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[bookmark: _Toc272910166]Overview
The Accession Wizard facilitates the inputting of a new accession record’s data into the GRIN-Global database. The wizard can also be used to edit an existing accession record.
In GRIN-Global, accession data is distributed across multiple tables that are linked to each other. In the Curator Tool, many related dataviews have been designed for inputting new, and editing existing, accession data in these tables.  In fact, there are at least 10 accession- related dataviews. However, many of the tables’ fields are optional and some may never be used by some organizations. (GRIN-Global was designed to be very flexible and accommodate many organizations and genebanks who have their unique requirements.)
The Accession Wizard coordinates the related dataviews for a specific accession record, so that the user can easily input or edit data for the accession record without manually opening each of the related accession dataviews. 
The screen capture below shows 10 tabs. The Accession tab and dataview is currently displayed in the foreground. [image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML1bbc67.PNG]

While using the wizard, the user can click on any of the tabs to display that tab’s corresponding dataview. In this example, the Names tab has been selected.
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML208a518.PNG]
[bookmark: _Toc272910167]General Notes about the Wizards
The Curator Tool has several wizards; they all have some common characteristics:
· wizards can be used to create a new record or to edit existing records

· as you work in the wizard’s many dataviews, periodically save your work (click on the Save icon)
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML2137141.PNG]

· use the window’s close button to cancel when necessary. However, any data not yet saved will be dropped, not just for the current tab screen, but for any of the tabs. (This is why the previous point is so important.)
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML22ace55.PNG]

· when reviewing the wizard’s screens, notice that the screen’s header displays certain important fields that indicate what record you are working with 
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML18a6063.PNG]


[bookmark: _Toc272910168]Accession Dataview
The main dataview window that opens when you invoke the Accession Wizard has the Accession tab. Shown here is a partially filled window.
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML1a3d098.PNG] 
When you click the Add new button, required fields are distinguished by their color: 
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML26dfc64.PNG]

Dropdowns
Fields with the drop down control indicators (“dropdowns”) provide lists from which you select the appropriate item.
[image: ]

Saving the Data
In order to save the record, at a minimum you must input the required fields’ data. When completing (or partially completing) a dataview, before proceeding to the next tab, click the Save button as you continue inputting in the wizard. Use the Save and Exit button when you are finished using the wizard. (Since you can use the wizard to edit existing data, you can always return later and edit the data.)	
The Save and Exit button will close the accession wizard and return to the Curator Tool, but first it will indicate that you were successful and also prompt you to add an item to the current list folder (if it is a new item). If you select Cancel, the record will be created, but no item will be generated in the current list folder.
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML27bb7d5.PNG]
[bookmark: _Toc272910169]The Accession Subordinate Dataviews
The subordinate (or “child”) dataviews have their respective tabs. On each of these windows, there is a New dataview button. When clicked, the Curator Tool displays a new row on the dataview grid for inputting data. Shown here is the New Name button on the wizard’s Names dataview.[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML28e3319.PNG]

[bookmark: _Toc272910170]
Accession Wizard Dataviews 
There are several fields in the Accession wizard dataviews which are unique and will be explained in detail here. Otherwise, when you require more information, refer to the online data dictionary [http://www.ars-grin.gov/npgs/gringlobal/docs/gg_data_dictionary.pdf] for any accession-related fields. 
[bookmark: _Toc272910171]Accession Names
In the Accession Name dataview below, Accession (PI 543950) has four records. Each record has a Name field. 
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML7ca80c.PNG]
However, in the Accessions dataview the related accession has only one Name column. In the example shown here, the name displayed is “Buschmandel.” So how does the Curator Tool determine what name to display in the Accessions dataview?
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTML848fda.PNG]
The Curator Tool doesn’t arbitrarily pick a name from the Name dataview, but rather selects the name from the record in the associated Name dataview whose Name Rank field has the lowest value. 
To keep this simple, if you have multiple records for one Accession in the Name dataview, enter “1” in the Name Rank field in the Name dataview for the record whose name is to be listed in the Accession dataview.  (Some genebanks might refer to this as the “top name.”)
Some organizations may use a fairly complicated algorithm for assigning numeric values to names, but ultimately in the Curator Tool the name associated with the lowest value in the Name Rank field determines the name that will be displayed in the corresponding accession dataview record.
[bookmark: _Toc272910172]Source
The Source dataview maintains data pertaining to accessions collected in the wild or obtained from farmers, markets, or other local sources, and donations from breeders. 
Source Type
There are three possible Source Types:
· Collection source event
· Developer source event
· Donor source event
[image: D:\DOCUME~1\dbmumr\LOCALS~1\Temp\SNAGHTMLaec67e.PNG]
Is Origin?
This “Is Origin?” checkbox, when checked, indicates that this record’s Geography field will be considered as the accession’s source location. 
 
[bookmark: _Toc272910173]Other Accession Dataviews
Again, for information about the other fields used in the various accession dataviews, refer to the online data dictionary.
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