Recommended Procedures for 
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 The GRIN-Global page:  http://www.grin-global.org/index.php/Training contains links to many GRIN-Global references, including the guides mentioned in the document. Scroll down that webpage and you will see a section labeled Reference Guide for Administrators. Use the links listed there to launch and review the various GRIN-Global guides. 
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Install GRIN-Global 
Decide if you (or your organization) will be maintaining the GRIN-Global database on a network server, or on a stand-alone PC.  The choice you take will determine how you will install GG.
Networked
When installing to a network, you will complete two different installations: you first install the complete suite of software on the server;  then on each user PC you install the Curator Tool (CT). (During the installation of the CT the GG Search Tool will also install automatically. )
Stand-Alone PC
If the GG database is to be installed on just a single PC, the entire suite of the GG software must be installed on that PC: the Server software (which uses Microsoft’s IIS), the database, and the CT and ST.
Public Website 
To set up GRIN-Global for the public, that is, for breeders and researchers who will be ordering germplasm,  a public URL will need to be established so that people ordering germplasm can use their browser to point to the GG public website. These external germplasm consumers (external to the genebank organization) do not need any software installed on their PCs; they just need to have internet access to the organization’s GG website.     
Complete directions for installing GG are detailed in the GRIN-Global Installation Guide.

Overview of the Data Required at Start Up
When an organization is starting with a new empty GRIN-Global database, it is necessary to populate some of the GG  ancillary tables.  These supporting tables do not contain curatorial data , but rather codes, (The GG schema consists of many tables that are interrelated.) For instance, in order to input an accession (and its passport data), you must have the accession’s taxonomy already in the database because in entering the accession data, you must select its taxonomy from a list. (Taxonomy tables can be pre-populated with the taxonomy data currently used in U.S. GRIN.) The directions for loading the taxonomy tables are in the GG Installation Guide.
There are several approaches that are taken to supply the supporting data. For example, various codes are used throughout the GG system; during the installation, a default set of Code Groups and their codes are installed. An organization new to GG should review these codes and edit, add, or delete them in order to meet the organization’s specific needs. This editing is done within the GG Admin Tool. There are many Code Groups used throughout the GRIN-Global system. The Code Groups and various Codes are initially installed when GG is installed. An organization is not restricted to using these codes. Before any accession data is entered into the system, the GG administrator should review these codes and consider deleting codes the organization will never use and adding additional codes that are specific to the organization’s need.  However, do not remove any of the Code Groups.  (There a few Code Groups that can be removed since they are specific to U.S. site inventory dataviews, but there is no compelling reason to delete them.)  
In the Recommended Order for Importing Data section in the Overview of the Import Wizard “Cookbook,” there is a table listing the important ancillary data that can be loaded via the Import Wizard in the Admin Tool.  (This data could also be brought into GG via the Curator Tool, but this Import Wizard was designed to make an initial dump of data into an organization’s new database.)    In any case, either via the Admin Tool or the Curator Tool, the GG administrator will need to populate certain tables with data. What kinds of data? Tables are used to store information about Taxonomy, Site codes, Cooperators, etc. 
	
	Downloading Taxonomy and Geography data is an option when installing GG. Complete directions for doing so are detailed in the Installation Guide. The Taxonomic data is the same data used by the U.S. GRIN (GRIN-Global) systems. Organizations may want to start by loading that taxonomy data, and then adding any additional taxonomic data required by the organization that is not already included in the GRIN data. 

Similarly, the Geographic data uses ISO country codes and administrative type codes. These codes can be used as is, or additional codes can be added by the organization as needed. 


Also, some data is automatically installed that is required by GRIN-Global; for example, there are two default users automatically installed with a new system: Administrator and Guest.  Installed also is a site Code of SYS (for system). 
Cooperator question [sent email to Q from personal email tbd]  - which coops come with GG? 
Setting up Users
Note that users accessing the Public Website (PW) do not need the administrator to do anything. The PW user can browse the GG Public Website, self-enroll on the Public Website and create a PW user account similar to the way many websites operate.
“Setting up users” here  is referring to creating user accounts for users who will be working with the Curator Tool.  In some cases, an administrator may also be creating a few fellow administrator accounts as well.
At a minimum, you should establish/select the following when adding a new user:
· User Name and Password
· Geography and Site codes
· Enabled (checkbox)
· Active (checkbox) (if this user will be an active cooperator)
· Groups: CT Users
Some organizations may have multiple sites, whereas others may just use one site – even if the personnel are physically located in remote sites. In the U.S., each genebank location has its own unique site code.
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	Users in the same site will be able to share their CT lists.  


Add / Verify Site Users
Use the Admin Tool. (Refer to the Admin Tool Guide.) 
Everyone in the site’s list that you expect?  Anyone in your site’s list that shouldn’t be?

Connect User PCs to the Organization’s Production GRIN-Global Server
Curator Tool:   
Each genebank user who will be working with the GRIN-Global  Curator Tool (CT) needs a copy of the CT installed on his or her PC. Administrators should read the and follow the complete installation directions that are in the separate GRIN-Global Installation Guide.
Check that each user can login successfully. Ideally the administrator will test the user’s Username and Password and the GG server address on the PC being used to access GRIN-Global.
Public Website
Users access the Public Website via a browser. Ensure that each genebank user knows the correct URL for the Public Website.  Other than a browser, no additional software is needed to use a GG Public Website.
Users who register on the Public Website can create a user account – this is for the Public Website only. It is not the same account as the Curator Tool user account.  
The GG database administrator can create both the Curator Tool and the Public Website user accounts for a user and then connect the two accounts via the Admin Tool. All CT user accounts must be made and edited by the GG administrator. On the other hand, in the PW, a user can self-register and create her own account, or the administrator can create the web account.  In some organizations, the GG admin may initially create the CT user accounts and wait until later for the users to create their own Public Website accounts. Then the GRIN-Global administrator can link the user’s CT and PW accounts. 

Establish Inventory Maintenance Policies
GG is installed with one default inventory maintenance policy, “SYSTEM.” 
GRIN-Global users at a site (location) can create inventory maintenance policies to determine how inventory samples will be processed. These policies specify the standard germplasm form to be distributed, the standard amount to be distributed, and the setting of critical distribution and replenishment levels.
The only inventory maintenance policy installed with GG is SYSTEM.  So before adding any inventory records, someone, either a Curator, a user at a site, or the GG administrator, will need to input (or copy from a spreadsheet) any desired inventory maintenance policies.
[ tbd reference and link] There is a section later in this document that describes in detail inventory procedures and how to create inventory maintenance polices. 



Enabling Security
When GRIN-Global is initially installed, security is enabled by default.  Some organizations may desire to disable the security feature, although this is not recommended.  Security (ownership and permissions) is described in detail in two documents – the Admin Guide and the Curator Tool User Guide.  A GRIN-Global administrator should review both of these sections if security will be enabled. Furthermore, users will need to be trained on the various security  options available to them. Without getting into details here, understand that an owner of a record can specify the permissions, that is, who can read, update, and delete the records owned by the owner. 
In the U.S., each site needs to evaluate and determine who will be the accession record owners and what permissions to assign to the genebank site personnel.  There is only one owner for each record.
CT users should refer to the Security section in the Curator Tool User Guide.

Entering Passport Data

Managing Inventory

Entering an Order
[tbd the order wizard guide -- Sending Stuff to APHIS in the order wizard guide]
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