Beans - Importing Existing Accession Data into the Curator Tool

(Updated November 8, 2010)

Exercise 1: Adding Accessions to the Curator Tool

This is the first in a series of hands-on, step-by-step exercises which walk you through the
GRIN-Global Curator Tool. The premise being used here is that a genebank has been
maintaining data in spreadsheets, and now intends to import the data into the Curator Tool. We
are using sample “Vicuna Beans” data, but the same steps followed here can be used for any
plant genetic resource data.

This step-by-step guide illustrates how to import genebank data stored in a spreadsheet into the
Curator Tool. The process involves matching your spreadsheet’s column headings with the
column names used in the Curator Tool.

(Note: An administrator for your organization establishes the Curator Tool column names, based
on the organization’s procedures. In some cases, you may be the administrator as well as the
user of the Curator Tool. In many larger organizations, there may an administrator who
determines what fields and what field names will be used.)

/] There are two main ways for getting existing multiple accession records into GRIN-

el Global. This exercise illustrates just one of the two methods. Here, you will prepare a
spreadsheet with data and then copy (drag) the data into the Curator Tool. A second
way is to use the Admin Tool‘s Import Wizard to load the data from a spreadsheet into
GRIN-Global. In this second method, the Curator Tool is not involved. Both of these
methods are effective for bringing in many records at one time.

You can also use the Curator Tool's Accession wizard to walk you through inputting one
accession record at a time; in this lesson we will not be looking at that method either.

Exercise:
Follow the step-by-step guide below:

e The illustrations in this guide were based on version v1.0.3699.24509 of the Curator
Tool. The latest version can be downloaded from the webpage:
http://test.grin-global.org/gringlobal/downloads/default.aspx
Download; then install.

¢ You will also need a spreadsheet with the sample Vicuna Beans data. This may be
downloaded from the wiki Training page.
See http://www.ars-grin.gov/npgs/gringlobal/lessons/vicuna.xls



http://test.grin-global.org/gringlobal/downloads/default.aspx�
http://www.ars-grin.gov/npgs/gringlobal/lessons/vicuna.xls�

Step1: Open the GRIN-Global Curator Tool; open a blank Spreadsheet (such as an Excel
spreadsheet).

Step 2: In the Curator Tool, ensure that the Accessions tab is the active tab. Click the Edit
Data button to initiate “Edit” mode.
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Step 5: Drag the highlighted (usually blue) block into your blank Excel spreadsheet. Let’s refer
to this new spreadsheet as your “transfer spreadsheet” to differentiate it from the original
spreadsheet containing your source data. Save the sheet; name it “transfer.”
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Step 6: Widen the columns in the transfer spreadsheet: click the top, left header cell; then
double-click on the vertical column separator between the A and B.

| Al - I | Accession ID

T S ] C D E F

cces'5|§1 Accession Accession Accession Taxonomy Accessio

& Bookl \ \ \ \\
A B C D _ E F G

1 Accession ID Accession Prefix Accession Number Accession Suffix Taxonomy Accession NMame Origin ls

Step 7: In this step, you will copy data from the original source spreadsheet (vicuna) to the
appropriate headings in the new spreadsheet (transfer). We are simplifying the exercise by just
copying the first twelve records from the original source data.

Note: In order to upload Accession data into the Curator Tool, several fields are required:

Accession Prefix

Accession Number (optional)

Accession Suffix (optional)

Taxon (Note: in recent schema changes, “Taxonomy” was changed to “Taxon.” Many of
the screens in this exercise need to be replaced to reflect the change. Please substitute
“Taxon” for “Taxonomy.”)

¢ Initial Received Date
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I

Al - fe | Accession 1D

B C D E F G H I 1

1 |Accession ID Accession Prefix Accession Mumber Accession Suffix Taxonomy Accession Name Origin Is Core? Life Form Level Of Improvement Reprodur

2

=1l FALSE [Null] [Null] [Null]

Since you will not be using all of these columns, at this point, this would be a good time to
remove the unnecessary columns and rearrange the transfer sheet’s columns:

1.

2.

Delete columns F — M
Delete columns G — H
Delete columns H -0

Create two new headings in columns H and | (Genus and Species). Your transfer
spreadsheet should be the same as the following:

A B e D E F G H | J
1 |Accession ID Accession Prefix Accession Number Accession Suffix Taxonomy Site Initial Received Date Genus Species

2 -1
a

Delete the “-1” entry in cell A2.
Accession ID is system generated — you do not supply that data. (However, in step 9
you will see that an empty Accession ID column will be copied.)

The fields Accession Prefix, Number, and Suffix, combined, comprise each record’s key and
the combination must be unique for each record. If your organization does not use the Suffix
field, then the combination of the Prefix and Number fields must be unique. Similarly, if only the
Prefix is used, then it must be unique for each record.

For this exercise, copy from vicuna’s cell F3, the text VICUNA_ID as the Accession Prefix.
Since VICUNA_ID will be the Accession Prefix for all of the accessions, copy it into transfer’s
cells B2 — B13.



A B C

1 Accession ID Accession Prefix Accession Number Accessi
2 WICURA_ID
3 WICUFA_ID
4 WICURA_ID
3 WICUFA_ID
i] WICUFA_ID
7 WICUFA_ID
a8 WICUFA_ID
9 WICURA_ID
10 WICUFA_ID
11 WICUFA_ID
12 WICUFA_ID
13 WICUFA_ID

1A
(You can either ignore the formatting or remove the cells’ lines.)

Note: so that multiple students can complete this same exercise on the same server, include
your initials or some other unique identifier as part of the Accession Prefix. For instance, you
could use VICUNA ID_mar, where “mar” are your initials.

Copy the Accession Number for the first twelve records from vicuna (cells F4 — F15) into
transfer (cells C2 — C13).

A B C D

1 |Accession ID Accession Prefix Accession Mumber Accession Suffix T
2 wICUFA_ID 85001
3 WICUFiA_ID 95005
4 wICUFA_ID 85008
5 WICUIFiA_ID g5008
] WICUFA_ID g5008
7 wICUFA_ID 85010
B WICUFiA_ID 85011
9 wICUFA_ID 85012
10 WICUIFiA_ID 55017
11 WICUFA_ID g5020
12 wICUFA_ID 85021
13 WICUFA_ID 85023

(Since the source data does not have a field equivalent to suffix, we’ll leave column D empty.)

Taxonomy (“Taxon”) is the next column to handle. However, before copying the Taxonomic
name, notice that the original spreadsheet has the genus in one cell and species data in



another. In the GRIN-Global Curator Tool, the Taxonomic name occupies just one field, so the
source data must be concatenated before importing into the Curator Tool.

In this example, the original vicuna genus and species data are in columns K and L.

J K

L

Scientific name

M

Botanical vari

SOE_NLIRE GEMUE FPECIES EOT_W Al
Phazeclus vulgaris
Phazeclus vulgaris
Phazeclus vulgaris
Phazeolus vulgaris
Phaseolus vulgaris
Phaseolus vulgaris
Phazeolus vulgaris

Phazanl=

witlnariz

In transfer, create “Genus” and “Species” column headings in cells H1 and 1. Note that these
columns are temporary, and will not be imported into the Curator Tool. Copy the vicuna genus
and species date (cells K4:L4) into transfer (cells H2:113).

i B C D E F G H

iion ID Accession Prefix Accession Number Accession Suffix Taxonomy Site Initial Received Date Genus
wICUfia_iD 85001 Phazeolus
WICURiA_ID 85003 Phaseolus
wICUfia_iD a5008 Phazeolus
WICURA_ID 85008 Phazeolus
YICUFA_ID 85008 Phaseolus
wicUfia_io 85010 Phaseolus
YICURiA_ID 85011 Phaseolus
wicUfia_io 85012 Phaseolus
WICURiA_ID 85017 Phaseolus
wICUfia_iD 85020 Phazeolus
WICURA_ID 85021 Phazeolus
YICUFA_ID 85023 Phaseolus

|
Species
vulgariz
vulgaris
vulgaris
vulgaris
vulgaris
vulgaris
vulgaris
vulgaris
vulgaris
vulgaris
vulgaris

vulgaris

Because the Curator Tool stores genus and species in one column, you will need to use the
spreadsheet’s concatenate function to join cells.

E2 -

I | =CONCATENATE(HZ," ",12)

A

B

& D E

1 |Accession ID Accession Prefix Accession Number Accession Suffix Taxonomy

2 VICUFiA_ID

95001 IPhasequsvulgaris I
L

nranr
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The function in cell E2 can then be copied down for the remaining 11 records. Copy cell E2, but
use the Paste Special | Value command (rather than Paste) to copy the taxonomy data as text.

(Copy cell E2; Paste Special | Value cells E2:E13).

E2 -l Je | Phaseolus vulgaris
A B C D E
ession ID Accession Prefix Accession Mumber Accession Suffix Taxonomy S

YICUFA_ID 85005 Phaseolus vulgaris
WICUFA_ID 83008 Phaseolus vulgaris
WICUFA_ID gs008 Phaseolus vulgaris
YICUFA_ID gs00% Phaseolus vulgaris
YICUFA_ID gz010 Phaseolus vulgaris
YICUFA_ID 83011 Phaseolus vulgaris
YICUFA_ID g5z Phaseolus vulgaris
YICUFA_ID g5m7 Phaseolus vulgaris
YICUFA_ID g5020 Phaseolus vulgaris
YICURA_ID 85021 Phaseolus vulgaris
YICURA_ID 85023 Phaseolus vulgaris

Complete three other columns:
for the Accession Suffix, use your initials for all records (unless you already added
them to the Prefix, as suggested earlier.) (By doing this, you will be adding unique

Accessions -- if several people attempt to do this exercise on the same database, having
a unique suffix will ensure your records will be different than theirs)

add “CIAT for the “Site” column

use today’s date for the “Initial Received Date”
change the “Taxonomy” heading to “Taxon”

WO |00 =] L0 | e

b | | | et
(TOR A

14

A B C D E F G H |

Accession  Accession  Accession  Accession Initial Received

1D Prefix Number  Suffix Taxon Site Date Genus Species
VICUNA_ID 85001 mar Phaseolus vulgaris CIAT 9/23/2010 Phaseclus  vulgaris
VICUNA_ID 85005  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseclus  vulgaris
VICUNA_ID 85006  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseclus  vulgaris
VICUNA_ID 85008  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseclus  vulgaris
VICUNA_ID 85008  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseclus  vulgaris
VICUNA_ID 95010  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseolus  vulgaris
VICUNA_ID 95011 mar Phaseolus vulgaris CIAT 9/23/2010 Phaseclus  vulgaris
VICUNA_ID 95012 mar Phaseolus vulgaris CIAT 9/23/2010 Phaseolus  vulgaris
VICUNA_ID 95017  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseolus  vulgaris
VICUNA_ID 95020  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseolus  vulgaris
VICUNA_ID 95021 mar Phaseolus vulgaris CIAT 9/23/2010 Phaseolus  vulgaris
VICUNA ID 95023  mar Phaseolus vulgaris CIAT 9/23/2010 Phaseolus  vulgaris

Testers: Please note: due to recent schema changes, we are now using “Taxon,” instead of
“Taxonomy.”
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The data in the transfer spreadsheet is ready to be copied or dragged into the Curator Tool.
However, before doing so, in step 8 you will return to the Curator Tool and create a Tab and
List.

Step 8: In this step, using the Curator Tool, you will set up a tab and a list which will ultimately
point to the records (after they are transferred into the Curator Tool).

In the List Panel, setup a tab and lists with names meaningful to you. (Earlier, in step 3, you
were in Edit mode. If you are still in Edit mode, temporarily exit from Edit mode: click the Cancel
button under the Data Grid.) Then, in the List Panel, create your Tab and List names as desired.

Tip: Name the first level List the same name as the Tab name. Then create a meaningful sub-
list under the List name. To rename a Tab, right-click on the Tab name and select Properties,
then rename. To rename the NewList, right-click on NewL.ist and select Rename.

EE| GRIN-Global v1.0.3699.24509

File  Help
6 Search,.. Eﬁ Accession Wizard |°j+{ Order Wizard
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Acceszion D Prefi

MHumber Mame Taxanomy Fc

| Zea | Vicunal218 |f= |4 »

= BT Vieunal21g H

anzfers

g
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Step 9: Copy data from the transfer sheet to the Curator Tool.

Drag or copy the block of data from the spreadsheet into the Curator Tool Data Grid. Two things

to remember:

o the Data Grid must be in Edit mode
e include the empty Accession ID column

GRIN-Global ¥1.0.3699.24509

File  Help

i Search.. [N Accession wizard 3K Order Wizard

|Accessi0ns Inventory | Orders | Oiderltems | Mames | Cooperators | Images | Source | Habitat | P55 ..

Accession

Accession

Accession

Accession

Zea Yicunal218 | f= | ¢ » #recession 1D Prefix Murmber Mame Sutfix Tananomy
I,
e
Al % - & | Accession 1D
A : B C D E F G H 1
1 |Accession ID Accession Prefix Accession Number Accession Suffix Taxonomy Site Initial Received Date Genus  Species
2 % vicufis o 95001 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
3 % vieuria o 95005 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
4 Sieufis_n 95006 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
5 v'gum\_m 85008 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
6 wvichfia_io 95009 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
7 vicufla_io 95010 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
8 vicUfia o 95011 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
9 VICUFiA_ID ", 95012 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  wvulgaris
10 vicUfis_n %, 895017 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
11 wicufia_io 95020 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
12 vicUfia_iD s ) 95021 Phaseolus vulgaris CIAT 2/18/2010 Phaseolus  vulgaris
13 VIEURiA_ID “*eagprs N Phaseolus vulgaris CIAT 2/18/2010 Phazeolus  vulgariz
14 %Y
Result in the Curator Tool:
Drder Wizard
Accessions ||nventor_l,l Orders || Orderltems | Mames | Cooperators || Images | Source | Habitat | F=F ..
. . . . |mitial I
Accession D .;rc:ecfﬁ:ssmn ':E?nebses:on ﬁc;nlz-:neessmn T axonomy :;:_E:m Site Eztceeived EE
3 YICURA_ID | 55001 Phaseolus vulgaris MU v | C1AT 2872010 10
2 YICURA_ID | 95005 Phaseolus vulgaris MU v | C1aT 21182010 I
3 YICURAID | 95008 Phaseolus vulgaris (MU + | C1aT 2/18/2010 I
4 yICURA_ID | 95008 Phaseolus vulgars MU v | CiaT 2/18/2010 I
5 YICURAID | 95009 Phaseolus vulgars MUY + | C1aT 2/18/2010 I
5 YICURA 1D | 95010 Phassolus vulgars MUY + | CIaT 21842010 T
7 YICURa 1D | 95011 Phassolus vulgars MU + | CIaT 21842010 T
A YICURA_ID | 95012 Phaseolus vulgaris MU v | C1aT 282010 1
3 YICURA_ID | 95017 Phaseolus vulgaris MU v | C1aT 21182010 I
a0 YICURAID | 95020 Phaseolus vulgaris MU v | C1aT 2/18/2010 I
11 yICURA_ID | 35021 Phasealus vulgaris MU | CIaT 2/18/2010 I
12 yICURA_ID | 95023 Phaseolus vulgars MUY + | CIaT 2/18/2010 I
beans_importing_exr draft092310.doc Page |9




Step 10: Save the imported data now in the Curator Tool.

Click the Save Data button.
<

|| 1 of 12 | b bl | g0 K

[rata Editing
I Save Data % [ Cancel ]

You will be prompted to add the links to these records; click OK.

Add new item links E|
| vouhave successfully added 12 new records o the database,
- Would you like links to these new records added o wour current lisk Folder?

oK g[ Carncel |

Note: If you had clicked Cancel, the records would be added, but pointers would not be created
under the current List in the List Panel.

Several Concluding Notes

In this exercise, you added 12 records to the Curator Tool from an existing spreadsheet. The
key to making this work was that you matched the headings from your spreadsheet with the
headings in the Curator Tool. (The administrator for GRIN-Global establishes the CT headings.
Sites and organizations will determine their own respective columns and headings.)

You used the Curator Tool to copy Accession column names into a “transfer spreadsheet.” You
then copied and manipulated data from your source spreadsheet into a transfer sheet before
dragging the data into the Curator Tool. In one case, Taxonomy, you used the spreadsheet’s
concatenate function to combine data from two cells into one.

If you have time, you might try repeating this exercise. If you do, will need to use different
Accession Numbers or Accession Prefix, otherwise you will be attempting to add duplicates
(which the Curator Tool will not allow).

We made the assumption that these records did not already exist in the Curator Tool. If they
had, you would have received an error message indicating that these records were duplicates of
existing records. In real life, as a standard procedure, or when you are uncertain that the
records exist or not, search in the Curator Tool first before attempting to add new records.
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