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This guide provides an overview to the GRIN-Global Curator Tool and provides details on the
program’s interface. For a quick start in using the program, read the Frequently Asked

Questions document.



http://www.ars-grin.gov/npgs/gringlobal/docs/faq.pdf
http://www.ars-grin.gov/npgs/gringlobal/docs/faq.pdf
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Changes in this Document

- November 11, 2013

e included new text regarding the revised Order Wizard

— August 14, 2013
e multiple edits including adding information on dynamic folders, source dataviews, and other
features added since version 1.5

e substantial edit of the introductory explanation of GRIN-Global components

e minor edits to the lookup and permissions sections

— April 2, 2013

e initial document for the Curator Tool 1.8.3 release.
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Comments/Suggestions:
Please contact feedback@ars-grin.gov with any suggestions or questions related to this document. This
and other GRIN-Global —related documentation can be downloaded from the GRIN-Global Training page.
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Introduction to GRIN-Global

Introduction to GRIN-Global

GRIN-Global is a plant genebank management system that was based on the U.S. Germplasm Resource
Information Network (GRIN). The GRIN-Global (GG) project involved the USDA Agricultural Research
Service, Bioversity International, and the Global Crop Diversity Trust. Project information, software
download links, documentation and training resources can be found on the GRIN-Global website.

GRIN-Global (GG) is public-domain software freely available to the world’s crop genebanks. GRIN-Global
is versatile and can be implemented different ways, ranging from a simple genebank inventory
application on a single PC to a widely distributed networked system supporting on-line user searching
and germplasm ordering.

What is Needed to Access GRIN-Global?

The GRIN-Global germplasm information system consists of several distinct components. Several
programs must be installed on a user’s PC. In organizations that will be using a networked server, the
GRIN-Global administrator will also install server-based GRIN-Global programs onto the organization’s
server.

One GRIN-Global component does not require any installation. The GRIN-Global Public Website is a
browser-based application that runs in a standard browser such as Firefox, Chrome, or Internet Explorer.
In a networked environment, the user would point to a valid URL established by the GRIN-Global
administrator.

End User Components
In a networked environment, the three main GRIN-Global user components are:

e Public Website (PW) — you access the PW via a browser window, typically Internet Explorer,
Chrome, or Firefox. Since no additional software is installed, just point to a valid URL in a
browser window. For example, during their pre-implementation period, the U.S. National Plant
Germplasm System used this URL for their training purposes : http://training.ars-
grin.gov/gringlobal .

e Curator Tool (CT) — the GRIN-Global Curator Tool is an application that must be installed on the
user’s PCin order to connect to the remote GRIN-Global server. The GRIN-Global Curator Tool is
used by curators and users who create and manage genebank data. This document contains the
step-by-step directions and explanations pertinent to the Curator Tool.

In order for a PC to run the Curator Tool program, a copy of SQL Server Express is installed on
the user’s PC when the CT is installed, regardless of what database product is used to run the
main GG database hosted on the server. Why? The SQL Server Express manages a set of lookup
tables that are installed with the Curator Tool.

e Search Tool (ST) —the Search Tool is automatically installed when the Curator Tool is installed.
The ST can run as a stand-alone application, but generally it is launched from within the CT.

(There is a Search button in the CT.)
File  Help
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Introduction to GRIN-Global

Not all GRIN-Global users need to install all of GRIN-Global’s components. For example, in the
United States National Plant Germplasm System (NPGS), users only install the Curator Tool onto
a user’s PC; the GRIN-Global server components are only installed once, on a server. (When
installing the Curator Tool, the Search Tool will be installed automatically.)

Example: NPGS users will be setup as shown below with the middle alternative.

GRIN-Global Updater Installation Alternatives

PCs Using the
Public Website
only

PCs Using the
Public Website
&
Curator Tool

Servers & PCs
running the
entire GG
suite

No GG software is

Run Updater
installed on the user's PC*

Install Server
v Components
\

-

Curater Tool

Updater Program

The GRIN-Global Updater program is used to install all GRIN-Global software components. Therefore,
every PC on which GG applications are installed, whether a user PC or the server, must have the
Updater program installed first. There is a complete set of instructions in the GRIN-Global Installation
Guide.

Server Components

The GG Updater program is first downloaded onto the user’s PC. After downloading the
Updater, you run it and it then prompts you to install the other GG components. As stated
earlier, not all of the GG components are necessarily installed — in a typical networked
environment, only the Curator Tool, the client application, needs to be selected.

Admin (Administrator) Tool

This program is used by individuals responsible for setting up the GRIN-Global applications and
environment for an organization. In some cases, especially in smaller organizations, where the user’s PC
serves also as the server, one person may function as both the administrator and the primary user.

There is a separate GRIN-Global Administrator’s Guide.
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Users working on a shared, networked GG database will not have the Admin Tool installed on their PCs.
However, in situations where a user will be running the GG database locally on her PC, the Admin Tool
will also be installed.

Public Website

The GRIN-Global Public Website (PW) is designed for users who will query the GRIN-Global database for
germplasm information or who will be ordering germplasm to meet specific research needs. Besides
researchers, breeders, and other scientists, curators and other internal genebank technicians may also
use the Public Website as a complement to the Curator Tool to look up Accessions, Orders, etc.

No installation is required — the Public Website requires a standard browser and incorporates an
easy-to-use interface for extracting Plant Genetic Resource information from the database. The user
documentation for the Public Website is embedded in its help function. The GRIN-Global administrator
typically will provide the user with a valid URL to which the user can direct his browser.

Database Engine

In order for GRIN-Global to function, an underlying database engine must be installed, either on a
network server, or on an individual’s PC (when the data will be stored locally). GG has been designed to
work on any of the following four databases: Microsoft SQL Server, Oracle, MySQL, and PostgreSQL.

In larger organizations, a database administrator may be responsible for initially establishing the GRIN-
Global database table structures on the organization’s server. In smaller organizations, one person
(you!) may be responsible for installing the entire GRIN-Global application on one PC and serving not
only as the primary user, but also as the administrator.

In either case, as part of the installation, the database program (engine) is required. On a server there is
usually a preferred database already installed. GRIN-Global is compatible with SQL Server, Oracle,
MySQL, and PostgreSQL .

to” sections of this manual, beginning with the section Conventions Used in this Manual.

If you are already comfortable with relational databases, you way want to proceed to the “how-
p

Database and GRIN-Global Basic Concepts

GRIN-Global Overview

GRIN-Global is a Relational Database
The GRIN-Global data is stored in many tables; this type of database is referred to as a relational
database. Each table relates to other tables by key fields. A single spreadsheet, on the other hand, may
be considered a database, but because the spreadsheet stands alone, it is not relational and is
sometimes referred to as a flat file database. Generally, relational databases:

e are easy to use
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e reduce redundant data
e consist of many tables that are used together to quickly find desired information
e are easier to expand when data needs change

In GRIN-Global the accession data is stored across more than 103 related tables. The illustration below
lists the tables by their actual table names. (This is not a Curator Tool screen shot, but was taken from
the database tool in which the developers designed the tables. As a Curator Tool user, you will not
typically see the names shown here.)

=l [ Tables
+ [ Swstem Tables
=1 dbo.accession
=1 dbo,accession_ackion
=1 dbo,accession_inv_annotakion
=1 dbo,accession_jrv_atkach
=1 dbo,accession_jmy_group
=1 dbo,accession_jny_group_rmap
=1 dbo,accession_iny_narme
=1 dbo,accession_iny_voucher
=1 dbo,accession_ipr
=1 dbo,accession_pedigres
=1 dbo,accession_quarantine
=1 dbo,accession_source
=1 dbo,accession_source_map

FEENEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
O O OE OO O FEOE

Each record in the accession table has a unique accession_id. (The accession_id field is the table’s
primary key.)The subordinate tables that relate to the main accession table do this by pointing to the
main accession table’s accession_id.

accession
®  accession_id -~
acce*n_numbeu:!h\\
accesgion_nurber_partz q A
ac:c:ess|0n_quarant|ne
) - accesgion_nurber_part3 . L ~
accession_acti _ & 7 accession_quarantine_id
— is_iar o
T accession_agktn_id ~ _ _b 4 Iy accession_id
acrcession_jid [ s_baged_p quarantine_type_code
= backup_locationl _site_id W
action_nare_code progress_status_code
started_date ﬁ custadial_cooperator_id
started_date_code entered_date
completed_date accession_source established_date
completed_date_code 7 focession_source_id -~ expected_release_date
is_web_visible accession_id released_date
noke geagraphy_id note b/
ronnerator id b acquisition_source_code
source_type_code
source_date
source_date_code
ic__owinir v

(Not all of the accession tables are shown in this illustration.)

Fortunately, as a GRIN-Global Curator Tool user, these relationships are managed for you in “dataviews”

— dataviews mask these raw data descriptions and relationships.
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Relational Database Example: Accessions and Inventory
The following example illustrates how combined Accession and Inventory data would look in a non-
relational database, such as a spreadsheet:

Accession  Accession Accession Life Additional Inventory Inventory Inventory Inventory Inventor Inventory Maintenance|
IPrefix Number Suffix Taxon Form Acc. Fields... D Prefix Number  Suffix y Type Name
Fl 537023 mar Phaseolus vulgaris 5D 45051 WRF1 317501 sD BEAN_HYBRID_SEED
FI 537023 mar Phaseolus vulgaris SD 49042 Pl 537023 1995 HE BEAM_HERBARIUM
Fl 537023 mar Phaseclus vulgaris SD 49033 NSSL 31751996 sSD BEAMN_HYBRID_SEED
Fl 537023 mar Phaseolus vulgaris SD 45024 WRF1 335162 01 sD BEAN_HYBRID_SEED
Fl 537023 mar Phaseolusvulgaris SD 49015 NSSL 31751995 SD BEAMN_HYBRID_SEED

The data highlighted in yellow is redundant Accession data; for every inventory record, the Accession
data is duplicated. By splitting out the data into relational tables as shown below, the data is not
duplicated. Besides saving storage space, there are other advantages including less chance of data entry
errors and preventing accidental deletion of records having related data.

Additional

Accession Accession Accession Acc.

Prefix Number  Suffix Taxon Life Form Fields...

PI 537023 mar Phaseolus 5D

Inventory Inventory Inventory Inventory Inventory Inventory Maintenance|

Accession D Prefix Number  Suffix Type Name
PI537023 mar| 49051 WRFL 3175 01 SD BEAN_HYBRID_SEED
P1537023 mar| 45042 PI 537023 1995 HE BEAN_HERBARIUM
P1537023 mar| 49033 NSSL 31751996 SD BEAN_HYBRID_SEED
P1537023 mar| 49024 WRFL1 33516201 SD BEAN_HYBRID_SEED
P1537023 mar| 49015 NSSL 3175 1995 SD BEAN_HYBRID_SEED

(In GRIN-Global, the Inventory records relate to the Accession records by the combined Prefix, Number,
and Suffix fields. Every accession record must have a unique combination of those three fields.)

The following graphic illustrates how an accession record relates to inventory records. These are Curator
Tool accession and inventory dataview images. In this example, the five inventory records are
considered to be children of the accession record because the inventory records are linked to a
prerequisite accession record.

| Accessions |Invent0ry Oiders | 5 ..
T

Accession Accession Accessior Accession
Mumber Suifix Mame

Accession D Prefin

)

ETEpID H\;ﬁ:tow *TNmu'm tori ISnL\I}E:tory I_Ipy\u:enh H:;r;tory Maintenance = c
» POTATO_HYE_S I C
49052 Pl 537023 i} Py POTATO_HERBARIUM Pl 537023 N
970314 WwhRF1 3178 1955 sD 1"PGI#«;'I;D?HYE?SEED Pl 537023 : N
1008678 MSS5L 335162 i} sD COLD e Pl 537023 N
1023824 WHE Nn7s 1936 5D POTATO_HYE_S EE‘D‘-.__ Pl 537023 I N

For more background information on relational databases, see
http://en.wikipedia.org/wiki/Relational database.
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Schema
When GRIN-Global is installed, most organizations typically choose to use the schema as defined by the

GRIN-Global developers. The term “schema” is basically the definition of the tables, the fields, the
relationships, the dataviews, the indexes, and other components that comprise the complete database
system. An organization can modify the schema if desired; for example, sometimes an organization may
add an additional table because of its unique needs. The organization can also modify the headings
displayed in dataviews to meet their specific usage, including their primary language.

Additional Administrator Guides
Step-by-step directions for administering the dataviews are in the GRIN-Global Administrator’s Guide.

There is also a separate document, the GRIN-Global Data Preparation Cookbook, which contains
detailed steps for importing an organization’s data from spreadsheets into GRIN-Global.

GRIN-Global Tables
All data for GRIN-Global is stored in its many tables. Each PC or server relies on one of the four database

software engines, MySQL, SQL Server, Oracle, or PostgreSQL, to do the actual storing of the data.

Some of the fields from three important GRIN-Global tables are shown below. The definitions below are
what the GRIN-Global programmers worked with; as a Curator Tool user you will not refer to the
physical database table definitions.

Database Table definitions

= 2 dbo.taxonomy_species = 3 dbo.accession_inv_name
= [ Columns = [ Columns
( taxonomy_speces_id (PK, int, not null) { accession_inv_name_id (PK, int, not nul)
? current_taxonomy _species_id (FK, int, null) ? inventory_id {FK, int, not null)
=] nomen_number fink, null) category_code {nvarchar{Z0%, not nully

= & dbo.accession
= [ Colurns
'f accession_id {PK, int, not null)
=] accession_number_parkl (rvarchar(S00, not n
=] accession_number_partZ {int, null)

[

=] arcession_number_part3 {nvarchar(50), nul)
=] is_core (nvarchar(1), nok null)

=] is_backed_up {rvarchar(1), not nully

? backup_locationl _site_id (FK, int, null}

'] is_specific_hwhrid (nvarchar(1), nok rull)
] species_name (nvarchar(30), not null)
1] species_sutharity (rvarchar( 1009, Aul)
2] is_subspecific_hvbrid {nvarchar{1), not null)
5] subspecies_name {nvarchar{30), null)

=] plant_name (rvarchar 1003, nok ol

=] plant_name_rank (int, not null)

? name_group_id {FE, int, null)

? name_source_cooperakor_id (FK, int, null)
=] note {rvarchar{maz), nul)

backup_locationz _site_id (FK, int, null}
status_code {rvarchar(20), null)

=] life_form_rode {rvarchar{20), nuly
improvement_status_code (nevarchar(zo), null)
=1 renendictive nnifarmity code favarchard 2.

e B T [ T T T N Y

=] subspecies_autharity (nvarchari100), null)
] is_varletal_hybrid (nvarchar(1), not null)
1] variety_name (rvarchar(30), null)

(=] wariety_autharity (rvarchar( 1009, nul)

= [ VU SRR JATTR [y SO NV SRR BN L' ST SR Y

[

m|

Dataviews

The Curator Tool consists of many dataviews in which users display data without needing to know SQL
or programming. A dataview essentially retrieves data from tables via a programmed query.
Fortunately, these dataviews will have been created for you. You can display many dataviews and switch
back and forth by clicking on their tabs. Shown below are nine dataview tabs with the Accessions
dataview selected; the datagrid is displaying Accessions-related data:

Accessions r-wentory Orders | OrderRequestiters | PackingSlip | Cooperatars | AccessionMamme | TaxonormyFamily | TakonarmpGenus | T $
4 ion ID Arncession Accession Accession T Accession Lessel OF s Core? 2 T
(Bl Prefix Mumber Suffin 2280 MHame Impravement 3 \Lleliss E
[
N2 Fl R02584 Rubus caesius OrreHHTE whild material N E
3 FI h02589 Rubuz zp. Wild material M S
2715 FI h48888 Rubuz acanthop... Wild material N . |
f=
2716 Fl 542329 Rubus adenatric... Wild material Y %
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When the programmer created the Accessions dataview, she selected specific fields to be displayed.
Note that a dataview’s fields are not restricted to one table in the database. For example, in the
Accessions dataview, the Taxon data originates in the dbo_taxonomy_species table and the Accession
Name data comes from the dbo_accession_inv_name table.

Database Table Definitions

= = dbo.accessian
= [ Columns
'f accession_id (PK, int, not null)

=] accedsion_number_partZ {int, null)

=] is_cork (nvarchar(1)} not null)
=| is_bached_up {rvarchigri1}, not null)
? backup location _site §d (Fk, int, null)

[

=] accegsion_number_partl (nvarchar{S0i, not null)

=] accesgion_number_fart3 (nvarchar{so), null)

1= [ dbotaxonomy_species
= [ Columns

1 taxonomy_species_jd (PK, int, not null)

§ current_taxonomy _spedes_id (FK, int, nul)

=] nomen_number (ink, null)

=] is_specific_hvbrid (nvarchar(1), not null)
species_name (nvarchar{ 300, not nully
ecles_aukharlky (rvarchar{100), nul)
_subspecific_hybrid {rvarchar(1}), nat null)
ubspecies_name (nvarchar(30), null)

= & dbo.accession_inv_name
= [ Columns
'f accession_inv_name_id {PK, int, not null)
? inventory_id {FK, int, not null)y
=] category_code (nvarchar(203, not nuly
=], plant_name (rvarchar{1003, nok rul)
plant_narme_rank {int, not nully
name_group_jd {FK, int, nully

subspecies_autharity (mvarchar{100), nully
is_varietal_hybrid (nevarchar(1), not nully
variety_name {rvarchar({30), null)

wariet thority har{100),

? name_source_cooperator_jd (FK, int, nully
=] niote {nvarchar(maz), null)

backup MocationZz _site_d (F, int, null)
skabus_chde {nvarchar(ZQ), nully
=] life_Formicode (rvarchardgn), nully

=1 imnrevement chabie cade{mearchand @0 mol

e

nlly

Accessions | lnventory | Widers | Cooperat Acc. Inv Name | Acc Iny Valicher | Acc Iny Annotation | Acc Inv Group Map ¢ Inv Group | Ace 4

T N
Acceszion | Accession Accession Accession T .iﬂcc:estsmn / Orici M air
b} Prefix Number Sufi axan r;‘:;f; ory nign Site
s M wew e GE
Curator Tool Accessions Dataview

Technical Overview of a Dataview

The following explanation is intended for those readers interested in a brief explanation of the
technology behind the dataviews: A dataview is a SQL SELECT statement embedded within the Curator
Tool. The programmed logic uses some pre-defined criteria to select related records from the
database’s many tables. The dataview fields correspond to fields in one or more database tables.
Language-specific “friendly” names are assigned to each dataview field, which in turn are displayed as
the field column titles in the Curator Tool. Although the data displayed in the Curator Tool appears as a
single table of rows and columns, it most likely originated from several related tables.)

Many dataviews are included when the Curator Tool is installed. For example, the three main dataviews,
Accessions, Inventory, and Orders, are displayed by default. Other dataviews are not initially displayed,
but are available and can be easily selected. Over time, your organization may develop additional
dataviews for specific purposes. Eventually you will become familiar with certain dataviews and have a
basic understanding of what data is displayed in each one. Some you may use frequently, and others
perhaps rarely (if ever), depending on your position and interests.

Some Dataviews Show All Records and Some Do Not

The data displayed in a dataview may transcend multiple tables. As a Curator Tool user, you should be
aware that some dataviews show all records in a table, whereas most of the dataviews do not because
they filter the data based on certain programmed criteria. (The dataview programmer codes the
dataview so that each time the dataview is invoked by the Curator Tool user, program parameters are
applied, thus filtering the records. The programmer would say that the parameters were “resolved.”)

Although most dataviews are designed to work with parameters and display just a subset of the entire
database, a few dataviews show all of the records for a given table and do not use any parameters.
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This illustration is showing a snapshot of the Curator Tool, with its List Panel on the left and the
dataviews on the right. The get_site dataview is a dataview that displays all of the site records in the
GRIN-Global database and is independent of the lists in the List Panel.

& GRIN-Global v2.0.4224.21682

File Help

i (} search... % Accession Wwizard %) Cooperator Wizard & Order Wizard

Siivews (sl ey Accession: | Action | lnventary || Orders I:u:u:-perat-:-rsll Site ]Fa:-:Species.-’-‘«ll TarGenus || Accessic
|H3'3'n93‘3k" Adminiztratar, ~ Site Site Shart Site Lang Organizati s Int 2 1z Diztribo
E | I Marne Marne Abbreviat ' MEME Site?
= = Prunus Roat Falder ; - _
=-FF Cultivars 45 coT : Cattan Collection ¥ A
= -
¢ mar 1 rel 46 BRWwW H Matl. Germplazm ... N hs
¢ Pl E0E395 'l
47 CoR Matl. G | i As
Pl 506396 s [ SemPeem
Pl 50E337 43 D E Matl. Germplasm ... N Ny
\+ Pl B0R333 49 GEM 5| Matl Germplasm .. v e
¢ PI50E333 'l
Pl 506400 50 HILO -=|— Matl. Germplazni ... b N
¢ Pl B3BE7S 51 Gy E Matl. Germplasm ... NS N
¢ Pl 536580 52 Ml P Ml Gemplasm . ¥ ¥
» Pl B36EE1 F

The GRIN-Global developers have created a data dictionary which describes what type of data is
accessed by the many dataviews. (See: GRIN-Global data dictionary.) Complete step-by-step directions
for working with dataviews begin on page 32.

GRIN-Global’s Table Relationships
The following diagram illustrates the relationships between the primary GRIN-Global tables:

Taxonomy Parent-child
k J relationships
Accession
( |
| nventory
Phenotype Traits Molecular
(Observations) Markers Orders
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There are many other tables in GRIN-Global which are not represented in the previous illustration. Data
such as geography, cooperators, crops and descriptors, codes, etc. are stored in ancillary tables. For
example, there are many accession-related child tables. These tables support the main accession table.
Customized dataviews, accessible from the Curator Tool, obtain their data from these tables.

Accession
Accession Accession Accession Accession Accession Accession
Source Pedigree IPR CQuarantine Citation Action
Inventory
Inlventcrr}.r Inventory Inventory Inventﬂry 20kl Crop Trait
e W Viability el REQURSERS | veaiacns
Policy Status Item
Inventory Crop Trait
Viability Observation
Data Data
— —
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Keys: Primary and Foreign

The partial schema GRIN-Global diagram below illustrates the relationship between some of the main
GRIN-Global tables. (The primary key (PK) and foreign key (FKn) are used by the GRIN-Global program
designers to indicate key fields. The relationships have also been established by the program designers.

Get_Tasoromy_Family
PE (tasgncry family id Gl _Arceiyion
[ — PR |aioession id
author_nams
accession_number_partl [
1 o cesion_rurmber_parld
accession_ rumber partd
Gel_Tanorarmy_Genus AL [taoomamy_id
PE |tasoncmy geric id inifial_received_date

FH1 [taonomy_family ikd
Igﬁnu:_au:hwmf

Taonomey Ares

Get_dccession_Source

Accession Area

¥ Gl pssion_Aslion P 0 o |
(=] Taxonamy P (accessiomn actinn id
a3 o FK1 |accassion_id
" p— accession_id FEZ |geopraphy_id
peagraphy_ic FE3 |gecreferance id

FH1 |t ganie_id
“m-“mv = peoref=rence_id Typa_rode

speciEy
- Enr_m'unrm:f' Gt _Geagraphy Gat_Gaerefanencs
E PR |imentory id PE |gocgraphy il F¥ |georeference id
=
E imventory_number_partl g regon_io latitude:
£ Imvanitory_numbsr_part? = cauniry_cochi long e
= irvanntany_numbar_parts ! adml
form_type_code =] adm1_type_cade
adrd e
adml_tpes_code
Primary Keys

A primary key is system generated. In the Curator Tool, every dataview by default displays the primary
key in the left column:

Site Orders | Order Reguest ltefi | Accessions || ventory | Inventory Action | Inventary Quality Status | Cooperators | Crop | Crop Trait Obser #

Accezzion D .;lcecfission ﬁiﬁ,le;;im ?E;iﬁion T axon Mame Ornigin
2 1910275 _ Capsicum anhuunm M arty's dema United States,|
1910276 Grif 2 mar Capsicum annLLm
1910277 H Grif 3 mar Capzicum annuum Marzii2
1910278 . Gnf 4 mar Capzicum annuum b ard
1310273 . Grif 5 mar Capsicum annum
191n2A0 e [3rif R mAr Cansirirm Aane e

Notice that the Accession ID field is gray — the gray color indicates that this is a read only field. When
you add a new record to the GRIN-Global database, the system will generate the next available number.
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In the process of creating a new record, you will notice a temporary primary key (the Accession ID):

Site Orders || Order Fequest ltem | Accessions | |nventom | Invento dction || [nventory Quality Status | Cooperators | Crop
Amoession D Accession Accession Accession T axan Mame
Prefix Murnber Suiffix
1910275 Garif 1 mnar Capsicum annuum kdarty's der
76 = < Capzicum anny
19457 5 Fl Pl rnarty he.. _nihLLE
1945135 Fl Fooooz marty Helianthuz annuus
1945136 Fl Fo00o3 mnarty Helianthus annuus
1945137 FI Foo004 marty Helianthuz annuuz
4
X

After the data is saved, the temporary number changes to a permanent number.

Secondary (or “Alternate”) Keys and Foreign Keys

Most users will not remember data by the record’s primary key, since the primary key is system
generated and is not actual curatorial data. Instead, most genebank users will know their data by the
records’ secondary keys. For example, in the U.S. NPGS, every permanent accession in the system has an
identifier that is commonly referred to by the users as the accession’s “Pl Number.” In GRIN-Global, the
permanent Pl number is stored in two fields: Accession Prefix and Accession Number. (Pl is an
acronym for “Plant Introduction” — the USDA starting assigning Pl numbers to the accessions in their
collection many years before the advent of computers.)

Many sites will first add their accession data into the GRIN-Global database, but use a temporary
number —in many cases these sites will use three fields: Accession Prefix, Accession Number, and
Accession Suffix. These three fields collectively comprise the accession secondary key. The combination
of these three fields must be unique — no two accession records can have that same combination. (In
cases where an accession record only uses two of the three fields, that combination must be unique.)

A foreign key is one field (or a collection of fields) in one table that uniquely identifies a row of another
table. In other words, a foreign key is a column or a combination of columns that is used to establish and
enforce a link between the data in the parent and child tables. When creating a new child record, the
child’s foreign key must match the parent’s secondary key.

Refer to the GRIN-Global Data Dictionary which contains detailed information on the GRIN-Global
dataviews, tables, and fields.

Getting Started with the Curator Tool

Because GRIN-Global will be adapted by diverse organizations, diverse approaches may be taken for
getting started. As mentioned previously, some organizations may run GRIN-Global on a single PC,
whereas the more typical configuration will be in a networked environment with one server and
multiple user PCs.
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Conventions Used in this Manual

The organization will need to determine how existing data will be populated into GRIN-Global. Will the
data be manually entered, or assuming the organization has substantial data already, will an GRIN-
Global administrator import the data into the GRIN-Global database? Organizations may have stored
their data in spreadsheets or other database formats and will need to convert that data into the GRIN-
Global schema. On the other hand, some organizations may need to input data stored in paper format
into the GRIN-Global database.

To work with the GRIN-Global database, you will need to learn the mechanics of the Curator Tool which
is explained in detail in the remainder of this document.

Conventions Used in this Manual

To simplify directions in this manual, “Excel” or “spreadsheet” will sometimes be substituted for “Excel
or your preferred spreadsheet program” since the Curator Tool data is compatible with many
spreadsheet programs.

The following instructions illustrate how you work within the Curator Tool; in following sections, more
thorough explanations will explain why you do specific functions.

Keyboard Shortcuts

The GRIN-Global Curator Tool adheres to many of the standard Windows conventions. (The following
shortcuts work within the Curator Tool and Windows, but on non-English keyboards the Windows
keyboard shortcuts may be different.) For instance, when you need to copy data on the screen, you can
highlight the data being copied and then use the keyboard shortcut Ctrl-C. This notation means “while
holding the Ctrl key, tap the ‘C’ key.”

There are other standard Windows keyboard combinations that are frequently used:

Keyboard Combinations Effect

Ctrl+ A Select all (highlight everything in the current “group”)
Ctrl+ C Copy
Ctrl+D When a group of cells are selected, the top cell in the group is duplicated

down from the top cell to the bottom cell. (Must be in Edit mode; also
works when a block of cells across multiple columns are selected.)

Ctrl+ N Create a new record (when in Edit Mode). Select a record to be duplicated;
press Ctrl-N (the duplicate record is created below the selected record).

Ctrl +* Duplicates the contents from the cell directly above into the cell you are
currently editing

Ctrl+V Paste
Ctrl + X Cut
F2 When in Edit mode, you can double-click on a cell to edit it or press the F2
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key. If the cell uses a Lookup Picker, F2 will open the Lookup Picker window.

Del When in Edit mode, press the Del key to clear the cell

Drag Data

If you are familiar with other PC applications, such as word processors or spreadsheets, then you are
probably familiar with dragging the mouse to select text or data. To “drag” the mouse involves clicking
on some object on the screen, either text or a graphic, and then while holding the mouse button, you
drag the mouse. The following is just one example of how dragging is used:

Accessions |Inventc-ry || Orders || AccezzionMame || Obzervations || Orderltems || = |

Arcezzion Arcezzion Acceszzion Accezzion

el Frefix FHumber Suiffi Mame sz

[ ; Pl - |camDiaL
| X 389538 Pl 506403 DYNASTY NSGEC
LT FI 503286 GRESS NSGE
v 390416 Al 508287 GRE63 NSGD

Accessions | Inventory " Orders " AccessionMame " Obszervations || Orderltemns || o |

Acceszion Accession Accession Accession

Prefis Murmnber Suiffis M ame Site

Accession 1D

header /
cells
\

[:é by dragging the mouse down the column of header cells, the
four corresponding rows were highlighted (selected)

Drag and Drop

The expression “drag and drop” indicates that the mouse is being used to copy data or an object from
one location to another. For instance, records displayed in the Search Tool or Curator Tool Data Grids
may be dragged to a list in the List Panel. (The detailed specifics will be explained later.)

In the following example, the highlighted rows in the right window (a Search window), are being
dragged to a List, “June01,” in the left GRIN-Global Curator Tool window.
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e obal Sea 0.3418.3516 FEX
— Basic Query | Advanced Query
a N b 0
Areas T Search
[ Seachhow | Accessiondiea [7] Order Area
T P T s Ireventory Ares Taxonomy Area Al Other Areas
Ficisinger, M. , USDA, ARS v Pruns
Accession 10
Rubus | Prunus

= B Pronus
P JuneD!

%

*.

Show Results As: Results Matching On Max Records:

@ accessions O Inventory O Orders ® anpvword O Allwords List of Items TS

~
@ Backup LieF, Level OF Reproductive Initial Materi =
< | | Click and Drag ocation e Form Improvement Uniformity Type

Edit Data

BREEDING m
i c1

cT

c1

cT

C1

il cT

ED PURELINE S0

AT ATER en

< | >

TED

Row Count =0 Connected to: http:faring

~

To accomplish this, the person using the Search application selected the rows in the right window,
clicked in the highlighted area, dragged the mouse to the left Curator Tool window, and then “dropped”
(released the mouse key) when the cursor was over the June01 folder name. This is easier to do than to
describe!

curator-tutorialls-combing|showing rows: 60 of 60 retrieved | Connected to: http:/Jarin-global-test 1. agron iastate eduiGrinGlobaliGUI asmx

The easiest method for accomplishing dragging and dropping is to position both windows on
IRIe] your screen so that they are simultaneously visible.

For a “drag and drop” demonstration, see the
http://www.ars-grin.gov/npgs/gringlobal/videos/draganddrop.swf video.

Selecting Multiple Rows
When working within a grid, you can either highlight (select) multiple records by using the mouse “Drag”
method described on page 24, or use the Shift or Ctrl keys to include multiple records.

To Select Do This

A contiguous group of | Click the header cell of the first row in the group, and then while holding
records down the Shift key, click the header cell of the last row in the group. You can
scroll to make the last cell visible.

Non-adjacent records Select the header cell of the first row, and then while holding down the Ctrl
key, click on other nonadjacent rows.
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Selecting Contiguous Rows

23

click, Accession |D Accession Accession Accession Accession
Prefis MHumber Suffix M ame

the n. while 426071 B23E37
holding i

: 75 4 3 3
the Shift : = —
key,

click in the

bottom

row's -
header cell

Selecting Non-Adjacent Rows

Aocession D Accession Accession Accession Accession Sih
Prefis Murnber Suiffis Marne
426071 Pl 543945 823637

while holding % 543943 134343
the Ctrl key, 425076 543950 I
clickonthe — =— 42607 543951 134345 DAl
header cells o . v
79 543953 823641
to be included
e 543957 134

528817
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Starting the GRIN-Global Curator Tool

To access the Curator Tool, you need a Username and Password. These are assigned by a GRIN-Global
Administrator. Also, the Curator Tool must be installed on your PC.

1. Select GRIN-Global Curator Tool from the Windows Start menu.)

fE GRIN-Global 4] GRIN-Global Canfiguration Wizard

@ ‘indows Powershell 1.0 \\ r GRIMN-Global Search Engine Admin (Local)
E FileZilla Client L A | GRIN-Global Website (Local)

@ Snagit 9 m% GRIMN-Global Curator Tool

[@ Adobe elearning Suite 3 Eﬁ GRIN-Global Search Tool

Alternatively, if the Curator Tool icon is on your desktop, double-click it.

2
GRIMN-Global
Curatar Tool

(If the icon is not visible and the Curator Tool is installed, you can add the shortcut icon to your
desktop. See the online Frequently Asked Questions document.)
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2. Inthe Login window, input your Username and Password. Select the desired database from the
Connect To: dropdown box. Click the OK button.

lzername: | test1l

es— |

Pazaword:

[ Change pazsword... ]-—-.__..._t

zermarme: | tezt]l |

Connect To: | lozalkost w |I Current Pazsward;

fr— |

Edit Server List... ] New Passward: | |

| ok [ cance | 0K

In the example, the server’s name is localhost. However, in a networked environment the
server name will not be localhost. (“Localhost” is a jargon for the database on your PC which is
not appropriate in a networked environment.) Typically the GRIN-Global administrator will
indicate a valid server name. The next section Changing Servers provides more details on servers
and server name.
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Changing Servers

In most organizations the GRIN-Global database will reside on a remote server. In others, especially
smaller genebanks, the entire GRIN-Global suite may be installed on a single user’s PC. In either case,
when you login you must indicate on the Login window the GRIN-Global database location.

By default, a server will be listed in the Connect To: dropdown box. In the following example, the default
server is localhost, which means that the user will be working on the database stored on his own PC.
However, when the user clicks the dropdown, he may see several other possible servers which he can
connect to. (Since this is a screen taken by a tester, there are many servers listed here whereas generally
in most organizations only one or two will be listed.)

Ilzemanme: | test]1 |

Fazswaord:

KERXNN |

Change passward... ]

Connect To

Edit Ser Test] [ames, 1)

Dev 1 [Ames, 14]
Dev 2 [Ames, 14]
Gold [Beltszvile]
zec testng

Username: | lest11 |

Password: | xxxxxx |

Change pazsword...

Connect To: | [EEETE] v |

Edit Server List... el T
b ==

# Web Services List Editor,

List [Friendly] Mame Froperties
locabost ] Narme:
Test! [ames, 18] [Iocahost |
Dev 1 [Ames, 4] _M u
Diev 2 [Ames, 4] m Server Name [or IP Address):
Gold [Beltzvillz] |Iocalhost |
$ec bestng
Add Mew ] [ Delete ] Test Server Address
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On the Web Services List Editor window, click the Add New button to add a new server. A new generic
entry will be added at the bottom of the list in the left box. In this case, it is displayed as “List (Friendly)
Name. On the right side of the window, you can edit the name and the true server name or address.

Typically your organization’s GRIN-Global administrator will provide the server information. if she does
not have a Domain Name Server available, she will supply an explicit IP address.

Web Services List Editor [’._|[’E| E|
Ligt [Friendly) Mame Froperties
localhost | MName: |
Testl [Ames, 15] List [Friendly] Mame
Dev 1 [Ames, 14) & i]
Dev 2 [Ames, 14) Server Mame [or IP Address]:
Giold (Beltsville) | http: /sec testng/GRINGIobal/GUIasm |

zec bestng

Ligt [Friendly] Hame

td o Doty

AddNew_,,* [ Delete ] [ Test Server Address ]

[ 0K H Cancel ]

Note that the order of the list can be adjusted by selecting a server and then clicking on the Move Up
and Move Down buttons. When you work from multiple servers, move the server which you will use
most of the time to the top at the list. The one listed at the top will be listed as the default server when
the you log in.

Changing Passwords

To change the Curator Tool password, click the Change password button on the Login window as shown
above, or when in the Curator Tool, select from the menu File | Change Password. Complete the
Change Password window.

& GRIN-Global v1.8.3.0
File | Tools Help

| Change Passwoard. .. * . Cooperatar Wizard &% Order
_ 3

Language =
Exit | Accessions |Invent|:|r_l,l Or

=

[] Inchude Sub-Folders

Acceszion D

I Tk |

gg_curator_tool_user_guide_2013 novll.doc Page |29


http://www.techterms.com/definition/dns
http://www.techterms.com/definition/ipaddress

Curator Tool Overview

Curator Tool Interface
The Curator Tool’s main screen is similar to other Windows programs in that it has menus, buttons, and
icons.

The Curator Tool’s left panel is similar to Windows Explorer. Explorer uses folders and subfolders to
organize files. Likewise, the Curator Tool uses folders and subfolders to organize your lists and list items.
Note that Curator Tool users will use the word “folder” interchangeably with “list.” So if the directions
indicate “...the name of the folder,” this is equivalent to stating “...the name of the list.”

The Curator Tool’s right section, the “Data Grid,” is similar to a spreadsheet, with the data displayed in
columns and rows. We'll see later that some of these dataviews will also have forms associated with
them so that you will have a choice — you can display the data in rows, with many records visible on the
screen, or in a form, with one record at a time.

Typical Screen

The following image illustrates a typical screen when you open the Curator Tool program. In this
example, the user has created lists in previous Curator Tool sessions and included additional dataview
tabs in the right panel:

Pz Took eip
@' L zearch. > Accesmonwoard 4] Cooperstor 'Wizard @b Crder Wiand
Sl lists frome [F
6 -: Accarpors | Imniol | fecmssion Imeenion Hame | Accegzion Souscs Cooperstor | Order Graph iz | Acpegzion Inventionp Gou ¥
Fisiy Matin, P50, AAS Ik
m = = | el 1D Irvvesrioey Irveerdcey irveerioey Ievverdory A i
] Inechde: SutrFobdens | Prefia Humber 5 Teps Poiicy
Fubus | Dot | 25 | gl RS 175 om BL B E1EEES ALBL
= P Aubes Fionl Foldes Al 06050 s M7 Fl MIST -
g4 | 106715 i, 2680 AL MISC T'&"
i e 0 Fdne spp. 1553053 | 1080152 MLk S 9 PL I5C+ g
# '@ 49 Rubus sp 10015 It kil B
£ “jr 207 Fubus wpp. 1008301 If 1060152 HLA 44 PL MISCH | @
ol g:"h‘""" 11:2 i {ETTES WE 10831 o ] P
i ubiis spp 1006108 = —_
& e 301 Frbus spn. 1480502 E: ECETE CRUE k) om FL i ALIBL
. ?:-ﬂwﬂ ‘ﬁ'g | 1595609 CRUE ) o P FILIBL:
- 7 Frubus spp. 10051 1§ ]
e 33 Fbus spp 1005205 I fae CRALS 5 on PL ALBL
® " 210 Fubu spp. 1006225 | 19N Crue 132 on PL ALIBLE
% = |
- % ::Eﬁsw :I'“'E' f 1= CRUE 140 om Pl FALIAL:
& 3 ¢ app 1480532
F e 420 Frubus spp 1006172 :: 159550 CRUE 13 om Al ALIBL:
i "pr 478 Fubus spp. 1006833 |: T A 3
r ] gt 1
-1 E};ﬁﬁ:g bk I 12057 CRLE 199 000 5D RLIBS
5 : TE3 Rubut spp 10EME :i 1959 CRLE a4 ono 1] P BRI ALB-S
# “jr 170 Rubus spp. 1008715 :: 138587 CRUS 718 om Pl 1553802 ALIBL
- 601 Fubus mpp. 1008363 | s :
¥ ' 107 At s, 1A | | 159715 CRLE 2B L] 50 PISE310 ALBS
# e 10 Aubun spo. 1007344 :: 1HEME CRug 248 om PL P 5530 AUBLE s
& N 1155 Aubus spe. TAB2N3 e L
. 1390 Aubess spp. 10712458 :| 7 —
s : 1411 Fubue spe, 1013537 | o4 iz ofaxe | b Wi @ j| - Hmushf‘m|
" 16T Aubue spo. 1075433 N Dats Editng
& e 1678 Aubus spp. 1015444 | arm——
& " 1631 Rubeas socs 1015851 2| |f [_Edpas |
< » [i
[#] Hot-Syre Tramvies with Datmeies ::
|
Sarwiry riwas: 639 of 839 | @ Corrnachid 1o: Wb |1t annieug. doi-grin, gos R MGkl GLI, asvic m

This is similar to the screen of a user who has been working with the Curator Tool. When you start up
the Curator Tool the first time, you will not see records listed in the dtagrid, nor will you see all of these
dataviews. Asyou proceed in using the Curator Tool, you typically create lists thare are displayed in the
left List Panel; the lists point to database records displayed in the right data grid.
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(The table below relates to the preceding illustration.)

Screen
Num. Component

1 Menu

Search Button
Wizard Buttons
Show lists from
dropdown

List Panel

Dataviews

Data Grid

N OO 0 A WN

Column Chooser &
Other Options

Navigation Bar

10 Status Bar

Feature

The menu options include features such as changing the interface
language or password, resetting lists and the user defaults. The Help
option has an important item for the CT administrators to use when
setting up user connectivity.

Opens a Search window for initiating searches of the database.
Start wizards which assist you in supplying data for a new record

Use the dropdown to view other users’ lists. (The owner of the data
determines the authorizations for editing lists.)

You as the user will organize data into lists that are meaningful to you.
The List Panel is covered in detail, starting at page 67.

Initially three tabs display. The user can display an infinite number of
tabs; each tab has a corresponding dataview related to it.

Each dataview in this area displays its respective column headings. When
data is brought into this area, columns and rows will display, similar to a
spreadsheet.

You can select which columns to display in the Data Grid. Under the
Other Options tab there are various features that will be explained later.

Used for moving to different records | the dataview. Also, when in Edit
mode, the “+"key l:l initiates the adding of a new blank record; the “x”

key deletes a record.

Displays information about the records in the data grid (such as count) as
well as the name of the current server.

When you initially start the Curator Tool, both the List Panel and the Data Grid are basically
empty. To display data in the Data Grid, you will either create new records, search for existing

records in the GRIN-Global database, or copy records into the Curator Tool from an external
spreadsheet such as Excel. All three scenarios are described in this guide in the following

sections.
Topic References
Create new records p. 100; video
Search for existing records p. 77; video
Copy records into the Curator Tool p. 61; video
Deleting records p. 105
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Definitions
Data Grid Spreadsheet-like table with columns and rows and header cells.
Dataview A pre-defined, programmed query to the database. Within the Curator Tool, the

user can select from various dataviews. Physically, the data may be stored in
multiple tables, but it will appear in the dataviews as if it is coming from one table.

Dynamic Folder  (New in CT 1.8.3) A dynamic folder is a hybrid of a query and a folder — you set up
criteria in the folder’s properties, so that the records are dynamically adjusted to
reflect changes in the database.

Folder Synonym for List. Beginning with the 1.8.3 release of the Curator Tool, there are two
kinds of folders: static, and dynamic. A folder is user-defined — a user decides what
database records he is interested in reviewing or tracking and then creates lists to
point to those records. The user decides what lists he needs, what records to point
to, and whether the folder should be static or dynamic. (More on this when we
explain folders in detail.)

List Panel Left-side of the screen where users manage their folders (“lists”) and list items.
(Some users refer to this as the treeview, since the folders may have subfolders,
which after awhile resembles branches.)

List A list contains pointers to records in the database. If you delete items in the list, the
original database records remain intact. You are essentially deleting the pointers to
the records, not the records.

Nulls NULL data is sometimes called "absent" data because there is no data value stored
in the field. A NULL is not equal to a space character. NULL data will sort to the
bottom if the sort is in ascending order and to the top if the sort is in descending
order.

Lists (Folders) Overview

The main focus of the Curator Tool is to provide a tool with which curatorial teams can manage their
genebank’s accessions, including tracking their inventory and processing germplasm orders. With the
Curator Tool, users build and maintain lists pointing to database records which interest them and which
they may need to periodically review.

there was just one type of list: static. This section focuses on static lists; dynamic lists will be
explained later. You should understand the fundamentals of static lists before reviewing
dynamic lists.

Eﬁ Dynamic lists were introduced in the Curator Tool version 1.8.3. In earlier Curator Tool versions,

What are “lists” and how are they different from the database records? This section explains the
rationale for creating lists. It also provides a broad overview of the Curator Tool’s interface so you can
see how the lists point to the physical database records. The step-by-step details for building and
managing lists will be provided in later sections of this guide.
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Static Lists (“Static Folders”)
As you continue to work with specific accession records, you will want to access these records, perhaps

on a fairly frequent basis. GRIN-Global has a “list” feature that provides a means for pointing to records
in the database:

Level of | Date
CANADIAN RICE ACCs. Imp. Recd

accession 122212——

122212 ...
accession124567. 123456 . = ..
accession145645- T 124567

accession 123726

accession 123456

accession 123789- S 145645 e
accession 134556 - 123726
o 123788 . ..
my list 134556

GG data (records)

You can build as many lists as you want. There are two types of lists: static and dynamic. Static lists are
simpler to understand, so we will explain them first. Later we’ll discuss dynamic lists. [See Dynamic Lists.]

Typically, a static list points to database records that you have grouped together for some reason. For
example, you might want to keep track of a group of accessions received by a specific donor or that have
the same country of origin. Or it could be that you build a list pointing to certain accessions that recently
had inventory increases.

Lists can point to other records besides accessions. With lists, you can easily track inventory records,
orders, even people (using the cooperator records stored in GRIN-Global). The lists are personal; you
create them as you need them. Lists can also be shared with other users.

aval O L -]
CANADIAN RICE AcCs Accs | Name | spocies |imp. " | Reca

accession 122212

accession 123456 AZI2XL cemee e |pere N NSCTEE
accession 124567 123456 meees cemees aeeeees s
accession 145645 T2ASET covee s eeees R
accession 123726
accession 123789 145645 e SESSESS AR ) Eee T
accession 134556 133726 ..... T | e
1237883 ... B
iy list 134556  ..... | — I [
GG data (recards)
SNV ERLI . Form == = ——
ToBe Rviewd. i Codse ¥istrib? | Awailbl? | Status
Inwv 345678
inv 357901 45678 ... e e e s
inw 68207 SETEE oenns aamame= e
inw 389012 FERIIT e e -
ine 391234
iNnw 391235 SRR R (e L | S -
inw 391236 391234 ... " [ F——
my other list 381235 . e iR s | e wix
391236 ... S | S| fe—

&G data {recaords)
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The actual accessions, inventory, orders, and other germplasm records kept by a genebank are stored in
tables in the GRIN-Global database. Rather than repeat searches each time you want to review certain
database records, use your lists to revisit and display them.

As a user of the GRIN-Global Curator Tool, you most likely will build many lists in unique ways to match
your particular work flow. The lists are a handy tool for tracking and managing records that interest

you. You maintain these lists in your copy of the Curator Tool. Each time you start up the Curator Tool,
your lists are displayed giving you a quick connection to the records in the database.

Think of lists as shortcuts pointing to specific records. The list items are not the actual database records,
but just pointers to the database records.

In the following illustration, the user’s tabs and lists are shown on the screen’s left side in the List Panel.
The right side, the Data Grid, displays the actual contents of Accession dataview records.

& GRIN-Global v1.0.3748.33242

Eil=

Help

i (Y search.,.  Accession Wizard % Order Wizard

Show lists from;

= Rubus

- PI_542333
\» Fl_548332
( PI_548331
\ PI_548330
i~ PI_548929
\» PI_548928
(v PI_54B327
\» PI_548326
v PI_548925
- PI543324
- PI543323
\ PI_54B322
( PI_548321
\ PI_548320
\ PI_548919
\» PI_548918
v PI_54B317
 PI_B4891E

431054
»

548930

Rubug urticifolius

Ecuadar,

Aceessions | Inventory | Orders | Method | 1y .

.i’-‘E)ccession .Sccgssion ACoession T, Acoession Bty Is

refix MHumber Name Core
431048 [l h48922 Rubusz sp. 14077 Ecuador, Imbabura | M
431045 Fl 43923 Rubusz sp. 14104 Ecuador, Azuay M
431080 Pl 48924 Rubuz megaloca... | 14123 Ecuador, Azuay M
431051 [l 543925 Rubusz sp. 14180 Ecuador, Loja M
431052 Fl 43926 Rubusz sp. 14154 Ecuador, Azuay M
431083 Pl 48927 Rubuz megaloca... | 14196 Ecuador, Azuay by
Fl R45928 Rubusz sp. 14224 Ecuadoar, M

-

3

431056 [l Rubusz sp. 14226 Ecuador, Tungur...
4
4 4 |+ of4g | b bl | « Refresh Data J
Data Editing

[ Other Options [ Colurnh Chooser

|Row count = 48 |

Connected to; http:fflocalhost/GRIMGIobaliGIUI, asmx

Using Lists to Organize Your Accessions
With the Curator Tool, you can build and arrange lists to meet your specific needs. For example, lists
could be used to organize accessions by:
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recently added inventory
work-in-progress

dates: review dates
location: field, shelf, etc.
utility patents

group (e.g., cultivated pears vs. wild pears)
sources, such as material from overseas or by supplier
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Using Lists to Organize Your Order Requests
Lists may be used to organize orders by:
e date or by batch
e type of processing needed
e completion status: pending, filled and ready for shipping, shipped, sent to pathologist, etc.
e phytosanitary test results: e.g. tracking accessions with pathogen infections for regulatory
considerations

Undoubtedly you will discover additional reasons for building lists.

The List Panel is a File Cabinet
The List Panel on the left side of the Curator Tool may display tabs, folders (“lists”), and items within the
folders. What is the difference between a tab and a folder? What is a folder?

Think of the List Panel as your file cabinet. Most file cabinets have multiple drawers, and the drawers
can store multiple folders. The folders in turn store documents.

Just as a file cabinet can have multiple drawers, the Curator Tool can have multiple tabs. Think of tabs as
your “drawers” in which you organize your lists and items. Set up the tabs to facilitate your work and
needs. You can create as many tabs as you desire, whenever you need them, to organize your lists that
you intend to use. You can hide tabs and redisplay them when needed.

Each Curator Tool user will decide what works best for her. For example, suppose that a technician is
responsible for processing orders for three different genera. That technician may decide to initially
create three tabs, one for each genus. Another technician may look at his needs and decide to create
monthly tabs, and then organize orders by the time they were received. A third technician may set up a
tab for each species that she handles.

Y2/, cabinet = list panel
— ’ _—
= drawers = tabs

= k- , folders  =lists
~ \ g =| papers = list items
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In the List Panel shown here, the “Cerasus” folder is expanded and is showing 10 items in it. The Data
Grid on the right side is displaying 10 Accession records. Think of the folder as the listname; in this
example this folder lists 10 items — each item points to a database record in the datagrid.

Shiaw lists from: Accessions | |nyventory | Orders | Ly ..
test11, 0. USDA, ARS “ . . . .
Accession | Accession | Accession Accession Sipeass Lewel Of
tabe s [ Prunus IHubus Mal L, D Prefis Mumber Mame Improver
i = = Prunus -~ >
BT o PR Amyadalus . N
1] [
folders 4| _____ =-F Cerasus 392933 FI R10804 MA 53849 Prunusz zargantii wiild rate
PN \» PI510838 392934 Pl 510805 Ma, 58850 Prurus sargenti Wfild rnate
=
i | By F1510838 92938 [Pl 510809 N& 58855 Prunus sargentii | Wild mate
list iterns ||| | B-% PL_510835 p "
; ! Pl 510870 392945 Pl 510816 MA 53862 Prunus sargenti Wild mate
{in the : £
- v PI_510819 392948 Pl 510819 M& 5BEES Prunus sargenti | 'wild mate
I
Cerasus ! @ PI_510816
fald ! - 392949 Pl 510820 MA 53866 Prunuz sargantii wiild rate
older) i - PIL510803
=~ { : \+ PI_510805 392964 Pl 510835 MA 58835 Prunus sargenti Wild mate
“‘-,‘_ :  PI_510504 392965 Pl 510836 WA, 5396 Prunuz sargenti | wild mate
i .
Ly F'I_51DSD2 392967 FI R10838 MA 53898 Prunuz sargentii wiild mate
7 Persica
v PIEMZza0 .
{+ PI5M226 Data Grid
List Panel

Because the user created this list, the user can now easily review and track these 10 records any time
without needing to search the entire database again. The user can add or delete folder items at any
time. Typically, a list will point to records of a certain type that have something in common and which
the user intends to track or review again later. In this case, the folder is pointing to 10 specific Cerasus
accessions records in the database.

Displaying a List of Accessions

In the example below, the list Rubus points to 48 Accessions items. Each list item points to a record in
the Accessions dataview. The bolded item in the list panel corresponds with the Accession row
highlighted in the grid. (The Hot-Sync Treeview with Dataview checkbox must be selected in order to
invoke the bolding feature.)

Shaw lists from: Accessions | Inventory || Orders | Geography | Crop | iy ...
test11, 0, USDA, ARS v . . . ~
Aocession |0 ACCESSION ACcession Taxon Accession i I
Rubus | Geography | Crap PR Prefi MNumber Mame E
— . o
= [T Tab1Root Falder = 431016 P 548830 Fubus adenctic... | 14167 {1 |
-7 Rubus =
Pl s0osas 431017 Pl 548891 Fubus sp. 14073 E &
i+ Pl 502549 4310148 Pl 545892 Fubus bogatenzis | 14131 E .
{# Pl 548888 431019 FI 545593 Fubus bogotensie | 14179 i
o Pl E42323 - =
/Pl 5485a0 431020 FI 543894 Rubus bogotenzis | 14187 E E
Pl 548891 431021 Pl 548895 Fubus bogotensis | 14195 £ =i
i F1548832 » ; Rubus conaceus i .
/+ Pl 543833 M —— [
\~ Pl543894 1 431023 Fl 548837 Rubus coiaceus | 14039 £
i+ Pl 548895 [ 431024 Pl 548898 Fubus coriaceus | 14081 E
i+ Pl 548896 -
.+ Pl 5dsaar 431025 Pl 548899 Rubus coraceus | 14211 E
i+ Pl 542898 431026 Pl 548300 Fubusz elipticus 14035 E
Pl 548333 ramns ~ mamna o +amnn e
(> Pl 548300 L L
Pl 543301 4 4 |1t of 48 | b b | o Refresh Data |
Pl 548302 o
Pl 548303 [iata Editing
v Pl 548305 v
Hot-Syne Treeview with D ataview |
[
'P e ,I b Connected to: http: fflocalhostfGRIMGIobal GUT. asm:
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Inventory Items when the Hot-synch Feature is Enabled
When this Hot-Sync feature is on, when an inventory record in the datagrid is selected, the related
inventory list item will be underlined and displayed in italics:

Show lists from: .-’-\ccession“ Inventary II—DIEIBIS Geography | Crop || [ ..
test11, 0, USDA, ARS v p——— ~
Inventory ID Inve:ntc-ry Irveentony Invgntnr}l |tventom ) T
Rubus | Geography || Crop || L% Prefis: Murnber Suiffix Type _g
]
¢+ Pl 548304 ~ 13530 CRUE 1295 .00o 5D F £
¢ PI543305 =
- Pl 545506 13535 CRUE 1249 .0oa sD F B
o
i P1548308 13537 CRUB 1257 .0z PL ol
{+ PI 548303 /r =
- PLEI8910 13588 CRUE 1248 .0oa sD F J:E
¢ PI543317 13589 CRUE 1264 .0oo sD F =
{7 Pl 548312 13530 CRUB 1273 000 5D 'y
[+ Pl 548313

In release 1.8.3, the hot-synch feature is disabled.
Note|

The next sections explain the Curator Tool’s interface. If you prefer at this point to “dive in” and start
using the Curator Tool. Also, consider first reviewing the Frequently Asked Questions document that is
online.

Dynamic Folders

(Feature Added in Curator Tool 1.8.3)

Beginning with Curator Tool version 1.8.3, there is a second folder type — dynamic. What makes a folder
dynamic? A dynamic folder contains embedded search criteria. You can think of the dynamic folder as a
stored query. Records that meet the folder’s stored search criteria are dynamically displayed in the
datagrid.

The original folder type — the static folder —points to specific records. The static folder’s list changes only
when you manually modify the list by either adding additional items to, or deleting items from, the list.
For example, when you add new accession records while using the Accession dataview, you can include
those new records in the current list.

Dynamic folders have an advantage that static folders do not have: a dynamic folder searches the
database to ensure the list is current. Another advantage of setting up a dynamic folder is that the
folder retains your search criteria; it eliminates the steps of accessing the search tool and dragging
desired records into the Curator Tool.
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So why use a static folder? First, they are simpler in some respect. Secondly, many times you will want
to review specific records, and only those records. Listed below are a few examples of when each folder
type is preferable:

Situation Folder Type
Keep track of what you are working on from one day to the next Static

List of orders processed on a specific day Static
Maintain a list of all accessions for a specific Taxon Dynamic
Review a site’s inventory Dynamic

Steps in Creating Dynamic Folders
There are several methods for creating a dynamic folder. Each starts similarly: In the Curator Tool ,
create an empty folder.

1. Switch to the Search Tool; create a query. Drag the code (generated by the QBE in the large text
box) onto the empty folder in the Curator Tool.

_0 r'_

2. While still in the Curator Tool, right-click on the empty folder. Select Properties from the menu.
Switch to the Search Tool; create a query. Copy the code (generated by the QBE in the large text
box) into the Dynamic Folder Search Criteria box in the Curator Tool.

While the two methods are similar, they exhibit two distinct behaviors. In method 1, the active radio
button in the Find frame (Accessions, Inventory, Orders, or Cooperators) will activate the corresponding
button in the folder’s Resolve To properties. If method 2 is chosen, the folder’s Default radio button
will be selected. (Later you can change which button is selected.)

The “Default”’ behavior means that the dataview will look to see if the dataview supports the IDs in this
order:
e Accession_IDs
Inventory_IDs
Order_Request_IDs
e Cooperator_IDs

The first match wins. If no matches are found nothing is returned.

Alternative 1 is recommended if you are not sure about the expected results.
Tip

3. Inthis method, use the query criteria of an existing dynamic folder as the basis for the new
dynamic folder. Edit the new folder’s criteria as desired.
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First, set up your search in the Search Tool:

£ GRIN-Global Search v1.7.8.0

Basic Queny | = Under Constiuction ™

[ Search Now! ] Limit:

Find:

() Arccessions 0 Inventary ) Orders ) Cooperatars
I atching
O Ay word & Allwords ) List of ltems

Add To Query ] [ Clear Query

Accessions |Inventu:ur_l,l Orders | Cooperators | Get Accession Inventory Mame | Get Accession Inventary % # L1 Show All Columns

Helianthusz £ TUB"
. . . i s
Accession 1D Seiean Heetiler Seietla Tawxon mﬁtjﬁm Origir|
Frefix M umber Suffix Y gir e
M ame
1021621 Pl ER0039 Helianthus tubero... | TUB-1765 Unites
1021634 FI E50030 Heliarthus tubero... | TUB-33 Uniter
1nMoaR ol CRNNa1 Uakizwtnie hibarm | TIHRATED 1 lmiben

Next, to create a dynamic folder, assuming the results were satisfactory and what you expected, copy
the search text from the Search Tool.

Then, in the Curator Tool, right-click on the folder (preferably an empty folder) that is to become a
dynamic folder; select Properties:

Show lists from: e | Inwentorul| Diders
Reisinger, Martin, USDA. 8RS+ .
Acceszion D N
[] Include Sub-Falders Fre
H. tuberosus ||:|,.je,32 B LY 1021621 Pl
= FZr Dwnamic Root Folder 1021634 Fl
4 = ] Mew List e i
right-click
) h2 FI
Clear Lisk
- o 8=
Lo 713 rl
il
Properties. . 11E Arne
SEC Fi
(B !
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Then copy the generated criteria from the Search Tool’s large text box into the Search Criteria box of
the dynamic folder (in the Curator Tool):

reeview Item Properties v1.7.8.0

Sarting Optionz

() Auto Sort Azcending
) Auto Sort Descending
(*) Manual Sort

M aming Dptions

Dbiect Tupe (%) Default/Parent Maming () Custom Maming

Accession
’QL. ‘”fir'f. : _f_ : _ﬁ hdF¥

Dynamic List Options

Besalve Ta: Dynarnic: Folder Search Criteria:

() Default (Aaccession. takonomy_species_id [N (27944, 27945, 27346,
. A7, 13636, 213636, 413559) AMD
© Accession {Baccession_iny_name.plant_name LIKE ‘TUB%]

() Inventaony
() Order Request
() Cooperator

ak. L\\g[ Cancel

The same records found by the search in the Search Tool will be automatically listed in the Curator
Tool’s datagrid:

&) GRIN-Global v1.7.8.0

File  Tools Help
EQSearch... -Ei..ﬁ.ccession Wizard % Cooperator Wizard é\-Order ‘Wizard

Shaow lists from:

Accessions | Inventary | Orders | Cooperators | Acc Inv Mame | Get Accession Action | Order Matrix Report by Genuz/Year | | 4 ..

| Reicinger, Martin. ISDA, ARS b A . Acceszion Accession Accession Accession .
[ Include Sub-Folders coession D Prefis Number Suffis Taxan m;;r;tory Origir
H. tubsrosus | Orders2 | oy . 4 FI elianth gr... | TUB-1765
= & Dynamic Root Folder 1021634 Pl 650030 Helianthus tubero... | TUE-33 Uriites
= H. tuberosus 1021635 PI E50091 Hefianthus tubero... | TUB-1769 Uriter

1021652 Pl £50032 Helianthus tubera... | TUE-1774 Uniter

1021653 Pl £50093 Helianthus tubera... | TUE-1775 Uniites

1021658 Pl £50094 Helianthus tubero... | TUB-1776 Uniter

1021659 | BE4E14 Helianthus tubero... | TUB-1777 Unites

1021678 [l E50035 Heliarthus tubemo... | TUB-43 Unites
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If any new records are added to the GRIN-Global database that meet the folder’s criteria, the records
will be displayed when the dynamic folder is the active folder and has been refreshed. You can refresh a
dynamic folder by right-clicking and selecting the Refresh List command, or by switching to another tab
and then back to the tab with the dynamic folder.

Refreshing a Dynamic Folder

If any new records are added to the GRIN-Global database that meet the folder’s criteria, the records
will be displayed when the dynamic folder is the active folder and has been refreshed. You can refresh a
dynamic folder by invoking any of the following methods:

right-click on the folder and select the Refresh List command

switch to another tab and then back to the tab with the dynamic folder
e switch to another user and return back to the original user

o click the Refresh Data button in the right panel

e press F5

e startthe CT
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Dataviews

The Curator Tool consists of many dataviews in which users display data without needing to know SQL
or programming. A dataview essentially retrieves data from tables via a programmed query.
Fortunately, these dataviews will have been created for you. You can display many dataviews and switch
back and forth by clicking on their tabs.

To Display a Dataview Whose Tab is Visible
This is very straightforward — just click on the dataview’s tab.

Acceszions Ireeentonl Srders | b .
[§ ACcession Ao

Accession D Prefi Mun

you are in Edit mode. To switch dataviews, you will need to either save your data or cancel (click

. You must be in Read-Only mode to switch dataviews. When your Edit Data button is grayed out,
Note
Save Data or Cancel).

¥

¥

¥

4

<

|1 of10 | b M | 2= X
Data Editing

[ Save Data ][ Cancel ]

To Display a Dataview Whose Tab isn’t Visible
1. Click the New Tab icon. (When there are many tabs displayed, use the right arrow button to scroll
to the right to display the New Tab icon):

New Tab
="
Irventory | Orders | Mames COdE\"'uﬁ E—— 0 rderRequestaction | OrderRequestitern | Cooperators Eooperatorﬁroum| [N
Code Walue (D Group M \L%_‘ alue Created Date Created By Modified Da‘e_ﬁ‘l""
e EB/2010 255 . E
1301 100 Properties E/871995 STYSTEM. 0. 9/28/2M0 288 .. O

Alternatively, you can right-click on any tab and select New Tab from the menu. However, there is a
slight disadvantage in using this alternative method. If that dataview is currently displaying many
records, (thousands), it generally will be quicker to use the New Tab icon.

2. Select a dataview from the list; type a name in the Dataview Tab Name field; click OK. (Create a
name that reflects the data being displayed. For instance, name the get_cooperator dataview such
as “Cooperator.”)
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&4 Data View Properties ] E|E|

Dataviews Tab Name: |Acc.Name |

Drataview

Categon,: Area:
| Client - | |Accessions - |
Dataview:

| -
Get Accession A

Get Accession Action

Get Accession Al

Get Accession Annotation

Get Accession Annotation Wer 1
Get Accession Citation

Gel ion [PR

Cancel

(Typically you will select “Client” for the Category; by selecting an Area you can filter the large list of
dataviews to display just those dataviews in a specific area. The “area” is essentially a grouping of
the related dataviews: Accession, Inventory, Order, Crops, Methods, Taxonomy, etc.)

A Curator Tool user should only need to use the Client or Reports dataviews. GG administrators
will have reasons to use the other dataviews.

& Data View Properties v1.7.8.0 E]E]

Dataview Tab Mame: | |

Note

Drataview

Categony; Area;

Clich |Accessinn i |
q

Fieports

| v

Wigwer Style

(*) Spreadsheet

Farm:

Canicel

Dataview Naming Conventions

Certain dataviews are considered the parent dataview and the dependent dataviews can be considered
as the “children.” Names of the children dataviews are typically prefixed by the parent’s name. The
following screen example illustrates this principle. Accessions (“Get Accession”) is the parent dataview
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for various children dataviews such as “Get Accession IPR” and “Get Accession Quarantine.”

& Data View Properties v1.7.8.0 g@g|

Dataview Tab MHame:

D1 ataviem
Cateqgory:
Client

[RELEMET

Area:
w | | Acoession v

Get Acceszion

Get Acceszion IPR

Get Acceszion Action
Get Acceszion Citation

Get Acceszion IPR Citation

Get Acceszion Pedigree

Get Accession Pedigree Citation

Get Acceszion Quarantine bt

>

Cancel

Some Dataviews Display Data, Some Do Not

Each dataview fits into one of three broad groups, explained in more detail below. The
dataview...

1.

has an associated list object -- when the dataview is active, the list in the List Panel
points to related records.

is designed to show all of the records referenced by the dataview and has no
relationship to the left list panel. It does not matter what is displayed in the left List
Panel; when looking at the dataview in the Data Grid (the right panel), you see all of the
records related to the dataview

will not display any existing records. You can, however, open the dataview in Edit mode
and add records, but when you save the records and return to display mode, it will
seem that the records have disappeared. They haven’t. (These are dataviews not
typically used by the CT user, but rather by the Administrator.)

The main dataviews controlled by the lists in the left List Panel are:

Accession

Inventory

Order Requests
Cooperators

Taxonomy (as well as Genus)
Geography

Crop

These fit the first group, and are the main dataviews with which a user is usually interested.

Beginning in CT version 1.7.8, many more dataviews have been modified so that lists may be

created
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£ GRIN-Global v2.0.4204.18291

File  Help

i (Q search... % Accession wWizard %) Cooperator Wizard &% Order Wizard

Sl =45 (e Accessions | Inventory | Orders | Cooperators | Tawlse | Codevalue | TasGenus | by .
\SYSTEM, Admiristrater, | : . Al s
Acceszion Accession T avon |lzBacked Lewvel OF o
1 o
Helianthhus | Gerera | | ¢ » D Prefix Up? Improvement 2
[
= T Helianthhus Root Fla 362 Pl Helianthus tuberozus e Wwild material g
=-F , " . c
- Pl547 363 Pl Helianthus tuberosus & wild material ,i
o PIE47247 364 Fl Helianthus tuberosus M Wild material @
i PI547246 365 Fl Helianthus tuberosus &l “fild material '%
o PI 547245 - - - =
[+ Pl 547244 366 Pl Helianthus tuberosus & wild material I
o PI547243 JET Fl Helianthus tuberosus il "wfild material i
{7 F1547241 368 FI Helianthus tuberosus M Wild matenial
o PI547240
|+ PI547233 33 Fl Helianthus tuberosus &l "wfild material
(v Pl 547238 L4 m Pl Helianthus tub _ ild material
(Pl B47237 ) . . =
- Pl 547236 - | FI Helianthus tuberosus M Wild matenial .
(Pl 547235
\» PI 547234 4 4 |9 of41 [ b P | ||« ReheshDats
{7 PI547233 Diata Editing
(Pl 547232
£ >

] Hot-Sync Treeview with Data: |

IlShowing rows: 41 of 41 | Connected to: http:flocalhost/GRIMGI0balGUL asmix |

In this example, the Accession dataview is the active dataview, and in the left List Panel the list
is pointing to the accession records.

The second group of dataviews displays all of the records in the associated table(s). For
example, the get_code_value dataview lists all of the records in the Code Value table. Another
dataview, the get_site dataview, displays all of the valid sites in the GRIN-Global database. In
both cases, they do not relate to the lists shown in the left panel. In the following example, the
list on the left is referencing genera, but the active dataview in the Data Grid is the
get_code_value dataview and is completely unrelated to the left List Panel. (The List Panel will
be mpdified ina futu!re release of GRIN-Global.)

File  Help

i (Q search... o Accession Wizard %) Cooperator Wizard & Order Wizard

Show lizks from:

Accessions || Inventory | Orders | Cooperators | TaxUse | CodeValue | TasGenus | 1y ..

Code 15

Walue Group Mame Walue Created Date Created By B

Helianthhus | Genera | | 4 » ID 2
= [T Gerera oot Folder » ACCESSION_ACTION | ID-CHECK 1/41/2m0 £
o i =
=5 Tﬁw List . 310 ACCESSION_ACTION |MOM-CHAMGE  [1A41/2000 SYSTEM, [De s

7 Arachis Arack —

7 Helianthus 1 ACCESSIOM_ACTION | RE-DEMT 11200 SYSTEM, [De @

2120 ACCESSION_ACTION | ACCMUMBERD  |[141/2010 SYSTEM. [De "%i

(o)

2121 ACCESSION_ACTION | ARCHIVED 1120 SYSTEM, [De T
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Last, there are dataviews that do not relate to any lists. When displayed in the CT Data Grid,
these dataviews do not display their existing records. (There is a valid, technical reason why this
happens.) Typically the Curator Tool user will not be displaying these dataviews. However when
users open one of these dataviews, they may at first be surprised by what they see, or rather,
what they don’t see. The table(s) referenced by the dataview may contain data, but when the
dataview displays, it does not display any data. A user can add data and see that data, but only
while in edit mode; as soon as the user saves the data, the data seemingly disappears and there
is no way within the Curator Tool to redisplay the data. However, an administrator can use SQL
or design a new dataview in the GRIN-Global Admin Tool to display all or some of the records.

Form View

Four dataviews have associated forms. The forms are alternative means for displaying (or editing) the
data records. One record at a time displays in a form, as opposed to the grid (spreadsheet) view, where
multiple records are visible. The form and grid can be displayed at the same time, with the form in its

own window:

E% GRIN-Global v1.0.3575.24985 A=
Shaow lists from: Accessions | Inventany | =

- Accgssion Accession Accgssion Tesamamy Accession @l s Core? b

Vicuns_Beans | 5 Prefix Humber Suiffix Name . g

= [T Vicuna Beans WICURA_ID 95001 Phasealus vulgaris g

(=T transfer_oct_09 VICLIFA, 1D e

----- "> VICURA_ID_35001 MBS -

“» VICUNA_ID_95005 ?

""" "= VICUFiA_ID_S8006 ¥ Accession Form £

----- "> VICUis_ID_35008 =

----- > VICURiA_ID_35009 4 4] oft | b bl|e B

=

----- ‘> WICURA_ID_95010
----- “ VICURls_ID_g5011
----- “ VICURls_ID_35012
----- “ VICURs_ID_36017
----- “ VICURls_ID_s5020
----- " VICURs_ID_s5021

Accession Name |

| Accession (D

Accession Prefix

Accession Number

Accession Suffix

WICUHA |D

| 35005

Ta=onomy

=z 2 = |2 | === ==

|Phaseolus vulgariz

Initial Received Date

Initial Received Date Format

101942009
Site
[ciaT | [ 1scoe?
Backup Location
| | [ 1s Backed Up?

Iritial M aterial Type Life Farm

Level Of Improvement - Reproductive Uniformity

‘d Search...

TED...

Row Count = 11 I

Caonnected ta: http: ffarin-glabal-testl . agron.iastate. edufGRINGlobal/GUL. asm:x I_:;
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Displaying Forms

To display a form or to switch from a form view to the & Data View Properties FEX
spreadsheet view, right-click on a tab; select Properties. Brtcen Tebitce - [P |
. . . Dataview
Currently this feature is available for four tabs: Cstegoy \f ‘
Clignt | | Accessions v
Accessions, Inventory, Orders, and Images. e
GRIN-Global ¥1.0.3575. 24985 ‘
Wigwer Style
(&) Spreadshest ) Form ) Bath
Show lizts from: e e S SIonS I 0 F
JI. ) Mew Tab [ Fom
|
Wicuna_Beans ||“=L [P Delete Tab
= g . : —
= FT bansfer_act_09 = e B On the Data View Properties window, select
the desired Viewer Style.
Accessions Data Form Navigation Bar
5 ession Fo m|
4 4|2 of1l | b b igation bar . . .
* Use the Navigation Bar icons to move through the records.
Accession Name | | Accession D N .
You must be in Edit mode for the Add new and Delete
Accession Prefix Accession Number Accession Suffix .
| [ssacs | | | buttons to be active.
Taranom
\Phaseu\:s wlgaris |
Initial Received D ats Initial Received Dats Fomat Move FJI'E'-r'iDLIS Move next Add new
P
Site
i ] [4 4 |2 of 11 | b Bl | dp K
Backup Location
|
s Current position Delete
Initial Material Type  Life Form Level Of ImprovementRepraductive Uniformity IVove first Move last

Visual Clues
When selecting an Inventory record in the grid, the record’s corresponding Accession item in the List
Panel will be underlined and italicized when the Hot Synch Treeview with Dataview checkbox is
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checked.
&) GRIN-Global v2.0.3915.38126
File  Help
i () Search... % Accession Wizard & Order Wizard
Show lists from: Accessions | Inventory | Orders | Crop | CropTrait| Geography | Names | Codealue | Col € #
~
Inwentary Inventary Inventary Inver —| | i
- Ireventary D 9 9 |
Prunus| Vicuna |E00perat0ls Crop | e Prefis Mumber S uffix Tupe ;8
" ()
= [T Vicuna Root Folder 1706624 YICURA_ID 95001 rei £
Mew List =
- =
2 VICUFRiA_ID 95001 rei 1706635 \u"lEUA_lD 55005 1ei Sl
(% VICUFi4_ID 95005 rei — » 170636 YICUR_ID n_ =
(o VICUIA 1D 35006 res 170REAT VICLFA_ID 95008 . - 5
-‘. WICURIA_ID 95008 rei i =
i WICUFIA_ID 95009 rei 1706638 VICUNA_ID 35003 el E
{7 WICURIS_ID 95010 rei 1706639 YICURA_ID 95010 el =1
7 VICURA_ID 95011 rei 1708640 VICURiA_ID 95011 tei = |
{7 YICURA_ID 9501 2 rei he
{# VICURIA_ID 95017 rei 3 ) 2
{7 WICUMA 1D 95020 rei 4 4 |3 of 12 | | | « Refresh Data
> VICUFA_ID 95021 rei ~
(& WICUFiA_ID 95023 rei Diata Editing
Hat-Sync Treeview with D ataview | |
‘Row Count =12 ] Connected to: http: fflocalhost fGRINGlobalfGUTL asm:x

Icon Legend
Each object type has its own unique icon; however, icons are customizable and may be different for your

organization. (Two alternatives for each are shown here.)

@ Accession j | Inventory = E Order &ﬁCooperator

ol 3 = — -
" Selected* Accession " Selected Inventory % Selected Order m-ﬂSelected Cooperator
4 7 Crop QO Geography W 7 Genus

™ selected Crop [ selected Geography 17 selected Genus

* “Selected” — the object (list item) is pointing to a row in the datagrid that is the currently selected record

Cell Colors
When changes are being made to database records, the Curator Tool must be in “Edit Mode.” The
following table summarizes the implication of the cell’s color when In Edit mode:

Cell Color Meaning

gray cell cannot be edited

violet field is required; a record cannot be saved until all required fields are filled
orange when doing an add, these cells have new data

yellow when a record is being edited, fields that have changed

white data hasn’t changed in the cell when a record is being edited

light blue
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dark blue cells display when a record is being added and data in the cell is
the same as the cell’s default value

light blue cells display when a record is being added and data in the cell
differs from the cell’s default value
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Cell Color Meaning

Click on the Other Options tab to the right of the Data Grid to select the Highlight Changed Data option.
Another handy option is the Hide Unchanged Rows option.

WILD Y NSSL NC7 5 Mawrows allowed: % 10000
WILD M MC? o

WILD M MNC?

wiLD N NCT Edit Mode

WILD v MSSL NCT al Highlight Changed Data
wiLD e Moo N7 [ Hide Unchanged Rows
WiLD N NC7 [ Lookup Table Maintenance
WILD M MC?

WILD v NSEL NC7 Active\Web Service:

WILD M MC? he
WILD M MC?

WILD M MNC?

Wwild mater o i MSSL MCY

Wwild rater o i MSSL MCY

"wild mater o Y MSSL MC?

Wild mater o e MSSL MCY

Warning Indicators
This screen example also illustrates a warning indicator. Move the mouse over the ! and the message
tooltip will display:

WiILD M
“wfild mater i - hlec)
klue exceeds maximum length - kruncated ko 10 charactersi
*#fild rnater T NS5C
Wil raabar Y N Mesl

Spreadsheet Similarities

Columns & Rows

The data grid columns and rows are similar to the columns and rows in a spreadsheet. For instance, you
can widen and narrow both columns and rows. Drag the mouse on the edge of the column or row when
the mouse pointer appears as a double-arrow. Double-click on the column or row edge to return to the
original size.

The Curator Tool remembers your view and will display the view in the same manner (same
columns, widths, etc.) the next time you use the program.

You can adjust the widths of columns and the height of rows just as you do with Excel — drag the dividing
bar between the headings to adjust column width or between the left row header cells to adjust row
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height.
gGRIN-Global v1.0.3715.38967
File  Help
i () Search.,. #* Accession Wizard @* Order Wizard
Show lists from: Accessions | Inventory | Orders | Cooperator | 1y .
Dr. Test11, USDA, ARS .
| e 4 [ \nve_ntory Inwentary Inve_ntory Inventory m:;?;ﬂgnce o
Prunus |Associates ™ Prefix MHumber S uffis Tupe Name £8
= ]
= D Punus 1284362 i3 58896 am FL wipgr.perm.plt £
 PI_510838 =
i = =]
b o sr0a 1284363 M R8896 a0z FL wipgr.perm.plt o
v PI_510835 1284364 N 58896 003 PL wipar. perm.plt el
\» PI_510820 y ECoE i
» PI_510813 S
» FI_510816 £
- PI_510809 o
v PI_B10805
- PI_510304
v PI_510802
i MAR_1

Many of Excel’s keyboard shortcuts and navigation keys also work in the Curator Tool and
BBIe] Search grids. Two that are very useful are Ctrl-D and Ctrl- ‘ — these are discussed in detail later.

Column Order
Reorder the columns by dragging any column heading left or right. Release the mouse and the column

will be repositioned in the location where you “drop” it.

Accessions | Inventory | Orders | Names | | Actions | F= .
Accession D gccgssinn Arcesgion T anonomy zc:g:sarr &
refix Mumber Suifin
» 503134 1 Phazeolus vulgans
509135 nEwe 12 Phaseolus vulgaris
509138 new23 13 Phazealus wulgars
*

In this example, the Taxonomy column in the Curator Tool was shifted to the left. To reposition a
column, drag the column heading left or right as needed.

Demo: See http://www.ars-grin.gov/npgs/gringlobal/videos/columns.swf

Hiding / Displaying Columns
Not only can you reorder columns, but you can also choose which columns to display or not display. For
each dataview, certain columns are displayed automatically. However, you can control which columns

are displayed (or not).
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To Select Which Columns to Hide / Display
Click on the Column Chooser tab near the right edge of the data grid.

Curator Tool Overview

Accessions |Inventnry Orders | Cooperatars | &ce. ne Name || Acc Iny Youcher | Acc Iny Annotation | Acc Ine Group Map | Ace v Group || Ao ¢ *

Accession
Mumber

Accession Acession
Prefix Suiffis:

== R

Tan

Helianthug petio

click to choose which

Accession

on |

Mame

. petiolaris

columns to display

[B] Select/Deselect All

fventary

ceession Prefii
Accession Nurmber
Aocession Suffix

Taxon

Accession [nventary Mame
Origin

Maintenance Site

[] 1z Core?

[] 1z Backed Up?

Backup Lacatian 1
Backup Lacatian 2

[] Status

[] Life Fom

vl | awal M lrmmrmssarnant

Calurnn Chooszer

[ Other 0 ptin:-;

Select which columns to display by clicking in their checkboxes; click anywhere in the data grid to close

the Column Chooser Panel

Personalizing Your Curator Tool: Other Options Tab

The Other Options tab on the right side of the Grid has various settings that can be used to adjust the
row colors, the number of rows allowed, and options for highlighting charged data and for hiding
unchanged rows. Click on the Other Options tab to open this panel; click anywhere in the Data Grid to
close the tab.

ﬁccession il Maintenance

e Site

AR-48 1016 3

AR-220 556 3

14121 il 3

14022 il 3

14167 632 3}

14073 71 |click Other Options | —
14131 + |tabto open 1
14179 il ™

14187 71 3

14195 il 3

14097 e =)

Column Choozer

Accession c o
MNarme 2
=y
]
AR-45 1E
=
AR-220 55
14121 7 @
14022 712
(=
14167 B g
=
14073 il =

14131 7

_____ ==r

7

7

7

7

7
7 il

7

7

7
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[ Default cell color... ]

[ Alternating row color... ]

bz rowes allowed: |5 10000
Query Paging Size: | % 1000

Edit Mode
Highlight Changed D ata

Hide Unchanged Rows

[ Lookup Table Maintenance ]

[ Save User Settings Mow ]

Active Web Service:
| localhost

]

click here or
anywhere inthe
Data Grid to close

e e
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Cell and row colors
Use the Default cell color... and Alternating row color... buttons to change colors. Each dataview can
have its own color mix, making it easier to quickly recognize which dataview is currently being displayed.

Max rows allowed

Use this setting to control the maximum number of rows displayed in the Data Grid. (The number must
be greater than one.) Be aware that a very large value for Max Rows Allowed could negatively impact
the response time when accessing data from a remote server. Typically, 1000 or even 10,000 is okay.

When considering setting the value, remember that the Curator Tool stops displaying rows at whatever
maximum level you set. If you import a large number of records, some may not display because the total
number of rows has reached the upper limit. It may seem that all of your records did not get imported
when in reality they were imported, but they are just not displaying.

Performance Enhancement Option: Query Paging Size

The default of “10” is set for slow connections to databases around the world. By increasing the Query
Paging Size, you can greatly enhance the performance of your PC. By adjusting the Query Paging Size to
fit the conditions — keep it lower if slow conditions exist such as a slow internet connection or when
working with a local database on a small, slow hard drive a PC with minimal memory — otherwise, raise
the number when you have a fast internet connection.

Try increasing the Query Paging Size to 100 or 1000, but remember that a large page size means

IlIel A less responsive Escape Key. If you increase it too much, you might experience a “server
timeout” error indicating that you are asking for so much data in one round trip that the server
cannot deliver a package that size in the allotted time.

Save User Settings Now

Click the Save User Settings Now button to save the dataviews’ row colors and column settings (column
order, width, and visibility) as well as the Options Tab settings “Max rows allowed” and “Query Paging
Size.”

Active Web Service (Switching to another Database)

Under the Other Options tab, you can switch databases if your PC has been configured to use different
databases. Why would you need to do this? There are many reasons, but in one typical scenario you
may initially store your data on your PC’s local database, and later upload this data to your
organization’s file server. There the data will be permanently reside and be shared throughout the
organization. Larger genebanks will typically use organizational file servers.

Active Web Service:

localhost v

Testl [Ames, [A]
Dev1 [Ames, 14)
Devl? [Ames, 14
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Sorting and Filtering Records
Frequently you will want to sort or filter records to organize and locate specific data easier.

Sorting Data

Curator Tool Overview

Select a column heading on which the sort will be based; right-click. Then select the appropriate menu
option, Sort Ascending (or Sort Descending).

You can sort by multiple columns. The sequence is important — the column sorted first will be the first
level sort, the second column selected will be second, etc.

Arccessiong |Inventol_l,l Orders | 5
A ian ID Acceszion | Accession Al Accession Sit Inactive Site |
CEesson Prefix MHumber SL Mame e Code Reazon s
Sort Ascending -
- Sort Descending L\\Q m
386525 Pl E0G395 M
Mo Sork
0526 Pl E0G397 M
388527 P 505392 Reset All Sorting N
386528 Pl B0R339 DURKHEIMJV  |Dav M
308529 Fl 506400 Durkheimer Rigzen | DAy M
Other Sort Options
Option Effect
No Sort “undo” the sorting of one specific column — click on the column heading first;
then right click and select No Sort
Reset All clears all sorting, returning the records back to their original order
Sorting
Sort Indicator
Accessions | Inventory | Teseremy——Giatiers—arders | Names | f7
;;:ne:slgn Arccession Cateqory MName Mame Rank
PI 501110 R COLLECTOR ZM-1011
586407 PI 501110 [ LOCALNAME Mapopwe 1030
472791 PI501111 COLLECTOR ZM-1021 1070
472752 PI501112 COLLECTOR ZM-1022 1070

Filtering Records
You can filter the data grid in order to display a subset of the records. Use any cell’s contents as the
basis for your filtering criteria. Right-click in the data cell; select the desired filtering choice from the

menu.

gg_curator_tool_user_guide_2013 novll.doc

Page |53




Lookup Tables

Beforg the filter is set:

MéA:ééﬁW-ﬁ 508281 MOA 20091105 ‘Zea mays subsp. mays ‘ 1145/
M0A_B5071 508282 MOA 20091105 Zea mays subsp. mays 11454
mg?:gglg 508283 MDA 20091105 115
MOA 58014 SOEITS MDA 55003 Zes rcaraguersis | S oy ows wih ths et a2
MOA_55015 SOEITE  |MOA 55004 Zea ricaraguensis Flide rows with this data /
Mo_S50E 509177 MDA 55005 Zea ricaraguensis Reset row fiker 9,

» MDa_BEMT —

© MOA_B5018 508178 04 BE006 Zea nicaraguensis Reparts. . v B

¥ MOA_SEMa 503179 MOA 55007 Zea nicaraguenss N T4/
M04_55020
MDA:EEUZT a08180 tO& ha008 Zea nicaraguensis M 318/
M0A_B5022 508181 MOA 55009 Zea nicaraguensis M anes
MOp_S5023 509182 MO& 55010 Zea ricaraguensis N 318/
M0A_55024 | |
MOA_55025
M0A_55026 1 of 208 | b Kl
MOA_S5027 — Data Editing

+ MDA_BB028

© MOA_55029 Edit Data | Save Data | Cance|

» M0DA_B5030

© MOA_B5031
M04_55032

+-"1 M0A_B5033 - & Seach.. TED...
A »
| Row Count = 205 | Connected to: http:/{grin-global-test1,agron.iastate. edu/cRIMGlobalf GUT, asmx

Display after the filter was set:

-t MOA_S5012 508181 MOA 55009 Zea nicaraguensis
» MO&_55013 B -
o MDA_B5014 ROa1&2 bA0A BRO10 Zea nicaraguensis
+ MOA_BB0E R0E183 MOA BA011 Zea nicaraguensis
» MO&_55016 ] -
. MOA_55017 R0E184 bA0A BAO12 Zea nicaraguensis
© MOA_55018 508185 MO 55013 Zea nicaraguensis
- 0s_B5013 505186 MO 55014 Zea nicaraguensis
» MO&_55020
3 MDA:55021 ROE187 MOA BR01S Zea nicaraguensis
» MO&_B5022 508188 MOA 55016 Zea nicaraguensiz
¥ MOA_B5023 505189 MO& B5017 Zea nicaraguensis
» MO&_B5024 / |
s MO&_B5025 -
© M0A_5E026 1 | of 101 |> M
© MOA_58027 ~Data Ediing
s MO&_B55028
© MOA_55029 Edit Data | Save [ata | Laticel
» MO&_55030
» MO4_5503
» MO&_B5032
¢ MOA_BE033 | &% Search.. TEBD...

»
IRow Count = 208 I | Connected to; htkp:/ farin-global-test1, agron.iastate, edufc

To turn off filtering, right-click in any cell in the grid; select Reset row filter.

Lookup Tables
To optimize the Curator Tool’s performance, multiple “lookup” tables are kept on your computer. Every
PC that has the Curator Tool installed on it has these lookup tables. (This is why Microsoft SQL Server is

loaded on the PC during the installation process.)

The LookupTableLoader window provides a means for reviewing the status of the lookup tables and for
indicating several updating options.
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The first time you open the Curator Tool, you will be prompted to update your lookup tables. If
this is not done, the curator tool records are updated painfully slow. After all lookup tables are

updated and the check boxes are checked, the lookups will maintain themselves automatically.
When you start up the Curator Tool, you will be prompted if your lookup tables are not completely
updated:

Missing Lookup Table Data [

"j There are & lookup tables with missing data.
L

To maximize performace of this application it is recommended that all lookup tables be downloaded.

Would you like to do this now?

| Yes | l Mo ]

The rest of this section contains detailed instructions on how to respond to this window and handle the
lookup tables.

Indicators When a Lookup Table Isn’t Updated
When the Taxonomy Lookup table needs updating, you may notice numbers displaying in a dataview’s
Taxonomy field or a search window’s Taxon field instead of the actual taxonomic name.

Accession Form EI@|E|
[4 4 |0 of 10 | | | 4= %
Acceszion Mame Accession [0 |B03547
Accession Prefiy Accession Mumber Accession Suffis
YICUFA_ID 95041 Ig
T axonarmy |
[23113 [
Initial Fecerved Date Initial Received Date Format
Cika
. . . . Ll
Accession |D Accession Accession Accession Taxan Accesszion [
Prefix MHurnber Suiffis Marme
347 Pl A0268E 2B0ER AR-48 1
4718 Pl A02683 aFag2 AR-220 4]
431014 Pl % h43388 43269 14124 7
4315 Pl h43389 26840 14022 7
410Ee Pl 548290 26840 14167 [
< >

A LookupPicker window not displaying a complete list is another indicator. For instance, if you are in the
Taxonomy field and are using the Lookup Picker, you may realize there are missing taxons. In that case,
you should load the Taxonomy Lookup table.
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Click the Refresh List button to ensure that the list is current.
£ LookupPicker | §|E|

HIMT: For big listz, use the test filker to shorten the list search.

Filer > | |

cerasiter: Show Only Choices
Prunus cerasifera var. divaricata alid Far This:
Prunus sargenti .
Solahum acaule subsp. aemulans iz_accepted_name

Salanum chacoenze subsp. chacoense
Solanum gourlayi subsp. gourlay
Solanum incamayoense

Solanum infundibuliforme

Solanum microdontum

Solanum spegazzinii

Solanum tarijenze

Solanum vernei subsp. vemei

Also, sometimes a warning message will display, indicating the related lookup table is not current:
Missing Lookup Table &

= \Warning! !
) ?

Your computer does not have a local copy of this lookup table, Until this lookup table is downloaded, the Curator Tool will connect to
the central database tao retrieve lookup values.,

TIF: To maximize performance of the Curator Tool please download all lookup tables to vour local computer,

or...

| Accessions | Inventory | Orders || Acc.Mame ” [ |

Inwventary
Inwentary Inwentary Inventary Inventary b
Inventory 10 Prefix MHumber Suffis Type m:ﬁ:nanca

S s
2 L[S

LookupPicker =[O lﬁj

HIMT: For big lists, use the test fiter to shorten the list search.

Filter -+ | a

Partially Loaded Lookup Table

\WARMIMG!
! The system can not perform Update For ‘inventary _maint_policy_lookup' until the table has been successfully
downloaded
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Updating the Lookup Tables
You can update the Lookup tables when you first start the Curator Tool or at any time when the Curator
Tool is running.

Updating When You Start Up the Curator Tool

When you start up the Curator Tool, if the lookup tables are not updated, you will be prompted to
download any of the tables that are not current. It is recommended that you select Yes. (Use the Warn
about Lookup Table Updates checkbox on the Other Options tab to enable/disable this feature.)

Missing Lookup Table Data X

There are 12 lookup tables with missing data.

! To maximize performace of this application it is recommended that all lookup tables be downloaded.

Would you like to do this now?

LookupTableLoader window. Look for the lookup tables highlighted in orange — typically their
adjacent button will be labeled Update. Click on all of the Update buttons to update — just
viewing the window does not initiate the updating process. You can minimize the window and
do other work on your PC; the updating will proceed in the background.

. Clicking the Yes button does not immediately update the lookup tables, but instead displays the
Note

& Lookup Table Loader ¥1.8.10.2 M=E3
Click any Load button [or the Load All button] to begin loading... Rezource Demand
O Law O Med (& High

[+ Taxonomy Family Lookup [lllllllllllll! [ Heload | ~
T axonomy Genus Lookup [lllllllllllllq [ Reload ]
T axonomy Geography tMap Lookup [lllllllllllllq [ Reload ]
Taxonomy Species Lookup [lllllllllllllq [ Reload ]
T axonomy Use Lookup [lllllllllllllq [ Reload ]
[ \web Cooperator Lookup Tlllllllllllllq | Update g | =

b Caonnected tao: http:,l',l'training.a;s—grin.gDvIGRINGIDbaIIGUI.asmx ) :
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Updating Lookup Tables After Startup

The Curator Tool has an Other Options tab which you can click at any time to initiate the
loading/updating of any of the Lookup Tables. Click on Other Options tab; then click the Lookup Table
Maintenance button:

Accessions | |mventory | Orders | Geography | Crop | s ...
Arcession [0 .élcecfissiun iaﬁj&jun Tauon :Eaﬁf:wn % [ Default cell color ]
=
2 [ Alternating row color... ]
ik u esils £
384718 FI 502523 Fiubus sp. EEEoTN = L o slowed [BRTOOT
431014 Pl h453388 Fubus acanthop... | 14121 .
2 Query Paging Size: (£ 1000
431015 FI 548589 Rubus adenatiic... | 14022 2
431016 Pl 548890 Rubus adenatiic... | 14167 g
=| .
431017 FI 548891 Rubus sp. 14073 = “ Edit Made
431018 Rl h48892 Rubus bogatensis | 14131 ] ‘| Highlight Changed Data
431019 Pl 543233 Fubus bogotensiz | 14173 Iil Hide Unchanged Rows
431020 Pl 548894 Fubus bogotensiz | 14167 Warn about Lackup Table Updates
431021 Pl H48895 Fubus bogotensiz | 14195
Lookup T able taintenance ]
431022 Fl 543836 Fubus coriaceus | 14027
431023 FI 545097 Fiubus coriaceus | 14033 [ SR B SRR D J
431024 Fl 542898 Rubus coriaceus | 14061
431025 FI 548899 Fiubus cariaceus | 14211 ectiveiveblseice
47198 RaRann Pukie allinbicns 114035 Iocalhost M

(The LookupTableLoader window then displays; see p. 57.)

Update Checkboxes

The lookup tables are listed on the left. Those tables that are not current are highlighted (in orange). The
checked checkboxes on the left indicate which lookup tables will be automatically maintained. The
unchecked tables will require manual updating; this is accomplished at any time by clicking the Load
button.

LookupTableLoader

Click any Load button {orthe Load All button) to begin loading... Resource Demand
Olow O Med & High

Ly | mmmm o e ("MEEEEREEEE AN || Luau ] 2
@ | Cooperator Lookup (TN =
@ [D Crop Lookup [llllllllllllllll] [ Load |
@ [ Crop Trait Lookup [ ] ’ Load ]
""Crop Trait Code Lookup [ ] [ Lo ]
Crop Trait Qualifier Lookup [ ] [ Load ]
Geography Lookup [ /[ toad ]

Invertary Number Lookup | 11T Load | v

Connected to http://grin-global-test1.agron.iastate. edu/GRINGlobal /GUL. asmx

This screenshot illustrates three different conditions:

1. the Cooperator Lookup table is current (fully loaded). (We know this because the Cooperator
Lookup table name is not highlighted in orange.) The check indicates that on future startups, the
Curator Tool will update the Cooperator Lookup table when it is not fully loaded.

2. the Crop Lookup table has been loaded. The empty checkbox indicates that on future startups,
the Curator Tool will not be automatically updated. (This is not recommended — check it!)

3. the Crop Trait Lookup table has not been loaded, hence the orange highlighting. Because it
hasn’t been loaded yet, the checkbox is grayed out (not available).
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We recommend that you always perform an auto-update (check the box). Since auto-updates are an
“incremental” process, only new/modified records are downloaded to your computer, they happen
quickly, and typically do not burden your system’s resources.

If you turn off your PC while tables are still being loaded, the next time you start the Curator
Tool the loading will continue loading where it had previously stopped.

Load All and Load Buttons

Clicking the Load and Load All buttons completely refreshes the lookup table(s). (Load All will cause all
lookup tables to be re-loaded — this may require one hour or so, depending on the size of your data. You
should only need to use the Load All when initially starting GRIN-Global.) Generally, you will use the
respective Load button for the table which you intend to load; when you first install the Curator Tool use
the Load All button to expedite loading all of the tables. In the next section, the demand on your
computer’s resources is discussed.

Resource Demand Alternatives

Before clicking on any of the Load or the Load All buttons, first indicate how much of your computer’s
resources should be allocated to the background downloading process, relative to everything else that
you will be running on your PC. The default is set to High for maximum performance. (Later, if you find
that the process aborts, you can lower the setting.)

There are three buttons:

LookupTableloader

Click any Load button {orthe Load All button) to begin loading... Resource Demand
O low O Med (& High
[=] Lookup Table Name Progress Load Al Activity L
Aceession Number [IIIIIIIIIIIIIIII] [ Load ]
I | Accession Group Lookup | [N EE NN NN REEE] (T 1 Az |
Button Resource Demand /

Records Loaded at a time

Low 1,000
Med 10,000
High 100,000

You can’t change the resource demand option after you proceed with the loading. So how do you
determine which level to select? You might try the “High” option first; worst case is that at some point
the PC displays a “Table Load Error” message similar to the following:

Lookup Table Load Error

Error retrieving data for lookup table: 'GEQGRAPHY_LOOKUP' --- Aborting this background task.
Full Errar Message:

The operation has timed out
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When that happens, proceed by loading the LookupTableLoader again, but try the next lower Resource
Demand level.

Importing Your Data from an Existing Database into GRIN-
Global

Using a Spreadsheet to Import Data into GRIN-Global

The following directions detail how to upload data originally stored elsewhere, such as in a spreadsheet,
into the GRIN-Global Curator Tool. (Some people refer to this as “bulk loading” or “mass loading.”)
During this process, you will match column names in the Curator Tool with the corresponding column
names from your source spreadsheet data.

Why would you copy data from a spreadsheet into the GRIN-Global Curator Tool? There are multiple
reasons when you would do this. When initially converting to GRIN-Global, many genebanks have
existing data stored in spreadsheets or databases and will want to import their data into GRIN-Global.
The genebank will then use GRIN-Global as its information system going forward and will no longer
continue keeping data in a spreadsheet.

On an ongoing basis, some GRIN-Global users may opt to keep their data in spreadsheets before it is
convenient to upload their data into the Curator Tool. (The same is true for importing data from a
database, such as Access or FoxPro.)

Two Importing Methods

The Curator Tool was designed to be compatible with spreadsheets. It is a straightforward process to
copy and move data from a spreadsheet to the Curator Tool. There are two alternative methods for
doing this.

In the first approach, you will copy the data from a spreadsheet and drop it into the Curator Tool. During
this process, the column headings in the spreadsheet are used to match up the spreadsheet data with
the respective columns in the Curator Tool.

In the second approach, the “Block-Style” approach, a block of data is copied from the Curator Tool into
a spreadsheet. In this method, you will not be including the column headings; in this case it becomes
important where you physically place (drop) your data. The step-by-step details are described later, on
page 64.)
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Copying Data from a Spreadsheet (Including the Column Headings)

Copy the Data from a Spreadsheet to the Curator Tool

Open the GRIN-Global Curator Tool and your spreadsheet application (e.g. Microsoft’s Excel,
OpenSource.org’s Calc, or Google Docs). They both must be open, but ideally not both in full screen. By
having both windows at least partially visible, you will be able to drag data from the spreadsheet into
GRIN-Global easier than if the screens were full screen.

5 0.350 - [O]X]
Shove lists from: | Accessions | Inventory | Drders |
[Postman, | Sakats Seed Corporati +| - - _
— Accession Accession Accession g
Prunus | = = Prefix Number Suffix E
(i
= FZ Prunus — = -
’r c
P cullivars ‘.D@ Chile_ Frejol_test (2).xlsx - Microsoft Excel - =
o N?W List Home| Insert | Page || Forme | Data | Revie| View | Devel | Add-i| Acrob |'@ - =
= wid =
*“‘j & | aral -l = o Allm)| == A7~
P_t S e = ‘”A‘ o) Al it Mumb Styl Cell E' éﬁ‘
aste ignment | Humber es | Cells
- 7 || E O A - - - - | @
Clipboard ™ Font {Fi Editing
90 NEE-e QP AR Sk -
\ E36 -0 £]
A B c D E F
1 Registration data
Accesion Y b b b
2 |identifier Doner's name  Donor IO Breeder Name  Breeder ID
Data Editing 3 [FEGE_NUMEEF:__DONOR:_NAME__DONDE_ID BREEDEF_NAWE _BREEDER_ID WICUFA_0
Edit Data 4 Fo314 D4545 95001
5 |Fosoo D454 95005
6 |Fo311 D4548 95008
T Foz3% D4545 85008
8 |Fo744 D4545 95009
& Search 9 |Fo7as D4546 95010
T = T - il anencon acaz ncnna

1. Inthe Curator Tool, locate the list that will be updated.
2. Also in the Curator Tool, click the Edit Data button (if you are not already in Edit mode).
3. In the spreadsheet, highlight the data that will be copied; it is essential to include a column

Tip
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header row in which the spelling of the column names matches exactly with the Curator Tool
column names. (See Importing Column Names if you wish to avoid typing the column names.)

e only the columns with data being updated must be included

e the spreadsheet columns do not need to be in the same order as the Curator Tool
columns

e the spreadsheet column names must be spelled identically to the Curator Tool column

names

In the spreadsheet, using the cursor, grab the box outlining the selected cells, drag the box and
drop it anywhere in the GRIN-Global Data Grid.

When dragging from one application to the other, if the target application is not visible on the
desktop, drag the mouse to the target application’s icon on the Windows Taskbar. The target
application will then display; drop the box outline.

Click to review the video.
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7.

Page

Any changes made in the spreadsheet should now be visible in GRIN-Global. To make it easier
to visually verify any changes, it is highly recommended to select on the Other Options tab the
Highlight Changed Data and the Hide Unchanged Rows options. Changed cells will be displayed
in color (see page 48).

Edit Mode
Highlight Changed Data

B i A i i o
Nﬁ;&;::on Tegsaenmy Ngfri::s'on Origin § [ Drefault cell calar... ]
i
S -
. Alternating row color... ]
! Pubusicame | | 2 |
O e .
2 Rubus idaeus S Max raws dllowed: % 10000
3 Fiubus idaeus 2 CGuery Paging Size: |4 10
4 Fubus idasus 2
()
z
=

Hide Unchanged Rows

Lookup T able M aintenance

It is important to review the primary key field in the spreadsheet before dragging the data into
the Curator Tool. Dragging spreadsheet records with:

e matching key fields will update existing records in the Curator Tool Data Grid

e non-matching (or empty) key fields will add new records in the Curator Tool Data Grid

Each table has a primary key — for instance in the Accession table it is the Accession ID field.
Users frequently copy records from the Curator Tool into a spreadsheet to use as the basis for
creating new records. This is done to minimize the amount of inputting. However, when the
existing data is copied from the Curator Tool, it will include the primary key. Remember to
delete the primary key field data in the spreadsheet. In this example, the user intends to drag
these Accession records into the Curator Tool to create new records, so the user must delete
the Accession IDs.

) Bookl - I
=/
Home Insert Page Layout Farmulas Data Reviev
h!’ - J H-EI ¥ - 4 -l @Iil ‘FI H E j abe E v
| Ald - ( £ |
A B C D E
Accession  Accession Accession  Accession Acce
1 (ID Prefix Number  Suffix Taxonomy Nam
2 VAR 1 Rubus idaeus
3 VAR 2 Rubus idaeus
4 VAR 3 Rubus idaeus
5 VAR 4 Rubus idaeus
A

If satisfied with the data, click Save Data.
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Importing Column Names from the Curator Tool into a Spreadsheet

Tip

Tip

To ensure that the spreadsheet column names match identically to the column names as they
are spelled in the Curator Tool, export a blank row from the Curator Tool Data Grid into a
spreadsheet. This technique is also a quick way to start building data in a spreadsheet that will
eventually be dropped into the Curator Tool.

(To display the actual database field names, instead of the column headings, before dragging
the data into the spreadsheet depress and hold down the Shift key. “Typical” users will not
need to do this, but Curator Tool administrators may find this handy.)

1. In the Curator Tool, start a new list or select an existing list.
2. In the data grid in the right panel, click the Edit Data button; click the Add new button.

4

L of 1| ) ,,|><

Data Editing
Save Data Cancel

3. Select the new blank (bottom) row by clicking on the row’s header cell; copy (Ctrl-C); paste in
a spreadsheet (Ctrl-V). Alternatively, do a “drag and drop.” (See “Drag and Drop” for
details.)

32934 Fi 510305 25215 N 5GE50

392938 510809 26215 N# 58855

Pl
4 I I I I N
&

click in the row's header cell; cut and paste into the spreadsheet

I Other OF

The column headings displayed in the dataviews are “friendly names” —that is, they are names
created for a specific language for the dataview. Because GRIN-Global can be viewed in different
languages, these names are very modifiable. However, the actual database names (that are not
visible when looking at the dataview), are more fixed. On occasion, you may need to know what
is the actual database name for a column of data. You can display the actual database field
names by dragging the row or rows into a spreadsheet, while holding the keyboard’s Ctrl key.
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Copying, Block-Style

Use the Block-style copying approach to copy blocks of data from a spreadsheet into the Curator Tool.
(This method also works in the reverse direction for copying data from the Curator Tool to a
spreadsheet.)

Click to review the video.

When using this method, since you will not be including the column names, it is critical where
you line up the cells when you copy and paste. Open both the Curator Tool and your

spreadsheet application, but not in full screen.

1. Determine what data will eventually be replaced in the Curator Tool or what data is to be copied
into a spreadsheet.

Accesiaont | Inventory | Ordees | Names | | Actions | 2
Aoeassion Apcastion Accesiaon Apcattion

Accesson D Prafi: Mumbes Sufe T amandmy Hame Is Cee? Life Foim
» 506134 n Phasechs vlgans O [Hul]
S35 [t 12 Phassohs vulgass ] [Meal]
509136 w23 13 Phassochis vulgasis =] M)
* | [Mul)

determine what data range will be changed

2. Arrange your spreadsheet so that its columns are in the same order as the Curator Tool’s. (You
can rearrange the columns in either the Curator Tool or the spreadsheet.) In the Curator Tool,
click the Edit Data button to be in Edit mode.

Accessions | Irwventory | Orders | Mames | | Actions | 750 |

. . - -
Accession D Accession Accession T axorom Accession
Prefix Nurnber L S wifi

L B09134 11 Phazeolus vulgaris
5059135 12 Phaseolus vulgaris
505138 13 Phazeolus vulaaris
*

In this example, the Taxonomy column in the Curator Tool is shifted to the left. Remember that
to reposition a column, drag the column heading left or right as needed.
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3. In Excel, highlight the spreadsheet data that will be copied;
use Ctrl-C to copy the block.

| Accession Accession Accession Takonomy Accession Initial Mat Initial Received C
0 509134)newdl 1 Zea luxurinans 1/25f
1 509135|newd2 2 Zea luxurinans 1/25/
2 509136[newd3 3 Zea luxurinans 1/25/
3
4
3

4. Inthe Curator Tool, position the cursor in the top, left cell of the range of data that will be
updated; use Ctrl-V to paste the data.

| Accessions | Inventory | Ordess | Mames | | Actions | F= ..,

. Accession Accession Accesson
Accession D Prefix T T axcnamy Suffi
b 50913 | i | Phassolus vuigaris
509135 TTEWEE 2 Phaseohs vulgars
509136 niew 23 13 Phaseolus vulgans
#*

Result of the Block-Copy:

—_—

Accessiont | Inventory | Oiders | Names | | Actions . [

; Accasnon Arcasson A
Accession 1D Prafix Number T axonory N
SRR - [T
’1!9135 newd2 2 2ea hoounans
509136 newdd 3 Zea howunians
*

The top left cell is blue because it currently is the active cell; the yellow indicates that a cell‘s
content has changed.

Besides using the cut and paste method, the drag and drop method also works. The key is to
properly align the block of spreadsheet data with the top, left “target” cell in the Curator Tool.
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Copying Curator Tool Data into a Spreadsheet or Database

Copying Curator Tool Data into a Spreadsheet

1.

Tip

Page

Open both the Curator Tool and the spreadsheet application (e.g. Excel). They both should be
open, but not full screen.

If necessary, filter the files that will be copied (see Filtering Records).

Select the records from the Curator Tool that will be copied into the spreadsheet. See Drag and
Selecting Multiple Rows instructions for general directions.

When dragging from one application to the other, if the target application is not visible on the
desktop, drag the mouse to the target application’s button on the Taskbar. The target
application will then display; drop the box outline.

[Click to review the video.]

Another method for importing data into GRIN-Global requires the Admin Tool, which generally is
restricted to database administrators. However, you should be aware of this capability, because
the Admin Tool has Import Wizards that were designed specifically for importing data. If you are
in a networked environment, your administrator may be able to assist you with this initial
loading of data. If your GRIN-Global database resides on your PC, then you can use the Admin
Tool Import Wizard to load datasets into GRIN-Global.
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Using Lists to Organize Data

This section explains in detail the steps for establishing and maintaining lists for managing data. For an
overview on the Curator Tool List feature, refer to page 32.

One of GRIN-Global’s fundamental features is its ability to organize virtual lists of database records that
are of particular interest to you. These lists can point to records which you need to track or manage,
such as accessions, inventory records, or orders.

Show lists from: Accessions | lwwentary | Orders | g .
b .i’-Bcc:ession .;ccgssic ACCession Sigeniss Acceszion gl Iz Lewvel OF
Prunus | Pyrus | Malus | Fidbus 4 * refix Mumber Mame Core | Improvement
=% Prunus ____e-lr—"" I J00524 FI ROE395 Prunus domestica subsp. domestica | Burja M Cultivvar
4 * | = FI BOE396 Prunus domestica subsp. domestica | Kinstendileva M Cultivvar
-y Pl 501280 = 418817 FI 536683 Prunus domestica subsp. domestica | Pozegaca D-13 M Cultivvar
+-'yr Pl 501286 L 418818 Fl 536683 Prunus domestica subsp. domestica | Pozegaca P-24 M Cultivvar
: : E: :g:: gg; I 413319 FI R3EEI0 Prunus domestica subsp. domestica | Pozegaca P-25 M Cultivar
+-e PIEO2OTS 3 =_ F Prunus domestic: zp. do 23 |Pozegaca _“m
: ! E: :ggggg N 426032 FI 543956 Prunus domestica subsp. domestica | Pozegaca D-B Yugoslavia, |M Clane
4 : Pl 502022 1 426092 Pl 543957 Prunuz domestica subsp, domestica | Pozegaca M-1 M Clane

You populate your lists by pointing to records in the database. You can set up “dummy” folders which
are initially empty, but eventually will include specific records for your unique needs. When you no
longer need a folder, you can delete it. You are merely deleting your folder, not the actual database
records that the folder’s list had pointed to.

In the introduction to this User Guide, we briefly described using the Curator Tool to manage accessions
and orders. (See Using Lists to Organize Your Accessions or Using Lists to Organize Your Orders.)

Tabs
By default, when the List Panel tabs are created, they will have a “root folder” with practically
BBIe] the same name as the tab. In the following example, the Prunus tab has its highest-level folder
assigned the name “Prunus Root Folder.”

Prunus | Malus | Pyrus | Heli € ¥

= = Prunus Root Folder
F=r Mew List

By “highest-level,” think of each tab having a main folder which in turn can hold subfolders. (If
you are familiar with Windows Explorer, folders having subfolders is a similar concept.) There is
no limit to the number of times a folder can be subdivided.

In addition to creating a “root folder,” the Curator Tool also creates a subfolder with the default

name “New List.” It is recommended that the user rename the New List folder to a more
meaningful name, one that reflects the database records the list will be pointing to.
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To Create a New Tab
1. Inthe List Panel, click on the New Tab icon with the ellipsis (”...”).

Shiow lists from:
| best11. 0, USDA, ARS v

M aluz |Flu|:uus || Maize| [

= [T Malus Root Folder
[T Mew List Mew Tath

2. Inthe pop-up window, input a Tab Name; click OK.

& Navigator TabProperties B

Tab Mame: |p_.r.,u3| |

[ DKE[ Cancel |

Result:
|F|u|:uus || Maizel Fyrus |[-,... ... |

= = Pyruz Root Folder
= Mew List

To Rename a Tab
1. Right-click on the tab name.

2. Select Properties

Mew_Tab ||F~j—| 4
Fo N Mew Tab
Delete Tab
Hide Tab
Show Tabs 3

Properties

3. Type in the name; click OK.

| Prunus | New_Tab | = |

Accession [D
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To Hide and Display Tabs
Tabs in the List Panel can be hidden or displayed as desired. This is particularly helpful when you have
created many tabs.

To Hide a Tab
Right-click on the tab to be hidden.

Show lists from:

|Dr. Test11, USDA, ARS v| ’7

|:l|-,_"-|,_|5| Rubus | Fanc

= F= Rubus Mew Tab
T A Delete Tab
{7 PL Hide Tab
i F‘I_l ﬁ\ﬁ ||
v Pl Show Tabs * »
= PI_ .
i PI_ Properties .

To Display a Hidden Tab
Right-click on any tab that is visible; select Show Tabs from the menu and then click on the

hidden tab’s name. (In this example the Rubus tab is hidden and will be displayed again.)
Show lists from:

Accessior
(Dr. Test11. USDA, ARS v|
= Inventorny |
| T e
= =
' 3 Delete Tab ——
| ) 1533517
i Hide Tab
i Properties z‘ ——
Ty Rubus |,
{# P1L517985 T

At least one tab must be displayed — you cannot hide all tabs simultaneously. Also, you can
rearrange tabs by dragging them left or right.
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Lists

Dynamic lists (folders) were introduce in version 1.8.3. See the section on dynamic folders for details.
The following directions primarily pertain to static lists.

To Create a New List

1.

Right-click on the parent list (the list that will be one level higher than your new list) and select

New List.
Rubus | o, .
o] E—
P |_ e Lisk
Clear List

Refresh List
Sort Ascending

Sort Descending

)

Rename

Cut Chrl+3
Copy Chrl+C
Paste Chrl+Y
Delete

A new, empty list with the name “New List” will be created below the existing list. (Adding items

to your list is discussed later.)

If the parent list already contains other items or lists, look below the existing items for the new

list. Initially this can be confusing if the list is long; you may need to scroll down to see the
newly created list.

To Delete or Clear a List
You can delete lists that are no longer needed or empty lists that you intend to use again. In either case,
you are not deleting the actual database records, but rather the record pointers that were stored by

your folders. “Delete” removes the folder and items; “Clear List” only empties the list items in the folder.

To Delete a List
Right-click on the list name; select Delete.

Page

Also, use the Refresh List option on the context menu after you have made any changes to the

list:
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To Clear a List

To remove the items from a list, but retain the list name, right-click on the list name; select Clear List.

nus | Fubus |Malus Mai ¢

[ Rubus Root Falder

= FT Tab 1 Roat Folder

411
451

Mew List

Clear List

Refresh Lisk

—

Sort Ascending
Sart Descending

RrnAmA

LSS

Using Lists to Organize Data

= Rubus

R NN R

lists.

To Delete Items from a List
To remove one item from a list, select the item; right-click; select Delete.

Name a List

Accession (D Frefix
_ 431043 G
A Mevs List L i
A Clear List I |. i
A Refresh List b i
A Sort Ascending i
A Sort Descending _

These “Delete” and “Clear List” actions do not delete the database records; they only impact the

Currently you cannot select (or delete) multiple items within a list.
Also, remember that deleting an item from a list does not delete the item’s corresponding
record in the database; this action is only deleting the list item.

Right-click a folder name to rename it with a meaningful name; select Rename from the menu.
M Rubus | Maluz | Mai ¢ *

= Rubus Root Falder

== Rubus
=

e Lisk

Clear List
Refresh List
Sork Ascending

Sort Descending

ACCE
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To Move a List
The method for moving a list is similar to moving a folder in Microsoft Explorer and other programs.
Depending on your preference, you may opt to move a list using any of the following methods:

e right-click menu
e keyboard shortcuts (Ctrl-X, Ctrl-C, Ctrl-V)
e “dragand drop” (with the mouse)

Note that in addition to moving from one folder to another, you can also move or copy folders or even
individual list items from one tab to another.

In the current release, list items must be individually moved or copied. Hence, it usually is more
efficient to create lists and sub-lists to organize your items. By doing so, the items will be better

organized, but also can be readily rearranged at a later time.

Highlight the list being moved; right-click on that folder and select Cut or Copy.

= w | | 441043
&Y P New List

- Clear List

H-%r H

e = Refresh List

+H- " A Sort Ascending

H-%r

Sart Descending

Renarme
Cuk Chrl+3
Copry Chrl+C

Paste Chrl+y

Locate the new parent list; right-click on that folder name and select Paste.

= = Malus Roat Folder
== Mew List
kad =1 o
~ PI_54BygE
& PS489
- PI_54891
 PI_54891
+ PI_B483
Fl_543381

i, NewlLisw]

2 O [ g O Y

To move a list using the keyboard shortcuts (Ctrl-X, Ctrl-C, Ctrl-V)
Highlight the list name; use Ctrl-X (to move) or Ctrl-C (to copy). Locate the new parent list; use Ctrl-V.

To move a list using the drag and drop method
Highlight the list name; drag to the new “parent” folder.
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To Add Additional /tems to a List
Additional accession / inventory / order requests, and other records can be added to an existing list
at any time using the same methods described in the Creating New Records section, p. 98.

Sorting & Custom Naming List Items

You can customize the manner in which the lists are sorted as well as specify how the items are labeled
within the lists. These features are available via the Properties command on the List menu (right-click on
a folder in the List Panel.)

| AugE |y

3 “‘m\\s

Fz Al New List

E; A Clear List

= Ch

= Ps Refresh List

Fo Py Sort Ascending
i _
oo Sort Descending
v AR Renarme
o &R
- By Cut Chrl-3
¢ By Copy Chrl4+C
¢ L9 Paste  Chrl4¥
o Cir
i De Cielete
t? DI_ k]
¢ Dy Properties...

Sorting List Items

You can designate whether a list containing both items and sub-lists has its folders displayed at the top
of the list, above the list’s items, or at the bottom, below the items. The following illustrates the Sorting
Options section of the Treeview Item Properties window.

Show lizke from:

Accessions |Invent0r_u Orders | p 4 ...
fiesti1 0. USDA_&RS

Prunus | Rubusz | Malus | Helia Treeview Item Properties

= FT Prunuz Root Falder
=-F Prunus Sorting Optiohs
FT Ampgdalus 1 (%) Auto Sort Ascending (%) Auto Group Folders at Top
Fo Cerasus ! _
P Persica : ) Auto Sort Descending (O Auto Group Folders at Battam
» PI501230 ) Manual Sort
\+ PI501286
» PI501357 Haming Options
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List Items’ Custom Naming Feature
You can change how List items are named.

Default Item Names

By default, the names for accession list items combine the accession prefix, number, and suffix fields
from the corresponding accession database record. Similarly, each object type (Accession, Inventory,
Order Request, etc.) has a default naming convention.

(In the following example, the accessions have blank suffix fields, so the items’ names include just the
Prefix and Number.)

Show lists from: Iwertary | Orders | Mame | Accessions | o, .
[test11, 0, ISDA, ARS v| : _
Accession 1D Acc,essmn Accezsion Siee
Prunus Malus| Pynz | Heli ¢ * Prefix MNumber
= [T Pprus Root Folder Pl 541570
= P 423693 .- TF B415673
[FTr Mew List -
7 glabra Azl FI 541575
! fauriel =" 423703 FI 541577
ERs] cordata o
T FLB41570 423706 Pl 541580
\» PI_541573 423707 PI 541581
7 PL541575 423708 Pl 541582
\» PILE41577
\+ PL541580 423703 Fl B41583
i PlLo41581 423717 FI 541531
\» PI_B41582
|+ PI_5415683
i+ PI_541591

To revert back to their defaults when the list items do not have their default names, highlight the folder,
right-click, and then select the Default/Parent Naming option.

Treeview |tem Properties

Sarting O ptions

3 Auto Sort Ascending
) Awta Sort Descending
(%) Marual Sart

Maming O ptions

Obiect Tupe () Default/Parent Maming () Custam Maming

(3} Aocession

FrErSTiETT

) Irwentan

() Order Request
() Cooperator
) Genus

() Geography
() Crop

)4 ] ’ Cancel
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Custom Item Names
Right-click on a folder to create custom item names. In the Treeview Item Properties window:

1. Select the desired Object Type. This ultimately determines what field names you can use for the
name.

2. Click the Custom Naming button.
3. Build the custom name by selecting from the list of available fields in the Name Builder frame.

Select a Dataview and a Field from that Dataview. Click the Add button as needed to add
additional fields; click OK.

Treeview ltem Properties El@lgl

Sorting Ophionz
() Auto Sort Ascending
() &uto Sort Descending

(%) Manual Sort
MHaring Dptiong 1
Dhiect Tuoe Q ) Default/Parent Haming (¥) Custom Maming
(%) Accession @ Mame Builder
) Inventary Dataview |Get Accession v|
() Order Request Field | Drigin v/
O Cooperatar Auto Add Spaces
O Genus {get_accession. accession_number_part2} + "
¥ By {aet_accession geography_id}
) Crop
Example; Pl 12345

[ Ok ][ Cancel ]

4. To see the list items with their custom names, you may need to refresh the list:

FT communis
ERa] cordatay
{7 L Mew Lisk
O Clear Lisk
iz H
! |:| Refreshlist .
£
i 9 Sort Ascending "
Sm Sort Descending
@ C
Rearnama

(Certain names will automatically update; if your names do not, invoke the Refresh List
command.)

NGt The trailing item for the custom name cannot be text — it should always be a fieldname (this is a
S known bug).
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Inventory Lists

You can make lists of inventory items just as you do with accessions. Most likely you will have many
different reasons for building inventory lists. For example, you could create an inventory list to track
your current year’s “grow out” and harvest. If you handle thousands of accessions, having this list to
aggregate just the current year’s inventory would be very helpful — you can generate labels from the list
for your seeds, you can review the year’s results, etc.

Virtual (or System-Generated) Inventory Items

Whenever you review Accessions in the list panel, you will notice an inventory item with a double
asterisk (**) next to its name. For every Accession record in the database, GRIN-Global automatically
associates a virtual Inventory record.

Prunus | Vicuna | Cooperators | Crop || e ...
= = Prunus -
B | =
= mar 923101 _rei
B mar 923107 rei ™
=" PI5I2e0
. PIB01280 01 5D
" MSS5L 269377 01 5D
. PIE01280 ™
=" PI501286
. PIB01286 01 5D
" MS55L 269382 01 5D
" PIB01286 02 5D
. PIB01236 ™
=" PIo3g7
" PIB01987 01 5D
" M55L 269123 01 5D
. Pl 501937 =
¢ PIa013as

The ** indicates that the inventory item was generated by the system. Because GG needs every
Accession record to have at least one Inventory record attached to it, this virtual inventory record
ensures that this condition is always met. It is not referring to physical inventory. — these virtual Items
are not pointing to inventory records of physical germplasm.

In the above screen, the Prunus folder has a subfolder labeled “to be reviewed.” In this folder, the first
accession item, mar_923101_rei, has only one inventory item associated with it, and that inventory item
is a virtual inventory item. The other accession items shown in the list have multiple physical inventory
items as well as one virtual inventory item.

In the Inventory dataview, the Inventory Type for virtual inventory records is also indicated with a **

File  Help

i (3 Search... % Accession Wizard &% Order Wizard

Show lists from:

Accessions | Inventory | Orders | Crop | CropTrait| CropTraitCode | Acc.Citation | CropTraitObsD.

tezt]1, Lolly, L H w
Inventony Irwventory Inventory Inventory Inventom
> D Prefix Mumber Suaffix Type

Accession

Prunus | vicuna | Cooperators | Crop 4

= S Prunus A »
=-FT to be reviewed o
BT mar_ 923107 _rei il
mar 923107 rei ™
=" PI501280

b [=1 =gk Rel=Tu iy’ Bi=ip]
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Searching for Records

Use the Search feature to search for records from the main GRIN-Global database. Typically as a Curator
Tool user, you will search for records that meet certain criteria and then use those search results to
build lists in the Curator Tool for ongoing tracking of these records. (Refer to step-by-step details for
managing lists — see Using Lists to Organize Data on page 67.)

With CT version 1.8.3, you may also use the search to create search criteria in order to create dynamic
folders which are discussed in a separate section.

the Search Tool which is a separate GRIN-Global program. (The Search Tool can also be invoked

. When you invoke a search, a separate Search window displays. The windows is controlled by
Note
under the GRIN-Global Menu on the Windows Programs list.)

The Curator Tool’s Search Engine uses two distinct search methods:
e typing text in the Search Window’s text box. Similar to a “google” search — see the section Text
Box Searches on page 93 for more details. Note — this is not the recommended approach for
searches, but in some cases is convenient.)

e inputting criteria into the “query-by-example” (QBE) cells directly above the search window’s
results area. (Of the two approaches, the QBE method is the recommended one.)

& GRIN Global Search v2.0.4204.18291

Basic Query | * Under Construction ™
Fird:
(%) Accessions ) Inventory ) Orders () Cooperatars
td atching
) A wiord &) allwards ) List of ltems
text box
Add To Querny ] [ Clear Query CQuery-By-Example (QBE) cells
- -’
Arcessions |Inventol_l,l Orders | Cooperators | .. PR ] (Y [ Show Al Columng
2 1 N
A ian 1D Accession Accession Accession T Accession i
coession Prefis MNumber Suffix anon MName n
results area
£ >
T3
Showing rows: 0of 0 Zonnected to: hktp: fflocalhostfGRIMGobal/iEUTL asmx |
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] Use QBE as much as possible. When you input the QBE criteria first, and then click the Add to
Tip Query button, the actual query criterion is displayed in the text box. In most cases you can
leave this criterion text in the text box untouched, but if you desire, you can also edit the
criterion before clicking the Search Now! button.

Displaying Additional Query-By-Example (QBE) Tabs

To display additional tabs from which to invoke QBE searches, click on the ellipsis tab and select the
desired dataview. This is similar to adding tabs to the data grid in the Curator Tool. Refer to the To
Display a Dataview Whose Tab isn’t Visible section.

To Search from within the Curator Tool
1. Click the Search button.

&) GRIN-Global v2.0.4185.22739

File  Hel
Q Search... | 'r:‘\ Accession Wizard E‘ Cooperator Wizard 5\ COrder Wizard 5\ Crder ‘Wizard

Show lists from:

| Arcessions |Invent0ry Orders | Cooperators | g ...

| rei, emma, L% . . .
Accession Accession Accession

Accession 1D Prefi MHurmber I ame

Origin
Prunus | Tab1

Bt -

Column Choozer

2. A separate Search window displays. To start a search, either Input search criteria in the “query-
by-example” (QBE) cells or in the wide text box; click the Search Now! button.

& GRIN-Global Search v2.0.4204.18291

Baszic Quary

** IUnder Construction ™

Find:
(@) Accession: O%wtory ) Orders () Cooperators
M atching -~
© AnyWard ® Alwordse, O Listof ltems
-

-~
£13, 614, B15, 616, 617, 518, 519, 620, 621, 622, 63% §24, 625, 626, 627, 628, 629, 630,631, A
632, 633, B34, 635, 636, 637, 638, 639, 640, 641, 642, 649,544, B45, 646, 647, 648, 649, 650,
651, 652, 653, 654, B55, 656, 657, 658, 659, 660, 661, 62, EE4, BBS, BEE, BE7, 66, BE9,
670, 671, 672, 673, 674, 675, 676, 677, 678, 673, 680, 6531, 652, BEg, 684, 685, 636, 687, 638,
£29, B30, B31, £32, 693, 634, B35, 636, B37, 638, 633, 700, 701, 702,03, 704, 705, 7086, 707,
708,709, 710, 711, 712, 713, 714, 715, 716, 717 718, 719,720, 721, 722823, 724, 725, 726,

-

- A
=
Add To Query ] [ Clear Queny
Accessions | Inwentory || Orders | Cooperatars || .. L Show Al Columns
Prunus*
. . . ) ”~
Aocession D Accession ACCession Accession T aman Accession —
Prefix Mumber Suffiz Mame =
Fl 502563 Pruris cerasifera
FI BO2570 Prunusz persica var. persi...
462 Fl 506389 Prunus armeniaca
463 Fl 506332 Prurus armeniaca
464 FI BOB395 Prunus domestica subsp... ¥
< | >
I|Showing rows:! 60 of 60 | Connected to! http: f{localhostiGRINGlobal/GUL asmyx |
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Enclose your search text between asterisks to launch a broad search: *searchtext*
Tip
Also, increase or decrease the Limit as needed.

3. Click OK to display the results:

Query Results v2.0.4204.18291 Ml=1E3

Found at least B0 ‘pozsible’ matches in the databaze.
Cantinue to retrieve data?

[ Ok, l’ Cancel ]

In the following example, the user had entered Prunus* in the Taxon QBE cell (the asterisk (*) is a wild
card character indicating any character); 1000 records were returned, all having the genus Prunus as the
genus component of their taxonomic name:

€ GRIN-Global Search v1.0.7.0 (=13

Bazic Query

™ Under Construction ™

l Search Mowl ] Lirnit;

Find:
(%) Accessions 2 Ireventom 2 Orders () Cooperators

- ar Quemn - F " i "‘-—’

AddTow
[] Show &0 Colurmrs

Accessions | Inventary | Orders | Cooperators
Prunuz®
Accestioh Accession Accestioh Accession T Acceszion i -
Prefix MHumber Suiffix awon MHame "
1001335 DPRU 4 Prunuz angustifolia | DPRU 41
1003434 DPRU 144 Prunus angustifolia | DPRLU 144
1004133 DPRU 193 Prunus argentea Fa15-25 Uri
1004205 DPRU 134 Prunus argentea Fa15-25 Uri
1004213 DPRU 135 Prunus argentea | F815-28 Uni o0
< | >
Shiowing raws: 1000 of 1000 ] Cannected to: hktp:fftraining. ars-grin.gov/GRINGlobal/GUT, asm: |

At this point you can read the search results, but you can’t edit the data in the Search window’s grid.

Editing or Saving the Results of a Search

To edit the records, or to review the same data later, you need to drag highlighted data from the Search
Grid into your Curator Tool. Then, in the Curator Tool, you typically build /ists to point to these records
for future reference. See Maintaining Lists to Organize Your Data on page 67 for details.
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the Search Tool, click in the upper left corner to select all of the found records:

The data found by a search may also be copied into other applications, such as a spreadsheet. In
p

Accessions | Inventory | Orders | Cooperatars | .. | Show Al Columing

Prunus™

. . . LA
Accession |0 Accession Accession Accession Taxan Accession —
% Prefis MHurnber Suifis 1 anne:

You can select multiple records, using the mouse and Ctrl and/or the Shift keys, just as you
select multiple rows in a spreadsheet.

Search Criteria

QBE Search Code

When executing a QBE search, before displaying the found records, the search produces a “coded” text
version of your QBE search in the wide text box. This code will sometimes give you a better idea of what
the QBE search is doing—it will specify the actual database field names and depending on the fields
selected will sometimes list the primary keys of the records that fit the search criteria.

On the surface, here are two “similar” search examples. The user in both cases inputs a Genus name
with an asterisk wildcard (Capsicum*). Why is their resulting code so different?

Example 1

@taxonomy_species.current_taxonomy_species_id IN (8904, 8905, 8906, 8907, 8908, 8909, 8910, 8911,
8912, 8913, 8914, 8915, 8916, 8917, 8918, 8919, 8920, 8921, 70148, 102341, 102342, 102345, 300104,

300105, 310092, 310093, 311784, 406443, 409562, 411157,411204, 412457, 412458, 412481, 412482,

412485, 412487,412489, 412490, 412491, 412492, 412495, 412497, 412498, 412500, 412502, 412503,

412505, 412507, 412509, 412512,412516, 412518, 415380, 415381, 415382, 415383, 415384, 415385,

415386, 415387, 415388, 415389, 415390, 415391, 415392, 415393, 418322, 418571, 426892, 426894,

428766, 448641, 448642, 464150, 464151, 464168, 464169, 464170, 464171, 464172, 464173, 464175,

464176, 464177)

[ Add To Cuery ] [ Clear Querny ]

| Inwentary Action | Cooperatars | Elrders| Taxonomy Species | Acc Mame | CropTrait Obs. | Summary

Capzicum®
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Example 2

@taxonomy_genus.genus_name LIKE 'Capsicum%

Etaronomy_genus.genus_name LIKE ‘CTapzicum’’

Add To Query ] ’ Clear Query

q : T v
Inwentany Action | Cooperators | Orders | Tawonomy Species | Acc Mame | CropTrait Obs. | Summary Rpts 4 % <l Calbw

»

T axonomy MHomen C T lg Interspecific Extended
Species ID Hurmber uirent 1 axan Hybrid*? Genus Name

In the first example, the search is looking at key values. The search is going first to the related lookup
table, in this case taxonomy.species.lookup, does a comparison for Capsicum*, and then returns all of
the corresponding keys that match ...IN(8904, 8905...) (This all happens even before the user hits the
OK button to proceed.)

In the second case, where genus.name is being looked at in the taxonomy.genus table, genus_name is a
text field, hence the “LIKE” operator.

When creating dynamic folders, (and using QBE search criteria), it is easier to model a dynamic
BRTel folder after another when the query is not based on lookup keys . For example, this query:

@inventory_maint_policy.maintenance_name LIKE 'RUB%' AND @inventory.is_distributable =

'Y' AND @inventory.is_available ='N'

can be copied into another folder and then edited. For example, a different maintenance policy

name could be substituted in the LIKE ‘RUB%’ clause.

Every word matters
Generally, all characters entered in a query are used. The case sensitivity of your search will depend on
how the GRIN-Global database is set up:

o If the database is installed as case-sensitive (this is the default for the Oracle and PostgreSQL
database engines), the queries will be case-sensitive.

o If the database is installed with settings to make the database case-insensitive (this is the

default for SQL Server and MySQL database engines), then the queries will be case-insensitive
too.
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The QBE cells accept wild card characters. (See wildcard table.) For example, Prunus* is appropriate
when searching by Prunus in the QBE Taxon cell since the Taxon includes more than genus.

Accessions | lnventory | Orders | Cooperators | GetdccessionMame | .. L] Show &Il Colurans
Prunus®
Accession |0 Accpssion Acceszion Accgssion T awan Acceszion w
Prefis Number Suifix results M arne:
» B02568 rasifera war. divar... _
Fl B025E9 Prunus cerasifera
Fl B02570 Prunus persica var. persica
462 Fl S0E389 Prunus armeniaca
AR7 =1} FE2a7 Pri w10 srenamian s s
< >
|Showing rowws: B0 af A0 | Connecked ka; http:)flocalhostfGRIMNGlabal!GLT, asmx

Text Boxes and Special Characters

Special characters and letters with diacritical marks and accents (such as &) can be entered in the Search
text box.

You can copy special characters from the Windows clipboard. Another method is to enter the

BRIe) character using the Windows “Alt key — numeric codes” method. Refer to the following
webpage for the common codes:
http://tlt.its.psu.edu/suggestions/international/accents/codealt.html This website also contains
directions for loading and using international keyboards which provide the special characters
directly on the keyboard, using specific key combinations.

Wildcards
General guidelines:
e use quotes in the text box to search for exact matches (but remember that case-sensitivity is still
driven by how the database engine is set up)
e do not use quotes in QBE cells

The following table illustrates what is doable in text or QBE searches and what is wildcards and
operators are supported:

Wildcard @ Text Purpose / Examples /

/ Box or | Alternative Notation Notes

Operator | QBE

Quotes Text Restricts the search to “Rubus”
Box the exact text string.

. [ Do not use the quotes in a QBE cell ]
The search considers

the words in that exact

order.
* Text wildcards used for any Rubus* or Rubus%
(asterisk) | Boxor | amount and any kind of
or QBE characters

Prunus%var will locate any Prunus with “var”

% included;
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Wildcard
/

Operator

<>

IS NULL /
ISNOT
NULL

Text
Box or
QBE

QBE

QBE

QBE

Purpose /
Alternative Notation

Use to broaden
searches, especially
when the exact spelling
is unknown. Either
wildcard (% or *) allows
a match of any string of
any length (including
zero length).

For very broad searches,
use a pair of %
sandwiching the string.

The wild card
underscore character _
is used to represent any
single character.
Multiple underscores
may be used if needed.

Can be used to indicate
“not equal to” —when
the field is numeric do
not use quotes, but if it
is text, include quotes

NULL values represent
missing unknown data.
By default, a table
column can hold NULL
values. Note: NULL and
0 are not equivalent.

gg_curator_tool_user_guide_2013 novll.doc
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Examples /
Notes

%var% will locate any accessions with the text “var”
as part of its taxon:

Arachis hypogaea var. hypogaea

Prunus zalicinag war. mandshurica

Solanum circaeifolium var. circasfolium
Solanum circaeifolium var. capsicibaccatum

Helianthus divaricatus

Solanum_x% as the QBE criterion will find

Solanum x doddsii and
Solanum x sucrense

Accessions | |nventory | Orders | Cooperators || Tasonomy Sp
<» "FI"
Aocezzion Accezsion Aocezzion Arc
1D Prefix MHurnber Suf
1003538 A1 150
1003531 A1 151
Accessions | |rwentory | Orders | Cooperators | Taxonomy Spe
< BO0000
Accession Accession Acceszsian Arcce
0] Prefix M urnber S uffir
1000007 Clas 1
1000002 LJuG 1
It is not possible to test for NULL values with
comparison operators, such as =, <, or <>.
Use IS NULL
iz null
Accezzion
M ame
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Wildcard @ Text Purpose / Examples /
/ Box or | Alternative Notation Notes
Operator | QBE

(case doesn’t matter)

X AND y TEXT the search is successful rei AND Prunus
when both x and y are

found
xORy TEXT the search is successful Rubus OR Prunus
when ejther x ory is
found
x NOTy TEXT for doing exclusions; Zea not Maize
[the NOT operator cannot be the first operator in a
Search query]
IN/ TEXT
NOT IN
() precedence grouping— | Zea and (Ohio or Indiana)
precedence is left to
right, except when
parentheses are used
Date Fields
Microsoft SQL Server

Internally a date is stored in the yyyy-mm-dd time... format, although in the U.S. English version the
user sees the date displayed in the m/d/yyyy format. When searching, your search string in the QBE box
needs to mimic the internally-stored version. For example, when searching for February records from
2010, enter the search string 2010-02* The query will return all February 2010 records. (Note: 2010*
produces all records for the year 2010, and 2010%02%14* or 2010-02-14* finds just February 14 2010
records. Note that you must end the search string with a wildcard, because the date fields also store
time in the field.)

Most other useful formats: MM/DD/YYYY or MM/DD/YY or DD-Mon-YYYY or DD-Mon-YY are
supported, but do not accept wildcards; only the fully qualified dates accept wildcards.

Oracle
Best query is in the format: DD-MON-YYYY or DD-MON-YY (Wildcards (* %) are permitted.)

If a wildcard is used anywhere, also be sure to use a trailing wildcard on the end of the string to pick up
the time component. NOTE: using wildcard for just day or year, the month must be uppercase or the

query will fail.

Most other useful formats: MM/DD/YYYY or MM/DD/YY or YYYY-MM-DD are supported, but do not
accept wildcards, fully qualified date only
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Best query is in the format: YYYY-MM-DD (Trailing wildcard is required or the query will fail.)

No other date formats are supported.

Search All
Tip

you enter >0, the search will find all of the records.

There is a handy method in the QBE for doing a “Search All.” In the QBE, the left column is the
table’s primary key field. Since these key fields are numeric and have a value greater than 0, if

When using this technique on large tables such as inventory which may have millions of records,
be sure to set the Limit field (the maximum number of returned records) to a reasonable

number.

Add Ta Query ] [ Clear Query

Accessions |Inventory Orders | Cooperators | GetdcoessionMame | ..

] Show all Columns

>0

Accession Accession Accession

Acceszsion 1D izl Wumber S uffis UEER

“OR” and “AND” in the Query-by-Example Search Method

Accession

Mame

Origin

Use the Matching radio buttons to specify how the text in the search criteria text box should be treated:

£ GRIN-Global Search v1.0.7.0

B azic: Query | * Under Construction ™

[ Search Mowl ] Lirnit;

Find:

(#) Accessions ) Irweentary ) Drders O Cooperators
td atching
) Ay word &) Al ords ) List of Items

e Any Word — less restrictive, records are returned whenever any word in the search box is
matched; the “OR” operator will be used instead of “AND” — either search criteria must be met

e All Words — more restrictive, all of the words used in the search text must match (see the first

example below); this creates an “AND” condition
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Example:
In a test database, using the search string Rubus glaucus*, with “All Words” -- only four

records are found. With “Any Word,” selected, 48 records are found — 4 of the 48 are the
Rubus glacus. So the other 44 records found had either Rubus or glaucus in their name. (42
happened to be Rubus, including the four Rubus glaucus, and six were Elymus glaucus.)

o List of Items — used typically when a list, such as a list of accessions, is copied into the search
text box. See 94 for an example.

When inputting search criteria in two or more cells, the search condition that is created depends on
whether you have selected the radio button All Words or Any Word:

All Words — the criteria in multiple QBE cells work together as an “AND” ...both search criteria
must be met in order for records to be found.

e  Any Word — the criteria in multiple QBE cells work together as an “OR” ...any one of the search
criteria must be met in order for records to be found

No records were found in the following query. The succeeding query illustrates what happens when

“AND” is edited to an “OR.”
£ GRIN-Global Search v2.0.4224. 21682

Basic Query | ** Under Construction *

[ SeachNow | Limt. (50000 %
Find:
(%) Accessions ) Ireeertomy ) Orders () Cooperators
I atching
O A wiord ) allwords () List of ltems
(@accesszion.takonomy_species_id IM [B59] AND ®accession_name.plant_name = 'Pioneer'
..
.,*.*.
I‘.*.
*'F
.._~.*.
Q‘..
Add To Queny l [ Clear Query "-..._
i " . 5 W
Accessions | |myentory | Orders | Cooperators || TasFamily | AccessionMame | TaxonomySpecies
Prunuz perzica Pioneer
A ion D Accession Accession Accession T Accession Origi
Goesson Prefiz MNumber Suffix aron MName g
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& GRIN-Global Search v2.0.4224.21 682

Bazic Quem

* Under Construction ™

Find:

() Accessions ) Irveentomy O Orders
M atching

0 Ay Word * al'words

) List of ltems

Lirit

() Cooperatars

-
.
-
-
&
=
"
"
=

(Baccezsion tasonomy_species_id N [859) OR (@acceszion_name.plant_name = 'Pioneer’

Add To Query ] [ Elea't Query
- a C
Accessions |Invent0ry Orders | Cdoperators | TasxFamily | Accezsiontame | TasonomySpecies “
. Prunus persica Pioneer
; Accessiog Accession Accession Accession .
Accession D Frefix MHumber Suffix Tawan Mame Drigirt
| I2??’2 Imar I1 IF'runus persica IWunderbar Iﬂatar,
Adding Criteria

You can add criteria to your search with the Add To Query button. However, when doing this, under
Matching, first select the Any Word radio button. A simple example will illustrate this. If you wanted to
search for accessions that were either in the Prunus or Rubus genera, you could input Prunus® in the
Taxon cell, click the Add To Query button, input Rubus*, and then click the Search Now! button.

Another example: in the Inventory dataview, to search for records whose Accession is either NSL30 or
NSL 12, first input NSL 30 (or NSL 12) in the QBE cell; click the Add to Query button; then input the other
Accession identifier; click the Add to Query button; then click the Search Now button to execute the

search. Records matching both Accession numbers will be found:

gg_curator_tool_user_guide_2013 novll.doc

[ Add To Queny ] [ Clar Qusegy ] Results
Accessions | Imventony | Orders | Coopesstors N Szl b
-~ NSL 12

(— Irvventony Irnwventony Irwerkony Irventony e, m
Prefis Number Sudfix Type el

1560876 MSSL 12 o 1] MSL12 cou

1560996 MSSL a0 o sD MSL 20 Cov

1916143 MSL 12 S4ncloll 5D MNSL 12 NCT

19iRies [11=4] ] L=F P Py | oM V0= =y | kT
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Criteria Code Explained

Read this section if you are interested in the technical details of a QBE search. We include this section in
the User Guide primarily because some users will be creating dynamic folders in the Curator Tool, and
having a basic understanding of QBE code is helpful.

In creating your QBE searches, you will notice code being generated in the text box as we have seen in
the search examples above.

Let’s look at two QBE examples that on the surface seem to be similar searches.

In this first example, the user will open the Taxonomy Species dataview and look for records whose
Genus is Capsicum. As recommended, the user will include an asterisk in the QBE text to broaden the
search. After the user clicks the Search Now button, the Search Tool generates the code (illustration is
on the following page.)

@ taxonomy_genus.genus_name LIKE ‘CAPSICUM%’ Let’s break out this code into three
components:

Code Indicates...

@taxonomy_genus the table; the taxonomy_genus in the database will be searched
genus.name the field name in the table

LIKE ‘CAPSICUM%’ The LIKE operator is used to search for a specified pattern; in this case the

QBE is saying find any text that begins with “capsicum.” The trailing asterisk
indicates that any records with any text after “capsicum” should be included
if found.
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B(=1[ES

& GRIN-Global Search ¥1.7.8.0

Basic Query | * Linder Construction ™

[ SeachMow | Lirit:

Find:

(%) Accessions ) Inwventony ) Orders () Cooperators
tatching

() Ay word @ Allwords () List of ltems

(@taxonomy_genus. genus_name LIKE 'Capsicum’

Add To Querny ] [ Clear Query ] ‘-.....,__'
———— aa.,
Irvertony | Get Order Request | Accession | T aronarny S pecies "raa, [] Shaw All Columns
Capzicum®
T axanony Maormen C P T |z Interspecific Extended G Ao
Species D Murnber MIrEnt 1 axon Hybrid? Genus Mame EnuE Cou
|
2304 2304 Capzicurm annuum | M Capsicum Capsicum 39347

The result of the successful query is shown here. A Capsicum (Taxonomy Species) record was found.

In this next example, the user has the Accession dataview open. Again, the user is looking for Capsicum:

[ Add To Query ] l Clear Query ]

[] Show &l Columns

Irwentony | Get Order Flequestl Accession | T axonomy S pecies
r Capsicum®
Accezzion Arccezsion Arccezzion Taxan Plant Mame gl

Accesszion [0 Prefis Mumber Suffix

The resulting code generate by the QBE is shown on the following page. The code is quite different and
does not resemble the code we just saw in the previous example.
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@accession.taxonomy_species_id IN (8904, 8905, 8906, 8907, 8908,

Code Description

@accession the table; the accession table in the database will be searched

taxonomy_species_id the field name in the table

IN (8904, 8905, 8906, Since the taxonomy_species_id field is a key field, the search will use the
8907, 8908, ... related lookup table, taxonomy.species.lookup, to do a comparison and
return all of the corresponding keys that match (8904, 8905, 8906, ...)

The illustration below is showing that records were found, as should be expected since the QBE had
generated code with key values in the large text box:

Fird:

(%) Accessions ) Inventany ) Orders () Cooperators
I atching

O AnpWord ) All'words ) List of ltems

Add To Queny ] [ Clear Query ]

| nwentany GetDrderHequext| Accession |Ta>conu:um_l,l Species [ Show 4ll Columns

Capsicum™
. . . A
Acceszion D ﬁu{:ec;;mon ﬁi‘::;::m éﬁﬁ?mm Tawan Plant MName (-
1010454 [anf 972 Capzsicum annuum | Grf 372 L
1010461 Grif 973 Capsicum annuum | Grf 373 C
1010462 Fi E31126 Capzsicumn annuum | Grif 374 C
1 n4Rn FI FA1127 Canzicum annom | G 975 r

So you may be asking the question “Why is the code so different?” In both examples the user had typed
the string “Capsicum*” —but the resulting code was not similar. In the first example, the Genus field is a
text field — so the search was for any text similar to (LIKE) “Capsicum.” In the second example, in the
accession dataview, the search is using a field in a lookup table to find the numeric matches that
correspond to Capsicum (IN 8904, 8905, 8906, 8907, 8908, ...)

Fortunately, as a Curator Tool user, you will not need to be too concerned about the actual code
generated when you do a QBE search, but this overview should provide enough background for you to
understand at a basic level what is going on, since the QBE does visually display the code in the search
window.
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Finding “Extra” Records
In this window, the active dataview is the Accession Inventory Name dataview. The user is searching for
records whose name is LIKE %Prunus% (meaning “Prunus” can appear anywhere within the name):

€ GRIN-Global Search v1.5.0.0 (=13
Easic Query | ** Under Construction =
[ searchMaw | Limi: [11000 2
Fird:
(&) Accessions 0 Inventony () Orders () Cooperators
FMatching
() Ay word @) Allwords 7 List of ltems

Baccession_iny_name.plant_name LIKE ZPuinusXx’

[ Add To Query ] [ Clear Query ]

Accessions | Accession Inventory Name | Inventory | Cooperators | Orders | Taxonomy Species | CropTiel € L Show All Columns

ZPrunus®

Accession
|nwentory ACcCeszion Inventony Category

Accession
Marme R ank

Marme 1D iz
4 v DPRU 1231 DPRU 1291 = Site identifier DPRU 1231
974733 DPRU 1831 DPRU 1891 = Urverified name Prunus ulmifola 1020
950202 DPRU 1291 DPRU 1891 == Quarantine identifier BE-25E2 _1 030
550201 DPRU 1891 DPRU 1891 == Quarantine identifier 0 28275 _1 030
834277 DPRU 1891 DPRU 1891 == Cultivar name USSR-36-03 _1 o0

In the exémple above, the search found five Accession Im)énfory Name reédrds; but only the second
record contains “Prunus” anywhere in the Accession_Inv_Name field.

So why did the search return five records? Notice that under the Find frame, the Accessions radio
button is selected. This is directing the search to resolve against accessions. So the search looked for any
accession whose children accession inventory name records have “Prunus” in the Name field. The
search was successful and found Prunus ulmifola for one Accession, DPRU 1891. But DPRU 1891, the
parent, has five name records associated with it; only one contains “Prunus.” However, the search
returned all of the “child” Accession_Inventory_Name records.

When the search finds a broader group of records than what is expected, you can filter the
BRIed results to display just the desired records. See Filtering the Search Records on page 94 for more
details. The approach taken with this search tool is to first “cast out a wide net.”

Beginning in version 1.8.3, the search was modified and now has a “dynamic feature” that
reduces the amount of extra records that are returned by the search. We currently recommend
that you leave the Dynamic box and the Auto button selected:

Note

& GRIN-Global Search v1.8.10.2

Basic Quermy | ** Under Canstruction ™

Search Nowl | Diynamic | Limit: [10000 %
Find:
@ Auto O Accessions (O Inventory O Orders () Cooperators
 atching
O Anyword @ al'wWaords O List of ltems
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GRIN-Global’s “Top” Name Standard
There is a point unrelated to the search, but worth discussing here, in case you come across this

scenario. Using the previous search example, if you were to switch over to the Accessions tab, at first
glance you might be confused by the Name that is displayed.

Bazic Query

* Under Construction ™

Limit:

Fitd:

() Adccessions ) Inventary ) Orders () Cooperators
b atching

) Ay whord &) Allwords () List of ltems

Add To Query

J{

Accessions |Inventor_l,l Orders | Cooperatars | Inventorny Maintenance Policy | Order Request Action | Accession lrventorp 1%

Clear Query

[ Show &0 Colurnns

Ascession D Accezzion Accezzion Accezzion T amon Mams Driain bd airte
Prefix Mumber Sulfix 9 Site
1552554 \DPRU 1891 | Prunus spp. LISSR-36-02 Russian Federation | DAY
1712766 DPRU 2768 Prunus =pp. Prunuz Lannesia.. |Gemany, Sasony | DAy

< | >

| showing rows: z of 17 | Connected ko: http:(f199. 133,55, 105/ GRINGIobal/GUT. asms: |

Why does the Accession dataview display USSR-36-03 for the accession name? The answer is simple, but
warrants an explanation, especially to GRIN-Global users who never used GRIN.

An accession can have more than one related name record, but only one is considered the primary, or
“top” name. In many cases an accession can have multiple inventory records, and some or all of these
inventories may have associated names. So which name should be displayed in the accession dataview?
The name displayed in the accession dataview is always the name with the lowest Name Rank value. In
this example, the lowest Name Rank value was 1010 — the associated name is USSR-36-03. You can see
the Name Rank field when you display the Accession Inventory Name tab.

[ Add Ta Queny ] [ Clear Query ]

.-’-‘«c:u:ession$| Accession [nventony Name |Inventc-r_l,l Cooperatars | Orders | Taxonomy Species | CropTre 4 * L] Show All Calurns
Accession . ”
Inventary Accession Inwventary Category ﬁzﬁne:smn Mame Rank P
M arme 10 =
792482 DFRU 1891 DPRU 1891 = Site identifier DFRU 1891 1080
97473 DPRU 18N OPRU 1891 Urrverified name Prunuz ulmifala 1020
gR0802 DFRU 1891 DPRU 1891 = (uarantine identif... | BE-25E2 1090
350801 DFRU 1891 DPRU 1891 = Quarantine identif... | 0 28275 1090
g34277 DFRU 18591 DPRU 1891 = Cultivar name US5R-36-03 o -1U1EI
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Why were the Name Rank values assigned values such as 1080, 1020, 1090, and 1010? These numbers
are a holdover from the U.S. GRIN system, where this sample data originated. The GRIN system used a
programmed algorithm to assign these values.

In GRIN-Global , the Name Rank value is manually assigned when the user inputs the name record data.
To summarize, if there are multiple name records associated with one accession, only one of the names
will be displayed in the accession dataview, and that name references the Name from the name record
with the lowest Name Rank value.

Text Box Searches

In text box searches, the Search Engine only searches certain database fields. (This is one of the reasons
why searching via the QBE method is preferred for GRIN-Global searches.) The fields are listed in the
table below the screen example.

B asic Qluery | * Under Congtruction ™
[ SeachMow | Lirit
Find:
(%) Accessions ) Inventary ) Orders () Cooperators
b atching
O AnyWord & All'words (7 List of lkems
text box
r AdIT oMo ] r [ ] IS o ]

These are the fields used for text box searches::

Table Name Field Name

accession_number_partl, accession_number_part2,

accession accession_number_part3, note

accession_ipr ipr_number, ipr_crop_name, ipr_full_name, note
accession_inv_name plant_name

accession_pedigree description

cooperator last_name, first_name

crop name

geography adm1, adm 2, adm3, adm4, country_code

inventory_number_partl, inventory_number_part2,
inventory inventory_number_part3,

taxonomy_common_name | name, simplified_name
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Table Name Field Name

taxonomy_family family_name, alternate_name

taxonomy_genus genus_name

taxonomy_species nomen_number, species_name, name, alternate_name
code_value_lang title

The text search behaves similar to Google searches. For information on Google searches, see:
http://www.google.com/support/websearch/bin/answer.py?answer=134479

Case Sensitivity
Generally, all characters entered in a textbox query are used.

The case sensitivity of your search depends on how the GRIN-Global database is set up:
o If the database is installed as case-sensitive (this is the default for the Oracle and PostgreSQL
database engines), the queries will be case-sensitive.

o If the database is installed with settings to make the database case-insensitive (this is the
default for SQL Server and MySQL database engines), then the queries will be case-insensitive
too. For example, the U.S. NPGS GRIN-Global system will be using SQL Server, so the searches
will be case-insensitive.

Filtering the Search Records

You can filter the search grid in order to display a subset of the records. Use any cell’s contents as the
basis for your filtering criteria. Right-click in the data cell; select the desired filtering choice from the
menu (“Show only...” or “Hide rows...”).

Accession ;;creigssion Accession Accession T Accession Ovigin Is Core?
X Mumber Suffie MName

383357 1268 Arachis hypogaea var. hypogaea U5 1252 N

383358 Pl 501265 Arachis hypogaea var. fastigiata LS 1256 N

383359 Pl 501270 LIS 1065 b

383400 P 501271 Arachis hypogaea var. hypogaea Show only rows with this data

383401 P 501272 Arachis hypogaea var. hypogaea Hide raws with this data

383402 il 501273 Arachis hypogaea Reset row filter
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Record Counter
Notice that the record counter in the lower left corner indicates the number of records being displayed
and the total number that were retrieved.

384162 Pl 202033 Arachis hypogaea var. fastigiata SPZ 466-2
418182 Pl 536053 Arachis hypogaea var. fastigiata % s 878
4718184 Pl h36055 Arachis hvoooaea var. fastioiata s 380

|Shcnwmg 167 rows (of 650 retrieved) I Connected to: http:/flacalhost)i

[

Displaying all Rows in the Grid (Turn off Filtering)
Right-click in any cell in the grid. Select Reset row filter.

Ac ion D Accession | Accession | Accession T Accession Orici s
cession Prefic Mumber Suffioe ErioHTy Mame nain §
I N Ty g S
383421 501252 Arachis hypogaea var. fastigiata S 12831 N
383422 Pl 01233 Arachis hypogaea var. fastigiata s 1283-2 M
334145 Pl RO2020 Arachis hypogaea var. fastigiata SPZ 456-1 Y
383355 Pl B01270 plo—aca M
Show only rows with this data
383358 Pl R01265 Arachis hypogaea var. fastigiata M
Hide rows with this data
3gd114 Pl h01985 Arachis hypogaea var. fastigiata M
384162 PI 502033 Arachis hypogasa var fastigista Reset row filter \ N
A1R182 Pl RIANRT Ararhiz lnminnaea war fastiniata 115 278 ]
List of Items

This option is used typically when a list, such as a list of accessions, is copied from a spreadsheet into the
search text box.

your search list has too many items, the search may time out. A message will display indicating

While this is sometimes practical to do, this feature was designed for a list of 50 or so items. If
that the search did time out. You can of course do several searches if you have a larger list.

When using this “List of Items” search, the Search Engine is restricted to finding matches in these

columns:
accession_number_partl
accession_number_part2
accession_number_part3
inventory_number_partl
inventory_number_part2
inventory_number_part3
form_type_code
plant_name
order_request_id
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Example:
List of Items: (example)

P1 500501
P1 612346
P1 612347

£ GRIMN-Global Search v1.5.0.0

B aszic Clusry | “ Under Construction ™

[ SeachNowl | Limie [11000 2
Fird:
(3 Acceszions 0 Inventany () Orders (O Cooperators
b atching
) A wWord O_ﬂiclﬂi-___. @& List of ltems
PI 500501 _____...--—"'""
Fl 12346
Fl 612347
[ Add To Queny ] [ Clear Query

Accessions |.-’-'«ccessi0n|nvent0r_l..l Mame | Irvventory | Cooperators | Orders | Tawonomy Species | CropTre € F L Show All Columns

& ian D Accession AcCcession Accession T .i'-‘-.c:c:estsion Origi
CoESEIon Prefin Mumber S i SHON r&wen oy rigin
ame
1395437 FI 500501 Cucurbita mazima | Matila Zambia
1597827 FI E1224E Lactuca sativa WINMTER QUEEM | United Sta
18878 FI 12347 Lactuza sativa CAPTAIN COS Urited Sta

Moving Records from the Search Grid to the Curator Tool Data Grid

After using the Search tool to locate and filter records in the database, you can copy those records into
the Curator Tool. Why do this? CT users build lists to manage or track specific records. (Beginning with
the Curator Tool version1.8.3, users have an alternative method for managing records, using the

dynamic folders. )

To Move Records from the Search Tool to the Curator Tool
1. Inthe Curator Tool, create a new list name or ensure that an existing list name is visible.

Confirm that you are not in Edit mode —the Save Data button is gray (disabled).

2
3. Inthe Search Tool, perform your search.
4

Select the records found that are to be copied. It could be all of the records found, or you could
select a subset of the records by highlighting specific records in the Search Tool’s grid. (See
“Selecting Records in a Grid” for details.) To select all the records in the Search grid, use Ctrl-A

(in English keyboards).

Not Remember that lists can be built for different object types. Starting with Curator Tool version
1.8.3, you can now drag over any record type to a list.
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5. Inthe next example, 50 records were found, but only 19 “Cultivars” will be selected. The user
clicked in the selected area; held the mouse button and dragged the selected records into the
Curator Tool, and dropped the records on the list name (in this example, ”Cultivars”).

| RIN-Global v2.0.4224.31682 ZHE [X]

| File Help —_@
i (O search... % Accession Wizard 9 Codperator Wizard «~ Crder Wizard 34 Fina ~ ‘
25, Replace
Show fists from: Accessions || Action W Orders || Cooperators || T axSpeciestl || TakGenus || Accessionh ame || AppResource H Co ¢ * lg Select =
|F|eismgersk\, Administrator, A | ol Editi
= IttgllE Irventarny Irventony Irventory Irvventory Accession § /| Editing | |
TR —— Prefi Mumber Siufi Type
| Lo [ P [ 0 " <| I
= = Prunus Root Falder <
Cu 3 _g
b 3
@
2
3
=
[=]
0
=
=

& GRIN Global Search vZ.0.42724.71662

© Orderr

O Lt of loms:

65 626, 62T
649, 543, 630,
671

=]
BT BPLET,

£ AL |
+ a
.
o 4 HE-.. N rcoesons | imvericay | Orces | Cooperalors | Tod ami

s
Data Editing ‘-.,.
I

[ Hot-Sync Treeview with Dataview

|Showmg rows: 0af 0 | Connected £

Page: 75 of 120 | Wori
+4 start
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The Cultivar list now points to 19 Prunus cultivar records.

&) GRIN-Global v2.0.4224.21682

File  Help
QSearch... :\ Accession Wizard ECooperator ‘Wizard 5\-Order ‘Wizard
Show lists from: Accessions | Action | Inventory | Orders | Cooperators | TaxSpeciestll | TaxGenus | AccessionMame | AppResource | Codes| (4 *
v .
Acceszion | Accession | Accession Tanon Level OF Initial b aterial o
2
Orders | Rubus| Prunus | € » |] Prefis Murnber Improvernent Type éc,
EELTTIE ) Ol = 7 o Puncdonesiasbndonesia (Caivw o1 [WHE
B Cull Ei
B-ED Cultivars . 4E5 Pl 506396 Prunus domestica subsp. domestica Cultivar cT S
i mar 1 rei |
i PI536E91 4EE Pl BOE397 Prunus persica var. persica Cultivear CT @
{7 PIS3EE30 157 Pl 506338 Prunus salicina var. salicina Cultivar cT =
\+ Pl 53663 } : =
/> Pl 536688 468 Pl 506339 Prunus dulcis Culkivear CcT I
\+ PIG36E87 4E69 Pl 50E400 Prunus dulcis Cultivar CT i
{7 Pl 536686 1035 Al 536675 Prunus avim Cultvar BD
\+ Pl G36E8S
\+ Pl 536683 1038 Pl B36E20 Prunus armeniaca Cultivear BD
i+ Pl 536632 1029 Pl 536621 Prurus persica var. persica Cultivar BD
+ PI 5366 - -
i+ Pl 536600 1040 Pl 536682 Prunus persica var. persica Cultivar BED
{ PI 53675 o 1M1 2] RARRAT P iz armeniaca Ciilbsear RN ’ v
= PI50E400
.+ PIS0E393 i | 1 af13 | b B | || FRefresh Data
\+ Pl E0E358 -
{ PI 506395 BERRIZTE,
o PIB0B397 ™
[ Hat-Syne Treeview with Datavie |
|Sh0wing rows: 19 of 19 | Connected to: http: fflocalhost/GRINGlobal/GUIL asm:x

Creating, Updating, and Deleting Records

You create new records, update data, and delete records when working in Edit mode. For example, to
create new inventory records, you display the Inventory dataview and then click the Edit button to enter
edit mode.

Besides the many Curator Tool dataviews, to date there are a few wizards that have been designed that
facilitate the editing of Accessions, Orders, and Cooperator records. See Wizards for details. The wizards
use forms to prompt you and in the case of the accessions wizard they coordinate the inputting of the
accession data across many tables.

Before adding a record, we recommend first searching to determine if the record already exists
BlRIel in the database. However, if you don’t search and the record is in the database, you will receive
a warning that the record already exists and will be prevented from duplicating the record.

Overview

Required Fields

In order for data to be saved in a table, the data must meet certain rules. Some fields may be required —
that is, unless those fields are filled, the record cannot be saved. When inputting in the Curator Tool, the
violet color is used to indicate required fields.

Other colors can be used to assist with data inputting. You can set up your Curator Tool options
to use colors to indicate when a field’s contents have been changed during your current editing
session. On the Other Options tab, select the Highlight Changed Data so that you visually see
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any changed fields in Edit mode.

.ﬁ.ccessions| Inventory |Drders Aco.Mame | e .

Inventaory Inventary Iy T Default cell cal
Irvventory D Prefix Mumber Suf § [ SLLLAe ] 1
iy
&5 -
Alternating row colar.... l
e B |

M :
[=}
O Mawrows allowed: | S 3000

(uemny Paging Size: |5 10

Edit tode
Highlight Changed Data
| Hide Unchanged Rows

A message window will display if you attempt to save a new record that doesn’t have all of the required
fields completed.

1 Wizard @ Order Wizard

.-’-‘«ccessionsl Inventory | Orders | Acc.Mame | by ...

Inventary Inventory Inventany Inventary 3 @

sy 1 Frefiz MHurmber Suffix Tupe il §
Ha &

B

[=]

fis]

Cannok insert the value NULL into calumnn ‘inventary_prefis’, Eable 'gringlabal. dbo.irventory’; calumn does nat allow nulls,
IMSERT Fails,
The statement has been terminated.

Other Options

Cell Colors
The following table summarizes the significance of the cell’s color when In Edit mode (assuming you had
selected the Highlight Changed Data option):

Cell Color Meaning

gray cell cannot be edited

violet field is required; a record cannot be saved until all required fields are filled
orange when doing an add, these cells have new data

yellow when a record is being edited, fields that have been changed display in yellow
white data hasn’t changed in the cell when a record is being edited

dark blue cells display when a record is being added and data in the cell is the same
as the cell’s default value

light blue light blue cells display when a record is being added and data in the cell differs from
the cell’s default value
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Creating New Records
The Curator Tool has wizards which facilitate creating new records as well as editing existing
ones. The directions here are generic directions for manually creating and editing records.

To Create a New Record
1. Inthe left (List) panel, either select an existing list or create a new list.

2. Inthe right Data Grid panel, click on the appropriate dataview tab
(frequently Accessions or Inventory).

3. Click the Edit button to switch to Edit Mode.
4. Click the Add New button on the Navigator Bar.

Accessions |Inverrtc:r'_.r Orders | FT ..
Accession 1D J;tcéissian J:-.I‘::anebs:;m chgissinn Tanc
384217 502088 Aract
> __m_‘
540833 tract
422961 P 540835 e

P

M 47 ofs | b |l [[4h] X

Data Editing
Save Ddta [ ance T

or...

click on the row indicator and press Ctrl-N to insert a new row in the dataset, after the selected
row. Data is automatically copied from the selected row into the new row, except for required
fields that make a row unique.

Accessions | Inventory || Orders | FT ...
Accession |0 Accession Accession Accession Taxono Access
Prefic Mumber Suffoe my Mame

384144 Pl 502015 Arachis hypogae... |SPZ 45
2043 Arachis hypogae .. | SPZ 47

% ———
384182 Fl 502053 Arachis hypogae... |SPZ 47
384194 Pl 502065 Arachis hypogae... |SPZ 48

The colors indicate whether the cell blocks data input (gray), requires data (violet), or accepts
data (blue). Light blue cells indicate the data was copied from the cell above; dark blue cells

await your input.
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5. Input data in the cells. (Some cells are restricted. That is, when you input data in a restricted
field, the Curator Tool does not allow you to just type an entry. See Restricted Fields for details.)

6. Click Save Data.

|5 |
[4 4 |7 ofg | b Bl | GF K
Data Editing

[ Save Data QJ [ Cancel l

| v1.0.3626.6779

created as well. This implicit inventory record is required due to schema requirements to

Whenever an accession record is created, a system default Inventory record (with type **) is
enforce database integrity.

GRIN-Globa

Show lists from:

[0 Cornell. O

W

m| Vicuna_Beans | 4 *

.
»

= [T Aachis53612

= R
N

PI_536312_01_SD
NSSL_269350_01_SD
PI_536312_02_SD
PI_536312_"

Accessions | Inventory | Taxonomy | Citations || Orders | Names || P .

Inventory
Invertory | Inventony Invertory | Inventory ; . ls
Invertory ID Prefic Number Suffix Type paricnance, Stc Distributabie? -
831510 NSSL 269350 01 5D COoLD NSSL N ;
1403526 Pl 536312 02 5D cprt 59 Y (
— | 1694098 I | 536312 | |- | | N

Keyboard Shortcuts in Edit Mode

Remember that there are many keyboards available and each have their own Windows keyboard
combinations. However, the keyboard shortcut combinations written for GRIN-Global will work on all
keyboards. (See Keyboard Shortcuts.)

Copying from the Cell Above
When inputting data in Edit mode, the Ctrl- combination copies the contents of the cell that is directly
above the current cell.

Accession: |Im-'ent|:|r_l,l Orders | Annotation | . ...

Aooezsion D

384290
384291
3842932
4 384233
384377

Accessian
Prefix

Fl
Fl
Fl
Fl
Fl

Acceszsion Acceszzion

Murnber Suiffix [zman
502161 Maluz
G02162 M aluz
G02163 rnar M aluz o
502164 Mahis
502242 M alusz
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Duplicate Data (Ctrl-D)
The Ctrl-D combination duplicates data from the top cell to the cells directly below it within a column.

1. Click in the top cell of a range of cells. Input the data that will be duplicated.
dction || AccMame | FT7 L
I mitizl
Received T axonomy Pl Walume Created Date Cre
[ate Format
1... |%ear and month ... | Prunug zalicina v... [ 196 2/3/1934 1:00 Ak | S5
1... | "ear and month . Py dile . a5 8/9/41394 1:00 40 | SYE
J... | Year and month | M 19 8/2/1994 T.00AM | S
Vear and manth |.. 196 6/17/2009250... Fos
Vear and month ... | 136 BA7/2009 250 .. Pos
ear and month .. 196 E/A7/2009 260 ... | Poz
ear and month .. 196 E/A7/2009 260 ... | Poz
ear and month .. 196 E/A7/2009 260 ... | Poz
[Mull] EA7FA20091:43 ... Pos
2. Select the cell with the data and the cells directly below which will be populated; press Ctrl-D.

The data is duplicated in all of the selected (highlighted) cells.

=N

sction | Acchame

Hg:;laived T asaotarmy Pl %olume Created Date Cre.
Drate Format

“ear and month .. | Prunug salicina v.. | 1396 8/3/1934 1:00 & | 5%5
“Year and month ... | Prunus dulcis 136 8/3/1934 1:00 &k | 55
“fear and manth ... i 196 8/9/1934 1:00 &0 | 55
“f'ear and month ... 136 6/17/2003 2:50 ... | Posl
“f'ear ahd manth ... 136 6/17/2003 2:50 ... | Posl
“f'ear ahd manth ... 136 6/17/2003 2:50 ... | Posl
“'ear ahd month .. 136 EA7/2009 2:60 ... | Posl
“rear ahd month .. 136 EA7/2009 2:60 ... | Posl
[Mull] EA7/20091:43 . Posl

Restricted Fields
Almost all of the dataviews have fields that are “restricted.” When you are in that field in edit mode, you
cannot input the data, you must select the data from a list of possible items. A “LookupPicker” window

pops up.

edit mode, when you move the cursor over the field, the cursor changes to a different style,

. When in read-only mode, a restricted field will look similar to any other text field. However, in
Note

similar to the following: ‘Q When you input the first character, the LookupPicker window will
display. (Clicking in the cell also opens the LookupPicker window.)
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The following example illustrates using the LookupPicker for the Taxonomy field. In this example, the
user typed “Ru” — the entries were filtered to those items in the table beginning with “Ru.”

Accession | Accession Accession Maintenance

Accession (D Prefix Number Tawan Name Origit Site |z Core

384717 Fl B02RE3 Rubus caesiuz AR-48 Ruzzian Federation | COR [USADZE]

2 L= L
A

& LookupPicker |:| |§| [g|

HIMT: For big lists, use the text filker to shorten the list search.

Fiter > |Ru lli |

Fubia = ~ Shqw Ornly E_ihoices
Rubia cordifolia — | Valid For This:

Rubia fruticoza @ -

Rubia peregrina is_accepted_name

Rubia sikkimenziz

Fiubia tinctorum @
Rubus abactus

Fiubus aboriginum
Rubus acanthophyllios
Rubus acherntinus
Rubus acuminatizsimus
Rubusz acuminatus

Rubus adenoleucus A

Using the Lookup Picker
1. Click in a Grid cell where data is required; start typing. As you type more letters in the
Filter>box (#1 in the screen image), the filtering becomes more specific. Use the mouse to click
on the desired entry in the list box #3; click OK to select that item.

2. Each lookup will have different options for restricting what choices are valid. These items are
listed in the box on the right side of the window. (In the example above, one is displayed:
is_accepted_name.) You can constrict or expand the search by selecting or deselecting the
check boxes.

Updating (Editing) Data
GRIN-Global uses ownership and permissions to regulate who can add, update, or delete records. If you
have the proper security rights to edit data, you can edit the data. To do so, click the Edit button.

2 o o
o o I ——
e s, it -
o i T Mo i & o i
- e e Shia e - v e §
N T
= # bt m g ) 6T q
e + at e i 04 s
EET L [ e i
e T # i g BFF M
Ltk # uictm e g 17 a 2
e # ul i g L) 6
R # L e L
o h i e Ly B |
le 2
Data Editing -
Edit Data k
P s e
itter LY = ¥ e b VTR e e N T T
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While in Edit mode, you can make changes to the data. In Edit mode the Edit Data button is inactive
(grayed out). If at some point you need to disregard the changes and revert to the original Browse
(display only) mode, click Cancel; otherwise, to save the changed data, click the Save Data button.

Crata Editing

Save Data | | Cancel

When in Edit mode, all records in the Data Grid can be edited. A “P>"indicates the current record:

Accessions | Inventory || Orders | T .
Accession D ’;Er;issmn ﬁi‘::;:;un ’;ﬁﬁiﬂsmn Taxonaomy J:lf
384144 Pl 502015 Arachis hypogae... |5F
: 84172 02043 Arachis hypogae...
: m_——
TJoa 182 802053 Arachis hypogae... | SF

Highlight Changed Data Option

On the right side of the window, under the Other Options tab, there are two options available only
when in Edit mode: Highlight Changed Data and Hide Unchanged Rows. Click the Highlight Changed
Data option to highlight cells that have been modified. The Hide Unchanged Rows is helpful when you
have many records in the datagrid and you want to review just the records that have been edited.

WILD v N55L MC7 3 Maw rows allowed: |2 10000 |
WILD i MEY

WILD M MEY

WILD M MCT Edit Mode

wWILD W NESL MCT Highlight Changed D ata
WiILD W MSSL NCT [ Hide Unchanged Faws
WILD N NE7 [ Lookup T able Maintenance
WILD M HE?

WILD v NSSL NCT Achve Weh Service:

WILD M HE? he
WILD M HE?

WILD r MHCY

Wild mater o il MN55L HC7F

"Wild mater o il MS5L HC7

Wild mater o il MSSL MC7

Wild mater o s MN55L HC7F
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to any records, all of the existing records will be hidden. This behavior is logical when you think

If you are in Edit mode and select the Hide Unchanged Rows option, and haven’t made changes
about it, but it could be a bit alarming if you don’t see any records when you expected many!

Warning Indicators
The following screen example illustrates a warning indicator. When these indicators are present, move
the mouse over the & and a message tooltip will display.

WILD M
il mater & L hicCl
klue exreeds maximum length - bruncaked ko 10 charackers |
il mater T H55L
Wdild rnabar 1 ! MEE]

Deleting Records
In Edit mode, you can select one or multiple records to delete.

An important concept to remember is that the GRIN-Global database is a relational database, which
means that related data can be stored across multiple tables. Records that are “parents” of children
records cannot be deleted until the child records are first deleted. For example, if an Accession record
has related Accession Inventory Name records, the Name records must be deleted first.

Another important consideration is whether you have authority to delete a record. When a record is,
the record owner can indicate which users will have permission to modify or delete the record. (See

permissions.)

You select what records to be deleted in the dataview. If the records are not listed in the dataview, you
will need to search for the record(s) from the database and copy the records into the dataview.

Wy Thered-x delete only deletes the last record (the current record) in a highlighted group of
records. To delete multiple records, use the keyboard’s Delete key.

Fucostens  rwenton | Oidect | Ordedtems | Mamas | Cooparsiots | Imsges | Souce | Habitst | New Tab | IM Pobeies | ™0

o Lie

Aictesson Hame i Ty

A
o ) Hn::w\ Accarrion

v B Ivicufa o s
||soem2  wcuila o Phaveckn wigoss | [N}

N nnann

\'soees  woulan s Phovechas vilgrs [No]
T T P Fhosechs wigess  [Nul]
SEER  wcUAa D sm Phowechas g [Nud]
SICER  WCURAID  9MD Phasechas vilgors (Mol
WOURAID 25041 Phoweoks vigoss [Nud]

|

|

1

|

1

|

¢ 1

Hods i b W e [x] i Refresh Data |

DasEdirg

Remember that deleting a list in the List Panel is not the same thing as deleting the actual database
records; the list simply provides pointers to records in the database. If you delete a list or items on a list,
you are only removing the pointers to the database records.
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When attempting to delete an Accession record that has child Name records, an error message
ACIE  similar to the following will display: ‘Delete failed. The DELETE statement conflicted with the
REFERENCE constraint “fk_an_a. The conflict occurred in database “gringlobal”, table
“dbo.accession.name”, column “column accession_id.” The statement has been terminated.’

Security (Ownership & Permissions)

Your username was assigned certain permissions to it when it was created by the administrator.
Furthermore, users are assigned to groups which have also been assigned specific permissions. (The
detailed steps for assigning permissions to users and groups are explained in the Administrator Guide.)

In some cases, users may be restricted to read-only access to certain records — they will not be able to
create, update, or delete these records. Generally, most Curator Tool users will be able to read, update,
and delete records which they have created.

Owner Concept

Besides the concept of permissions, there is also the idea of “ownership.” By default, whoever creates a
record is the owner. In the following example, Dr. Test11 created the Accession record; the record also
indicates that he is the owner. An owner can always update or delete records which she has created.

Accessions |Inventnr_l,l Orders | Cooperator | @4 ...

- . Iritial Initial
l.l.m“al etz Received Received Created D ate Created By Owned Date Owred By
¥pe
Date Drate Format

IR Complete date | 4/2/2010 6:05 PM | Dr. Testl1, USD... | 4/2/2010 605 FM | Dr. Test11, USD..

To Transfer Ownership to a Different User
In the Curator Tool, record owners can transfer ownership rights of the records, and optionally the
records’ children records, to another user.

In a dataview, select the rows (records) that you intend to transfer ownership; right-click and select
Change Owner...

Accessions |Inventory Orders | Cooperator | Codetalue | CodeValuelanguge | Crop | CropTrait | CropTraitLang | CropTraitl

384290 Pl 502161 Malus domestica | FO-53-4

384291 Pl 502162 Malus domestica | FO-80-10
388489 FI 806360 Malus domestica | Hordapfel
388490 FI 506361 Maluz domestica | Thorgauer “Weina
4159123 Fl 537000 Malus domestica | Drakenstein

e I
=E Shaw only rows wikh this data
Hide rows with this data

Reset row filker

Security Wizard. ..

Change Cwneat. .. I, |I

Reports... ] F
< |
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In the Change Ownership box, select the appropriate button and click OK:
Change Ownership [Z]E]

Mew Dwner: Fun:I

() Selected rows only

(%) Selected rows and all children rows

l ] 9 H Cancel ]

Parent and Owner Relationships Between Dataviews
In the Admin Tool, relationships are mapped between dataviews. For instance, there is a relationship
from accession to accession_name with the Relationship Type defined as "Parent and owner."

£ GRIN-Global Admin v 2.0.1379.0 - [Table Mapping - accession_name - localhost\sqlexpress - Administrator ]

File  Wwiew  Tools  Help

=-fI7) Tahble Mappings # | localhostssglespress - sglserver > Table Mappings > accession name

™ accession

7 accession_action Database Area: |.&CEESSIDN Enabled

™ accession_annotation [

= accession_ipr Fields | Relationships | Indeves

\J [RGISTE Child Type Parent

™ accession_pedigree = . — . —

A = i T accession_name. accession_id Parent and owner accession. accession_id
accession_quarantine = . )

D = T accession_name.created by Parent cooperator. cooperator_id
&CCEssion_source = . - .

P accession_source_map 4 accession_name. modified_by Parent cooperator. cooperator_id

= accession_vouche_r % accession_name.name_source_co...  Parent cooperator. cooperator_id

D app resou_n::e 7w accession_name. owned_by Parent cooperator. cooperator_id

™ app_setting 2 accession_name. hame_group_id Parent name_group. name_group_id

When relationships are mapped between dataviews, the children tables inherit the security settings of
the parent This means if someone creates a record in accession_inventory_name, the owner is the same
as the owner of the parent record, in this case the accession record. When no relationship of "Parent
and owner" has been defined, then the creator is the owner. When doing ownership calculation,
relationships are taken into consideration.

Currently the inheritance only cascades one level.
Note
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Permissions
A permission restricts or grants access to a resource in GRIN-Global ; for a Curator Tool user, a resource
is typically a row displayed within a dataview.

Even if you create or own a record, you may not have permission to edit or delete it. You could have the
situation where a student technician will be uploading observation information or creating action
records on an accession or inventory, but the student should not be altering the accession or inventory
data. Hence he can create new observation or action data, but not update or delete accessions or
inventory records.

Assigning Permissions to Other Users
If your username has permission to modify a record, when you right-click you can select the Security
Wizard... menu option. Typically you will first select records for which you intend to set up permissions :

Acceszions |Invenh:ur_l,l Orderz | Cooperator | o4 ...

A ion D Accesszion Accesszion Acceszsion T Arccezsion
CCessIon Prefix Murnber Suiffix awanomy Mame
39291 Fl 510802 Prunuz zargentii Ma 5Ea47

510804 Prunuz zargentii Ha 5ER49

Prunuz sargentii |4 BEE50
k& BEEEE
k&, BEEES
H& BEEEE

Prunus sargentii

392948 Fl 10818 Prunuz gargentii
392945 F B1082

392964

Prunuz zargentii

Showe only rows with this data

MA E

Hide raws with this daka =
MA B3E93

392967 Pl 510838
Reset row Filker

Security Wizard. .. m

Reports, .. 3
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The Security wizard displays a screen in which you can grant permissions to specific users. initially the
permissions are shown as “Inherit.”

& Security Wizard v1.8.3.0 Z||E|[5__(|
Policies Permizzions
Fead Update Create Delete
‘ ‘ |Inherit v| |Inherit v| |Inh8fit v| |Inherit v|

When working in the Security Wizard, it is helpful to work from left to right. Create a name for this
Policy; click the Add Policy button. Edit the Permissions in the dropdowns.

&) Security Wizard v1.0.7.0

right- Policies Permizzions e
click Read J Update Create Delete
. | Bl w | [Deny w | |Deny “ "
e 9 Mew Policy
Scope

Remove Policy Tables

Row Restrictions Uzers
Rename Policy ACCEssion ) Ally Rows 6) Foghorn, Leghar, 6‘)

- accession_action

- AGCEFSION_Ipr (%) Selected Rows:

- ACCESToN_name [
- accezsion_pedigree P OE e e ]
- accession_quarantineg | | PHY 950014 mar

- ACCEeTIIoNn_source PH 35078 mar

- Inventony

. (7Y
Add Palicy 0) Include Child Tables Add Selected Rows ~ | EditUserlist |
@ @ Save @' Cahicel

Permissions Examples

You can use the security wizard to establish permission levels to protect specific record types from
accidental (or intentional) deletion. You can also establish security permissions so that only curators can
create (and own) their Accession quarantine records, but all other employees will have unlimited access
to the Accession’s quarantine records.

In the Row Restrictions option (labeled #5), select All My Rows to guarantee that records
created in the future will also be governed by this policy.

Permission Defined
A permission restricts or grants access to a resource in GRIN-Global. A resource is defined as a specific
table, dataview, or row. A permission defines four kinds of rights:

A permission of type: Has the ability to:
Create Insert new data
Read Read existing data
Update Update existing data
Delete Delete existing data
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Each right can have one of three values:

Value Description

Allow Allows access

Deny Denies access

Inherit Neither allows nor denies access; access is situational; it is inherited from a
previous definition (typically the permission value of the parent table)

Image Handling (Attachments)

Images can be attached to accessions and inventories via the accession_inv_attach dataview. [Note: this
accession_inv_attach dataview was first implemented in GG version 1.5. Prior to that, the directions in
this section were written for the inventory_attach dataview.]

You can associate one image (or multiple images) with one or more Accession or Inventory records.
(When associated with an Accession record, they are actually associated with the default (**) Inventory
record. For more information default Inventory records, see p. 16.)

There are two similar methods for associating image files with the records. In either case, you start in
Windows Explorer by dragging either a folder containing image files, or the image filenames, into the
Curator Tool. The image files’ format may be any of the following:

® .png
* .jpg
o _gif

The advantage of the second method (described below) is that you can associate one or more image
files with multiple Accession or Inventory records whereas in the first method the image files will be
associated with just one Accession or Inventory record.

The Image Dataview is Get_Accession_Inv_Attach (Get_Inventory_Attach in 1.0). When working with
images, you usually will want to display the dataview: click on the New Tab icon:
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ary || Orders Cooperatorsl e - |

D Status I Last Name Title First Mar

- Lawrence Doctar

ACTIWE whaldo George F

£ Data View Properties v1.7.8.0 g@@

Drataviews Tab Mame: |.~’-‘n.ccession Inwentor ditach |

Drataview

Cateqarny: Area:

|Elient w | |ﬁccession;"|nventor}l w |
D ataview:

Get &

Y
et Acceszon [hventony Group Map
Fet drrecsinn lmeentnm Mames

Image Handling (Attachments)

can accept attachments similar to accession_inventory_attach. At the present time they

In version 1.7.8, there are several dataviews with “_attach” as their suffix, implying that they

cannot. Some additional code is planned for the Curator Tool to enable this capability. Also,

other file types will be handled, including PDFs.

Dragging Images into the Curator Tool

First determine the PC or network folders from which you will be uploading the image files.

Method 1: Drag Images onto a List Accession or Inventory Iltem

pixels), the image display may appear distorted.

. There aren’t any restrictions on image size; however, if the image is small, (less than 400x400
Note

With this method, you will associate one or more image files with just one Inventory or Accession

record.

1. Drag either a folder of images or individually selected image files from a Windows Explorer

window into the Curator Tool’s List Panel.

In the List Panel, you then have two alternatives; drag the image files onto either an Inventory

item or an Accession item.

If you drag the images onto a specific Inventory item, then the image is associated with that
item. If you drag the images onto an Accession item, then the image is associated with the

Accession’s “default” inventory record.

Every Accession, when it is created, is assigned a default inventory record. In the List Panel,
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these default Inventory items display with a double asterisk next to their names.

=% VCLE o 85007
. WICURA_ID_95001_%

(See also Default Inventory Records .)

(see video: image_loading1 [tbd])

B C

C:\images\plants_fruitimalus

File

Edit  View

e Back - \_“,‘I

Favorites Tools Help

'LE p Search

'

EE’- Folders

Address |[E,'| C:\images'plants_fruit\malus

Folders

x MName = Size | Type

[ on_wiki
[5) people

= I3 plants_fruit

(=] maius |

| ™ malus_thumb_pis37000.jpg 6KB IPGFile

s

A

The Imageloader window displays:

£E| GRIN-Global v1.0.3639.29569

Show lists from:

|Dr. Test11, USDA. ARS

v

| Arachis | Malus |Oryza | vigr ¢ *

Accessions | lnventory || Orders || Names || Image || Coops || = |
Accession D J;cr;:(ssion mfne;::on Taxonomy Accession Na

£

[ I e N O O e Y e

2. Click the Load button.

t

= FEr Malus

PI_50636 %
PI_506360
PI_506359
PI_506358
PI_502248
PI_502164
PI_502163
PI_502162
PI_502161

Pl 537000 Malus domestica | Drakenstein

f® Imagel oader

Common file path:
|\images\plants_fn.|’rt\malus |

Inventory 1D Image Vitual Path | Thumbnail Vitual | Categ
P1 537000

“images'plants_fr... | \images'plants_fr...

< i | >

[ tead ][ caneel

Method 2: Drag Images into Accession or Inventory Dataview Grid
1. Switch to Edit mode (click the Edit button) for either an Accession or Inventory dataview.

2. Drag the folder of images (or individually selected image files) Windows Explorer window onto
one or more selected Accession or Inventory records (rows) in the Curator Tool’s dataview. The
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ImageLoader window displays:

5
8
]
b
@
5
]
a
c
2
F
2
E
=
(=]
=
&
E
=
&
3
2
8
El
a
&
]
g
5
2
[
£}

Accession ID Prefic Number Suffix Taxonomy Accession Name

e | beomee [ows |
N |

» _ Malus domestica | Lady Wiliams I

a | Blauacher
Imageloader
a Heimenhafer
Commen file path:

|'-jmagas'-plants_fru'rt'malus |

Inventory 1D Image Vitual Path | Thumbnail Vitual ~ Cateq|
» P1 502161 “images‘plants_fr... | \images‘plants_fr..

Pl 502162 “images‘plants_fr... | \images‘plarts_fr..

P1 502163 “images‘plants_fr... |\imagesplants_fr..

Pl 502164 \images“plants_fr... | \images“plants_fr..

Pl 502248 “images“plants_fr... |\images"plants_fr

3. Click the Load button.

When a folder is dragged, its subfolders will also be included.
Note

The local copy of the images can be stored on a local hard drive, a network drive using either a
“mapped drive letter,” or a UNC drive such as \\ncrpis-farm\nc7pc\2002\P| 613086 02ncai01 SD.
(“UNC” - Windows Universal Naming Convention)

Indicating Where the Image Files Will be Stored

The ImagelLoader window displays a text box for a Common file path. In the process of uploading the
image files, you can indicate the location where the files will be stored. By default, the destination
location will have a path that mirrors the source location. Depending on your needs and preference,
you may not want to replicate the same path on the server. It is optional to change this field.

&) Image Loader v1.0.7.0 : E”E

Common file path:

|'\aGrin-GInbaI\NF‘GS_impn\acc images |

Irventary Image Yirtual Path | Thurnbnail ¥irtual | Sart Order Il
PHY 95003 mar ™ | vaGnn-Global\MP... | haGnn-GlobalsMF...

Load ] [ Cancel
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Displaying the Images
Attachments can be viewed via the InventoryAttach dataview. Display that dataview:

rators | Accession Inventary Attach | Order Fequest Attach | Order Requ

T humbrail

L} Irniage Wirtal .
Yirtual Path N

[Fveentary Path

Salnn-Globalsim...

(=3

CRUE * walann-Globalsim...

& Data View Properties v1.7.B.0

Drataview Tab Mame: | an |reventary Attach |

Drataview
Cateqgary:
Client

Drataview:

Arega:

» | |.-'1‘-.|:|:essi|:-n.-"lnventcur_l,l » |

| Get dccezsion Imventan Attach » |

Wiewer Shyle
) Spreadsheet ) Faorm
Always on top

(%) Both

Farrmn: |Inventn:-r_l,llmage Farm  [ImageFarm.dl] W

szsions || Inventary | Orders | Cooperatars | Accession lnventon Attach | Order Request Attach | Order Request | iy ..

M43

CRUB

E £ GRIN-Global v1.7.8.0

of4 | b bl | R K

Accession ] .

Inventory Accession Inventary g‘:ﬁe Virtual Iu"ir:tl:,lrgijgzltlh Sort Order T
Altach D

351096 CRUB 287 CRUB 287 = Yalrin-Globalim... | haGrin-Globaliim...

351097 CRUB 287 CRUB 287 = Yalnn-Globalim... | haGrnin-Globalhim...

Pl 553518 CRUB 10M2002

Page |
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Report Overview
Reports have been designed to work in conjunction with specific dataviews to display specific data.

Crystal Reports was used to create most of the reports. The full version of Crystal Reports is a
commercially available program that provides the means to design custom reports; embedded
in the Curator Tool is the view-only version of Crystal Reports.) Your organization’s
administrator can design additional reports. Any valid reports designed for compatibility with
the Curator Tool may be loaded in the GRIN-Global Curator Tool folder and then be used as
needed.

Note

The preconfigured report files are installed when the Curator Tool is installed in the Program Files |
GRIN-Global Curator Tool | Reports folder.

Address (| 2) DiYProgram Files\GRIN-GloballGRIN-Global Curator TooliReparts

Folders X Mame
) Google | ¥ Cooperator - Collector Donor Developer Repart, rpk
= ) GRIM-Global # Cooperator - Users at a Site_130321.rpt
IC5) GRIN-Global Admin # Cooperatar - Users at a Site.rpt
[= [ GRIM-Global Curstor Tool 4 Cooperator - Users at a Site _0314.rpt
) Forms | Order-Matrix Repork of Order Ibems by Genus.rpt
E 4 Order-Matrix Report of Order Tkems by Countrey. rpk
3 Reparts | #| Order-Matrix Report of Order Tkems by Category.rpt
' Wizards #| Crder-Matrix Report of Order Thems by Sike, rpt
[C5) GRIN-Global Database #| Order-Graph Report of Order Tkemns by Category for each y
[C5) GRIN-Global Search Engine #| Crder-Graph Report of Crder Items by Category for eachr
[C3) GRIN-Global Updater #| Crder-Graph Report of Order Thems by Site For each vear.r

To display a report, you will:
e open the respective dataview for the report you intend to produce

& Data View Properties v1.8.3.0 g@]@l

Dataview Tab Mame:

D ataview

Category: Area:

Reparts s | [Order W

D ataview:

| v
| [Get Packing Slip |

Urder - Yiew ok [ & orders

Order Graph Reports for Shipped Orders

MrAdmr kd —brini D mmmrk b 2 1a P

e inthe dataview, select the record(s) that are to be included in the report
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e right-click; select Reports... and then select the respective report from the Properties window

Owder-Graph Report of Order Tkems by Sike For each manth.rpt =

Showw only rows with this data
Order-Graph Report of Crder Ikems by Site For each vear.rpk
Hide roves with this data

Order-Graph Report of Total Distributions by Category.rpk

Order-Graph Report of Tabal Distributions by Country. rpt Reset row fiter

Order-Graph Report of Total Distributions by Genus.rpt Security Wizard. ..

COwder-Graph Report of Tokal Distributions by Site.rpt

COrder-Matrix Repott of Order Ikems by Cateqgary.rpt Reports, . 5

Order-Matrix Feport of Order Ikems by Country,rpt
Owvder-Matrix Repott of Order Tkems by Genus.rpk M
Order-Matrix Report of Order Ikems by Site.rpt Ve
Order-Summary Report by Category.rpt ,
Crder-Surimary Repaort by Country.rpt Y.

1 Order-Summary Report by Genus,rpt ‘

11 Order-Summary Feport by Sike.rpt

" Crder-Surmary Report by Species, rpt |

0 Packing-by-Accession.rpt

The reports listed are all of the installed Curator Tool reports. This menu does not indicate
which reports are valid for the active dataview. If you do not have the correct dataview
selected, the report menu will display, but you will get an error message. See

Note|

Reports and Their Correlating Dataviews

Most of the reports designed with Crystal Reports were designed to run with a specific dataview; that
dataview must be the active dataview before you invoke the report. The following table summarizes the
reports currently available in version 1.8.3 of the Curator Tool. More descriptive information on the
individual reports will be presented as the reports evolve.

Dataview Report (.rpt)* Description

Cooperator Collector Donor
Developer

Cooperator Collector / Donor /
Developer Report

Cooperator — List Users at a Site | Cooperator — List Users at a Site

Get Packing Slip General Packing

Order — Graph Report

Order Graph Report...

Order — Matrix Report

Order Matrix Report...

Order — Summary Report

Order Summary Report by...

Order — View SMTA orders

Get Packing Slip

Packing-by... and Picking-by...

RptOrderType...

SMTA Orders

- hone -

*the file extension for reports is .rpt; dataview files have .dataview for their extension

Page | 116

gg_curator_tool_user guide_2013 _novll.doc




Reports

Exporting and Printing Reports
On the Report Form window menu, there are multiple report options including:
e exporting the report to a spreadsheet (or other file formats)
e printing the report
e refreshing the data
e searching for a text string

Report Options

The following sections indicate the steps needed for the various report options.

Exporting to a Spreadsheet (or other file types)
1. Click the Export Report icon.

ReportForm

E
Expu:urt Repnrt

el alainlninl

2. Onthe Export Report window, indicate where the file will be saved; type or select a file name;
then select the file’s type in the Save as type dropdown.
7

Export Report

Save if; |lﬂmisc v| ] ¥ = o
T I=bin
i 23 testl.rpt
ky Computer
‘% File name: inv packing list b | [ Save l
by M ebwork, Save as tppe: Cryztal Reports [*.rpt) w [ Cancel ]
Er_l,lstaIF!epmts[ r|:|t]
f-\dnbe .-’-'«crobat . |
e | 'I
Microsoft Excel Data Oy [.xlz)
Microsoft Word [*.doc)
Fich Text Format [* it

Printing Reports
1. Click the Print Report icon.

8452009

Inventory Packing List with Origin
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2. Onthe Print window, select your printer options; click the Print button.

General
Select Printer
'\I : ".I : ".I : ‘.I : " a Y
Adobe PDF HP Zolor HP Laserlet  Microsoft KPS -
Laserlet 47,.. 4300PCLe&  Document ... b
£ 1]

Statuz  Ready [ Prirtt ta file

Location:

[ Find Printer
Print Q [ Cancel ] Apply

Refreshing Data

If you have had the ReportForm window open for some time, click the Refresh button to ensure that
the data being displayed is current.

&8 ReportForm

a/4&s2009
Issrmmbtams Daslrisvnal
Finding Text
1. Click on the Find Text icon; type the text (“search string”) in the popup window; click the Find
Next button.
f® ReportForm
R -
I Main Report |
Find Text
) ) ) . Order; 9
Find what acking List with Origin
dprul59s
Plant Name Country Amount Restri
- L e T ]5PRU1 596, | Mot ava
alive
If matching text is located, the text is outlined in a box.
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Wizards

General Notes about Curator Tool Wizards

Wizards
The Curator Tool has several wizards currently available and more are in development. Wizards have
some common characteristics:

wizards can be used to create a new record or to edit existing records

as you work in the wizard’s forms, periodically save your work (click on the Save icon)

“ Accession Wizard v2.0.4204.18291

4 4 |z afs | b M |4 X | | 1502569 | Prunus cerasifera | | |HSav1; | | 5pve and Exit
—_— Vi
#ccession | Names || Source | Pedigiee | IPR | Guarantin || &nnotation | Citation | Woucher | ation| Save )
Acceszion Prefiz Acceszzion Number Accezzion Suffix Statusg ‘
1= | Trnneca [ I Treran

use the window’s close button to cancel when necessary. However, any data not yet saved will
be dropped, not just for the current tab screen, but for any of the tabs. (This is why the previous
point is so important.)

“S5 Accession Wizard ._ E|E|
4 4 | 1 af 1 | L | G ¢ | |PI 541972 |Pyrus COMMUNs |South Africa, | |HSave |HSave and Exit -

Accession | Names | Source || Pedigres | Naative | IPR | Quarantine | Annatation | Citation | Vaucher |

when reviewing the wizard’s screens, notice that the screen’s header displays certain important
fields that indicate what record you are working with

%\ Accession Wizard Z E|r>__(|
4 4 |1 of 1 | b Bl | 2R X | | P1502185 | Pyrus communis | | 4 5ave | ) 5ave and Exit .
Accession |Names || Source || Fedigiee || Marrative || IPR || Cuarantine || Annotation || Citation || \-"oucher|

1
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Accession Wizard Overview
The Accession Wizard facilitates the inputting of new accession data across the parent accession and its
related child records.

Remember that accession data is stored in multiple related tables (not all are shown here):

Accession
Accession Accession Accession Accession Accession Accession
Source Pedigree IPR Quarantine Citation Action

The wizard can also be used to modify the children records as well as the data stored in the parent
accession table.

In GRIN-Global, accession data, including the multicrop passport descriptors (MCPD) data, is distributed
across multiple tables that are linked to each other. (Inventory tables contain information about the
physical germplasm such as quantities available for distribution, whereas the accession tables contain,
among other items, the passport information.)

In the Curator Tool, many related dataviews have been designed for inputting and editing accession data
in these tables. In fact, there are at least 10 accession-related dataviews. However, many of the tables’
fields are optional and may never be used by some organizations. (GRIN-Global was designed to be
flexible and accommodate different organizations and genebanks with unique requirements.)

Accession Inventory Tables and Dataviews

In GRIN-Global version 1.0, there is an accession_name table as well as an inventory_name table.
Starting with the 2.0 schema, the accession and inventory name tables are merged into one table,
taking advantage of the fact that every accession is associated with at least one inventory record. A
Name record can be associated with either the accession’s system-generated inventory record, hence
applying to the accession in general, or associated with a specific inventory record.

Accession Dataview
Click on the Accessions or Inventory dataview tab first before invoking the wizard.
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Modify existing accession records
If you wish to modify existing accession records, before starting the wizard, in the Data Grid, highlight
the desired accession record (or multiple records) to be modified.

& GRIN-Global ¥1.0.7.0

File  Help
i () search... |+ Accession Wizard ‘&) Cooperator Wizard «* Order Wizard
]
Shiaw lists from Accessions | Get Accession Mame H Irwentary || Orders || Cooperators || Get Tanonomy Species || =3 |
= ! Accession Accession | Accession T Accession | Accession Oriai

I - = = 0 Prefix MHumber axan Suffix Narmne fgn

| Vicuna | Helianthus | Demalistof3 " L

= [ Helianthus Root Folder -~ - >

BFF_" [ — =1 1023831 Ames 3244 Helianthus tuberosus Ames 3244 Unknowin

- Ames 22227 1023839 Ames 3245 Helianthus tuberosus Ames 3245 Unknown
- Ames 2745 =
- Ames 3244
E Ames 1245 L 1036189 Helianthus tuberosus TUB-321 United States,
B Ames 6303 1036738 Ames 6502 Helianthus tuberosus TUB-571 United States,
£ Ames B304
- Ames B502
- Ames 706
- Ames BI15 5
- Ames 7129 = —
- Ames 7140 A 3 L
- Ames 7141 1038831 7181 Helianthus biberosus - TUB-1057
-7 Ames 7151 » 7151 Helian TUB-1057
£ Ames 7161
G e e Helianthu s hiharne s THRANZA Vlmitad Ghatas

Create a new record

If you are creating a new record, it doesn’t matter which accession record is highlighted. To start the
wizard, click the Accession Wizard button. When creating a new Accession record, in the wizard screen,
click the Add New button:

&' GRIN-Global v1.0.7.0

File  Help

i (O search... | 4% Accession Wizard ) Cooperator Wizard  «* Order Wizard

Shiow lists frann: LN Accessions |Get Accezzion Mame || Iventony || Orders || Cooperatars || Get Taxonomy Species || [+ |
|F|eisinger, Martin. USDA. ARS \.\ ' | Accession Accession Accession T aon Accession | Ao
| Wicuna | Helianthus | DemoListof3 | %% ID . 'ef'” Number —— Suffix MNa
B- F“_'" tuberosus g ' - ':-:m. 1
5 fmes 22227 = 1023831 3244 Helianthus tuberosus A
‘7 Ames 2745 ‘il 1023839 3245 Helianthus tuberasus Am

v Ames 3244 -
T Ames 3245 “s+ Accession Wizard v1.0.7.0

+ Ames 6303
! ; Am:z B304 4 4 | 1 of 1 | b ||—| oh | X | |.\5.mes 2745 |He|ianthus tuberosus | |H5a\-
Accession |Names || Source || P=d|gla§-|‘429—|dd || Qiarantine || Annotation || Citation || Woucher || .-’-‘«ction|
new
Accezzion Prefis Acceszion Mumber Accezzion Suffis Statuz
|.-’-‘«mes | |2?45 | | | |[Null] v
Tawron
|Helianthus tuberosus
R A TIET Initial Rereived Date Inihial Rerrived Date Farmat
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General Accession wizard concepts
When you invoke the Accession Wizard, the Accession dataview displays. The accession wizard consists
of 10 dataviews tabs; the tabs shown below illustrate this:

“: Accession Wizard v2.0.3994.23426

EEX

4 4 | a0 of {0} | b Bl | dR X | | PI 545933 | Rubus urticifiolius | | Goldenbloom | H Save | H Save and Exit
Accession | Mames || Source | Pedigres ['1PR || Quarantine | Annotation | Citation | “oucher | Action|

Prefix MHumber Suffis Statuz

I | [54p933 | | || Nl v

Taxonomy

| Rubues urticifolius

Received Date

[ate Precision

11241041390

| | Complete date: | w

Initial b aterial Type Life Form Impravement Status Feproductive Unifarmity
SD v | | Perennial v | | wild material v || Nl v
Aetive Site

While using the wizard, the user can click on any of the tabs to display that tab’s corresponding
dataview. In this example, the Names tab has been selected.

“%% Accession Wizard v2.0.3994.23426

4 4 | i} of {0k | Bkl | | | PI 548933 | Rubus urticifolius | | Goldenbloom | M save | I save and Exit
Accession | Mames | Saource || Pediaree | IPR [uaranting | Annotation || Citation | Youcher | Action

Mame Category Mame Rank Mame Group Cooperator Maote
4 Galdenbloom Cultivar name 1 Babadoast, Mary....

Saving the Data
In any window in which you enter data, in order to save the record, you must input data in the required
fields’ data. You do not need to complete each window, since they are dataviews to different tables.

When completing (or partially completing) a dataview, before proceeding to the next tab, click

tote the Save button as you continue inputting in the wizard.

Use the Save and Exit button when you are finished using the wizard. (Since you can use the wizard to
edit existing data, you can always return later and edit the data.)

The Save and Exit button will close the accession wizard and return to the Curator Tool, but first it will
indicate that you were successful and also prompt you to add an item to the current list folder (if it is a
new item). If you select Cancel, the record will be created, but no item will be generated in the current
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list folder.

Add new item links

| vou have successfully added 1 new records ko the database,
\tﬁ) Would wou like links to these new records added to wour current list Folder?

[ K [}J[ Cancel ]

Deleting Accession Records

In a relational database where there are parent and children tables, the general principle is that a parent
record cannot be deleted if it has any children records. In order to delete an Accession record, (which
should be a rare occurrence), you must ensure that all of its children records are first deleted.

The Accession Wizard is useful for helping you to do this. First, select the Accession record in the Curator
Tool Accession dataview that you intend to delete; click the Accession Wizard button:

: '-:‘T{ Arccession wizard EJCuuperatur Mivizard é\ Order Wizard

L 5 Acc.Mame | v, Attach | Inv.Mame | Inv. Group | Inv. Group Map | Orders | Order Req.ltem | Tax.Species | Ci
artin, USDA, AF6 v | _ _ _ . .
- Accession Accession ACCession Accession T aran Maintenar
1| HrE Su:ulanum-ﬁ'T'ﬁ..t In] Prefix MHurmber Suffix Site
una Foot Folder H f _ Fhazenlus vulgariz DEML
rei
Mew List

In the Accession Wizard, review for children rows. If the Accession has a child record, you can delete
that record by selecting it and then clicking the keyboard’s Delete key. In the example here, the
Accession has a Name record; the user selected the row by clicking on the left margin; then the user
presses the Delete key. Before exiting this tab, the user needs to click the window’s Save button:

% Accession Wizard v1.0.7.0

i ||1 DF1|/ 4

| | PHY 95008 lal | Phaseclus vulgatis | | Wicuna-x | ) save | [ save and Exit

]

Accessior]| Mames Eource Pedigree | IPR | Quaranting | Annotation | Citation | Voucher || Action

bcesion
Mame

g =N =N S I . E——

Categaom Mame Rank Hame Group Cooperator Mote
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Subordinate Accession Dataviews

The subordinate (or “child”) dataviews have their respective tabs. On each of these windows, there is a
New dataview button. When clicked, the Curator Tool displays a new row on the dataview grid for
inputting data. Shown here is the New Name button on the wizard’s Names form.

“ Accession Wizard v2.0.4224.21682 M=E3
44 1 of L] bkl | | | P1543958 | Prunus domestica subsp. domestica || | [ Save | [ Save and Exit =
Accessinn| Names |Source Pedigree | IPR Quarantine | Annotation | Citation | Youcher | Action

Categony Hame Rank Mame Group Cooperator Mote

Local name 10 Reizingerski, &d...

In moving through the various subordinate Accession wizard windows, you may have clicked a
BBIe] New button without intending to do so. When you click on Save and Exit, you will be prompted
with an error message, in which you should click No:

Accession Wizard Data Save Results ...

The data being zaved hasz errors that should be reviewead.
whould pou like o rewview them now’?

Click v'es to review the errors now.

[Click Mo to abandon the errars and exit the Accesszion
wizard).

Erraor Count: 2

On the next window, click Yes:

Cancel Edits and Close v1.0.7.0

“ou have 2 unsaved row changelz], are you sure pou want
to cancel your edits and close this window?

T W

There are several fields in the Accession wizard dataviews which are unique and will be explained in
detail here. Otherwise, when you require more information, refer to the online data dictionary for any
accession-related fields.
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Wizards

Accession Inventory Names Dataview

The same accession may be referenced by multiple names. For instance, it may have a name designated
by the donor as well as a local or common name. Other developed accessions may be known by a
breeder’s cultivar name or in some cases a trademark name. GRIN-Global provides the capability for
unlimited names to be associated with accessions. In the main Accession dataview only one accession
name is displayed. A subordinate (child) table viewed by the get_accession_inv_name dataview
(Accession Inventory Names) stores all of the associated names for the accession.

In the example below, in the Accessions dataview, the Accession Name displayed for Accession Number
536173 is “US 998.”

Show lists from: Accessions | |nventory | Orders | Cooperators | Inventory Maintenance Policy | Order Request Action | 1 ...
|Reisinger. Matin, USDA, ARS  »| ] ] .
Accession D Accession Accession Accessior T akon Name rigin
[ Include Sub-Folders Prefis Nurnber Suffis d
= = Arachis Root Folder 1004650 Grif Arachiz hypogaea K-169 China
= H 1004664 Fi BO2061 Arachis hypogaea K412 China
(o [Grif 236
o Grif 237 1004677 Fl BO2062 Arachiz hypogaea K-421 China
L5
o Grif 251 1004708 FI BO2063 Arachiz hypogaea K-473 China
(o [Grif 254 - ] i .
- Gif 256 1004751 Girif 281 Arachiz hypogaea K-481 China
(o Grif 261 1004785 Girif 254 Arachiz hypogaea K-484 China
i PIS3ET73 1004803 Giif 256 drachis hypogaea K-487 China
7 Pl BO2061 1004842 G 261 rackict K492 Chin
i PIED20E2 T ] T T T L T T
i+ PIED20E3 | 1431109 FI B3E173 Arachiz hypogaea var, fastigi.. | US 998 BErazil
{7 P BO2064 008563 I i I TErachis Fppagasa K% TChina
(Pl E02065
'~ Pl B0206E 1004709 Fl BEE200 Arachiz hypogaea K-474 China
L5
-1 Pl ED2067 1NN4774 Pl FRA773 drarkic hinanasa K-47R China

However, there are several names for this Accession when you click on the Names dataview. (The
Names dataview’s name is “Get Accession Inventory Name.”)

£ Data View Properties v1.5.0.0 E]@E]

Dataview Tab Mame: | Soc, v Mame |

Cratawiew
Categony: Area:

|Elient L | |.ﬂ.-:|:emi|:-n R |

D atawview:

|Get Acceszzion lhventony Mame - |

“igwer Style

(&Y Crrandaloat
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File  Tools Help
QSearch... :\ Accession Wizard & Cooperator Wizard -,-* COrder Wizard

5how lists from: Accessions | mventory | Orders | Cooperators | Inventory Mainkenance Policy | Order Fequest Action | Sccession lrventan Hame |

Reizsinger, Martin, USDA, ARS L AaEeRalET
(@] (e Sl H:;r;tlogl ACCession Inventary Category Mame Mame Fank Marme Grou

DE Info | Arachis | o, ' m Pl 535173
= [T Arachis oot Folder BRITIF Pl 535173 PI 536173 Collector identifier | 578 T

=6 NBWG'-_if'S‘BB 721880, 7 FI 536173 Pl 536173 ™ Local name Gaspeado 1030
7 n -

o Grif 237 ’
o Grif 251 ”
© Grif 254 "

» Gif 256 4
~ Grif 261 /1
il ,

» PIEO2061
» PIEO2062

oI chanca

¥
¥
¥
I
I
[

]

How did the Curator Tool determine which name to display in the Accessions dataview? The Curator
Tool doesn’t arbitrarily pick a name from the Name dataview, but rather selects the name from the
record in the associated Names dataview whose Name Rank field has the lowest value. In this example,
the lowest Name Rank was “60,” so the name displayed in the Accessions dataview was “US 998.”

To keep this simple, if you have multiple records for one Accession in the Names dataview, enter “1” in
the Name Rank field in the Name dataview for the record whose name is to be listed in the Accession
dataview. (Some genebanks might refer to this as the “top nhame.”) Some organizations may use a fairly
complicated algorithm for assigning numeric values to names, but ultimately in the Curator Tool the
name associated with the lowest value in the Name Rank field determines the name that will be
displayed in the corresponding accession dataview record.

If two (or more) accession name records exist for the same accession and have the same lowest Name
Rank value, then the one whose name is alphabetically first will be displayed in the accession dataview.

Accession Source Dataview

The Source dataview maintains data pertaining to accessions collected in the wild or obtained from
farmers, markets, or other local sources, and donations from breeders.
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Source Type
There are three possible Source Types:

e Collection source event
e Developer source event
e Donor source event

% Accession Wizard v2.0.4224.21682 [=(E3

| | 1 of 1 | I | | | PI 543956 | Prunus domestica subsp. domestica | | | ) save | I save and Exit

=l

Accession | Mames | Source | Pedigres || IPR Quaranting | Annotation | Citation | Youcher | Action

Source Date .
Source Type Source Date [ Iz Onigin’? Geography Haote
» Collection source event 4 [Mull] O
Collection source event | I |

Dreveloper source event
Donor source event

Is Origin?
This “Is Origin?” checkbox, when checked, indicates that this record’s Geography field will be
considered as the accession’s source location.

Other Ancillary Accession Dataviews
For information about the other fields used in the accession dataviews, refer to the online data
dictionary.

Ti Remember to save each view as you move from one window to another.
p

Source Descriptors, Codes, and Data for Source Habitat
Information

In the 1.0 schema, the habitat section of the accession_source table held the core data that has been
associated with an accession collected in the wild (e.g. latitude, longitude, elevation, general source
description, general associated species, etc.). In the 2.0 schema, this core set of collection site/habitat
information still remains in the accession_source table, while five new source_ tables have been added.
The five new tables provide an extremely flexible method for adding more detailed information about
the collection site which was not possible with 1.0’s single accession_source table. Now genebank
managers can create custom descriptors and codes for an unlimited amount of detail on the collection
site.

For example, within a category called Soil Descriptors there could be sub-descriptors such as Moisture,

Texture, Magnesium Content, etc. The level of detail and range of descriptors is up to the database
managers.
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Source Descriptors, Codes, and Data for Source Habitat Information

In order to use this expanded functionality, there are four essential steps to follow:

1. the organization determines what habitat descriptors and codes are to be added to the
database. The column names and translations of the descriptors and their codes are entered
into the GG database using the Source Descriptor Lang and Source Descriptor Code Lang
dataviews

2. the collectors collect and record their field data

3. anaccession record is created with its child source record and a source that documents the
collection event

4. the Source Descriptor Observation data is recorded in GRIN-Global in the Source Descriptor
Observation dataview

In the Curator Tool, there are 5 inter-related habitat dataviews in the Source/Habitat area:

&1 Data View Properties v1.8.10.2 |Z||E| [E|

Drataview T ab Mame: |5|:|ur|:e Drescriphor |

Cratariew

Categony: BArea:

Clignt W | | Source/Habitat W |
Drataview:

Get Source Dezcriptol

Get Source Dezcriptor

Get Source Descriptor Code

et Source Descriptar Code Lang
1Get Source Descriptar Lang

Get Source Descrptor Obzervation

Farm:

[ ] ] [ Canicel

e Source Descriptor Code
Source Descriptor Code Lang
Source Descriptor

Source Descriptor Lang
Source Descriptor Observation

Nota The Global Information System/Georeferencing data is stored in the Curator Tool in the
Accession Source dataview.
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Managing Inventory

Inventory Overview
Inventory is the physical stock for each accession, whereas accession tables contain, among other items,
the passport information and other descriptors.

An accession may have several inventory samples. For example, there may be different generations,
storage types, locations, sites, etc.

In GRIN-Global each accession also has one inventory record that does not reflect physical inventory but
rather is a virtual inventory record — its Inventory type is always **,

Prerequisite Data
In order to input inventory you must first have an accession to relate to. In fact, there are five required
fields when inputting inventory records:

e accession

e inventory prefix (In some organizations, because of their organizational requirements, an input
number and/or a suffix may also be required.)

e inventory type ( In GRIN-Global, the Code Group used to store the inventory type is called
GERMPLASM —-FORM)

e inventory maintenance policy (a method for assigning a name to a rule for handling orders. For
example, the rule can indicate how many units the genebank site will distribute for an order of a
given taxon.)

e availability status (Must be one of the INVENTORY_AVAILABILITY_STATUS Code Group values in
the Code Value table.)

The Inventory tables store data about physical germplasm —what form the germplasm is stored, where it
is stored, quantities on hand, etc. The GRIN-Global database has approximately 10 inventory related
tables and the Curator Tool has about the same number of Inventory dataviews. Each table serves a
particular function. For instance, the Inventory Maintenance Policy table stores the rules for how
inventory is distributed and the Inventory Viability table stores data about viability.

Beginning with GG Release 1.5., the schema takes advantage of the fact that every accession always has
at least one associated inventory record. In 1.5, the inventory and accession name tables are merged
into one table. (In 1.0, there was an accession_name table as well as an inventory_name table.) In 2.0,
the two name tables have been merged since a “Name” record can be associated with either the system
generated inventory record, hence applying to the accession in general, or can be associated with a
specific inventory record.

Accession
MName
accesslon
marged _inv_
Inventory nama
Marme
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Each Inventory Record is has a Parent Accession Record
As indicated in the diagram below, an inventory record has a parent accession record.

[ Taxonomy J Parent-child
| relationships

[ Accession J

[ Inventory J

Phenotype Traits Molecular
(Observations) W Markers W Orders W

The following graphic shows a partial list of the fields that comprise the get_inventory “Inventory” data
view:
Location 4

Irventory 1D Az g s o Latitude

Irvventary Prefix Awailabiliny End D ate Longitude

Inrventory Number wieh avallability Mote Roatstack

Irventary 5 uffis Huantity On Hand Parent Inventary

Farm Type Huantity On Hand Units Backup Inventan

Accession |D Dristribution Crefault Farm Hundred Seed Weight

Irwentory Maint Palicy 1D Standard Distribution Quz Palination tethod

Site Unit of Distributian Palination Yectar

Iz Distributable’? Distribution Critical &mar Note

|5 Auto Deducted? Fieplenishment Critical A Plant Name

|5 &vailable? Pathogen Status Species

Availability Status Location 1 Giengraphy

Status Note Location 2 $ern:;e[;1t_twahle
ilabili i w| Test Date

TV?IEEI!IE}I Eia,:tr?jie Location 3 = [#] Created Date
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The table names that incorporate both accession and inventory as part of their name such as
accession_inv_name can relate to either an accession by its system generated inventory record or to
real physical inventory records

Accession
Accession | | Accession | | Accession Accession Accession
Source Pedigree IPR Quarantine Action
Accession
MName
d accession
merge 2
g _inv_
name
Inventory accession
Name _inv_ renamed | pccession
annotation Annotation
Accassion accession —
renamed i i
Viiicra _inv_ accession e s
voucher _inv_ - G Ma
group_map AR
Inventory |renamed acc;f:mn | LSl renamed | nvontory
Attachments =i —Inv_ *“— | Group
ELLETH)] group
— |ndicates dual link
based on **
Inventory
i 1 [ Invento Order [
Inventory | | |nventory | | Inventory sald Crop Trait
Maintenance | |~ aAction” | | Viabilit ity | | (ReQUEH || | ation
Folicy y Status Item I
Inventory Crop Trait
Viability Observation
Data Data

gg_curator_tool_user_guide_2013 novll.doc Page |131



Managing Inventory

Default System-Generated Inventory Records
By design, every Accession record has at least one system-generated inventory record associated with it.

When a user creates an accession record, this default inventory record is automatically generated.

These default inventory records are always designated with a ** indicator for the Inventory Type field:

Show lists from:

Site Orders | Order Request ltem | Accessions | Accession lnventory éttach | Inventory | Cooperators | Crop

Crop Trait Observation | 4 *

- bt | tor 1D Inventary Inventary Inventary
[ Include Sub-Folders nwentory Prefix Murmber Suiffis
Source | Search | Inv [ 537000 .o
= = Inv Root Falder 1046744 Fl R37000 02
£ New Lis 2207057 NSSL 36612 51
(=" PIE37000
% P 53700001 PL 2451162 Pl 537000 03
" Pl &37000.02 PL 2451164 Fl B37000 .04
" MSSL 3EEE1Z251 BD
% Pl 537000 03 PL 26269582 Fl R37000 .05
% PI 537000 .04 PL 2626983 Fl B37000 il
"\ PI537000.05PL 4431936 Al 537000
" Pl 537000 .08 PL -
" Pl 537000 ™ —_—

Required Fields

[rnyVDBentﬂf}' Accession m;;?;ﬂgnce
Palicy

PL Pl 537000 Malus

BD Fl 537000 CRYOD

PL Pl 537000 Malus

PL Pl 537000 Malus

PL Pl 537000 Malus

PL Pl 537000 Malus

|:| Pl 537000 SYSTEM

s e |

Inwentory
Maintena
Site:

GEM
MNS5L
GEN
GEM
GEM
GEM
GEM

Although the Inventory dataview has many fields, not all are required. (Records can be saved only if
their required fields are complete.) To determine what fields are required, ensure that the Highlight
Changed Data option is checked.

Irventany | Orders | AccMame | by

Apcessions
Inventory 1D Lq\;ﬁ:tory
» <l

Inventory
Murnber

.
Column Chooser

[ Default cell color...

[ Alternating row calor...

i rows allowed: |2 3000

(uery Paging Size:

210

*

Edit Mode
Highlight Changed D ata

| Hide Unchanged B ows

The different colors provide a visual clue: required fields are violet, system-generated fields that cannot
be edited are gray, and fields that allow editing, but which are not required fields, are blue.

Required:
e Accession ID

e |nventory Prefix, Number, and Suffix must be a unique combination

e Form Type

e inventory Maintenance Policy
e Availability Status
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Accession ID
Since every inventory record has a parent accession record, an accession ID must be selected from the
accession lookup list:

Site Orders | Order Request ltem || Accessions | Accession lnventory Attach | Inventory | Cooperatars | Crop || Crop Trait Observation | 4 2
Inwentary Inwental
|nventany Inwventary Inwentary Inwentary . ; :
|nwventony (D Prefi Mumber S i Torme Accession Ma!ntenance M.alnten
Palicy Site
1046743 FI 537000 iy FL Pl 537000 b aluz GEM
1046744 FI R37000 02 FL Pl 537000 b aluiz GEM
2207057 M55L JBERT2 a1 BD Pl 537000 CRYD MSSL
% Lookup Picker v1.8.10.2 B@@
2451164 Pl 537000 b aluz GEM
SEIRSED HIMT: For big lists, use the test filter to shorten the list search. Al 537000 Malus GEN
Fiter > |PI 537 |
2626983 %i Pl 537000 b aluz GEM
~
4431936 Pl 53700 .‘qﬁ Pl 537000 STSTEM GEM
q Pl R3700 1
Pl 637000 et 1
Pl B37001
Pl 537002
Pl 537003
Pl 37004
Fl 537005
Pl 37006
Pl 537007
Pl 537002
Pl 37009 o
Refresh List [ 0K ] [ Cancel ]

Inventory Prefix, Number, and Suffix
Each inventory record must have a unique key — that is, the combination of the Inventory Prefix,
Number, and Suffix must be unique in the database.

Form Type

Some of the required fields depend on data from other data views. For instance, Form Type is a
dropdown field that gets its data from the code values stored in the GERMPLASM_FORM code group. In
the case of a required field with a dropdown or a lookup window, you must select one of the entries.

Form Type '
BL | F
BL ”
A,

‘ Ch §
rT
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Inventory Maintenance Policy

Accessions | Inventony | Diders | Genus | Cooperator | 1y

Inventary
Irwentor Ireentar Ireeentar k .
Inventory ID Prefin ¥ Number}l Suffix ¥ Farm Tppe Accession D ‘Y\I':'I]alnt Policy

'

0
HIMT: Far big lists, use the test fiter to shorler),&h'e list search.
A

7
rr =
-

AEGILOPS 4 ~
alfalfa #

Filter -

allium 0
ANANAS P
ARBORELUM Pl
ARCHIVE #
archive2 s
ARIZONAE 7
Aszparagus o
atrip ’
bamb  #

bass %

The Inventory Maintenance Policy is a method for assigning a name to a policy “rule” for handling
orders. When an order comes in for an accession, how many units will be distributed? Will the units of
distribution be by number of seeds, or by some other unit? For example, the rules can be set up to
indicate “each order for Maize accessions will receive 50 seeds” or, alternatively by weight (“each order
will receive 5 grams of seeds”). An organization can create as many maintenance policy rules as needed
for their unique situation, and assign each inventory maintenance policy a name in the Inventory
Maintenance Name data view.

Since Inventory Maintenance Policy ID is a required field when inputting an inventory record , the
relevant Inventory Maintenance Name record must be created first. Inventory Maintenance Name
records can be added via the Curator Tool. Alternatively, GRIN-Global administrators have an Import
Wizard dataview available to them for bulk loading an organization’s Maintenance Names.

Availability Status
The Availability Status field obtains its values from the INVENTORY-AVAILABILITY=STATUS Code Group.
By searching this field, you can look for specific inventory situations, such as low inventory, young plants
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not available, etc.

Iiders | Order Fequest ltem || Accessions | Accession Inventory Attach | Inventony | Cooperators || €

By ailability

|z deailable? Axailability Statuz Status Mote Chart D ate

Rermoved from collection

Removed from collection

Lows inventony BASE
Rermoved from collection

Rermoved from collection

Available

Removed from collection

Mo lat prezent

Added to the distribution sample _—

Added ta the diztribution zample A
Mo definition code Avai

Avallable ba zend
|nitro backup plant

Backup zample BEUP code

Mo definition code CHEC
Aoceszzsion dizcontinued code CL

Armascinn dicmambinad ~adas T %

IDD!DDDDD

Other Noteworthy Inventory Fields
Many of the inventory fields are used to manage the distribution of germplasm, such as Is Distributable?
and Is Auto Deducted?.

Is Distributable?

This TRUE/FALSE flag indicates that the inventory sample is available for distribution. Per accession,
there can be more than one inventory sample available for distribution. Some genebanks may use this
flag to indicate which sample to distribute.

Is Available?
This field is a TRUE/FALSE flag indicating whether the inventory is available for distribution.

Is Auto Deducted?
This TRUE/FALSE flag indicates whether the Quantity On Hand amount is debited when the order item
for this sample is shipped.

For information about other inventory fields, refer to the online data dictionary.
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Managing Inventory

Recording New Inventory
As mentioned in the Inventory Prerequisites section, when adding a new inventory record, there are
required fields that must be supplied with data.

Each physical inventory should have its own record. Seed genebanks will most likely have multiple lots
for one accession — each lot should have its own respective inventory record. Clonal sites will typically
create one inventory record for each clone.
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Order Wizard

Current release
The release being documented is:

¢ Order Wizard v1.8.30.0

| 1 of 1 | b B | Order Number: 56811 | Items: &6

fYitek Cledare Cilbmr

Release 1.8.30.0 Notes
The new CT will require new dataviews (included in this email). Here are the changes you should test:

e The Ship All button should work for APHIS order items...

o When the completed_date is populated in the order header there is an action added with a
action_code of DONE

e Total Cost is now being calculated for costs captured in order_request_actions
o The Feedback text box and label are now hidden

e Cancelling all order_request_items in a new order will properly populate the order_request
completed_date using direct datagrid edits or the context menu

e The note for APHIS has been fixed to properly record that the order has been sent to ‘Plant
Inspection’

e The web_order_request_items and web_order_request dataviews now hides the
created/modified/owned *by and *date columns

e The web_order_request_items and order_request_items dataviews now show a new column for
XPVP status warning

Release 1.8.33.0 Notes
This new version has these changes:

e Fixed a minor bug that prevented the order_request completed date from being populated
when a new order was immediately cancelled for all items.

e The ‘Ship All’ button should work properly for APHIS order items now...
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e When the completed_date is populated in the order header there is an action added with a
action_code of ‘DONE’
e Total Cost is now being calculated for costs captured in order_request_actions
o The Feedback text box and label are now hidden

e Cancelling all order_request_items in a new order will properly populate the order_request
completed_date using direct datagrid edits or the context menu

e The note for APHIS has been fixed to properly record that the order has been sent to ‘Plant
Inspection’

e The web_order_request_items and web_order_request dataviews now hide the
created/modified/owned *by and *date columns

e Added support for accession_source_map table in the Accession Wizard Source Tab
e Added support for source_desc_observation table in the Accession Wizard Source Tab

e Added a checkbox 'My Site's Accessions Only' to the Order Wizard Web Order Tab — basically
this will split the web order up by site if it is left checked

e Added a switch statement to the 'Create Order Request' button click event to properly populate

the order_request.order_type in the Order Wizard from the Web Order Request Intended Use
field
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Orders Overview

Genebank clients may send orders via the public website, email, faxes, and even the telephone.
Obviously each organization will determine valid methods for accepting orders. This document will
describe how orders can be processed from any source.

In many organizations, orders typically will be submitted via the Public Website. Users on an
organization’s Public Website will search for desired accessions and then add them to their shopping
carts — eventually submitting their carts for order processing.

Relationship of “Standard” Orders to Public Website Orders

Because the Curator Tool and the Public Website are independent programs - you do not need one to
run the other — the orders entered into the Public Website by the researchers and other organizational
clients are not stored directly in the tables in which orders entered by genebank personnel in the
Curator Tool are stored. Instead, incoming Public Website orders must be converted into GRIN-Global
standard orders.

The table structures for the two order types:

order_request

% order_request_id

original _order_request_id we.b_order_reque.st

web_order_request_id fome——Zw 7 web_order_request_id
local_number weh_cooperator_id
order_tvpe_code ordered_date
ordered_date inkended_use_code
intended_use_code intended_use_note
intended_use_note stakus_code
completed_date noke
requestor_cooperataor_id special_instruckion
ship_to_cooperator_id created_date
final_recipient_cooperator_id created_by
order_obtained_via modified_date
feedback_id modified_by
special_instruction mwned_date

note awned_by

created_date
created_by
modified_date
modified_by
owned_date

owned_by

When orders come via the public website, genebank personnel will review the new web orders and then
save valid web orders as standard orders in GRIN-Global for further review and processing.
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Public Website Orders Diagram

Public Website

RS
[ ]
Web Order

Request ID #3

GRIN-Global

Web Order Order Request
Request ID #3 ID #7

Order Request
1D &7

Web Order
Request ID #3

____________________ _%._._._ e Curator Tool
(Order Wizard)

Using the Curator Tool, personnel responsible for order fulfillment at the genebank can review those
incoming web orders and convert them into GRIN-Global orders. During the order processing, genebank
personnel will use the Curator Tool to manage and monitor the progress (status) of the order.

Order record. The Web Order Request record’s ID is its primary key field; the GG Order Request
record created from it will have its own unique record ID. Although the records are inter-
related, the two record IDs are distinct.

E During this order process, the Web Order Request record becomes the basis for a GRIN-Global

The curator tool has several dataviews that pertain to the order process.

The Curator Tool also has an Order Wizard which facilitates the ordering process. The Order Wizard
provides a set of comprehensive screens in which new order records are added to the GG database,
either manually when incoming orders come via the mail, emails, or verbally, or by converting the
incoming web order records when the orders come from the Public Website.
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NPGS Specifics

High-level Differences Between GRIN Classic and GRIN-Global

In GRIN, when adding bulk orders (multiple orders at one time), the Data Prep tables were used. With
the change in GRIN-Global where most of the orders will be coming in as web orders instead of emails,
you no longer need to create spreadsheets to be used with the Data Prep tables.

(You will receive emails announcing the incoming web orders, but the data will already be in the web
order, eliminating the need to copy the order specifics from the email’s text.)

If you did need to manually input multiple orders at one time, you could use the drag and drop method
to drop the order header information into the Curator Tool, using the Get Order Request dataview.
After the orders have been added into GG, you then have two methods to get the order item data into
the database.

Method 1: Dragging Order Items into the Order Wizard
The first method is to select your new orders and start the Order Wizard. In the Order Wizard, for each
order, drag the order items data from a spreadsheet into the grid at the bottom of the wizard.

Method 2: Dragging Order Items into the Order Request Items Dataview

In the second method, you could use the Curator Tool’s Get Order Request Item dataview and drag and
drop the order item data into the dataview. The Order Number, the Accession, and the Inventory are
required fields. It is recommended that you also supply unique Item Numbers (especially use new Item
Numbers if you are adding items to an order).
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Web Cooperators and GG Cooperators in the Curator Tool

Generally, the public website user creates his or her own web cooperator record. Note that two types
of cooperator records exist in GRIN-Global: web cooperator records and standard (used within the CT).
These two cooperator record types are stored in two different GG tables.

Using the Order Wizard, a genebank employee can easily create a standard cooperator record from a
web cooperator record or relate an existing standard cooperator record to a web cooperator record.
Generally the associating of the web cooperator record to a GG cooperator record is done when a web
order is being processed into a standard order.

specifically state “web” when referring to a web cooperator record. References to the standard
GRIN-Global cooperator records will omit any prefix or may state “... standard cooperator
record.”

To differentiate the two kinds of cooperator records throughout this document, we will

Using the GRIN-Global Admin Tool, the GG administrator can also tie together a cooperator record to a
web cooperator record:

User Users - localhostisglexpress - Administraton

General |F'ermissiu:-n$ Groups

Idzer Mame:

| Set Pazzword... Paszword must be set before saving
Enabled

Cooperator Information

General |web Login Contact Info Geographic | Motes

Current Cooperator i [hone]

Title: Firzt Mame: Last Mame:

Full W ame [for digplay]:

Job: Discipline:

| | | Aaranamy W
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Order Request and Order Request Items Records
A germplasm order request has two main sections: the order request, which some refer to as the “order
header,” and the order request items section, which lists the details of the items being requested:

Order
Request
Wik
Ordler Oredesed Dt Local Dhvoret i Order Firal Inended Special Inkerded Lisn
Aequedt  Dafe Reguest  Mumber SkelD B Type Fecisent Use Irgkructions Mote
M
T e 3 -0 SYSinfal 8 Datributiors | Reizrger. Mar.. | Education Py waf thee orcher | (Pulbis echacation
Order Request lfems
Oeder Duantiy
g . Quasrtity On (uaaniity
Itermi Order Fieguest Accepsion Invrendony Species DM and .
o Humber Hard Uiz Skapped
14 7+ Ruangs, Matn, DEMS |1 P 503262 P SE62 Soecal S0 | Helordhus ubsosis: | 020 IR 100
15 7 - Reimnge:, Matin, DEMA | 2 Fl 503273 F 503273 3ncam] TU | Helanthus lubssosus |0 oount 5
16 7« Reuangs. Matn, DEMS | 3 P 503 A ST ecam] TU | Helbarthus lubsosiss | 1 o 11}
17 7+ Reimnger, Matin, DEMS | 4 P 503265 F B032EE Fancam] TU | Helanthus lubsoss |0 count 5
18 7 - Revangs, Matn, DEMS |5 P 503265 FI SO3265 85rcaalll S0 | Hebanthus hubsioss |10 oot

The Order Request includes general information about the order, such as:
e the requestor’s contact information
o how the order was obtained
e who the ultimate recipient is

The individual items being ordered are just that — the items —and each item will be stored as an
individual record in the order request items table. In the example above, the order contained 5 items.
Genebank personnel ultimately use the genebank’s inventory supply to fulfill the ordered items.

Order Dataviews

In the Curator Tool, two main dataviews are used to display the order information: the Order Request
dataview, and the Order Request Items dataview. In total, there are five main order dataviews (and
corresponding tables in the database). Two of these are related to “web” orders being submitted from
the internet. The five main GRIN-Global order-related dataviews are:

Dataview Description

order_request Provides general information about the order such as the date and type of
order, requestor, final recipient, etc.

order_request_item Lists the specific data about the material used to fill the order such as the
Accession and Inventory IDs for the material, the Quantity On Hand, the
Quantity Shipped, the form of distribution (seeds, grams, etc.) and the
storage location from which the order was filled.
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Dataview Description

order_request_action Every time the status of the order is changed, an Order Request Action
record is generated. Statuses that are built into GG include Shipped,
Cancelled, Partially Shipped, Filled, and so on. (Each organization can
determine what ORDER_REQUEST_ACTION codes they need for their
organization’s order fulfillment process.)

web_order_request Provides general information about web orders such as the date and type
of order, requestor, final recipient, etc. This web order request is
generated by a requestor using the GRIN-Global Public Website.

web_order_request_item | Lists the specific data about the web order material (this is the details
portion of the web orders coming from the GRIN-Global Public Website)

Order Wizard

The first three dataviews listed in the above table are Curator Tool dataviews used for editing and
reviewing order record data. However, rather than use the dataviews, most Curator Tool users will find
the Order Wizard to be more satisfactory for reviewing order data. (The remaining two dataviews are
used during by the Public Website for the web ordering process.)

processing orders received via the Public Website. For orders emailed, faxed, etc., continue

Refer to the Creating New Order Records from Web Orders Using the Wizard section if you are
below.

Using the Order Wizard to Create a New Order

Step 1
When starting up the CT, the left tab in the list panel will be active and display the lists under
BRIe] that tab. Consider setting up your folder hierarchy under that left tab so that the lists help with
tracking your orders by status or date received or some other criterion. Although not necessary,
when working with orders in the Curator Tool, have the folder active in which you intend to use
to point to orders. Also helpful but not required, in the right grid, you may want to select the
Get Order Request dataview as your active dataview.

When an email comes into the site with an order specifying the accessions, these accessions can
be dragged into the Order Wizard grid and the Order Wizard will select the relevant inventory
(but we are getting ahead of ourselves).
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Save frequently, and save often! (when using the Order Wizard). Also, use the Save butting
IR1el when initially creating the order; otherwise you will receive an error message. This is necessary

to save the record with the

Start the Wizard by clicking on the Order Wizard button:

&) GRIN-Global v1.8.24.0

Fle  Tools Help

QSearch... -E",'\.."-\ccession Wizard ;‘l’.CDDperator ‘Wizard g&-Order Wizard

Shows lists from:

| er, Martin, U5 Bl w

[ Include Sub-Falders

Orders |DemoU Demol | DStout [ 4 *

= = Orders Root Folder

=[5 Orders
o 246702
o 246703
W 246707
o 246712
W 246723

=-FE Accessions for Mew Orders
(o mar 73107 rei

Step 2

bl

Site Orders | Order HEqUEJ_,_korder Wizard bions | Accession Irwventary Mame | [rventory | Dreenton &
iden Iterm .
l%equest Ikerm Order Mumber Mumber Accession Irveemtany

» mar 73101 rei mar 73107 reily)
7EG3854 246703 1 mar 73101 rei mar 73107 rei03
VEEI855 246703 2 mar 73107 s mar 73107 rei0d
VEE3856 246703 3 Pl 213702 Pl 213702 10nc
VEEI857 246703 4 MSL 30865 MSL 30865 10r
7EE3858 246703 5 Fl EOSE43 Pl BOBE43 Onc
7EG3859 246703 E Pl 213700 Pl 213700 95nc
VEEI8E0 246703 7 Pl 213705 Pl 213705 84nc

On the navigation bar, click the Add new (plus sign) button to create a new order:

¢ Order Wizard v1.8.24.0

| Order Mumber: Orderfurmber |Items: ItemCount

Order Filkers
(%) Selection () My Orders

TN L2 b]
[ &

ite's Orders ) Al Sites' Orders

Find

Order |.-'1'u:ti|:|ns wieb Orders

After you click the Add new button, the wizard automatically fills in the:
O Ordered Date (with the current date)
0 Owner Site (with your site code based on your Curator Tool User ID)
O Order Type (with the order type Distribution)

gg_curator_tool_user_guide_2013 novll.doc Page | 145



Order Wizard

¢+ Order Wizard v1.8.24.0

4 4 |1 af 1 | - |=.'}'l b |Or|:|err'-.lum|:|er: -1 |Items: 1]

Order Filkers
(%) Selection (3 My Orders () My Site's Orders (3 Al Sites' Orders

Find

Order |.-'1'-.|:ti|:|n$ "Web Orders

Ordered Date Cwwner Site Order Type Iriginal Order Final F
9/9/2013 | | DBMU | | Distribution v/ | ||
Step 3

Complete the Final Recipient field — click in the field and type the first few characters. When you click
OK, the Requestor and Ship To fields fill in automatically with the same cooperator. For orders where

the Ship To or Requestor fields should be different, simply choose a different cooperator as appropriate.
Order |.t‘-\c:ti0ns wieb Orders

Ordered Date Owrer Site Qrder Type Orniginal Order Final Recipient
[3ra/2013 | [pemMU || Distribution v | ||

Local Mumber Status Completed D ate Order Obtained ia Bﬁuestol
F € Lookup Picker v1.8.24.0 =

| [Mull] HIMT: Far big liztz, use the test filter b sharben the list seanch.

Feedback Ty Fiter-» | reizing |

I: Rieisinger, Joe, Davis Enterprizes, 198 5. Cochrans Green Circle, Tl Show Only Chaices

‘e Order Request Data Rieisinger, Martin A, Reisinger Fesource Group, Ine., 207 Melanctt| Walid For This:

‘Web Order Request  Cooll | Reisinger, Martin, DBMLU, 2078, Brville, Maryland, United States -
iz_current_address

I:I I: Reizinger. Martin, uzda, 207 m, lv, Marland, United States

Feizinger. Martin, L5 5, Matl. Germplasm B esources Labora

Step 4
In the Order Wizard window, input the other fields, such as Local Number, Special Instructions, as
needed.

The Original Number field is blank for all new orders. It is used when an order is split. It refers

tote to the order request key field of the original (or "parent") order primary key field number.

(To be developed [tbd]: Two fields: Feedback, and Total Cost shown in some of these screen
captures are not currently being used but are there as place holders awaiting future
development.)
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Order Wizard

There are multiple approaches that can be taken to assign inventory to the order. In the following
sections, Step 5a through Step 5e, each approach will be described in further detail.

Refer to Approach Description
Step
5a Input an Accession key, an  Use this approach when you know the desired Accession ID,
Accession Name, or a Name, or Taxon information. The wizard’s Inventory Picker
Taxon in the Order will accept any one of these three fields. If there is a match,
Wizard’s inventory Picker you then decide and select which inventory to apply to the
window order.
5b Drag from the Search Tool = Dragging inventory records rather than accession records
grid, either accession will give perform somewhat better because when selecting
records or inventory accessions the software does additional processing to select
records the inventory.
5¢ Drag accession key(s) or The accession key is comprised of three fields:
inventory key(s) from a
spreadsheet Accession Accession Accession
Prefix Number Suffix
The wizard will interpret an inventory key based on the four
fields:
Inventory Inventory Inventory Inventory
Prefix Number Suffix Type
5d Drag an accession record The wizard will find all the inventory related to the
from the CT or the ST accession and will highlight the inventory that is available
and ready for distribution.
Se Drag an inventory record The wizard will create an order record using the inventory
from the CT or the ST as the basis.
Step 5a

Use this approach when you know the Accession ID, Name, or Taxon information. The wizard will display
related inventory. You then decide and select which inventory to apply to the order.

One example when this approach is handy is when you need to change what inventory (lots) are needed
— for example, for a regeneration order (most of the lots will not be the distribution lots since you are
going back to original seed or a previous parental lot).

Perhaps the easiest way to create new orders from the requestor’s email using the Order Wizard may be
to copy and paste the Accession ID into the Inventory Picker.
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First click the Add New icon (the Plus Sign) icon; click the New Row icon; then paste the Accession ID,
Name, or Taxon into the Inventory Picker field. Select the desired inventory row from the Inventory
Picker window and then click OK:

- Order Wizard v1,8, 28,0

o4 ofd | G Number: S6B11 | lems: &6 | B sve | B Save ard Ex |
Drder Filters
(& Selecion O MyOwders O MySie's Oiders O Al Sies' Orders
=k

® Inventory Picker

["Ordee | avctions | ek Drdiers ) Y
. |Accession Mumber,  mar 73100
DOrdered Daks O V& coszion Name: e
[4/20352 1220000 4M | [ 3 : : "
Local Mumber : . : .
o : e |
Intended Uisa mw mw '3:?:"“' !rmm:“ﬂ Sits Em’“"'“ st 7 I Ao
[ - |731m m [sp |oEMU | araria [v n |
A U | mar 731 |rsi [= |pEMU |svsTEM [u u
— i 7m w |50 [ |srsTEm H I
et Dl Faguest [ata o
Wb Orde Fequest Wl g
[ ] e m reilf306a 50 DEMU duonia ¥ N
Special Inefnechions .rrur .731|:I| lr\emnf.' .'ED .DEMU .ﬂml'.! .'f' .N
< 3
e 5
——
| HewRow Aenumber lhems | | Ship Al Remaining ltems |
Dodet Feckes! ™ e Mumber ~ emMumber  cosssion Irveriory sas Regested Reryematec Geograp
67 SEET1 - Rigest. K. |4 | oFRU 472 | oFRL 472 FL DAY | Prumes simorii | Fussianf
0163 | 56871 - Rigeet, ... | 5 DFFL 707 DFFIL 707 FL | Fronschybid |
JMe3 I5EB'|'|-HW_K.iE iP13'|992'| .DF‘RU TRFL -w Pl'\.l'uﬂﬂﬂnl:itl: .ﬁm
30170 SEsri - Figent K. | 7 Pl 00255 DFFILl 73 FL DAY Prunies domestic... | etheilae
ammn ISEE‘II-qu.K... .R .HIJBSHB DFFRLU 854 FL 'W Pl'\.l'u.!ﬂﬂn!nt Iﬁﬂ“’
vz SEQT1 - Figs, K., |8 | bR 857 | PR 57 FL DAy [ Prures o
» S - Fugent K |10 Pl 1239535 DAL 863 FL oAy Prunuss domestic... |duthalla A
< 3
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Step 5b: Dragging inventory or accession records from the Search Tool grid
Drag from the Search Tool grid, either accession records or inventory records

You can highlight records (inventory or accession) found in the Search Tool and drag them into the
Order Wizard’s grid:
s ]

I & GRIN-Global v1.8.33.0 [
€ GRIN-Global Search v1.8.33.0

Biasic Query | = Under Constuction ™|

Order Number: Orderhum|

) - Order Fiters
c & Selection O My Ligers () My Site's Orders O Al Find:
E O Defaul ® |\nvent0ry v|
] -2 -
[—]. M atching
E _ A ‘ O Anywiod & All'wiards O List of ltems
Drder | Actions | ‘weh Orders | @acoession lakonomy_species_id IN (23214, 23215, 23216, 23217, 23218, 23219, 23220, A
23221,23222, 23223, 23224, 23225, 23226, 23227, 23228, 23229, 23230, 23231, 23232, =
Ordered Date Site Drder Type 23233, 23234, 23236, 23237, 23238, 23239, 23240, 23241, 23242, 23243, 23244, 23246, =]
23247, 23248, 23249, 23260, 23262, 23253, 23264, 23285, 23256, 23257, 23258, 23259,
| || | (e 23260, 23261, 23262, 23263, 23264, 23065, 23266, 23267, 23268, 23268, 23270, 23271,
Local Mumnber Completed Date 23272, 23273, 23274, 23270, 23276, 23277, 23278, 23279, 23280, 23281, 23282, 23283,
Intended Use Intended Use Mate [ Add To Query ] [ Clear Cuery ]
[l = Accessions | Inventory | Orders || Cooperatars || Mame Group || Accession Source || Taxonomy Species || | [ show
otal Cost |
“wieb Order Fequest Data Inventory Inventaory Inventary Imventary .
‘web Order Request  ‘weh Cooperatar Email P lzent Prefi Hurber Suffix Type A

I I [}

104

104 .04
Pl 158730

o1 d

Special Instructions Pl 530161

Mew Fow Fenumber ltems

Order Request
Item ID

(3]

Order Number Itern Nurmber A

s
_// qu_statusLeftMessage I ux_statusCenterMessage (http:ff199,133.55,31 /GRINGlobalfGUI.asm:x)

_IRD

Dragging inventory records rather than accession records will give perform somewhat better because
when selecting accessions the software does additional processing to select the inventory.
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Order Wizard

Step 5c: Dragging accession or inventory keys from a spreadsheet

If you have one or more accession or inventory keys, you can drag them from a spreadsheet or Word
doc into the grid area on the Order Wizard. The Order Wizard is capable of using the three fields of an
accession key (accession_prefix, accession_number, and accession_suffix or the four fields of an
inventory key (inventory_prefix, inventory_number, inventory_suffix, and inventory_type.

v Accession Accession  Acc
Prefix Mumber Suf
3|DPRU 104
I7|DPRU 138
'SIDPRU 438
HJ|DPRU 198
B|DPRU + 285
2 DPRU Ty 375

Before dragging into the Order Wizard, click the Add new button in the Order Wizard:

& Order Wizard v1.8.28.0 (=15
Jd 4! of 1| b K ®< | Order Mumber: -1 | Items: 0 | 4 5ave | Save and Exit

Order Filters
(®) Selection () My Orders () My Site's Orders ) Al Sites' Orders

Find ‘

Order | Actions || web Drdersl

Ordered Date Owner Site Order Type Original Order Final Recipient
8/15/2013 | [DBMU | [Distibution vl | | |
Local Mumnber Completed D ate Order Obtained Via Fiequestor
Intended se Intended Use Mote Ship To
[Null | | |
Feedback Tatal Cost

‘w'eh Order Request Data = Note

‘web Order Request  'web Cooperatar Email Primary Phane

Special Instructions

[ Mew Flow ] [ Fenumber ltems Ship &ll Femaining ltems
ﬁ:l:-I:Ir[I;Hequest Order Number Itern Mumber Accession Ireeentary Site: E:ﬁ::ded ?:E;:Sted Geography i
> 1 1 DPRL 104 DPAL 104 0000... DAV Black Heart Prunus avium | United States, N..
-2 -1 2 DPRU 138 DPRU 138 FL Dl terton Glany Prunus avium United Kingdom, ...
-3 -1 3 DFRU 438 DFRL 438 0000... | D&V Satsuma Prunus zalicina United States, ‘W
-4 -1 4 DPRU 133 DPRLU 133 0000... | D&Y Fa15-37 Prunuz webbii United States, Ca...
5 -1 5 DPRU 285 DPRU 285 FL DAl ELE-3-DHaplaid Prunus persica United States, ‘Wi...
4 | *
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Order Wizard

Step 5d: Dragging an Accession Row

Alternatively, you can select an Accession record via the Search Tool or from the CT, and then drag the
accession into the Order Wizard grid. The program automatically chooses the best inventory to fill the
order request (based on a set of programmed business rules) and then adds the appropriate inventory

to the order.
- Order Wizard v1.8.24.0

4 4 |z of 2 | o " | order Mumber: -1 | Ttems: @
Order Filters
(*) Selection ) My Orders ) My Site's Orders

O Al & GRIN-Global Search v1.8.24.0

|24s?02

Find

Basic Query | ** Under Construction ™

Order |.t’-\cti0ns | web Orders|

Find:
Ordered Date Owner Site Order Type © Defaul O |accessmn v|
910/2013 DEMU Diistribut o  Matching
| | | | | irbdhian ) Ay word = Allvwords ) List of ltems
Local Mumber Statuz Completed Date
] PI 262168 9
Intended Use Intended Uze Mote
[Nl v|
Feedback Total Cost
Wweb Order Request Data
4 Email Address [ Add To Ouery ] [ Clear Quemny ]

“wieb Order Request  Cooperator

Special Instructions

Ancessions | Inventary || Orders || Cooperators || Accession Source || Accession Action ||E

Accession
Murnber

Accession Accession

Prefis Suffin Vesn

Accession D

Chenopodiu

R T B

Mew R ow ] [ Renumber Ikems
E;fne{[? s Order Mumber Item Mumber A

grows: 1of 1 1

3

Connecked to: http: fftraining. ars-grin.gov/GRINGloL

When coming from the CT, remember to drag the record from the grid, not the item from the list in the

left panel.

In the following example, if the user dragged the accession record to the Order Wizard grid, which
inventory would the wizard choose to use, since three of the four inventory records have a status of
Available to send? (answer on next page)

[ Include Sub-Folders

| Tobacco || Source| D":|ETS| Search ||- SR

= = Orders Root Folder
P& Orders
=-FE Mew Orders
= mar FAO e
W mar 7300 rei
W0 mar 7301 rei 5D

“0 mar 73101 rei0g05a 50
%0 mar 73101 rei0g906a 50

| Site || Orders | Order Request Item | Accessions | Accession Inventary Name| Inventary | Inventory Action | Accession Inventory Attach ¢ *

Iz Is Auta Iz
Distributable? Deducted?  Available?

Availability

Status &

cified l

Inventary | Inventon Inventory | Inventory | Inventory Accession
8] i MHumber

| Prefis

I <5105

Suffix Type

4910638 | mar Tei S0 mar P30T rei [N M M Available to send
4910781 | mar 1ei0305a | 50 mar P30T rei |Y A A Available to send
4310734 | mar ei0306a |50 mar 73100 rei | Y M Available to send
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Order Wizard

Answer: inventory mar 73101 rei0905a SD -- Why? Of the four inventory records, this is the only
inventory record whose fields Is Available? and Is Distributable?

&) GRIN-Global v1.8.24.0

Fle Tools  Help

i (} Search.. % Accession Wizard J& Cooperator Wizard & Order Wizard

Show lists from i| site_ | nders | Oirder Flequest Item | Acosssions | Ascsssion Inventory Wame | Inventory | Inventory Action | Accession Inventory ttach 4 ¥

Aocession Accession Accession
Prefi Number Suffis

e 2
K @ Order Wizard v1.
D

K ! of 1 ‘ E‘l:'\: % humber: -1 | Ttens: 0
o Drdlet Fillers
@ Selection C I iders ) &l Sites’ Orders
Find

Order | Actians | Web Orders

Taxon Mame Origin

Accession D

[ Include Sub-Folders

Aronia melanocarpa Marania Ore United States, Me|

olumn Chooser

Tobaceo | Seurce | Orders | Search| (€ * |
= [0 Orders Rioot Foldsr i

mar 73101 rei

S mar 73100 rei

W mar 73101 16 SO

S0 mar 73101 (ei0305a 30
W mar 73101 rei0306a 50

Ordlered Date Dwner Site Drder Types Original Drder
[s/9r2m3 | oMU || Distrbution ~ [
Local Number Status Complsted Date Ordler Dblained Via
Intended Use Intended Lise Note
[ v
Feedback Total Cost
weh Order Request Dats
| Wb Drder Request  Cooperator Email Adhess Phone Number
v \ I || ||
i et of | b bl
Special Instuctions
il Data Ediffag
EditData 4]
! -
e
[] Hot-Sync Treeview with Dataview ".. [ New Row | [ Rerumber liems
i -
|showing rows: 1 o 1 Camnected to: Htptrai] prder RSSO Mumber  ltem Humber Aocession Inventor
tem

~—

Step 5e: Dragging Inventory

You can also drag an inventory record from the Curator Tool data grid or the Search Tool grid to the
Order Wizard grid in the Wizard window. The wizard will automatically fill in the order item details from
the data stored in the inventory record.

When coming from the CT, remember to drag the inventory record from the grid, not the item from the
list in the left panel.
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Order Wizard

Step 6: Including Order Actions
need to elaborate...
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Order Wizard

Step 7
Click the Save button to save your order. (If you are finished with adding records to the order, click on
the or Save and Exit button

£ Order Wizard v2.0.4224. 21682

{1 of 1| b bl | <R A | order Mumber: -1 | Items: 0 | ¥ save | 1 save and Exit
Order Filters Bms
rder Status
(®) Selection ) My Orders () My Site's Orders O &l Sites' Orders

[] Cancel or abort order it A
Partial shipment =
Shipped arder item

£/

Order |Actinns ‘web Orders

Qidered Date Owner Site Order Type Original Order D Final Recipient
[pgs09/20m | [svs | [istibution  w| | | | |
Local Mumber Status Completed date (Order Obtained Via Requestar

‘wieb Order Request Data = Ship T

“web Order Request ID Cooperator Email Address Phane Mumber

Note Source of [bems |

[ Ship All Remaining ltems ]

Requested
E;?::D g:adci:est Itern Murnber ACcession Inventory Itern Mame Taxonomy Tawon
Mame
» B 1 Pl 543956 DPRU 1643000, |Sun Crest Prunus da
< | s
Step 8

Drag more inventory or accession records as needed to build the order items.

For all items in the grid, when the status is Order item is new (NEW) or Order item is under

Note . . L . . .
processing (PENDING) in the Item Status column, clicking on the Ship All Remaining Items
button will change the status to Shipped order item (SHIPPED.)
Whenever the status is something other than NEW or PENDING, the Ship...Items button has no
effect.
Also, any change to a item status automatically creates an Order Action record.
L |1 of 1|+ | | Order Mumber: 246728 | Ttems: 1 | ) zave | ) Save and
COrder Filters Printing
(&) Selection () My Orders () My Site's Orders () Al Sites' Orders | 7]
Find ‘ ‘ Print
Drder | Actions | Web Drders
BP0 boontime  Siatedbas  pelie el fomeld  Doplel
» 348672 246728 - Reizinger, Martin, USDA, AR5 | Mew Order 9/9/2013 8:25 PM | Complete date 9/8/2013 825 PM | Complete date
Step 9

Click the Save and Exit button to save your order and to exit the wizard.
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Order Wizard

Actions

Various actions may be applied to an order request; essentially the “action” is a snapshot in a moment
in time indicating an order event that occurred. For example, a New Order action is automatically
generated when the web order is converted to a standard order. Similarly, an action of Order Shipped is
automatically generated when an order is shipped. In fact, when

Some of the action codes that come installed with GRIN-Global (which can be modified or supplemented)
include: CANCEL, HOLD, and SHIPPED.

When an action is to be recorded for an order, use the Order Wizard’s Actions tab to update the order’s
status; click on button and then complete and save the Action record in the grid:

¢ Order Wizard v2.0.4078.30082 (=[]
4 4 | z of 2 | 4 | | | Order Number: -2 | Items: 0 | ) save | ) save and Exit
Order Filters -
rder Status
(&) Selection O My Orders ) My Site's Orders ) &l Site's Orders [] Cancel or abort order it &
[] Partial shipment =
[] Ship order item v
Order | Awctions |W’eb Orders
. A
. Started Date Completed Completed Action .
eitan e Slai=clste Farmnat Drate [Drate Format Infarmation it CEst 'é

" Order Wizard v2.0.4078.30082 =[]
4 4 |2 ofz | b | | Order Mumber: -2 | Items: 0 || Save || =) Save and Exit
Order Filters -
rder Status
(&) Selection O My Orders ) My Site's Orders ) &l Site's Orders [] Cancel or abort order it &
[[] Partial shipment =
[] Ship order item v
Order | Actions |W’eb Orders
. Started Date Completed Completed Action .
Action Mame Started Date [ Date Bielis Bameh [l . Action Cost
K Order sent to &PHIS 325/2011 [Mull] [Mull] 35.00
[thd]

Order shipped vs. Completed in-house order
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Order Wizard

Finding Existing Orders with the Order Wizard
The Order Wizard can be used to find existing orders for review or additional processing. You can start

up the Order Wizard and input or paste the order number in the text box next to the Find button; click
Find. Multiple order numbers can also be inputted or copied into the box.

Copying Existing Order Numbers into the Order Wizard
Copying these five cells from Excel...

1 Order RequestID Orde
5 246702 9/5/
b 246703 9/5/
7 246707 9/6/
8 246712 9/6/
2 246723 9/9/
0

displayed this window:

£+ Order Wizard v1.8.24.0

J4 | 1 af 5 | B | dh W |Or|:|er Mumber: 246702 |Items: 1
Order Filters
(%) Selection () My Orders () My Site's Orders () All Sites' Orders

246723
Find .
".

L

Order |.i".cti|:|n$ web Orders

O

: Order Type Original QOrder inal Recipient
T = |

"
i
--"'-F

Special Instructionz 2
pleeze snd azpa "1
\
v
i
v
1
Mew Fow ] [ lEler‘uuml:uar Items
T
Eé?:{g‘equeg Order Mumber Iterm Mumber Accession Inventory E:gﬂ%&sted
» 2E702 - Zilinzka... |]l mar 73107 rei rmar F3107 rei030.. | Maronia One

Look closely at the list — the last order number in the list is 246723, which is the same number shown in
the Find text box. The other numbers were also copied, but they are not visible unless you scroll up.
Observe the navigation bar at the top. Notice that record 1 of 5 is currently displayed. The first number
in the Excel list was the 246702 — so the wizard is simply displaying the first found record. Using the
navigation bar to move through the records will show that the five were properly found.
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Order Wizard

Selecting Records before Starting the Order Wizard

The Order Wizard can be launched and used to display order details about selected Order Request
records. Typically, before starting the Order Wizard, you may be viewing data in the Accession or
Inventory dataviews. In order to see their related orders in the Order Wizard, consider creating a list of
orders from the selected accessions or inventory records. In other words, you must have the Order
Request dataview active to display orders in the Order Wizard.

Step 1: Select specific accession (or inventory records)
} GRIN-Global v1.8.24.0
File  Tools  Help

() Search... % Accession Wizard % Cooperatar Wizard &* Order Wizard

Show lists from: Site: Orders | Order Request Item| Arccessions |Accession Inventory Mame | Inventary || Inventory Action | Accession Inventary Attach || Ir
Fieizinger, Martin, USDA, AR5 L . . .
& ian|D Accession Acocession Acocession Taxon Mame Tiigin
[ Include Sub-Folders CEESHI0N Prrefix Murnber S g
Orders | DStout | Traitz2 | De 4 * 3 BE3954 "nus do a3 Prince Englebert
| F=r Orders Root Folder
BT Orders Prunus domestica Doneckaya Kons. ..
o 24E702
o 2E703 Prurus domestica Sans Moyau
o 246707
o 24E712 ) .
o 245723 1552545 Prunus domestica “whagenheim Fruh... | Germany
= Accessions for Mew Orders 1552558 Prunus domestica Timpurii Rivers Romania
o Mew List 1552559 Prurus domestica Anna Spath Fomania
= Mew List (1) : .
B New List 2) 1552560 Prunus domestica T1m Former Serbi.
1552561 Prunuz domestica Wi Farmer Serbi.

Step 2: Make a List of these Accessions

&) GRIN-Global v1.8.24.0

File  Tools  Help

QSearch... :i Accession Wizard ;.i Cooperator Wizard gt Order Wizard

Show lists from: Site: Orders

(Order Bequest tem | Accessions | Accession Inventory Name | Inventory || Inventory Action | Accession Invento
|F|eisinger, Martin, USDA, RS »

ccession D Accesion ACCesHion Accession T axon Name
Prefis Mumber Suffiz

: [ Include Sub-Falders

Orders | DStout | Traits2 | De € * 1226720 Fl 300259 Prunus domestica Pocegaca
| BT Orders Foot Folder 1563954 Fl 13228 Prunus domestica Prince Englebert

(T Orders » _ Prunuz d
W 24E702

o 245703

W 245707

o 248712

W 246723

Accessions for New Orders

Mew List

Mewa List (1]

7 Mew List (2]

¢ Pl1228 %

.+ Pl 300253

v PI126382

(A o o

[
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Order Wizard

Step 3: Open the Order Request dataview
One option in this step is to consider creating a list of the orders. In any case, highlight the orders (build
an order list if desired), and then click the Order Wizard button...

& GRIN-Global v1.8.24.0
File  Tools Help
QSearch... *ﬁ.nccession wizard 4% Cooperator Wizard é\-Order Wizard*

Shows lists hom: Site3 Orders | Orgler Request Item || Accessions || Accession Inventary Name || Inventony || Inventony Action ||E

Reisinger, Martin, USDA, ARS v e o e
TdEre ale
[ Inchude Sub-Falders Request ID Request

Original Order Local Humber O

Onders: | DStout | Traits2 | De 4 *
| BT Orders Root Folder

- 246723 4
H-FT Accessions for Mew Orders
----- i Mew List
H-Fr Mew List [1]
=[5 Mew List [2]
g PI131228
‘i Pl 300253
Pl 126882
225110
174278
162321
112477
103569
57239
hEET

L™

174

deededee

..

Resulting Order Wizard Window (when multiple orders have been selected):
The Order Wizard displays the first order. The remaining orders can be displayed by using the navigation
lqar to move among the orders.

** Order Wizard v1.8.24.0
b | 2F A | Order Number: 56811 | Items: 66

Irder Filkers L\\N
[ (%) Selection (3 My Orders ) My Site's Orders () Al Sites' Orders

[ﬁ 225110, 174273,162321,112477 10356957 233,568
Find

Order | Actions | Wb Orders |

Ordered Date Dhwner Site Order Type Original Order Final R ecipis

I.l.l"li‘l.l'li‘ll'i"'l AT nm Akl I Il"\l'll:lll I Il—h 1 s 'l - = I II:I"‘I'\'I" | g Y I.v"_I.I.I__..I In:_-.l. [ gy Iy
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Order Wizard

Order Filters
The Order Wizard has several available filters.

Selection
See the Selecting Records before Starting the Order Wizard section for details.

Radio Buttons: My Orders, My Site’s Orders, and All Site’s Orders
When any of these buttons are used, the Find box is filled with various Order /tem status checkboxes.

¢ Order Wizard v1.8.24.0

d_ 4 1 of 7 | b Bl | &k X | Order Number: 56811 | Items: 66
Order Filkers
) Selection (%) My Orders ) My Site's Orders () Al Sites' Orders Type: |[Nu||] vl Date: |
Item Status: |7 Camcel or abort order [ ] Hald Order item is news [ APHIS

Find [] Shipped order item  [] Spilit out order tem [] Order item is under pr[_] Quality Testing

Order |Actions weh Orders

Type

tes' Ordersz Type: D ate:

N A

::Zz :2 :ﬁger :r% EE:I Backup 1
Drigtribution I %

Germination

Germplazm introduct—
Herbariumdreidentific.

= Information oy

Original Ordg Maon-research, non-ec ¥

| [EEE1 - Binart ¥ athloan! TR imart K athlooe 11GMA ARG

-

Date

Deleting Order Records and Order Items in the Wizard

Deleting an Order Record
Click the delete button on the record’s navigation bar to delete the current order record:

[ I I DOl T L A T L. L T

{* Order Wizard v2.0.4224,21582

4 4 |1 of 1 | b bl | fR | Orfler Humber: -2 | Items: 0 | P4 save | ) Save and Exit =|
Order Filters - —
. " o rder Status de
(& Selection © My Orders O My Site's Orders O Al Sites' Orders ] Cancel or abort order it & | I
[] Partial shipment | Nsiar

[] Shipped order item hd
5

Order | Actions | Wweb Orders

Ordered D ate Owner Site Order Type Qriginal Order ID Final Recipient E
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Order Wizard

Deleting an Order Item
If you need to delete an order item, select the item’s row (click on the left row header cell) in the order
item grid at the bottom of the wizard window, and then press the keyboard’s Delete key.

Requested
Order Iter 1D E:edqedest Il*tlir:nber Accesgion Inventory Item Mame L:;o:omy Tauon
’ P- DPRU 164300004 PL | Sun Crest  |Punusdome
£ | >

Click OK to respond to the prompt:

Record Delete Confirmation v2.0.42... |: E|rg|

WARMIMNGI You are about to permanently delete 1 records
from the central databasel

Are pou sure pou want to do this?

(1] ] [ Cancel
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Web Orders

Creating New Order Records from Web Orders Using the Wizard

Web Orders

Many of an organization’s orders will be generated from the GRIN-Global Public Website. Use the Order

Wizard to “convert” these web orders into GG order requests.

Step 1: Start the Order Wizard

1. Start the Wizard by clicking on the Order Wizard button:

& GRIN-Global v1.8.19.0

File  Tools Help

l[.-.J.Search... :‘i Accession Wizard % Cooperator Wizar

il 5\ Crder Wizard

s

bt

Show ligts fram:

. E il
Aocezzions | Acceszion lnventory Mame | Inventory || Tnvenl

\Reisinger, Martin, USD&, 8RS v | ]
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Web Orders

Step 2
Click the Web Orders tab; select the pertinent radio button: (My Web Orders, My Site’s Web Orders, or
All Sites’ Web Orders); for processing new orders select the New Order checkbox.

- =EX)
|4 4 |D of 0 | Pkl | L |Order Nurnber: CrderMurnber |Items: ItemCount |HSave |F‘Save and Exit

“wieb Order Filters
) My'wieb Orders 9 (& My Site's Web Orders (1 Al Sites' web Orders Date: l:l

[] Accepted Order Mew Order
[] Canceled Order

‘wieb [tem Status:

e ‘wieh Find ]

‘web Orders
of4 | b b | - - Navigation bar

Create Mew Order Request o Create Mew Cooperatar

7013 10080

| really like plants. Research uge nates - | will need these azap
.. .. e —. ..

“wieh Order Wheb Order

lFE)Equest Itern Cooperatar Request Itern Mumber Accession MHame T axon Geography

3 reizinger. martin, ... | 76 13 Pl 618393 COR Roshbarough Fiubus hubr, United States. Te...
B39 reisinger, martin, ... | 76 15 Pl 618582 COR Glen Moy Fiubus idasus United Kingdom, ... —
E35 reizinger, martin, ... | 76 n FI ED4E10 COR IDAEDBATUS Rubus innominatus | China, Jiangsi
e - i rAACta o ImarARA TR P e L

In the example ab-c;\_/_é:_fﬁere are four new web orders. The person using the Order Wizard can review
each web order using the Navigation bar to move among the records and decide how to proceed — for
example, there is a Create New Order Request button as well as a Create New Cooperator button.

Step 3
Click the Create New Order Request button to initiate a new GRIN-Global order request. If the incoming
web order did not have a valid cooperator associated with it, the prompt to create a new cooperator will
display:

Order |p‘-‘-.ctians || Wwieb Elrdersl

Ordered D ate Owanier Site Order Type Original Order Final Recipient
(3/9/2013 12;00;00{#\@ | || Distribution v/ |
Local Mumber Status Completed D ate Order Obtained *ia Reguestor

| | - [® Order Wizard Cooperator Missing v1... |._ =3
Intended Uze Intended L o

| Research w | Entamalagl The recipient in thiz web order iz not listed in the Cooperator

Feedhack Total Cost notes - bugdpiiEe

| | | | W_oulu_:l wau like ta create a new Cooperator nu:uw?f
web Order Frequest Data [Chicking ez wil create the qupetatol and add it to the new
“Web Order Reguest  Cooperator Email Address a{tﬁiﬂ:ﬁﬁ‘zzﬁhiggmﬂigﬁﬁ'" el e Ut (Hzgs
48 || |

Special Instructions

UPS it

Page | 162 gg_curator_tool_user_guide_ 2013 _novll.doc



Note

Web Orders

If the Create New Cooperator button is clicked when processing the web order, you will have

an opportunity to generate a standard cooperator from the user’s web cooperator information.

(However, the lookup tables may need to be updated):

&) Lookup Table Loader, v1.8.7.0

B[S

| >

|£

Click. any Load buttan [or the Load All buttan] to begin loading. .. Fezource Dermand
) Low ) Med (&) High
Accession Source Lookup [llllllllllllli [ Reload l
] I ] 1
Cooperataor [Big) Lookup [lllllllllllll‘ ’ |Ipdate ]
11 L 110 1 I
] Titation Lookup L L L LLLLE DL e Feload 17
Code Yalue ID Loakup [lllllllllllll‘ ’ Reload ]
Cade Walue Lookup [lllllllllllll‘ ’ Reload ]
Cocoerstor Groum Lackus fl'm""m%uaad_]_[
7 = = 2 T
Cooperator Lookup [lllllllllllll‘ ’ |Jpdate ]
Connected to; http://training, ars-grin, goviGRIMNGlobal/GUL, asm:x

rder |.t'-\c:ti0ns Wweb Orders

Order Type Original Order Final Recipient

Ordered Date Owner Site
(E/4/2013 82550 PM | |
Lacal Mumber Status

‘wheb Order Request Data
wWebh Order Request  Cooperator

&) Lookup Picker v1.B.7.0

HIMT: For big lists, uze the test filter to sharten the list search.

Filter - |reisin

3 I

Mote

Hemngr Marin u&da,2ﬂ? i, Iv, ar_l,JIand, Urited States

Reizinger, Martin, U5SDA, ARS, Matl. Germplasm Resources Laboraton, Beltawville,

Special Instructions

Show Only Choices
Walid For This:

is_curent_address

Fiefrezh List

Ship All Remaining ltems

Order

Request [tem Order Mumber Item Mumber Arccezsion Irwentony

-

Requested
M ame

1 Fl 650431 Fl 50431 9¥nca...

-~
MName

A blank Final Destination field is the result of answering No to the choice when prompted to create a

new cooperator:
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Splitting an Order

¢ Order Wizard v2.0.4078.30082

H 4 |z ofz | b bl | 4p X | Order Humber: 2 | Ttems: 0 | ) 5ave | 4 Save and Exit
Order Filters TS
rder Status
@) Selection O My Drders © My Site's Orders © Al Site's rders [] Caneel or abort orderit s
[] Partial shipment =
] Ship order itern v

Order ‘Actions “web Orders

Order Date Site Order Type: Original Order Murnber Final Destination
|32 70e55 R | | | [Diswbution— ~e] | | \
Local Mumnber Status Status Date Order Obtained Via Urdered by
| | || \
\I\\Iu’\‘reibtlurrdd;rg‘:qquue?lllgaéaoopelator Email Address Phane Mumber ‘Ship 1 ‘
i Il I I |

Notes Source of ltems

| e |
Note that Final Destination is a required field so it must be supplied to continue.

When answering with Yes, a new cooperator record is created and the Final Destination information is
filled in:

i & A L o i Bl e
Felww T i
Chelie i e
ol F » o W S Grelon A5 elen T T TS T
T b Flgmiein
TR e Wy -
Final Destination
ol duiblie e B
|F|3|smger, I arkin, DB |
Bl T bolw e of Ordered by
M g e A - |F|eisinger, M artin, DBk |
FHpAE v st i T e e Shbst| Ship To
|Reisinger, M artin, DEMe |
wih S rpiamt S nigemy ERE - iasiom Sl

Thaiag W

Splitting an Order

For various reasons you may need to split an order: some of the germplasm on the order may not be
available so a decision is made to send what is ready and move the remaining unavailable germplasm to
a new order (to be processed at a later date). Another reason (at least in the current system), is that an
incoming web order that impacts multiple sites comes in on one order — a site could move its accessions
from the incoming multiple order and create a new order for just their site’s accessions.

How to Split an Order

In the Order Wizard, select the order item(s); right-click. Select Item Status... then Split out order item;
select OK on the Split Order Confirmation window.
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Reports for Orders

Order Wizard v1.8.24.0

4 4 | 3 of 3 | L | dh % |Order Tumber: |Items: 0 | H Save |H Save and Exit
Order Filters Fiirting
(& Selection ) My Orders O My Site's Orders O &l Sites' Orders | v|

) |

Drder | Actions | Web Orders |

Ordered Date Owner Site Order Type Original Order Final Recipient
(31272013 120000 2M | | | [ Distribution > | | [Reisinger, Mariin, DEMU, 207M, Bille, Maryland, United States |
Local Mumber Status Completed Date Order Obtained Yia Fequestor

| I | [Reisinger, Marlin, DEML, 207M. Bville, Maryland, United States |

Intended Use Intended Use Mote

| Rezearch w | ‘arietal Development. Research use notes -
looks like these will be useful

Feedback Total Cost

“wheh Order Hequest Data :
‘web Order Flequest  Coaoperatar Ernail Address Phone Murmber .
|BD | | | | | | Are you sure you want to do this?

You are about to split 1 items from this order.

Special Instructions

#
Y/ —
[ Mew Row ] [ Renumber lterms z _ Remaining ltems
0 Order R t I’L o = i Guantity 0 45
rder Feques! . uantity On )
ltem 1D Order Mumber Itemn Mumber Accession ! Inverkon FT T Hard Hand Lnits
‘ right} Cancel or abort order item y; Pl BR0342 BRnca.. | Argentario Helianthus annuus | 28402 00000 coLnt

Shipped order item

Hald A
Item Status... 3 ‘ Split out order item [ % J
Ie | Order item is new 9 00
|, Reports... 3
73 T Order ikem is under processing Pl B50343 85nca... | Record Helianthus annuus | 29585 00000 count -
3 APHIS | >
Quality Testing

Reports for Orders

(In development: the order reports will be on the Order Wizard screen in a dropdown)

Packing slips, picking slips, and other order-related reports may be launched from the Order Wizard grid.
Select rows in the grid; right-click; click Reports..., and then select the desired report.

Order-Summary by Country . rpk

New Row l [ Renu Order-Surmmary by Genus, rpk
Order Request Order COrder-Summary by Site.rpk
Item 1D raef

Order-Summary by Species. rpk

Packing-by-Accession.rpt
Packing-by-Inventaory-with-Origin. rpk

| Ikemn Skatus...

Packing-by-Inventory.rpt

Reports.., 3

Packing-Inventary-by-Accession.rpt

Picking-by-Irnventory. rpk
Picking-bey-Flant.rpt

Cannerator - Colleckar Danor Dewvelnner Benoet mar?8 . rok
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Cooperator Wizard

Cooperator Wizard

Use the Curator Tool’s Cooperator Wizard whenever you wish to add a new cooperator to the GRIN-
Global database or edit an existing cooperator record. One advantage of using the wizard, rather than
using the cooperator dataview, is that you can search the database before inputting a new cooperator.

Background Information

Note that there are two kinds of cooperator records:
e web cooperators
e “ordinary” GRIN-Global(GG) cooperators

We will always distinguish between the two types of cooperator records by including “web” when
referring to “web cooperator records” and by stating only “cooperator records” when speaking of GRIN-
Global cooperator records.

Web Cooperators

A user on the GRIN-Global public website has an opportunity to self-register — during this registration
process the user’s contact information is stored in a web cooperator record. This web cooperator record
is not the same thing as the GG cooperator record.

GRIN-Global Cooperator Records

In addition to the web cooperator records, GRIN-Global maintains cooperator records that are records
containing data on individuals and organizations involved with germplasm activities (donors, collectors,
breeders, requestors, etc.) Besides storing active address and organization data, cooperator records can
be used to store historic data containing the previous addresses of a person or institution.

Also, all users of the GRIN-Global Curator Tool have a cooperator record. When the administrator adds
them as Curator Tool users, a GRIN-Global cooperator record is also generated.

Whenever working with or searching cooperators or web cooperators, it is recommended that
W you update the cooperator lookup tables. Specifically, the three lookup tables are:

e Cooperator

e Cooperator (Big)

e  Web Cooperator

Using the Curator Tool Cooperator Wizard

You can use the Cooperator Wizard to add new cooperators or edit existing ones. If you intend to edit an
existing cooperator record, you can use the Cooperator Wizard to quickly locate the desired cooperator
record. You can do this from any vantage point in the Curator Tool — you do not necessarily need to be
in the cooperator dataview. In the following example, while the user had the Accessions dataview as the
active dataview, he clicked on the Cooperator Wizard button and began searching for cooperators with
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Cooperator Wizard

a last name beginning with “n”:

aGRlN-Gluhdl v1.0.0.0

File  Help
Q Search :i Accession Wizardl ’!sl Cooperator Wizard E Order Wizard
Shew lsts from: | Accessions | Irveentony || Orders || Cooperators " [ |
|SYSTEM,Administratnr, v| & - - - - _
F & ion |0 Accession Accession Accession T Accession Oriai I
Tab1 | Cooms | Wi | 0 CRESHON Prefix Mumber Suffin axn Mame ngn S| 8
4 |E00ps || Mizc. || [~ | 5
= [T Tab 1 Root Folder . £
[T Mew List £ Cooperator Wizard §
[ Save ] [ Save and Exit ] N
Cooperator |Web Cooperatar
Last Mame First Name | >
MNew... Search |"‘ | | | E]
Cooperator 1D Status Last Mame Title: First Name Job gé%?g&:::g: Oig
» M abiokoy Lalita dbrm
[] Hot-Sync Treeview with Dal

Search for an Existing Cooperator Record
In the example below, the user started inputting the first three letters of a person’s last name. As the

user typed, the Curator Tool responded with several potential matches. As you type more characters,
the search becomes more focused.

EE| Cooperator, Wizard

[ Save l [ Save and Exit
Cooperatar | ‘wieb Cooperatar
Last Mame Firgt Mame
Mew... Search: |F|ei | |
Cooperator (D Status Lazt Hame | Title __*.--""'.. Firzt Hame Job EL%?QE:E:E: On
4 43 Cunent address Reisingerski A [Mull] Adminigtrator [Built irv Adminiztr....
h2E61 Hiztorical addres... | Reisingerzki Herr tdervin Batanist DELU Da
< >

To Edit an Existing Cooperator Record
T o edit the data, click in any cell in the displayed records. Make the changes, and then click either the

Save or Save and Exit buttons.

To ignore any changes made, click the Window Close button (the red X in the top, right corner).
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To Create a New Record
The cooperator wizard is fairly straightforward. Click on the New... button to create a new cooperator
record. The wizard window starts a new row.

Cooperator Wizard EI[E|E|

Save l [ Save and Exit
Cooperator | web Cooperator
Last Name First Name
Mew... Search: |Rei
. ) Organization
Cooperator 1D Statuz Last Mame Title First Mame Job Abhreviation Or
48 Current address Reizingerski [Mull] Adriniztrator [Built i Adriniztr..
h2E61 Hiztorical addres... | Reisingerzki Herr tdervin Batanist DELU Da
 EN pon
< ¥

Required Fields

Input the data for the cooperator. Two cells are shown as required cell by their violet color, the Status
and Language fields. In addition to those two fields, you must enter text in either the Last Name or the
Organization fields.

Web Cooperator Records

Users of the GRIN-Global Public Website can self-register; when they do their information becomes a
web cooperator record. Each time they use the Public Website they can log in and then add items to
their shopping cart.

This web cooperator record is also available to the Curator Tool’s Cooperator Wizard. A curator or
genebank employee with the responsibility can use the wizard to convert the Web cooperator record
into a standard GRIN-Global cooperator record. They can do this via the Cooperator Wizard or via the
Order Wizard also when processing an Order sent from the Public Website.

The incoming web order has a Create New Cooperator button.
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Cooperator Wizard

However, before searching with the cooperator wizard, in the Curator Tool ensure that the three
cooperator lookup tables are updated.

Query Paging Size: |3 1000

Other Options

Edit Miade
Highlight Changed D1 ata
[] Hide Unchanged Fows

Wwharn about Lookup Table Updates

Lookup T able Maintenance |

[ Save Uszer Settings Mow ]

& Lookup Table Loader v1.0.0.0

Rezource Demand

O Low O Med () High

Click any Load button [or the Load All button] to begin loading. ..

Reload

—otad

[T T

Site Lookup RERRRRRRRRERR

s \f\ -

ooy Genus Lo.

adRRNREEN,

T axonomy Speciez Lookup

“wieb Cooperator Lookup [III..IIIIIII ][ Update ,\§J
ket

Connected to: http:fflocalhostfGRINGlobal/EULL asmix

<

In the Cooperator wizard, when the desired cooperator records are found, select the row (or rows) of
the desired web cooperator(s); click the Create New Cooperator from Selection button.

Cooperator Wizard |._| |E|rg|
[ Save ] [ Save and Exit ]
Cooperator | b Caoperatar |
Last M ame Firgt Name

[ Create New Cooperator from Selection : Search: |n | |

I;
web_cooperator_id  last_name litle first_name job organization organization_code | address_linel

dbmu 10300 Balto &ve

M abiokow FArne, Lalita

F
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Cooperator Wizard

The wizard displays the Cooperator tab with the selected records. Edit / complete the record data as
needed; select Save or Save and Exit.

&8 Cooperator Wizard

[ Save J [ Save and Exit J
Cooperator | web Cooperat0r|
Lazt Name First M ame
New... Search: |n | |

Cooperator [D Status Last Mame Title First Mame Job gé%?:ﬁ::;g: Organization

5303 M abokoy Lalita dbmu
3 Meal Zora Laoyala University ...
< 1l | >

In the Order Wizard, when reviewing Web Orders, click on the Create New Cooperator button.

5 Order Wizard v1.0.7. [

Jd 4 |0 oo |k Bl s o | order MNumber: OrderMumber | Tkems: ItemCount
“wheb Order Filkers

[(=0[E3

| ) save | f Save and Exit

“wieb Order ltem Status
0 My wieb Orders 3 My Site's Web Orders (& All Sites'web Orders

[] Accepted Order
[] Canceled Order
MHew Order

Order || Actions | “eb Orders

Create New Order Request Create New Cooperatar k-‘
L ) L

Cancel This web Fequest
1 —________

207 1, I 21093 Marpiand, Unitzd States

accezsion_id quantity_shipped

Fl 500683
12 5 2 2 Fl 500682
12 5 3 3 Pl 500686
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Updating the Curator Tool

Updating the Curator Tool

To ensure you have the current version of the Curator Tool, use the GRIN-Global Updater program. Click
the Windows Start button. On the Start Menu’s recent programes list, click on GRIN-Global Updater. If
that selection is not displayed, click on All Programs | GRIN-Global | GRIN-Global Updater .

Complete Installation instructions for GRIN-Global Administrators are in the Installation Guide.

Note

% GRIM-Global Curator Tool
] @ Control Panel

Set Program Access and

k Defaults
@ o aﬁn Connect To 3
-
= Printers and Faxes
P
Deskzilla =
]

@) Help and Support:

88 Files and Settings TransFer

-0or-
g Filfes and Settings Tril T REEV U Rel s e [,L_ﬁ GRIN-Glabal Admin
D tzard @ HP Wwebcam Application 3 Eﬁ GRIN-Global Curator Tool
Fil=Zilla @ Inkel® Matrix Storage Manager ¥ [ E| GRIN-Global Search Tool
@ InteliReach o
‘g MEH ) Micrasoft Office .
o ) Microsoft SQL Server 2008 »
= Cameasia Shudo @ Microsoft Yisual Studio 2005 4
@ ‘indows Media Play @ Mazilla Firefos i’
@ MewSoft >
l@ Tour Windows P @ Movell {Common) 3
@ Picasa 3 3
~ @ Snagit 9 4
I/ Soundrma 3

On the initial Updater window, click the Check for Client Updates button. If the Status is “Outdated,”
click the Download / Install button.

£ GRIN-Global Updater v 1.0.50

File  Tools Help

Download From Server: |http:x’x’grinrgloba\rdev1 .agron.iastate. edu/gringlobal /gui. asrmx ~ |

[ Check For Server Updates ]

Component Installed Yersion Latest Yersion Size [MB)] Status

Download £ nstall

| L Check Far Client Updates Jl

Component Installed Version Latest Version Size [MB)] Status
GRIM-Global Curator Tool 1.0.3575 1.0.358 1.92 Outdated

Download / staII

Checking for new version of GRIN-Global Client...Done
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Updating the Curator Tool

The Client Installer program will then download.

£% GRIN-Global Updater v 1.0.50
File  Tools Help

Download From Server: |http://grin-g|obal-dev1 .agron.iastate. edu/gringlobal/gui.asrx v |

Downloading GrinGlobal_Client_Installer. msi [2 of 2)...

46.72% downloaded
[IIIIIIIIIIIIIIIIIIIIIIIIIII

76.48% of 4l files downloaded
[IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII ]

ad / Install

0.0% installed

Check For [ ]

Compan

Download / Install

Checking for new version of GRIN-Global Client...Done

After the download completes, follow through with the installation wizard; you will be prompted by a
series of screens to continue with the installation. On the Select Installation Folder screen, you can keep
the default folder as listed or indicate a different location to store the Curator Tool. We recommend
that you keep the folder information as it is listed.

GRIN-Global Curator Tool

Select Installation Folder

The ingtaller will install GRIM-Global Curator Tool to the following folder,

Tainztall in this folder, click "Mext”. Toinstall to a different folder, enter it below or click "Browse".

Folder:

C:%Program Files\GRIM-GlobalWGRIM-Global Curator T ool Browse...

Inztall GRIMN-Global Curatar Toal for yourzelf, or for anyone who uzes this computer:

(#) Everyone
() Just me

[ Cancel ] [ < Back ] | Mewst » R’J
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Updating the Curator Tool

Click the Close button on the Installation Complete screen; this completes a successful installation.

i GRIN-Global Curator Tool

Installation Complete

GRIN-Global Curatar Toal haz been succeszsfully installed.

Click "Cloze" to esit.

Pleaze uze Windows Update to check for any critical updates to the MET Framewark.

The Updater window will display the status for the Curator Tool as “Current.”

£ GRIN-Global Updater, v 1.0.9.0

File  Tools Help

Download From Server: |http:f'.»'u:leﬂ.ars-grin.guv.-"gringlu:ubal.-"gui.asm:-: v| [ Uze Offline. .. ]

[ Check For Server Updates ]

Companent Installed Version | Latest Wersion Size [MB) Status
n GRIM-Global Adrin 1.64 1.64 2.85 Current Unirstall
] | GRIM-Global Database 164 164 296 Current Urirstall
] | GRIM-Global web Application 1.64 1.64 4.60 Current Urinztall

[ Check Far Client Updates

Component Inztalled Version | Latest Werzion Size [ME] Status

N GRIN-Global Curator Tool 183 183 351 Llninstall

Checking far new version of GRIN-Glabal Server. ,.Done
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