
GRIN-Global Self Evaluation Checklist 
Use the following as a guide. If any answer is “No,” refer to the documentation and videos; practice; or 
contact feedback@ars-grin.gov for assistance.  
 
I can do the following well... 

  Yes   No 
General “Stuff” Locate online GG documentation1 ○   ○ 
 Login / Change Password ○   ○ 
 Find the dictionary of field names2; determine what data is 

expected in a particular column 
○   ○ 

Use the Interface Build Tabs & Lists ○   ○ 
 Open Dataviews / Open Forms for Accessions/Inventory/Orders ○   ○ 
 Move items to other Lists; Clearing Lists, etc. ○   ○ 

 Use other users’ Lists ○   ○ 

 Switch to and from Edit mode ○   ○ 
Add / Edit Data Add a record; Recognize which fields are —required / not editable / 

use lookups / use codes 
○   ○ 

 Use shortcut key combinations when inserting new records or fields  ○   ○ 
 Explain what a virtual (system) inventory record is ○   ○ 
 Use the Accession Wizard to add/edit an accession and its related 

passport data 
○   ○ 

 Create Name records and Determine Which is Listed as “top name” ○   ○ 
 Create and Update inventory to handle regeneration, etc. ○   ○ 
 Add Crop Trait Observations ○   ○ 
 Add Source Habitat Descriptors ○   ○ 
 Add Citations ○   ○ 
Search for Data Search using the Search Tool’s Query By Example  ○   ○ 
 Search Using Wildcards, Dates, or Ranges ○   ○ 
 Edit queries to make the Code more readable (convert an ID( ) field ○   ○ 
                                                            
1 GG website 
2 GG dictionary 

http://www.ars-grin.gov/npgs/gringlobal/ggwiki/sb/home.html
https://docs.google.com/spreadsheet/ccc?key=0AvdWZS-UqEE7dHFaRnRsR1RxOUx0em9KZmhNZTVlRnc&hl=en#gid=2


to text) 

 Create Dynamic Folders3 ○   ○ 
 Search for Cooperators Using the Cooperator Wizard ○   ○ 
 Use the Public Website to Find Data ○   ○ 
 Find Accessions by their Traits/Evaluations (PW & CT)  ○   ○ 
Import Data Drag & Drop from an Excel spreadsheet: Bulk Add Data ○   ○ 
 Bulk Update Data from a spreadsheet ○   ○ 
 Copy & Paste Block Style (using ALT) ○   ○ 
 Switch to the ENG Language to use Codes4 (when bulk adding 

observations) 
○   ○ 

Order Processing Use the Order Wizard (OW)5 to Locate Incoming Web Orders ○   ○ 
 Use the OW to Convert a Web Order to a Standard Order ○   ○ 

 Modify an Order within the Order Wizard: Add Germplasm Items; 
Attachments; Record Order Processing Actions 

○   ○ 

 Split an Order in the OW ○   ○ 

 Create New Orders for Regeneration (OW) ○   ○ 

Security Create permission policies to enable coworkers ability to update (or 
delete) records, such as inventory and observations 

○   ○ 

 Change ownership of records to another coworker ○   ○ 
Trouble Shoot Launch the Lookup Table Loader Window / Update Lookup tables 

when lookup tables aren’t current 
○   ○ 

 Determine who to contact When Record Permissions or Ownership 
Need to be Changed6 

○   ○ 

 

                                                            
3 Dynamic Folders Guide 
4 GG Alternative Languages 
5 Ordering Processing Guide 
6 CT User Guide 

https://npgsweb.ars-grin.gov/gringlobal/search.aspx?
http://www.ars-grin.gov/npgs/gringlobal/docs/gg_dynamic_folders.pdf
http://www.ars-grin.gov/npgs/gringlobal/docs/gg_alternative_languages.pdf
http://www.ars-grin.gov/npgs/gringlobal/docs/gg_order_processing.pdf
http://www.ars-grin.gov/npgs/gringlobal/docs/gg_curator_tool_user_guide.pdf
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