Comparing Two Versions of a Word Document
The screens below are from Word 2007. In Word 2007, they improved the file comparison feature. A nice option is to show the changes in a new, third document. The output is very similar to Track Changes, but I think it is a little easier to review all of the changes in this new, generated document.
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In step 3, supply the locations and names of the two word files which you are comparing. I recommend selecting the New document option as shown in step 4:
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The following is an example of the results:
[image: ]
On the right, in the “Markup Area,” the delete and format changes are listed. New material appears in the body of the text and is underlined.

Note:  my Word environment has these items checked under the Show Markup menu item:
[image: ]

Ignore notes regarding “Field Code changes such as the following:
[image: ]
(This sample is a partial Table of Contents. The Table of Contents is automatically regenerated when you update the document. Note: some time ago I had sent a document, “Style Guide.doc.”  That doc  explains how the headings and TOC were set up to effectively create the document.)  
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