data will already be in the web
order, eliminating the need to copy the order specifics from the email’s text.)

If you did need to manually input multiple orders at one time, you could use the drag and drop method
to drop the order header information into the Curator Tool, using the Get Order Request dataview.
After the orders have been added into GG, you then have two methods to get the order item data into
the database.

Method 1: Dragging Order Items into the Order Wizard
The first method is to select your new orders and start the Order Wizard. In the Order Wizard, for each
order, drag the order items data from a spreadsheet into the grid at the bottom of the wizard.

Method 2: Dragging Order Items into the Order Request Items Dataview

In the second method, you could use the Curator Tool’s Get Order Request Item dataview and drag and
drop the order item data into the dataview. The Order Number, the Accession, and the Inventory are
required fields. It is recommended that you also supply unique Item Numbers (especially use new Item
Numbers if you are adding items to an order).
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Web Cooperators and GG Cooperators in the Curator Tool

Generally, the public website user creates his or her own web cooperator record. Note that two types
of cooperator records exist in GRIN-Global: web cooperator records and standard (used within the CT).
These two cooperator record types are stored in two different GG tables.

Using the Order Wizard, a genebank employee can easily create a standard cooperator record from a
web cooperator record or relate an existing standard cooperator record to a web cooperator record.
Generally the associating of the web cooperator record to a GG cooperator record is done when a web
order is being processed into a standard order.

specifically state “web” when referring to a web cooperator record. References to the standard
GRIN-Global cooperator records will omit any prefix or may state “... standard cooperator
record.”

To differentiate the two kinds of cooperator records throughout this document, we will

Using the GRIN-Global Admin Tool, the GG administrator can also tie together a cooperator record to a
web cooperator record:

User Users - localhostisglexpress - Administraton

General |F'ermissiu:-n$ Groups

Idzer Mame:

| Set Pazzword... Paszword must be set before saving
Enabled

Cooperator Information

General |web Login Contact Info Geographic | Motes

Current Cooperator i [hone]

Title: Firzt Mame: Last Mame:

Full W ame [for digplay]:

Job: Discipline:

| | | Aaranamy W
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Order Request and Order Request Items Records
A germplasm order request has two main sections: the order request, which some refer to as the “order
header,” and the order request items section, which lists the details of the items being requested:

Order
Request
Wik
Ordler Oredesed Dt Local Dhvoret i Order Firal Inended Special Inkerded Lisn
Aequedt  Dafe Reguest  Mumber SkelD B Type Fecisent Use Irgkructions Mote
M
T e 3 -0 SYSinfal 8 Datributiors | Reizrger. Mar.. | Education Py waf thee orcher | (Pulbis echacation
Order Request lfems
Oedes Duantiy
g . Quasrtity On (uaaniity
Itermi Order Fieguest Accepsion Invrendony Species DM and .
o Humber Hard Uiz Skapped
14 7+ Ruangs, Matn, DEMS |1 P 503262 P SE62 Soecal S0 | Helordhus ubsosis: | 020 IR 100
15 7 - Reimnge:, Matin, DEMA | 2 Fl 503273 F 503273 3ncam] TU | Helanthus lubssosus |0 oount 5
16 7« Reuangs. Matn, DEMS | 3 P 503 A ST ecam] TU | Helbarthus lubsosiss | 1 o 11}
17 7+ Reimnger, Matin, DEMS | 4 P 503265 F B032EE Fancam] TU | Helanthus lubsoss |0 count 5
18 7 - Revangs, Matn, DEMS |5 P 503265 FI SO3265 85rcaalll S0 | Hebanthus hubsioss |10 oot

The Order Request includes general information about the order, such as:
e the requestor’s contact information
e how the order was obtained
e who the ultimate recipient is

The individual items being ordered are just that — the items —and each item will be stored as an
individual record in the order request items table. In the example above, the order contained 5 items.
Genebank personnel ultimately use the genebank’s inventory supply to fulfill the ordered items.

Order Dataviews

In the Curator Tool, two main dataviews are used to display the order information: the Order Request
dataview, and the Order Request Items dataview. In total, there are five main order dataviews (and
corresponding tables in the database). Two of these are related to “web” orders being submitted from
the internet. The five main GRIN-Global order-related dataviews are:

Dataview Description

order_request Provides general information about the order such as the date and type of
order, requestor, final recipient, etc.

order_request_item Lists the specific data about the material used to fill the order such as the
Accession and Inventory IDs for the material, the Quantity On Hand, the
Quantity Shipped, the form of distribution (seeds, grams, etc.) and the
storage location from which the order was filled.
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Dataview Description

order_request_action Every time the status of the order is changed, an Order Request Action
record is generated. Statuses that are built into GG include Shipped,
Cancelled, Partially Shipped, Filled, and so on. (Each organization can
determine what ORDER_REQUEST_ACTION codes they need for their
organization’s order fulfillment process.)

web_order_request Provides general information about web orders such as the date and type
of order, requestor, final recipient, etc. This web order request is
generated by a requestor using the GRIN-Global Public Website.

web_order_request_item | Lists the specific data about the web order material (this is the details
portion of the web orders coming from the GRIN-Global Public Website)

Order Wizard

The first three dataviews listed in the above table are Curator Tool dataviews used for editing and
reviewing order record data. However, rather than use the dataviews, most Curator Tool users will find
the Order Wizard to be more satisfactory for reviewing order data. (The remaining two dataviews are
used during by the Public Website for the web ordering process.)

processing orders received via the Public Website. For orders emailed, faxed, etc., continue

Eﬁ Refer to the Creating New Order Records from Web Orders Using the Wizard section if you are
below.

Using the Order Wizard to Create a New Order

Step 1
When starting up the CT, the left tab in the list panel will be active and display the lists under
BRIe] that tab. Consider setting up your folder hierarchy under that left tab so that the lists help with
tracking your orders by status or date received or some other criterion. Although not necessary,
when working with orders in the Curator Tool, have the folder active in which you intend to use
to point to orders. Also helpful but not required, in the right grid, you may want to select the
Get Order Request dataview as your active dataview.

When an email comes into the site with an order specifying the accessions, these accessions can
be dragged into the Order Wizard grid and the Order Wizard will select the relevant inventory
(but we are getting ahead of ourselves).
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Save frequently, and save often! (when using the Order Wizard). Also, use the Save butting
IR1el when initially creating the order; otherwise you will receive an error message. This is necessary
to save the record with the

Start the Wizard by clicking on the Order Wizard button:

&) GRIN-Global v1.8.24.0

Fle  Tools Help

QSearch... -E",'\.."-\ccession Wizard ;‘l’.CDDperator ‘Wizard g&-Order Wizard

b
|Sh0w [t T Site Dldels| Order F‘ECIUEJ%\',MEWS Accegsion lnventory Name || Inventory || Inventary &
er, Martin, U5 Bl w Order
Item .

[ Include Sub-Folders l%equest |kerm Order Mumber Mumber Accession Inventary
Orders |DemoD Demol | DStout 4 » mar 73101 rei mar 73107 reild
= = Orders Root Folder 7653854 246703 1 mar 73101 rei rar 73107 rei0d

&-FD Urders 7563855 246703 2 mar 73101 el | mar 73107 rei03
o 246702
o 246703 VER33RE 246703 3 Pl 213702 Pl 213702 10ne
W 248707 7BEIEET 245703 4 NSL 30865 NSL 30865 10
o 246712
o 265723 VER33R3 246703 3 Pl BOSEA3 Pl B08643 0 ne:
=T Accessions for Mew Orders 7ERIERT 246703 B Pl 213700 Pl 213700 95ne
¢ mar 73107 rei 7669860 246703 7 Pl 213705 Pl 213705 Béne

Step 2
On the navigation bar, click the Add new (plus sign) button to create a new order:

¢ Order Wizard v1.8.24.0

| Order Mumber: Orderfurmber |Items: ItemCount

TN L2 b]
[ &

Order Filkers
(%) Selection () My Orders

Find

Order |.-'1'u:ti|:|ns wieb Orders

ite's Orders ) Al Sites' Orders

After you click the Add new button, the wizard automatically fills in the:
0 Ordered Date (with the current date)
0 Owner Site (with your site code based on your Curator Tool User ID)
O Order Type (with the order type Distribution)
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¢+ Order Wizard v1.8.24.0

k| .|1 Dfllx Wil

Order Filkers
(%) Selection (3 My Orders () My Site's Orders (3 Al Sites' Orders

Find

Order |.-'1'-.|:ti|:|n$ "Web Orders

ar 7 | order Mumber: -1 | Ikems: O

Ordered Date Cwwner Site Order Type Iriginal Order Final F
9/9/2013 | | DBMU | | Distribution v/ | ||
Step 3

Complete the Final Recipient field — click in the field and type the first few characters. When you click
OK, the Requestor and Ship To fields fill in automatically with the same cooperator. For orders where

the Ship To or Requestor fields should be different, simply choose a different cooperator as appropriate.
Order |.t‘-\c:ti0ns wieb Orders

Ordered Date Owrer Site Qrder Type Orniginal Order Final Recipient
[3ra/2013 | [pemMU || Distribution v | ||

Local Mumber Status Completed D ate Order Obtained ia Bﬁuestol
F £ Lookup Picker, v1.8.24.0

| [Mull] HIMT: Far big liztz, use the test filter b sharben the list seanch.

Feedback Ty Fiter-» | reizing |

I: Rieisinger, Joe, Davis Enterprizes, 198 5. Cochrans Green Circle, Tl Show Only Chaices
‘e Order Request Data Rieisinger, Martin A, Reisinger Fesource Group, Ine., 207 Melanctt| Walid For This:
‘Web Order Request  Cooll | Reisinger, Martin, DBMLU, 2078, Brville, Maryland, United States

I:I I: Reizinger. Martin, uzda, 207 m, lv, Marland, United States is_current_addrass
Reisinger, Martin, ISDA, ARS, Matl. Germplasm Resources Labora

Step 4
In the Order Wizard window, input the other fields, such as Local Number, Special Instructions, as
needed.

Not The Original Number field is blank for all new orders. It is used when an order is split. It refers
to the order request key field of the original (or "parent") order primary key field number.

(To be developed [tbd]: Two fields: Feedback, and Total Cost shown in some of these screen
captures are not currently being used but are there as place holders awaiting future
development.)
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Step 5

There are multiple approaches that can be taken to assign inventory to the order. In the following
sections, Step 5a through Step 5e, each approach will be described in further detail.

Refer to Approach Description
Step
5a Input an Accession key, an  Use this approach when you know the desired Accession ID,
Accession Name, or a Name, or Taxon information. The wizard’s Inventory Picker
Taxon in the Order will accept any one of these three fields. If there is a match,
Wizard’s inventory Picker you then decide and select which inventory to apply to the
window order.
5b Drag from the Search Tool = Dragging inventory records rather than accession records
grid, either accession will give perform somewhat better because when selecting
records or inventory accessions the software does additional processing to select
records the inventory.
5¢ Drag accession key(s) or The accession key is comprised of three fields:
inventory key(s) from a
spreadsheet Accession Accession Accession
Prefix Number Suffix
The wizard will interpret an inventory key based on the four
fields:
Inventory Inventory Inventory Inventory
Prefix Number Suffix Type
5d Drag an accession record The wizard will find all the inventory related to the
from the CT or the ST accession and will highlight the inventory that is available
and ready for distribution.
Se Drag an inventory record The wizard will create an order record using the inventory
from the CT or the ST as the basis.
Step 5a

Use this approach when you know the Accession ID, Name, or Taxon information. The wizard will display
related inventory. You then decide and select which inventory to apply to the order.

One example when this approach is handy is when you need to change what inventory (lots) are needed
— for example, for a regeneration order (most of the lots will not be the distribution lots since you are
going back to original seed or a previous parental lot).

Perhaps the easiest way to create new orders from the requestor’s email using the Order Wizard may be
to copy and paste the Accession ID into the Inventory Picker.
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First click the Add New icon (the Plus Sign) icon; click the New Row icon; then paste the Accession ID,
Name, or Taxon into the Inventory Picker field. Select the desired inventory row from the Inventory
Picker window and then click OK:

- Order Wizard v1,8, 28,0

o4 ofd | G Number: S6B11 | lems: &6 | B sve | B Save ard Ex |
Drder Filters
(& Selecion O MyOwders O MySie's Oiders O Al Sies' Orders

=k

® Inventory Picker

["Ordee | avctions | ek Drdiers ) Y
. |Accession Mumber,  mar 73100
DOrdered Daks O V& coszion Name: e
[4/20352 1220000 4M | [ 3 : : "
Local Mumber : . : .
o : e |
Intended Uisa mw mw '3:?:"“' !rmm:“ﬂ Sits Em’“"'“ st 7 I Ao
[ - |731m m [sp |oEMU | araria [v n |
A U | mar 731 |rsi [= |pEMU |svsTEM [u u
— i 7m w |50 [ |srsTEm H I
et Dl Faguest [ata o
Wb Orde Fequest Wl
[ ] e m reilf306a 50 DEMU duonia ¥ N
Special Inefnechions .rrur .731|:I| lr\emnf.' .'ED .DEMU .ﬂml'.! .'f' .N
< 3
e 5
——
| HewRow Aenumber lhems | | Ship Al Remaining ltems |
Dodet Feckes! ™ e Mumber ~ emMumber  cosssion Irveriory sas Regested Reryematec Geograp
67 SEET1 - Rigest. K. |4 | oFRU 472 | oFRL 472 FL DAY | Prumes simorii | Fussianf
0163 | 56871 - Rigeet, ... | 5 DFFL 707 DFFIL 707 FL | Fronschybid |
JMe3 I5EB'|'|-HW_K.iE iP13'|992'| .DF‘RU TRFL -w Pl'\.l'uﬂﬂﬂnl:itl: .ﬁm
30170 SEsri - Figent K. | 7 Pl 00255 DFFILl 73 FL DAY Prunies domestic... | etheilae
ammn ISEE‘II-qu.K... .R .HIJBSHB DFFRLU 854 FL 'W Pl'\.l'u.!ﬂﬂn!nt Iﬁﬂ“’
vz SEQT1 - Figs, K., |8 | bR 857 | PR 57 FL DAy [ Prures o
» S - Fugent K |10 Pl 1239535 DAL 863 FL oAy Prunuss domestic... |duthalla A
< 3
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Step 5b: Dragging inventory or accession records from the Search Tool grid
Drag from the Search Tool grid, either accession records or inventory records

You can highlight records (inventory or accession) found in the Search Tool and drag them into the
Order Wizard’s grid:

,-_ & GRIN-Global v1.8.33.0

=162

€ GRIN-Global Search v1.8.33.0

Biasic Query | = Under Constuction ™|

Order Number: Orderhum|

) - Order Fiters
c & Selection O My Ligers () My Site's Orders O Al Find:
E O Defaul ® |\nvent0ry v|
] -2 -
[—]. M atching
E _ A ‘ O Anywiod & All'wiards O List of ltems
Drder | Actions | ‘weh Orders | @acoession lakonomy_species_id IN (23214, 23215, 23216, 23217, 23218, 23219, 23220, A
23221,23222, 23223, 23224, 23225, 23226, 23227, 23228, 23229, 23230, 23231, 23232, =
Ordered Date Site Drder Type 23233, 23234, 23236, 23237, 23238, 23239, 23240, 23241, 23242, 23243, 23244, 23246, =]
23247, 23248, 23249, 23260, 23262, 23253, 23264, 23285, 23256, 23257, 23258, 23259,
| || | (e 23260, 23261, 23262, 23263, 23264, 23065, 23266, 23267, 23268, 23268, 23270, 23271,
Local Mumnber Completed Date 23272, 23273, 23274, 23270, 23276, 23277, 23278, 23279, 23280, 23281, 23282, 23283,
Intended Use Intended Use Mate [ Add To Query ] [ Clear Cuery ]
[l = Accessions | Inventory | Orders || Cooperatars || Mame Group || Accession Source || Taxonomy Species || | [ show
otal Cost |
“wieb Order Fequest Data Inventory Inventaory Inventary Imventary .
‘web Order Request  ‘weh Cooperatar Email P lzent Prefi Hurber Suffix Type A

I I [}

104

104 .04
Pl 158730

o1 d

Special Instructions Pl 530161

Mew Fow Fenumber ltems

Order Request
Item ID

(3]

Order Number Itern Nurmber A

s
_// qu_statusLeftMessage I ux_statusCenterMessage (http:ff199,133.55,31 /GRINGlobalfGUI.asm:x)

_IRD

Dragging inventory records rather than accession records will give perform somewhat better because
when selecting accessions the software does additional processing to select the inventory.
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Step 5c: Dragging accession or inventory keys from a spreadsheet

If you have one or more accession or inventory keys, you can drag them from a spreadsheet or Word
doc into the grid area on the Order Wizard. The Order Wizard is capable of using the three fields of an
accession key (accession_prefix, accession_number, and accession_suffix or the four fields of an
inventory key (inventory_prefix, inventory_number, inventory_suffix, and inventory_type.

v Accession Accession  Acc
Prefix Mumber Suf
3|DPRU 104
I7|DPRU 138
'SIDPRU 438
HJ|DPRU 198
B|DPRU + 285
2 DPRU Ty 375

Before dragging into the Order Wizard, click the Add new button in the Order Wizard:

& Order Wizard v1.8.28.0 (=15
Jd 4! of 1| b K ®< | Order Mumber: -1 | Items: 0 | 4 5ave | Save and Exit

Order Filters
(®) Selection () My Orders () My Site's Orders ) Al Sites' Orders

Find ‘

Order | Actions || web Drdersl

Ordered Date Owner Site Order Type Original Order Final Recipient
8/15/2013 | [DBMU | [Distibution vl | | |
Local Mumnber Completed D ate Order Obtained Via Fiequestor
Intended se Intended Use Mote Ship To
[Null | | |
Feedback Tatal Cost

‘w'eh Order Request Data = Note

‘web Order Request  'web Cooperatar Email Primary Phane

Special Instructions

[ Mew Flow ] [ Fenumber ltems Ship &ll Femaining ltems
ﬁ:l:-I:Ir[I;Hequest Order Number Itern Mumber Accession Ireeentary Site: E:ﬁ::ded ?:E;:Sted Geography i
> 1 1 DPRL 104 DPAL 104 0000... DAV Black Heart Prunus avium | United States, N..
-2 -1 2 DPRU 138 DPRU 138 FL Dl terton Glany Prunus avium United Kingdom, ...
-3 -1 3 DFRU 438 DFRL 438 0000... | D&V Satsuma Prunus zalicina United States, ‘W
-4 -1 4 DPRU 133 DPRLU 133 0000... | D&Y Fa15-37 Prunuz webbii United States, Ca...
5 -1 5 DPRU 285 DPRU 285 FL DAl ELE-3-DHaplaid Prunus persica United States, ‘Wi...
4 | *
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Step 5d: Dragging an Accession Row

Alternatively, you can select an Accession record via the Search Tool or from the CT, and then drag the
accession into the Order Wizard grid. The program automatically chooses the best inventory to fill the
order request (based on a set of programmed business rules) and then adds the appropriate inventory

to the order.
- Order Wizard v1.8.24.0

4 4 |z of 2 | o " | order Mumber: -1 | Ttems: @
Order Filters
(*) Selection ) My Orders ) My Site's Orders

O Al & GRIN-Global Search v1.8.24.0

|24s?02

Find

Basic Query | ** Under Construction ™

Order |.t’-\cti0ns | web Orders|

Find:
Ordered Date Owner Site Order Type © Defaul O |accessmn v|
910/2013 DEMU Diistribut o  Matching
| | | | | irbdhian ) Ay word = Allvwords ) List of ltems
Local Mumber Statuz Completed Date
] PI 262168 9
Intended Use Intended Uze Mote
[Nl v|
Feedback Total Cost
Wweb Order Request Data
4 Email Address [ Add To Ouery ] [ Clear Quemny ]

“wieb Order Request  Cooperator

Special Instructions

Ancessions | Inventary || Orders || Cooperators || Accession Source || Accession Action ||E

Accession
Murnber

Accession Accession

Prefis Suffin Vesn

Accession D

Chenopodiu

R T B

Mew R ow ] [ Renumber Ikems
E;fne{[? s Order Mumber Item Mumber A

Q% ‘
\‘I‘mﬂ

3

Connecked to: http: fftraining. ars-grin.gov/GRINGloL

When coming from the CT, remember to drag the record from the grid, not the item from the list in the

left panel.

In the following example, if the user dragged the accession record to the Order Wizard grid, which
inventory would the wizard choose to use, since three of the four inventory records have a status of
Available to send? (answer on next page)

[ Include Sub-Folders

| Tobacco || Source| D":|ETS| Search ||- SR

= = Orders Root Folder
P& Orders
=-FE Mew Orders
= mar FAO e
"0 mar 7307 rei
"0 mar 73107 rei 5D

"0 mar 73101 rei0305a 5D
"0 mar 73101 reil306a 5D

| Site || Orders | Order Request Item | Accessions | Accession Inventary Name| Inventary | Inventory Action | Accession Inventory Attach ¢ *

Iz Is Auta Iz
Distributable? Deducted?  Available?

Availability

Status &

cified l

Inventary | Inventon Inventory | Inventory | Inventory Accession
8] i MHumber

| Prefis

I <5105

Suffix Type

4910638 | mar Tei S0 mar P30T rei [N M M Available to send
4910781 | mar 1ei0305a | 50 mar P30T rei |Y A A Available to send
4310734 | mar ei0306a |50 mar 73100 rei | Y M Available to send
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Answer: inventory mar 73101 rei0905a SD -- Why? Of the four inventory records, this is the only
inventory record whose fields Is Available? and Is Distributable?

& GRIN-Global v1.8.24.0
Fle Tools  Help

i (} Search.. % Accession Wizard J& Cooperator Wizard & Order Wizard

Shows lists from

[ Include Sub-Folders

= [ Orders Rioot Folder

Tobaceo | Seurce | Orders | Search| (€ * |

i| site_ | nders | Oirder Flequest Item | Acosssions | Ascsssion Inventory Wame | Inventory | Inventory Action | Accession Inventory ttach 4 ¥

Accession D

Aocession Accession Accession
Prefi Number Suffis

e 2
K @ Order Wizard v1.
D

Taxon

Arania melanocarpa

Mame Origin

Marania Ore United States, Me|

olumn Chooser

=5 New Oidere N - ;
Tl i .: TR o1 l Ell:llj r humber: -1 | Items: 0
0 ar 73101 i Drdlet Fillers
S mar 73101 181 5D @ Selection C I iders ) &l Sites’ Orders
% mar 73101 (2i0305a SD
. mar 73101 1=i0306a 5D
Find
Order | Actions | web Orders
Ordlered Date Dwner Site Drder Types Original Drder
[s/9r2m3 | oMU || Distrbution ~ [
Local Number Status Complsted Date Ordler Dblained Via
Intended Use Intended Lise Note
[ v
Feedback Total Cost
weh Order Request Dats
| Wb Drder Request  Cooperator Email Adhess Phone Number
TR T oft | b bl ‘ | I I
8] | | Special Instructions
il Data Ediffag
f -
[] Hot-Sync Treeview with Dataview ".. [ New Row | [ Rerumber liems
—
| Showing rows: 1 of 1 Connected to; Wiigra] prder RSSO Mumber  ltem Humber Accession Irwenton
tem
s
.l
a k

Step 5e: Dragging Inventory
You can also drag an inventory record from the Curator Tool data grid or the Search Tool grid to the

Order Wizard grid in the Wizard window. The wizard will automatically fill in the order item details from
the data stored in the inventory record.

When coming from the CT, remember to drag the inventory record from the grid, not the item from the

list in the left panel.
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Step 6: Including Order Actions
need to elaborate...
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Step 7

Click the Save button to save your order. (If you are finished with adding records to the order, click on

the or Save and Exit button

£ Order Wizard v2.0.4224. 21682

Order |Actinns ‘web Orders

{1 of 1| b bl | <R A | order Mumber: -1 | Items: 0 | ¥ save | 1 save and Exit
Order Filters Bms
rder Status
(®) Selection ) My Orders () My Site's Orders O &l Sites' Orders

[] Cancel or abort order it A
Partial shipment =
Shipped arder item

£/

Qidered Date Owner Site Order Type Original Order D Final Recipient
[pgs09/20m | [svs | [istibution  w| | | | |
Local Mumber Status Completed date (Order Obtained Via Requestar

‘wieb Order Request Data Ship T

“web Order Request ID Cooperator Email Address Phane Mumber | |
Note Source of [bems

[ Ship All Remaining ltems

Requested
E;?::D g:adci:est Itern Murnber ACcession Inventory Itern Mame Taxonomy Tawon
Mame
» B 1 Pl 543956 DPRU 1643000, |Sun Crest Prunus da
< | s
Step 8

Drag more inventory or accession records as needed to build the order items.

For all items in the grid, when the status is Order item is new (NEW) or Order item is under

Note . . L . . .
processing (PENDING) in the Item Status column, clicking on the Ship All Remaining Items
button will change the status to Shipped order item (SHIPPED.)
Whenever the status is something other than NEW or PENDING, the Ship...Items button has no
effect.
Also, any change to a item status automatically creates an Order Action record.
L |1 of 1|+ | | Order Mumber: 246728 | Ttems: 1 | ) zave | ) Save and
COrder Filters Printing
(&) Selection () My Orders () My Site's Orders () Al Sites' Orders | 7]
Find ‘ ‘ Print
Drder | Actions | Web Drders
BP0 boontime  Siatedbas  pelie el fomeld  Doplel
» 348672 246728 - Reizinger, Martin, USDA, AR5 | Mew Order 9/9/2013 8:25 PM | Complete date 9/8/2013 825 PM | Complete date
Step 9

Click the Save and Exit button to save your order and to exit the wizard.
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Actions

Various actions may be applied to an order request; essentially the “action” is a snapshot in a moment
in time indicating an order event that occurred. For example, a New Order action is automatically
generated when the web order is converted to a standard order. Similarly, an action of Order Shipped is
automatically generated when an order is shipped. In fact, when

Some of the action codes that come installed with GRIN-Global (which can be modified or
supplemented) include: CANCEL, HOLD, and SHIPPED.

When an action is to be recorded for an order, use the Order Wizard’s Actions tab to update the order’s
status; click on button and then complete and save the Action record in the grid:

¢ Order Wizard v2.0.4078.30082 (=[]
4 4 | z of 2 | 4 | | | Order Number: -2 | Items: 0 | ) save | ) save and Exit
Order Filters -
rder Status
(&) Selection O My Orders ) My Site's Orders ) &l Site's Orders [] Cancel or abort order it &
[] Partial shipment =
[] Ship order item v
Order | Awctions |W’eb Orders
. A
. Started Date Completed Completed Action .
eitan e Slai=clste Farmnat Drate [Drate Format Infarmation it CEst 'é

" Order Wizard v2.0.4078.30082 =[]
4 4 |2 ofz | b | | Order Mumber: -2 | Items: 0 || Save || =) Save and Exit
Order Filters -
rder Status
(&) Selection O My Orders ) My Site's Orders ) &l Site's Orders [] Cancel or abort order it &
[[] Partial shipment =
[] Ship order item v
Order | Actions |W’eb Orders
. Started Date Completed Completed Action .
Action Mame Started Date [ Date Bielis Bameh [l . Action Cost
K Order sent to &PHIS 325/2011 [Mull] [Mull] 35.00
[thd]

Order shipped vs. Completed in-house order
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Finding Existing Orders with the Order Wizard

The Order Wizard can be used to find existing orders for review or additional processing. You can start
up the Order Wizard and input or paste the order number in the text box next to the Find button; click
Find. Multiple order numbers can also be inputted or copied into the box.

Copying Existing Order Numbers into the Order Wizard
Copying these five cells from Excel...

1 Order RequestID Orde
5 246702 9/5/
b 246703 9/5/
7 246707 9/6/
8 246712 9/6/
2 246723 9/9/
0

displayed this window:

£+ Order Wizard v1.8.24.0

J4 | 1 af 5 | B | dh W |Or|:|er Mumber: 246702 |Items: 1
Order Filters
(%) Selection () My Orders () My Site's Orders () All Sites' Orders

246723
Find .
".

L

Order |.i".cti|:|n$ web Orders

-
-
—

Pﬂd@ate O : Order Type Original QOrder inal Recipient
T = |
Special Instructionz 2
pleeze snd azpa "1
\
v
i
v
1
e Bow ] [ lEler‘uuml:uar [t
T
Eé?:{g‘equeg Order Mumber Iterm Mumber Accession Inventory E:gﬂ%&sted
» 2E702 - Zilinzka... |]l mar 73107 rei rmar F3107 rei030.. | Maronia One

Look closely at the list — the last order number in the list is 246723, which is the same number shown in
the Find text box. The other numbers were also copied, but they are not visible unless you scroll up.
Observe the navigation bar at the top. Notice that record 1 of 5 is currently displayed. The first number
in the Excel list was the 246702 — so the wizard is simply displaying the first found record. Using the
navigation bar to move through the records will show that the five were properly found.
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Selecting Records before Starting the Order Wizard

The Order Wizard can be launched and used to display order details about selected Order Request
records. Typically, before starting the Order Wizard, you may be viewing data in the Accession or
Inventory dataviews. In order to see their related orders in the Order Wizard, consider creating a list of
orders from the selected accessions or inventory records. In other words, you must have the Order
Request dataview active to display orders in the Order Wizard.

Step 1: Select specific accession (or inventory records)
d GRIN-Global v1.8.24.0

File  Tools  Help

() Search... % Accession Wizard % Cooperatar Wizard &* Order Wizard

Show lists from: Site: Orders | Order Request Item| Arccessions |Accession Inventory Mame | Inventary || Inventory Action | Accession Inventary Attach || Ir
Fieizinger, Martin, USDA, AR5 L . . .
Accession |D Accession Acocession Acocession Taxon Mame Qrigin
[ Include Sub-Folders Frefix MHumber Suffin g
Orders | DStout | Traitz2 | De 4 * 3 Prince Englebert
| F=r Orders Root Folder
P
=[5 Orders DFRLU Prunus domestica Doneckaya Kons. ..
o 24E702
o 2E703 DPRU Prurus domestica Sans Moyau
S e —
o 24E712 ) .
o 245723 1552545 DPRLU 1833 Prunus domestica “whagenheim Fruh... | Germany
= Accessions for Mew Orders 1552558 DPRU 1960 Prunus domestica Timpurii Rivers Romania
o New List 1552559 DFRU 1963 Prunus domestica Anna Spath Romania
= Mew List (1) ; =
B New List 2) 1552560 CPRU 2006 Prunus domestica T1m Former Serbi.
1552561 DPRU 2011 Prunuz domestica Wi Farmer Serbi.

Step 2: Make a List of these Accessions

&) GRIN-Global v1.8.24.0

File  Tools  Help

QSearch... -E'i..ﬁ.ccession \izard } Cooperator Wizard gt Order Wizard

Orders | Order Regquest ltem

Acoessions | Accession Inventary Name || lrventory

Inventory Action | Accession Invento

Show lists from: Site

|F|eisinger, Martin, USDA, RS »
: [ Include Sub-Falders etz
| Orders [D5tout | Traits2 | De ¢ > 1226720
M ||l F= Orders Root Falder 1563954

== Orders »
W 246702
W 246703
W 246707
o 24E712
W 246723

[ Accessions for Mew Orders
i, Mew List

[T Mew List [1]

(= Mew List (2]
¢ Pl1228 %
v Pl1300253

v PI126382

gg_order_wizard_v33_draft.doc

Accesion

ACCesHion Accession T
Mumber Suffiz aran
300259

131228

Prunus domestica

Prunus domestica

_ Prunus d

Mame

Pocegaca

Prince Englebert
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Step 3: Open the Order Request dataview
One option in this step is to consider creating a list of the orders. In any case, highlight the orders (build
an order list if desired), and then click the Order Wizard button...

&2 GRIN-Global v1.8.24.0

File  Tools Help
EQSearch... *ﬁ.nccession wizard 4% Cooperator Wizard é\-Order Wizar*

Shows lists hom: Site3 Orders | Orgler Request Item || Accessions || Accession Inventary Name || Inventony || Inventony Action ||E

Reisinger, Martin, USDA, ARS v e o e
TdEre ale
[ Inchude Sub-Falders Request ID Request

Original Order Local Humber O

— - 56811 - Rigert. K....
Orders | DStaut | Traits2 | Del €

| T Orders Root Folder

=5 Orders

o4 246702

£-90 246703

- Harmeni...

S 246723
H-FT Accessions for Mew Orders

» 1 G/ 0- .. Califa...

H-Fr Mew List [1]
=[5 Mew List [2]
'I-’ Fl 131228
'I-’ FI 300259
+ ---'I'y Pl 126882

o 112477
04 103563
78 57239
04 56811

Resulting Order Wizard Window (when multiple orders have been selected):
The Order Wizard displays the first order. The remaining orders can be displayed by using the navigation
lqar to move among the orders.

> Order Wizard v1.8.24.0

| |1 b |I-J.]=l > |0rderNumber: SE511 |Items: 66

Irder Filkers L\\N
[ (%) Selection (3 My Orders ) My Site's Orders () Al Sites' Orders

[ﬁ 225110, 174273,162321,112477 10356957 233,568
Find

Order | Actions | Wb Orders |

Ordered Date Dhwner Site Order Type Original Order Final R ecipis

I.l.l"li‘l.l'li‘ll'i"'l AT nm Akl I Il"\l'll:lll I Il—h 1 s 'l - = I II:I"‘I'\'I" | g Y I.v"_I.I.I__..I In:_-.l. [ gy Iy
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Order Filters
The Order Wizard has several available filters.

Selection
See the Selecting Records before Starting the Order Wizard section for details.

Radio Buttons: My Orders, My Site’s Orders, and All Site’s Orders
When any of these buttons are used, the Find box is filled with various Order /tem status checkboxes.

¢ Order Wizard v1.8.24.0

d_ 4 1 of 7 | b Bl | &k X | Order Number: 56811 | Items: 66
Order Filkers
) Selection (%) My Orders ) My Site's Orders () Al Sites' Orders Type: |[Nu||] vl Date: |
Item Status: |7 Camcel or abort order [ ] Hald Order item is news [ APHIS

Find [] Shipped order item  [] Spilit out order tem [] Order item is under pr[_] Quality Testing

Order |Actions weh Orders

Type

tes' Ordersz Type: D ate:

“itemiznew | [] APH B 5

o ackup

“iberm iz under pr[ | Quall s tian [:\
Germination
Germplazm introduct—
Herbarium reidentific.

= Information oy
Original Order Mon-regearch, non-ec ¥

| [EEE1 - Binart ¥ athloan! TR imart K athlooe 11GMA ARG

Date

Deleting Order Records and Order Items in the Wizard

Deleting an Order Record
Click the delete button on the record’s navigation bar to delete the current order record:

Tl T2 . . e . P T,

{* Order Wizard v2.0.4224,21582

4 4 |1 of 1 | b bl | fR | Orfler Humber: -2 | Items: 0 | P4 save | ) Save and Exit =|
Order Filters - —
. " o rder Status de
(& Selection © My Orders O My Site's Orders O Al Sites' Orders ] Cancel or abort order it & | I
[] Partial shipment | Nsiar

[] Shipped order item hd
5

Order | Actions | Wweb Orders

Ordered D ate Owner Site Order Type Qriginal Order ID Final Recipient E
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Deleting an Order Item

If you need to delete an order item, select the item’s row (click on the left row header cell) in the order

item grid at the bottom of the wizard window, and then press the keyboard’s Delete key.

Order Itemn . Requested
Order Iter 1D Fequest  Mumber Accesgion Inventory Item Mame L:;o:omy Tauon

b ﬁ__ DPRU 164900004 PL | Sun Crest  |Punusdome

< | >
Click OK to respond to the prompt:
Record Delete Confirmation v2.0.42... |: E|rg|
WARMIMNGI You are about to permanently delete 1 records
from the central databasel
Are pou sure pou want to do this?
(]:4 ] [ Cancel
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Web Orders

Creating New Order Records from Web Orders Using the Wizard

Many of an organization’s orders will be generated from the GRIN-Global Public Website. Use the Order

Wizard to “convert” these web orders into GG order requests.

Step 1: Start the Order Wizard

1. Start the Wizard by clicking on the Order Wizard button:

& GRIN-Global v1.8.19.0

File  Tools Help

l[.-.J.Search... :‘i Accession Wizard % Cooperator Wizar

il g"'\ Crder Wizard

s

bt

Show ligts fram:

\Reisinger, Martin, USD, ARS

gg_order_wizard_v33_draft.doc

. E il
Aocezzions | Acceszion lnventory Mame | Inventory || Tnvenl

vl i

Accession
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Step 2
Click the Web Orders tab; select the pertinent radio button: (My Web Orders, My Site’s Web Orders, or
All Sites’ Web Orders); for processing new orders select the New Order checkbox.

- =EX)
|4 4 |D of 0 | Pkl | L |Order Nurnber: CrderMurnber |Items: ItemCount |HSave |F‘Save and Exit

“wieb Order Filters
) My'wieb Orders 9 (& My Site's Web Orders (1 Al Sites' web Orders Date: l:l

[] Accepted Order Mew Order
[] Canceled Order

‘wieb [tem Status:

e ‘wieh Find ]

‘web Orders
of4 | b b | - - Navigation bar

Create Mew Order Request o Create Mew Cooperatar

7013 10080

| really like plants. Research uge nates - | will need these azap
.. .. e —. ..

“wieh Order

Request ltem Conperator Web Order
D

Request Itern Mumber Accession MHame T axon Geography

3 reizinger. martin, ... | 76 13 Pl 618393 COR Roshbarough Fiubus hubr, United States. Te...
B39 reisinger, martin, ... | 76 15 Pl 618582 COR Glen Moy Fiubus idasus United Kingdom, ... —
E35 reizinger, martin, ... | 76 n FI ED4E10 COR IDAEDBATUS Rubus innominatus | China, Jiangsi
e - i rAACta o ImarARA TR P e L

In the example ab-c;\_/_é:_fﬁere are four new web orders. The person using the Order Wizard can review
each web order using the Navigation bar to move among the records and decide how to proceed — for
example, there is a Create New Order Request button as well as a Create New Cooperator button.

Step 3
Click the Create New Order Request button to initiate a new GRIN-Global order request. If the incoming
web order did not have a valid cooperator associated with it, the prompt to create a new cooperator will
display:

Order |p‘-‘-.ctians || Wwieb Elrdersl

Ordered D ate Owanier Site Order Type Original Order Final Recipient
(3/9/2013 12;00;00{#\@ | || Distribution v/ |
Local Mumber Status Completed D ate Order Obtained *ia Reguestor

| | - [® Order Wizard Cooperator Missing v1... |._ =3
Intended Uze Intended L o

| Research w | Entamalagl The recipient in thiz web order iz not listed in the Cooperator

Feedhack Total Cost notes - bugdpiiEe

| | | | W_oulu_:l wau like ta create a new Cooperator nu:uw?f
web Order Frequest Data [Chicking ez wil create the qupetatol and add it to the new
“Web Order Reguest  Cooperator Email Address a{tﬁiﬂ:ﬁﬁ‘zzﬁhiggmﬂigﬁﬁ'" el e Ut (Hzgs
48 || |

Special Instructions

UPS it
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If the Create New Cooperator button is clicked when processing the web order, you will have

tote an opportunity to generate a standard cooperator from the user’s web cooperator information.

(However, the lookup tables may need to be updated):

&) Lookup Table Loader, v1.8.7.0 E]@

Click. any Load buttan [or the Load All buttan] to begin loading. .. Fezource Dermand
) Low ) Med (&) High
~
Accession Source Lookup [llllllllllllld [ Feload l -5
] ] ] I
Cooperator [Big) Lookup [lllllllllllllq ’ Update ]
1 L 1Ll 1 I
] Titation Lookup L L L LLLLE DL e Feload 17 B
Code Yalue ID Lookup [lllllllllllllq ’ Reload ]
Code Walue Lookup [lllllllllllllq ’ Reload ]
Conpatabat Cram L sak e [lmmad_]_
| " " " TU | T
Cooperatar Lockup [lllllllllllllq ’ Update ]
L] -
Connected to; http://training, ars-grin, goviGRIMNGlobal/GUL, asm:x

rder |.t'-\c:ti0ns Wweb Orders

Ordered D ate Owner Site Order Type Original Order Final Recipient
BM/2013B2550PM | | &) Lookup Picker v1.8.7.0
Lacal Mumber Status

HIMT: For big lists, uze the test filter to sharten the list search.

“Web Order Request Data Filter -» |reisin |
wWebh Order Request  Cooperator

E || " Watin, DEML_207H, B
Mate Reisinger, Martin, uzda, 207 m, Iv, Maryland, United States -
Reisinger, Martin, USD4, ARS, Watl. Germplasm Resources Laborato, Beltsville, iz_current_address

Show Only Choices
Walid For This:

Special Instructions

Ship All Remaining ltems

Order ~
Request [tem Order Mumber Item Mumber Arccezsion Irwentony Ezﬁntéested Mame =
» 1 1 Pl 650491 Pl 650431 97nca...

A blank Final Destination field is the result of answering No to the choice when prompted to create a
new cooperator:
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&+ Order Wizard v2.0.4078. 30062

| ) 5ave | 4 Save and Exit

Order ‘Actions “web Orders

4 4 |2 of2 | b bl | 4R K | Order Humber: -2 | Items: 0
Order Filters TS
rder Status
(&) Selection O My Orders ) My Site's Orders (O Al Site's Orders

Cancel or abort order it
Partial shipment
Ship order item

Order Date Site Order Type: Original Order Murnber Final Destination
|32 70e55 R | | | [Distbution 1~ | \
Local Mumnber Status Status Date Order Obtained Via Urdered by
web Drder Request Data Ship Ta
“Web Order Request Id Cooperator Email Address Phane Mumber ‘ ‘
i Il I I |
Source of ltems
Notes

Note that Final Destination is a required field so it must be supplied to continue.

When answering with Yes, a new cooperator record is created and the Final Destination information is

filled in:
i & R L o i Bl e
Felww T i
Chelie i e
o = Wy Seien s Selion A5 elen winah v e
Tobih g moanib
TR e Wy -
Final Destination
ol duiblie e B
|F|3|smger, I arkin, DB |
Yol . T (T g e o Ordered by
WM L Shde A - |F|eisinger, M artin, DBk |
ERPRL P i i T e e Shbst| Ship To
|Reisinger, M artin, DEMe |
- lll --Ill‘: T1|;|;.:- I|-|||¢»---|- R N T Thaimiah el
Totbrisinj Wonk e

Splitting an Order

For various reasons you may need to split an order: some of the germplasm on the order may not be
available so a decision is made to send what is ready and move the remaining unavailable germplasm to
a new order (to be processed at a later date). Another reason (at least in the current system), is that an
incoming web order that impacts multiple sites comes in on one order — a site could move its accessions
from the incoming multiple order and create a new order for just their site’s accessions.

How to Split an Order

In the Order Wizard, select the order item(s); right-click. Select Item Status... then Split out order item;
select OK on the Split Order Confirmation window.

gg_order_wizard_v33_draft.doc
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rder, Wizard v1.8.24.0

| ¥ save | [ save and Exit

4 4 | 3 of 3 | | | dh W |Order Murmber |Items: 0
Order Filters Fiirting
(& Selection ) My Orders O My Site's Orders O &l Sites' Orders | 3 |
) |
Order |Acti0ns || Wweb Orders|
Ordered Date Owner Site Order Type Original Order Final Recipient
(31272013 120000 2M | | | [ Distribution > | | [Reisinger, Mariin, DEMU, 207M, Bille, Maryland, United States |
Local Mumber Status Completed Date Order Obtained Yia Fequestor
| I | [Reisinger, Marlin, DEML, 207M. Bville, Maryland, United States |
Intended Uze Intended Use Mate Ship Ta
| Rezearch w | Warietal Development. Research use notes -
Feadback Total Cost looks like these will be useful
\web Drcer Request Data You are about to split 1 items from this order.
‘web Order Flequest  Coaoperatar Ernail Address Phone Murmber .
|BD | | | | | | Are you sure you want to do this?
Special Instructions
,l
Mew Row Renumber lterms Remaining ltems
(1) | J & O = T | TR
Order Request . Guantity On )
ltem 1D Order Mumber Itemn Mumber Accession /) Inverlom FT T Hard Hand Lnits
‘ righttclick Joa -4 Cancel or abort order item y; Pl BR0342 BRnca.. | Argentario Helianthus annuus | 28402 00000 coLnt

Shipped order item
Hald

Split out arder item

Order item is new

ITtem Status... »
O,

Reports... 3
73 =

< APHIS

Quality Testing

Reports

Q-

Order ikem is under processing

Pl 50343 85nca... | Record Helianthuz annuus | 29585 00000

count

Packing slips, picking slips, and other order-related reports may be launched from the Order Wizard grid.
Select rows in the grid; right-click; click Reports..., and then select the desired report.

Mew Fow ] [ R enu
Order Request
ltem 10 Order f

Itern Skatus, ..

Reports. ..

Order-Summary by Country . rpt
Crder-Summary by Genus.rpk
Crder-Summary by Site, rpk
Qrder-Summary by Species, rpt
Packing-by-Accession.rpt
Packing-bey-Inseentory-with-Crigin, rpk
Packing-by-Irsentory, rpk
Packing-Inventory-by-Accession. rpk
Picking-bee-Irveentary rpk
Picking-bey-Plant.rpk

Cnnneratar - Cnllectar Donor Develnner Renort marss.enk
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